
           

AGENDA
BOARD OF CITY COMMISSIONERS 

December 20, 2021 AT 6:00 P.M.
COMMISSION CHAMBERS AT CITY HALL

16 WEST 9TH STREET
SHAWNEE, OKLAHOMA 

  
Official action can only be taken on items which appear on the agenda. The public body may adopt,
approve, ratify, deny, defer, recommend, amend, strike, or continue any agenda item. When more
information is needed to act on an item, the public body may refer the matter to Staff or back to Committee
or the recommending body. Under certain circumstances, items are deferred to a future date or stricken
from the agenda entirely.
 
CALL TO ORDER

DECLARATION OF A QUORUM

INVOCATION

FLAG SALUTE
 

           

1. Citizens Participation
(A three minute limit per person)
(A twelve minute limit per topic)

  

 

2. Consider approval of Consent Agenda:   

 

a. Minutes from the December 6, 2021 Special Call and December 6, 2021 Regular meetings.
 

b. Acknowledge the following reports and minutes:  
License Payment Report for November 2021
Project Payment Report for November 2021
Shawnee Parks and Recreation Committee Minutes from the August 12, 2021 regular
meeting
Zoning Board of Adjustment Minutes from the August 19, 2021 regular meeting
Planning Commission Minutes from the November 3, 2021 regular meeting

 

c. Acknowledge the resignation of Wanda Hill from the Senior Citizens of Shawnee Board.
 

d. Acknowledge the resignation of Clif Harden from the Shawnee Community Beautification
Committee.

 

e. Mayor’s Appointments: 

Planning Commission
­­­Mindy Mew­Palmer       1st Partial Term       Expires: June 1, 2024
Replaces Walter “Jay” Lester – Resigned 
 
Shawnee Civic and Cultural Development Authority



Tim Barrick                  3rd Full Term            Expires: December 31, 2025
Reappointment 
 
Shawnee Housing Authority
Holly Gordon               1st Full Term            Expires: February 1, 2025
Reappointment 
 
Mike Vorndran             2nd Full Term          Expires: February 1, 2025
Reappointment 
 
Traffic Commission
Reuben Peltier            2nd Full Term         Expires: January 1, 2025
Reappointment 
 
Jeanne Swinney         1st Partial Term       Expires: January 1, 2024
Replaces Steve Reese – Resigned

 

f. Acknowledge and approve a Collective Bargaining Agreement with International Union of
Police Association (IUPA) Local No. 3 for Fiscal Year 2021­2022.

 

g. Acknowledge and approve a Collective Bargaining Agreement with International Union of
Police Association (IUPA) Local No. 3 for Fiscal Year 2022­2023.

 

h. Acknowledge and approve a Collective Bargaining Agreement with International Association
of Fire Fighters (IAFF) Local No. 206 for Fiscal Year 2021­2022.

 

i. Acknowledge and approve a Collective Bargaining Agreement with International Association
of Fire Fighters (IAFF) Local No. 206 for Fiscal Year 2022­2023.

 

j. Acknowledge and approve a Memorandum of Understanding with International Association of
Fire Fighters (IAFF) Local No. 206 for Fiscal Years 2021­2022 and 2022­2023.

 

k. Consideration of the City Manager’s hiring of Rian Harkins as Community Development
Director.

 

3. Presentation by Animal Control to present the Pet of the Week.   

 

4. Presentation by Randy Smith, Executive Vice President for Business and Administrative
Services, Oklahoma Baptist University.

 

5. Consideration of Mayor’s Appointment: 

Oklahoma Baptist University Authority
Rachael Melot                1st Full Term            Expires: December 21, 2027
Effective: January 1, 2022
Replaces Tom Terry – Termed Out

 

6. Consideration of a Final Plat of the Hyatt Addition, Section 4 subdivision, located near North
Harrison Avenue and East 45th Street. Case No. PL06­21, Applicant: Richard Whitecotton for
Cotton Homes, LLC.

 

7. Consideration of a Final Plat for Wolverine Industrial Park subdivision, located west of North



7. Consideration of a Final Plat for Wolverine Industrial Park subdivision, located west of North
Harrison Avenue on Wolverine Road. Case No. PL07­21, Applicant: Stephen Landes for
Landes Engineering, LLC.

 

8. Public hearing and consideration of an ordinance to rezone property located at 15413 Nickens
Road from A­1 (Rural Agricultural District) to A­1 (Rural Agricultural District) with LPZ (Lake
Protection Zone) overlay and a CUP (Conditional Use Permit) for the purpose of operating a
Bed and Breakfast/Airbnb. Case No. CUP03­21, Applicants: Zachary and Jennifer Grinnell
and Sheri and Greg Rhodes.

 

9. Public hearing and consideration of an ordinance to rezone property located at 1420 North
Harrison Avenue from R­3 (Multi­Family Residential District) to C­3 (Commercial Highway
District) with a PUD (Planned Unit Development) for the purpose of an Adult Crisis and Urgent
Recovery Clinic. Case No. PUD02­21, Applicant: Terry Pollack for STP Solutions, Inc.

 

10. Consideration of an ordinance creating, amending, and providing for repealer of certain
portions of Chapter 8, Article VI (Businesses, Permits and Licenses; Residential
(Garage/Yard) Sales), of the Code of Ordinances of the City of Shawnee; providing for
severability; and declaring an emergency.

 

11. Consideration of a resolution of the Mayor and City Commission of the City of Shawnee,
Oklahoma that repeals certain fees associated with Residential (Garage/Yard) Sales; and
providing for the re­adoption of the City Fee Schedule in whole.

 

12. Consideration of the following Budget Amendments for Fiscal Year 2021 – 2022:   

 

a. Fund 001 General Fund – For adjustments associated with Fiscal Year 2022 Union
Agreements and Community Development department adjustments.

 

b. Fund 001 General Fund – To fund projects (Uniform Development Code, Kayak area
improvements, Mausoleum Restoration), previously approved tractor purchase, Union
Contract Bonuses.

 

13. Acknowledge monthly Sales Tax and Budget Reports.
 

14. Administrative Reports   

 

a. City Manager Update – Andrea Weckmueller­Behringer, City Manager   

 

15. New Business
(Any matter not known or which could
not have been reasonably foreseen
prior to the posting of the agenda)

  

 

16. Commissioners Comments   

 

17. Adjournment

 

  

 



 

Respectfully submitted, 

Lisa Lasyone, CMC, City Clerk
 
The City of Shawnee encourages participation from its citizens in public meetings.  If participation is not
possible due to a disability, notify the City Clerk, in writing, at least forty­eight hours prior to the scheduled
meeting and necessary accommodations will be made. (ADA 28 CFR/36)



   
Regular Board of Commissioners 2. a.        
Meeting Date: 12/20/2021  
Minutes
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Minutes from the December 6, 2021 Special Call and December 6, 2021 Regular meetings.

Attachments
Special Call Minutes 
Minutes 



 

BOARD OF CITY COMMISSIONERS  
CITY OF SHAWNEE 

SPECIAL CALLED SESSION 
DECEMBER 6 ,  2021  

 
The Board of City Commissioners of the City of Shawnee met in Special Called Session at 
the Shawnee Commission Chambers, 16 West 9th Street, Shawnee, Oklahoma Monday, 
December 6, 2021 at 8:30 a.m., pursuant to notice duly posted as prescribed by law. Mayor 
Bolt  presided and called the meeting to order. The following members were in attendance 
and a quorum was declared. 
 
 

Ed Bolt 
Mayor 

 
Daniel Matthews  _    Cami Engles      
Commissioner Ward 1     Commissioner Ward 2 
 
Travis Flood       Darren Rutherford     
Commissioner Ward 3                       Commissioner Ward 4-Vice Mayor                   
 
Mark Sehorn      Ben Salter      
Commissioner Ward 5     Commissioner Ward 6 
 
Absent: None 
 

The Call for said meeting was entered upon the records by the City Clerk, said Call 
being as follows: 



 

NOTICE OF A CALLED SPECIAL SESSION OF THE BOARD OF CITY 
COMMISSIONERS OF THE CITY OF SHAWNEE, OKLAHOMA 

 
TO THE BOARD OF COMMISSIONERS OF THE CITY OF SHAWNEE, OKLAHOMA: 
You and each of you are hereby notified that by virtue of a call issued by me on this 1st day of 
December, 2021, a Special Called Session will be held of the Board of Commissioners of the 
City of Shawnee, Oklahoma in the Shawnee Commission Chambers, 16 West 9th Street, 
Shawnee, Oklahoma at 8:30 a.m. on the 6th day of December, 2021, and you are hereby notified 
to be present at said meeting. 

The purpose of said meeting will be a work session for general discussion regarding the Santa Fe 
Depot, including, but not limited to, projects, goals, long-term needs and funding options. 

Witness my hand this 1st day of December, 2021. 

ATTEST: 
(SEAL) 
 
/s/ Lisa Lasyone     /s/ Andrea Weckmueller-Behringer    
LISA LASYONE, CMC   ANDREA WECKMUELLER-BEHRINGER 
CITY CLERK     CITY MANAGER 
 
 
STATE OF OKLAHOMA, COUNTY OF POTTAWATOMIE, SS. 
 
I received this notice on the 1st day of December, 2021 at 10:40 a.m., and executed the same by 
delivering a true and correct copy thereof to the Mayor and to each of the Commissioners of the 
Board of City Commissioners for the City of Shawnee, Oklahoma: 
 

A read verification was not received from Mayor Ed Bolt. 

A read verification was not received from Commissioner Daniel Matthews. 

A read verification was not received from Commissioner Cami Engles. 

A read verification was received from Commissioner Travis Flood via e-mail at 7:21 a.m. on 
December 2, 2021. 

A read verification was received from Vice Mayor Darren Rutherford via email at 11:14 a.m. on 
December 1, 2021. 

A read verification was not received from Commissioner Mark Sehorn. 

A read verification was received from Commissioner Ben Salter via e-mail at 4:49 p.m. on 
December 1, 2021.       

 
               
        LISA LASYONE, CMC 
        CITY CLERK



 

CALL FOR SPECIAL SESSION OF THE SHAWNEE BOARD OF CITY COMMISSIONERS 
OF THE CITY OF SHAWNEE, OKLAHOMA TO BE HELD ON THE 6TH DAY OF 
DECEMBER, 2021 AT 8:30 A.M. AT THE SHAWNEE COMMISSION CHAMBERS, 16 
WEST NINTH STREET, SHAWNEE, OKLAHOMA. THE PURPOSE OF SAID MEETING 
WILL BE A WORK SESSION FOR GENERAL DISCUSSION REGARDING THE SANTA 
FE DEPOT, INCLUDING, BUT NOT LIMITED TO, PROJECTS, GOALS, LONG-TERM 
NEEDS AND FUNDING OPTIONS. 

By virtue of the authority vested in me by Section 4, Article IV of the Charter of the City of 
Shawnee, Oklahoma, a Special Session of the Board of City Commissioners of the City of 
Shawnee, Oklahoma is hereby called to meet at the City Commission Chambers, 16 West 9th 
Street, Shawnee, Oklahoma at 8:30 a.m. on the 6th day of December, 2021 for general discussion 
regarding the Santa Fe Depot, including, but not limited to, projects, goals, long-term needs and 
funding options. 

Witness my hand this 1st day of December, 2021. 

 

  /s/ Andrea Weckmueller-Behringer ______  
  ANDREA WECKMUELLER-BEHRINGER 
  CITY MANAGER 

ATTEST: 
 
(SEAL) 
 
 
/s/ Lisa Lasyone     
LISA LASYONE, CMC 
CITY CLERK 

 
 
 
 
 
 
 
 
 
  



 

THE BOARD OF CITY COMMISSIONERS OF THE CITY OF SHAWNEE, COUNTY OF 
POTTAWATOMIE, STATE OF OKLAHOMA, MET IN SPECIAL CALLED SESSION IN 
THE SHAWNEE COMMISSION CHAMBERS, 16 WEST 9TH STREET, SHAWNEE, 
OKLAHOMA MONDAY, DECEMBER 6, 2021 AT 8:30 A.M., PURSUANT TO NOTICE 
DULY POSTED AS PRESCRIBED BY LAW. MAYOR BOLT PRESIDED AND CALLED 
THE MEETING TO ORDER. THE FOLLOWING MEMBERS WERE IN ATTENDANCE. 
 
CALL TO ORDER AT 8:30 A.M. 
 
PRESENT AT ROLL CALL: Matthews, Engles, Flood, Bolt, Rutherford, Sehorn, Salter 
ABSENT AT ROLL CALL: None    
 
DECLARATION OF A QUORUM 
 
AGENDA ITEM NO. 1: Discussion regarding the Santa Fe Depot, including, 

but not limited to, projects, goals, long-term needs 
and funding options. 

 
 City Manager Andrea Weckmueller-Behringer gave a presentation on the Santa Fe Depot. 
The presentation included information regarding the following: 
 

• Depot History 
• Ownership 
• Building Use 
• Envelope Study 
• Rehab Needs 
• Peer City Depots 
• Funding Sources 
• Future Vision 
• Partnership 

 
 City Manager Andrea Weckmueller-Behringer answered questions from the Commission.  
 
AGENDA ITEM NO. 2:  Adjournment 
 

There being no further business to be considered, the meeting was adjourned by power of 
the Chair at 9:41 a.m. 
 
                
         ED BOLT, MAYOR 
(SEAL) 
ATTEST: 
 
        
LISA LASYONE, CMC 
CITY CLERK 



 

BOARD OF CITY COMMISSIONERS PROCEEDINGS 
DECEMBER 6, 2021 AT 6:00 P.M. 

 
 The Board of City Commissioners of the City of Shawnee, County of 

Pottawatomie, State of Oklahoma, met in Regular Session in the Commission 
Chambers at City Hall, 16 West 9th Street, Shawnee, Oklahoma on, Monday, 
December 6, 2021 at 6:00 p.m., pursuant to notice duly posted as prescribed by law 
at 4:20 p.m. on December 2, 2021. Mayor Bolt presided and Mr. Westen Striplin 
called the meeting to order. Upon roll call, the following members were in 
attendance. 

 
Ed Bolt 
Mayor 

 
Daniel Matthews     Cami Engles     
Commissioner Ward 1    Commissioner Ward 2 

 
Travis Flood     Darren Rutherford    
Commissioner Ward 3    Commissioner Ward 4-Vice Mayor 
 
Mark Sehorn     Ben Salter     
Commissioner Ward 5     Commissioner Ward 6 

 
ABSENT:  None 
 
INVOCATION Commissioner Matthews 
    
FLAG SALUTE     
 
AGENDA ITEM NO. 1: Citizens Participation 
 (A three-minute limit per person)  
 (A twelve-minute limit per topic)  
  
 Mr. Rob Morris provided a handout to the Mayor, Commissioners, and Staff. 
He thanked James Bryce for his service to the community. Mr. Morris spoke 
regarding Consent Agenda Item No. 2(g), Oklahoma Baptist University, a Visit 
Shawnee Flyer, Shawnee Aligned, and the Shawnee Civic and Cultural 
Development Committee. 
 



 

 Mr. Rick Young congratulated Commissioner Engles for being on the City 
Commission. He expressed encouragement for the Shawnee Community.  
 
 Mr. Wolf Gugler spoke regarding the Lake Advisory Committee.  
 
AGENDA ITEM NO. 2: Consider approval of Consent Agenda: 
 

a. Minutes from the November 15, 2021 regular meeting. 
 

b. Acknowledge the following minutes: 
  

• Zoning Board of Adjustment Minutes from the June 17, 2021 
regular meeting  

• Planning Commission Minutes from the September 1, 2021 
regular meeting 

 
c. Acknowledge Oklahoma Municipal Retirement Fund Retirement for 

James Bryce.  
 

d. Acknowledge the resignation of Sha’kiya Morris from the Shawnee 
Arts and Culture Commission.  

 
e. Acknowledge the resignation of Sha’kiya Morris from the Zoning 

Board of Adjustment. 
 

f. Acknowledge the resignation of Todd Fisher from the Oklahoma 
Baptist University Authority effective December 31, 2021.  
 

g. Mayor’s Appointments: 
 
Oklahoma Baptist University Authority 
Joe Ford  2nd Full Term Expires: December 31, 2027 
Reappointment  
 
Rachel Melot  1st Full Term Expires: December 21, 2027 
Effective: January 1, 2022 
Replaces Tom Terry – Termed Out  
 
 
 



 

James Wilder 1st Partial Term Expires: December 31, 2025 
Effective: January 1, 2022 
Replaces Todd Fisher – Resigned 

 
 Mayor Bolt asked that Consent Agenda Item No. 2(g) be pulled for separate 
consideration. 
 A motion was made by Commissioner Matthews, seconded by Vice Mayor 
Rutherford, to approve Consent Agenda Item Nos. 2(a-g), less item 2(g). Motion 
carried 7-0. 
 
AYE: Matthews, Rutherford, Sehorn, Salter, Engles, Flood, Bolt 
NAY: None 
 
 Regarding Consent Agenda Item No. 2(g), City Attorney Joe Vorndran 
advised it would not be appropriate for the Commission to ratify the appointment 
of Rachael Melot to the Oklahoma Baptist University Authority due to a potential 
conflict of interest.  

A motion was made by Mayor Bolt, seconded by Vice Mayor Rutherford, to 
approve Consent Agenda Item No. 2(g), reappointing Joe Ford and appointing 
James Wilder, less the appointment of Rachael Melot to the Oklahoma Baptist 
University Authority. Motion carried 7-0. 
 
AYE: Bolt, Rutherford, Sehorn, Salter, Matthews, Engles, Flood 
NAY: None 
 
AGENDA ITEM NO. 3:  Presentation by Animal Control to present 

the Pet of the Week. 
 
 Animal Control Officers Justin Baxley and Brandy Spoon introduced 
Alaska, a three-year-old female canine. Alaska is up for adoption.  
 Officer Baxley advised that the Animal Shelter currently has thirty (30) 
dogs. An adoption event will be held during the month of December until 
December 23, 2021. He stated that adoption fees will be waived with the donation 
of a toy or treat for the shelter. 
 
AGENDA ITEM NO. 4:  Interim report from the Lake Advisory 

Committee. 
 
  City Attorney Joe Vorndran stated the Lake Advisory Committee has met 
three times and workgroups have been formed to address the issues of Safety and 



 

Code Enforcement, Commercial Development/Property Issues, and Facility 
Improvement/Recreation. He explained the Lake Advisory Committee requests 
that the City Commission extend the terms of service an additional ninety (90) 
days to complete the tasks.  
 Mr. Vorndran answered questions from the Commission. 
  
AGENDA ITEM NO. 5:  Consideration of a resolution of the Mayor 

and City Commission of the City of 
Shawnee, Oklahoma amending Resolution 
No. 6639 to extend the deadline for the Lake 
Advisory Committee to submit 
recommendations for amendments or 
additions to Chapter 16 of the City Code by 
an additional ninety (90) days. 

 
 A motion was made by Commissioner Sehorn, seconded by Commissioner 
Matthews, to approve a resolution with amendment by interlineation striking ‘an 
additional ninety (90) days’ and setting the deadline for the Lake Advisory 
Committee to submit recommendations for amendments or additions to Chapter 16 
of the City Code to February 25, 2022. 
 

Resolution No. 6648 was introduced. 
 
A RESOLUTION OF THE MAYOR AND CITY COMMISSION OF THE CITY OF SHAWNEE, 
OKLAHOMA AMENDING RESOLUTION NO. 6639 TO EXTEND THE DEADLINE FOR THE 
LAKE ADVISORY COMMITTEE TO SUBMIT RECOMMENDATIONS FOR AMENDMENTS OR 
ADDITIONS TO CHAPTER 16 OF THE CITY CODE UNTIL FEBRUARY 25, 2022. 
 
Motion carried 7-0. 
 
AYE: Sehorn, Matthews, Engles, Flood, Bolt, Rutherford, Salter  
NAY: None   
 
AGENDA ITEM NO. 6: Consideration of an Addendum to the 

Continued Cooperation Agreement entered 
into by and between the Citizen Potawatomi 
Nation and the City of Shawnee, Oklahoma, 
to exercise the Extension of Time Frame as 
authorized in Section 1.1 of the Continued 
Cooperation Agreement. 

 



 

 City Manager Andrea Weckmueller-Behringer explained the City of 
Shawnee and the Citizen Potawatomi Nation entered into a Continued Cooperation 
Agreement which seeks to foster cooperation for the good of the citizens regarding 
the extension of fire protection, transfer of infrastructure, joint maintenance, and 
implementation of easements. She stated a sixty (60) day extension is needed to 
address the provisions and practical implication with the possibility of an 
additional sixty (60) day extension if there are more details to work out. 

A motion was made by Commissioner Sehorn, seconded by Commissioner 
Engles, to approve an Addendum to the Continued Cooperation Agreement entered 
into by and between the Citizen Potawatomi Nation and the City of Shawnee, 
Oklahoma, to exercise the Extension of Time Frame as authorized in Section 1.1 of 
the Continued Cooperation Agreement. Motion carried 7-0. 
 
AYE: Sehorn, Engles, Flood, Bolt, Rutherford, Salter, Matthews  
NAY: None    
 
AGENDA ITEM NO. 7: Consideration of an amended contract with 

CEC Cooperation for Professional Design 
Services regarding the 45th Street 
Transportation Project. 

 
City Engineer Seth Barkhimer provided a Staff report and explained the 

proposed amendment is for Final Design of Phase I. Phase I spans from Leo Street 
to approximately halfway between Kickapoo Street and Union Avenue.  

A motion was made by Commissioner Engles, seconded by Commissioner 
Flood, to approve an amended contract with CEC Cooperation for Professional 
Design Services regarding the 45th Street Transportation Project. Motion carried 7-
0. 
 
AYE: Engles, Flood, Bolt, Rutherford, Sehorn, Salter, Matthews   
NAY: None   

 
AGENDA ITEM NO. 8: Consideration of a Water Sale Agreement 

with Tri-County Water District No. 2. 
 

Public Works Director Brad Schmidt explained the Water Sale Agreement 
with Tri-County Water District No. 2 is similar to the City’s current agreements 
with Pottawatomie County Development Authority (PCDA) and Meeker Public 
Works Authority. Mr. Schmidt advised that Staff recommend approval. 



 

A motion was made by Commissioner Matthews, seconded by 
Commissioner Sehorn, to approve a Water Sale Agreement with Tri-County Water 
District No. 2. Motion carried 7-0. 
 
AYE: Matthews, Sehorn, Salter, Engles, Flood, Bolt, Rutherford 
NAY: None   

 
AGENDA ITEM NO. 9: Consider Bids: 
 

a. Independence Street Sidewalk Improvement (Award) 
 

 City Engineer Seth Barkhimer announced that five (5) bids were received at 
the November 15, 2021 City Commission meeting. After review and consideration, 
it was Staff’s recommendation to award the bid to EMC Services, LLC of 
Oklahoma City, Oklahoma in the total amount of $417,926.00. 
 A motion was made by Commissioner Flood, seconded by Mayor Bolt, to 
award the bid to EMC Services, LLC in the total amount of $417,926.00. Motion 
carried 7-0. 
 
AYE: Flood, Bolt, Rutherford, Sehorn, Salter, Matthews, Engles 
NAY: None   
 
AGENDA ITEM NO. 10: New Business (Any  matter  not  known 

or which could not have been reasonably 
foreseen prior to the posting of the agenda.) 

 
There was no New Business. 

 
AGENDA ITEM NO. 11: Commissioners Comments   
 

The Mayor and Commissioners commented on the success of the Christmas 
parade. 

 
Commissioner Salter commented on the sidewalk projects. 
 
Commissioner Sehorn expressed his appreciation to Mr. Rick Young for his 

comments. 
 
Commissioner Flood thanked Mr. Rick Young for continuing to bring 

forward things of importance.  



 

Commissioner Engles stated that she serves on the Lake Advisory 
Committee with a great group of people and thanked citizens for their 
participation. 

Commissioner Engles also encouraged citizens to shop local and support 
local businesses. 
 
 Commissioner Matthews stated that deferring future maintenance on the 
Santa Fe Depot should be avoided at all costs.  

Commissioner Matthews thanked Coach Rick Young and expressed 
appreciation for his work in the community. 
 
 Mayor Bolt commented on the sidewalk progress.  

Mayor Bolt stated that it is good to hear the Continued Cooperation 
Agreement is going well. He also looks forward to the Lake Advisory Committee 
recommendations.  

Mayor Bolt addressed Mr. Morris’ concerns from Citizens Participation.  
 
AGENDA ITEM NO. 12: Adjournment 
 
 There being no further business to be considered, the meeting was adjourned 
by power of the Chair. (6:55 p.m.) 
 
              
       ED BOLT, MAYOR 
 
 
ATTEST: 
 
 
       
LISA LASYONE, CMC, CITY CLERK  
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 License Fee Report 
 

  

11/1/2021 - 11/30/2021 
 

Name Contractor Fee Name Payment 
Date 

Fee 
Amount 

INNOVATIVE 
AIR LLC 

NATHAN 
FOWLER 

Contractor 
License - 
Initial 

11/29/2021 100.00 

ADAM 
BALKEMA 

ADAM BALKEMA Contractor 
License - 
Initial 

11/29/2021 100.00 

TODD'S LAKE 
COUNTRY 
SERVICES 

EDDIE TODD 
COLLETT 

Contractor 
License - 
Initial 

11/24/2021 100.00 

WEST TREE 
SERVICE, LLC 

MATTHEW 
MULLIGAN / 
BLAKE 
TEDFORD / 
TERRY KIRBY 

Retail 11/19/2021 50.00 

M M ELECTRIC PHILLIP MESSER Contractor 
License - 
Initial 

11/16/2021 100.00 

ETCHISON 
ELECTRIC & 
AIR 

ALLEN 
ETCHISON 

Contractor 
License - 
Initial 

11/15/2021 100.00 

DAB CITY 
TOBACCO & 
VAPE 

SHAZAN GHANI Retail 11/18/2021 50.00 

PATRICK 
WOOD 

WOOD 
REFRIGERATION 
& AC 

Contractor 
License - 
Initial 

11/29/2021 100.00 

BRIAN AMMON  Alarm 
Registration 
- Initial 

11/10/2021 25.00 

THUNDER 
MECHANICAL 
SERVICES 

ANDREW 
DIETRICH 

Contractor 
License - 
Initial 

11/9/2021 100.00 

BARNHART 
BUCKING 
FOODS 

CHELSEA ANN 
HAWKS 

Food Truck 11/8/2021 50.00 
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K & S 
ELECTRIC 

ROY KEY Contractor 
License - 
Initial 

11/8/2021 100.00 

KTR HEATING 
AND COOLING 

TRENTON 
BROWN 

Contractor 
License - 
Initial 

11/5/2021 100.00 

AIRBENDERS 
HEAT & AIR 

CHAD MARICAL Contractor 
License - 
Initial 

11/2/2021 100.00 

ALPHAGRAFFIX 
INC 

BRANDAN 
KRIEGER 

Sign Hanger 12/1/2021 75.00 

    1,250.00 
 

  

Total Records: 15 12/16/2021 
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 Monthly - City Clerk 
 

 

11/01/2021 - 11/30/2021 
 

Permit # Permit 
Date 

Permit Type Parcel 
Address 

Applicant 
Name 

Description Project 
Cost 

Square 
Feet 

Total Fees 

20211074 11/30/2021 B - Accessory 
Structure 

32006 HOMER 
LANE RD 

CHAD MILLER NEW 
CONSTRUCTION 

26,500 1,200 $259.50 

20211002 11/9/2021 B - 
Commercial - 
New 

2800 N BRYAN AC OWEN 
CONSTRUCTION 

NEW 
CONSTRUCTION 

5,000,000 18,678 $5,624.00 

20211041 11/17/2021 B - 
Commercial - 
Remodel 

4793 N 
HARRISON AVE 

ASHTON GRAY FINISH OUT 230,000 1,946 $491.00 

20211035 11/17/2021 B - 
Commercial - 
Remodel 

3946 N 
KICKAPOO AVE 
#8 

BE HANDY 
CONSTRUCTION 
LLC 

REMODEL 26,000 580 $149.50 

20210956 11/1/2021 B - 
Commercial - 
Remodel 

923 E 
MACARTHUR 

ONPOINT 
CONSTRUCTION, 
LLC 

REMODEL 30,000 1,250 $317.00 

20211039 11/17/2021 B - 
Residential - 
Add On 

329 N 
AYDELOTTE 

AMERICAN 
HOME DESIGN & 
CONSTRUCTION 
CO LLC 

ADD ON - 
GARAGE 

89,000 2,678 $573.58 

20211057 11/23/2021 B - 
Residential - 
New 

31710 LAKE RD HENRY DAVIS NEW 
CONSTRUCTION 

216,814 2,220 $476.25 

20211027 11/15/2021 B - 
Residential - 
New 

524 N 
DOROTHY AVE 

ACOCK 
PROPERTIES, 
LLC 

NEW 
CONSTRUCTION 

60,000 887 $192.99 

20211026 11/15/2021 B - 
Residential - 
New 

522 N 
DOROTHY AVE 

ACOCK 
PROPERTIES, 
LLC 

NEW 
CONSTRUCTION 

60,000 887 $192.99 

20211025 11/15/2021 B - 
Residential - 
New 

520 N 
DOROTHY AVE 

ACOCK 
PROPERTIES, 
LLC 

NEW 
CONSTRUCTION 

60,000 887 $192.99 

20211010 11/10/2021 B - 
Residential - 
New 

4522 RED BIRD 
RD 

BRYAN LITTLE 
HOMES 

NEW 
CONSTRUCTION  

180,000 2,503 $1,261.39 

20211009 11/10/2021 B - 
Residential - 
New 

4520 RED BIRD 
RD 

BRYAN LITTLE 
HOMES 

NEW 
CONSTRUCTION  

182,000 2,519 $1,324.71 

Sl_CJ!Y o 
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20210976 11/4/2021 B - 
Residential - 
New 

4524 RED BIRD 
RD 

RICK LANDES NEW 
CONSTRUCTION 

172,580 2,149 $1,190.63 

20210975 11/4/2021 B - 
Residential - 
New 

4523 RED BIRD 
RD 

RICK LANDES NEW 
CONSTRUCTION 

176,600 2,170 $1,190.63 

20211066 11/29/2021 B - 
Residential - 
Remodel 

16712 
MAGNINO RD 

LORA J DAVIS REMODEL 30,000 600 $132.00 

20211052 11/22/2021 B - 
Residential - 
Remodel 

512 N UNION 
AVE 

WALTER & 
BRENDA 
CHRISTENSEN 

REMODEL 17,000 1,077 $233.36 

20211051 11/22/2021 B - 
Residential - 
Remodel 

1304 W DEWEY 
ST 

CARA MACK REMODEL 15,800 1,284 $277.35 

20211043 11/18/2021 B - 
Residential - 
Remodel 

806 W 9TH WALLACE 
WILLIAMS 

REMODEL 12,000 864 $188.10 

20211036 11/17/2021 B - 
Residential - 
Remodel 

24 E MIDLAND 
ST 

RACHEL 
LOUDON 

REMODEL 12,000 1,978 $54.50 

20210977 11/4/2021 B - 
Residential - 
Remodel 

105 W 
FEDERAL 

MELISSA 
WALKER 

REMODEL 50,000 1,500 $323.25 

20210973 11/4/2021 B - 
Residential - 
Remodel 

2103 E MAIN 
ST 

JERRY MASON RE-ROOF 0 0 $29.50 

20210952 11/1/2021 B - 
Residential - 
Remodel 

517 N MEAD 
AVE 

L & L 
CONSTRUCTION 
SOLUTIONS, LLC 

REMODEL 82,600 1,285 $277.56 

20211031 11/16/2021 B - Solar 
Panels 

1302 N BEARD 
AVE 

MARC JONES 
CONSTRUCTION, 
LLC dba SUNPRO 
SOLAR 

NEW 
INSTALLATION 

36,674 460 $156.75 

20211001 11/9/2021 B - Solar 
Panels 

2313 
ROBINWOOD 
CIR 

SUNPRO SOLAR NEW 
INSTALLATION 

26,936 332 $129.55 

20210984 11/5/2021 B - Solar 
Panels 

15028 
DRUMMOND 
RD 

SHINE SOLAR NEW 
INSTALLATION 

49,029 513 $168.01 

20211021 11/15/2021 B - Storm 
Shelter 

1400 E 
FARRALL ST 

GLORIA 
DUNCAN 

NEW 
INSTALLATION 

3,300 48 $29.50 

20211075 11/30/2021 E - Electrical 23 QUAIL 
RIDGE 

BOB GENZER 
ELECTRIC 

NEW 
INSTALLATION 

0 0 $54.50 

20211065 11/29/2021 E - Electrical 424 S LOUISA FULL SPEED 
ELECTRIC 

REPLACE 0 0 $54.50 

20211064 11/29/2021 E - Electrical 833 E MAIN FULL SPEED 
ELECTRIC 

NEW SERVICE 0 0 $54.50 
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20211050 11/19/2021 E - Electrical 41500 
WOLVERINE RD 

M & J 
CONTRACTORS, 
LLC 

NEW SERVICE 
BLDG B 

0 0 $154.50 

20211049 11/19/2021 E - Electrical 41500 
WOLVERINE RD 

M & J 
CONTRACTORS, 
LLC 

UPGRADE 
SERVICE BLDG A 

0 0 $154.50 

20211046 11/18/2021 E - Electrical 2105 N 
MINNESOTA 

BERL STINSON 
ELECTRIC CO 

NEW 
INSTALLATION 

0 0 $54.50 

20211040 11/17/2021 E - Electrical 31101 INGRAM 
RD 

FULL SPEED 
ELECTRIC 

NEW SERVICE 0 0 $54.50 

20211038 11/17/2021 E - Electrical 4920 N 
AUTOMALL DR 

TREK ELECTRIC NEW 
INSTALLATION 

0 0 $104.50 

20211032 11/17/2021 E - Electrical 500 W 
UNIVERSITY 

ETCHISON 
ELECTRIC 

NEW 
INSTALLATION 

0 0 $54.50 

20211030 11/16/2021 E - Electrical 1119 W DEWEY 
ST 

M M ELECTRIC SERVICE / 
REMODEL 

0 0 $104.50 

20211018 11/12/2021 E - Electrical 211 E SEVERN BOB GENZER 
ELECTRIC 

REWIRE HOUSE 
INSTALL 200 WT 
SERVICE 

0 0 $54.50 

20211011 11/10/2021 E - Electrical 614 W WOOD SOLID STATE 
ELECTRIC 

REMODEL 0 0 $54.50 

20211000 11/9/2021 E - Electrical 15028 
DRUMMOND 
RD 

SHINE SOLAR NEW 
INSTALLATION 

0 0 See 20210984 
For payment 

20210991 11/8/2021 E - Electrical 324  E MAIN ST K & S ELECTRIC REMODEL 0 0 $54.50 

20210986 11/5/2021 E - Electrical 3946 N 
KICKAPOO AVE 
#8 

PATRIOT 
POWER SERVICE 

REMODEL 0 0 $54.50 

20210985 11/5/2021 E - Electrical 1414 N 
KENNEDY AVE 

SHAWVER & 
SON, INC 

REMODEL 0 0 $54.50 

20210974 11/4/2021 E - Electrical 9 E BURNS OSBORNE 
ELECTRIC 

REPLACE 
SERVICE 
(UPGRADE) 

0 0 $54.50 

20210970 11/3/2021 E - Electrical 1201 E MAIN CNR ELECTRIC REMODEL 0 0 $54.50 

20210964 11/3/2021 E - Electrical 1229 N 
HARRISON 

BOB'S ELECTRIC REPLACE 0 0 $54.50 

20210963 11/2/2021 E - Electrical 412 S MARKET 
AVE 

CASEY ELECTRIC REMODEL 0 0 $54.50 

20210960 11/2/2021 E - Electrical 1801 N 
KICKAPOO 

ADVANCED 
ELECTRIC INC 

REMODEL 0 0 $54.50 

20210958 11/2/2021 E - Electrical 513 N MEAD 
AVE 

HOMESTEAD 
ELECTRIC 

REMODEL 0 0 $54.50 

20210950 11/1/2021 E - Electrical 111 S 
KICKAPOO AVE 

ALL PHASE 
ELECTRIC, INC 

NEW SERVICE 
POLE 

0 0 $54.50 

20210949 11/1/2021 E - Electrical 627 N IONE BOBS ELECTRIC REPLACE 0 0 $54.50 
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20210968 11/3/2021 E - 
Engineering 
Project 

400 W 
INDEPENDENCE 
ST 

EMC SERVICES 
LLC 

PLAN SET 0 0 $25.00 

20210967 11/3/2021 E - 
Engineering 
Project 

400 W 
INDEPENDENCE 
ST 

MTZ 
CONSTRUCTION 

PLAN SET 0 0 $25.00 

20211076 11/30/2021 M - 
Mechanical 

4107 N 
POTTENGER 

SPARKS HEAT & 
AIR, INC 

CHANGE OUT 0 0 $29.50 

20211073 11/30/2021 M - 
Mechanical 

11 E 
MACARTHUR 

LOVES HVAC CHANGE OUT 0 0 $79.50 

20211063 11/29/2021 M - 
Mechanical 

1810  N 
HARRISON AVE 

INNOVATIVE 
AIR 

CHANGE OUT 0 0 $54.50 

20211062 11/29/2021 M - 
Mechanical 

1810  N 
HARRISON AVE 

INNOVATIVE 
AIR 

CHANGE OUT 0 0 $54.50 

20211061 11/29/2021 M - 
Mechanical 

1810  N 
HARRISON AVE 

INNOVATIVE 
AIR 

CHANGE OUT 0 0 $54.50 

20211060 11/29/2021 M - 
Mechanical 

1810  N 
HARRISON AVE 

INNOVATIVE 
AIR 

CHANGE OUT 0 0 $54.50 

20211042 11/17/2021 M - 
Mechanical 

2264 GRAY 
DOVE DR 

WATKINS HEAT 
& AIR 

CHANGE OUT 0 0 $79.50 

20211034 11/17/2021 M - 
Mechanical 

2103 N LEO 
AVE 

WATKINS HEAT 
& AIR 

CHANGE OUT 0 0 $79.50 

20211033 11/17/2021 M - 
Mechanical 

2508 DEER 
VALLEY DR 

WATKINS HEAT 
& AIR 

CHANGE OUT 0 0 $79.50 

20211024 11/15/2021 M - 
Mechanical 

812 N 
PENNSYLVANIA 
AVE 

ACOCK CLIMATE 
CONTROL 

REPAIR 0 0 $54.50 

20211008 11/10/2021 M - 
Mechanical 

2 CASTLE 
CREEK PL 

SUNBELT 
HEATING AND 
AIR 
CONDITIONING, 
INC 

REMODEL 0 0 $129.50 

20211007 11/10/2021 M - 
Mechanical 

19 CHEROKEE SUNBELT 
HEATING AND 
AIR 
CONDITIONING, 
INC 

REMODEL 0 0 $79.50 

20211006 11/10/2021 M - 
Mechanical 

4411 N 
CHAPMAN 

SUNBELT 
HEATING AND 
AIR 
CONDITIONING, 
INC 

REMODEL 0 0 $54.50 

20211004 11/10/2021 M - 
Mechanical 

10 DEL 
RANCHO LN 

A-BETTER 
HEATING & AIR 
CONDITIONING 

CHANGE OUT 0 0 $179.50 

20210998 11/9/2021 M - 
Mechanical 

2110 N TUCKER 
AVE 

AIR COMFORT 
SOLUTIONS 

CHANGE OUT 0 0 $79.50 
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20210996 11/9/2021 M - 
Mechanical 

215 N 
PESOTUM 

METRO HVAC CHANGE OUT 0 0 $79.50 

20210995 11/9/2021 M - 
Mechanical 

513 N MEAD 
AVE 

METRO HVAC CHANGE OUT 0 0 $79.50 

20210988 11/5/2021 M - 
Mechanical 

508 S 
CHAPMAN AVE 

KTR HEATING 
AND COOLING 

CHANGE OUT 0 0 $54.50 

20210965 11/3/2021 M - 
Mechanical 

1229 N 
HARRISON 

WATKINS HEAT 
& AIR 

REMODEL 0 0 $54.50 

20210957 11/1/2021 M - 
Mechanical 

1818 W 
FEDERAL 

SPARKS 
HEATING & AIR 

CHANGE OUT 0 0 $67.00 

20210953 11/1/2021 M - 
Mechanical 

308 MATT ST ADVENT 
MECHANICAL 

CHANGE OUT 0 0 $104.50 

20211059 11/29/2021 O - Curb Cut, 
Driveway and 
Sidewalk 

1109 
MUIRFIELD DR 

MARK DOUGLAS REPLACE 
EXISTING 

0 0 $50.00 

20211012 11/12/2021 O - 
Demolition 
and Moving 

731 N 
PENNSYLVANIA 

K & M DIRT 
SERVICES 

 0 0 $50.00 

20210969 11/3/2021 O - 
Demolition 
and Moving 

830 E 
RIDGEWOOD 
ST 

MEIER AND SON 
DEMOLITION 
LLC 

DEMOLITION 0 0 $50.00 

20210955 11/1/2021 O - 
Demolition 
and Moving 

433 E WALLACE 
ST 

K & M 
WRECKING 

DEMOLITION 0 0 Done for City 

20211045 11/18/2021 O - Paving 
Cut and 
Boring 

419 N 
AYDELOTTE 

B & H 
CONSTRUCTION 

STREET CUT 0 0 ONG 

20211044 11/18/2021 O - Paving 
Cut and 
Boring 

1420 N 
HARRISON 

B & H 
CONSTRUCTION 

STREET CUT 0 0 ONG 

20210992 11/8/2021 O - Paving 
Cut and 
Boring 

801 S BEARD B & H 
CONSTRUCTION 

STREET CUT 0 0 ONG 

20211072 11/30/2021 O - Sign 805 W AYRE SIGN FACTORY 
LLC 

NEW 
INSTALLATION 

1,050 156 $50.00 

20211071 11/30/2021 O - Sign 1510 N 
KICKAPOO 
SUITE 5 

SIGN FACTORY 
LLC 

NEW 
INSTALLATION 

2,000 32 $50.00 

20211070 11/29/2021 O - Sign 4848 N 
KICKAPOO AVE 

CLOVER SIGNS REPLACE 
EXISTING 

1,000 14 $50.00 

20211069 11/29/2021 O - Sign 4848 N 
KICKAPOO AVE 

CLOVER SIGNS REPLACE 
EXISTING 

2,000 35 $50.00 

20211068 11/29/2021 O - Sign 4848 N 
KICKAPOO AVE 

CLOVER SIGNS REPLACE 
EXISTING 

3,000 99 $50.00 

20211067 11/29/2021 O - Sign 4848 N 
KICKAPOO AVE 

CLOVER SIGNS REPLACE 
EXISTING 

1,995 15 $50.00 
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20211056 11/23/2021 O - Sign 120 N BELL SIGN WORKS REPLACE 
EXISTING 

500 75 $50.00 

20211048 11/16/2021 O - Sign 3900 N UNION 
AVE 

CUTTING EDGE 
SIGNS 

NEW 
INSTALLATION 

14,000 352 $50.00 

20211015 11/12/2021 O - Sign 911 E 
MACARTHUR 

REBEL SIGN 
COMPANY LLC 

MONUMENT 
SIGN 

86,000 276 $0.00 

20210983 11/5/2021 O - Sign 3304 N 
KICKAPOO AVE 

G & S SIGN 
SERVICES 

WALL SIGN 10,000 40 $50.00 

20210982 11/5/2021 O - Sign 3304 N 
KICKAPOO AVE 

G & S SIGN 
SERVICES 

GROUND SIGN 1,000 3 $50.00 

20210981 11/5/2021 O - Sign 3304 N 
KICKAPOO AVE 

G & S SIGN 
SERVICES 

WALL SIGN 10,000 40 $50.00 

20210980 11/5/2021 O - Sign 3304 N 
KICKAPOO AVE 

G & S SIGN 
SERVICES 

GROUND SIGN 1,000 3 $50.00 

20210979 11/5/2021 O - Sign 3304 N 
KICKAPOO AVE 

G & S SIGN 
SERVICES 

PYLON 40,000 112 Denied 

20210978 11/4/2021 O - Sign 1939 N 
HARRISON 

ACURA NEON, 
INC 

REPLACE 
EXISTING 

1,405 0 $100.00 

20210962 11/2/2021 O - Sign 4903 N UNION ALPHAGRAFFIX 
INC 

ADD 0 0 $50.00 

20211077 11/30/2021 P - Plumbing 2005 BROOK 
HOLLOW 

AIR COMFORT 
SOLUTIONS 

CHANGE OUT 0 0 $54.50 

20211055 11/23/2021 P - Plumbing 3523 N 
MARKET 

DALE'S 
PLUMBING 

REPAIR 0 0 $54.50 

20211054 11/22/2021 P - Plumbing 602 POOL PL ROWDY BOYS 
PLUMBING 

REMODEL 0 0 See 20211053 
For payment 

20211053 11/22/2021 P - Plumbing 15 JUEL DR ROWDY BOYS 
PLUMBING 

REMODEL 0 0 $109.00 

20211037 11/17/2021 P - Plumbing 626 W DEWEY ALL ABOUT 
PLUMBING 

REPAIR 0 0 $54.50 

20211029 11/16/2021 P - Plumbing 1200 W 
BENEDICT 

DALE'S 
PLUMBING 

REPAIR 0 0 See 20211028 
For payment 

20211028 11/16/2021 P - Plumbing 701 N TUCKER DALE'S 
PLUMBING 

REPAIR 0 0 $109.00 

20211022 11/15/2021 P - Plumbing 209 N 
KIMBERLY AVE 

SALZER 
PLUMBING & 
MORE 

REPAIR 0 0 $54.50 

20211020 11/15/2021 P - Plumbing 724 N 
HARRISON AVE 

JIMMY'S 
PLUMBING 

REPAIR 0 0 $54.50 

20211019 11/15/2021 P - Plumbing 2110 N TUCKER 
AVE 

JIMMY'S 
PLUMBING 

REPAIR 0 0 $54.50 

20211016 11/12/2021 P - Plumbing 40601 
WOLVERINE RD 

COMPLETE 
PLUMBING 

GAS PRESSURE 
TEST 

0 0 $54.50 

20211014 11/12/2021 P - Plumbing 1224 N 
PENNSYLVANIA 

DALE'S 
PLUMBING 

REPLACE 0 0 $54.50 
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20211013 11/12/2021 P - Plumbing 731 E 
INDEPENDENCE 

DALE'S 
PLUMBING 

REPAIR 0 0 $54.50 

20211005 11/10/2021 P - Plumbing 517 N MEAD 
AVE 

GLENN SEIDL 
PLUMBING 

REMODEL 0 0 $54.50 

20211003 11/9/2021 P - Plumbing 1102 N LOUISA 
AVE 

AIR COMFORT 
SOLUTIONS 

CHANGE OUT 0 0 $54.50 

20210997 11/9/2021 P - Plumbing 1301 N 
HARRISON 

THUNDER 
MECHANICAL 
SERVICES 

REPAIR/REPLACE 0 0 $54.50 

20210994 11/8/2021 P - Plumbing 304 S 
OKLAHOMA 

COWBOYS 
PLUMBING 

REPAIR 0 0 $54.50 

20210990 11/5/2021 P - Plumbing 2011 N BONITA 
SHAWNEE 

CND PLUMBING REMODEL 0 0 $54.50 

20210989 11/5/2021 P - Plumbing 1947 N LOUISA CND PLUMBING REPAIR 0 0 $54.50 

20210972 11/4/2021 P - Plumbing 601 N 
BROADWAY #9 

HOLLOWELL 
PLUMBING 

REPAIR 0 0 $54.50 

20210971 11/3/2021 P - Plumbing 1129 N UNION STANLEY 
PLUMBING 
SERVICES 

RESET 0 0 $54.50 

20210966 11/3/2021 P - Plumbing 1101 N UNION CS PLUMBING REPAIR 0 0 $54.50 

20210961 11/2/2021 P - Plumbing 1704 E MAIN VETERAN 
PLUMBING 
SERVICES LLC 

REPAIR 0 0 $54.50 

20210959 11/2/2021 P - Plumbing 201 N 
BROADWAY 

AIRBENDERS 
HEAT & AIR 

REPLACE 0 0 $54.50 

20210954 11/1/2021 P - Plumbing 713 N 
MADELINE DR 

HERMAN'S 
PLUMBING 

CHANGE OUT 0 0 $54.50 

20210948 11/1/2021 P - Plumbing 37 SEQUOYAH AIRCO SERVICE, 
INC 

CHANGE OUT 0 0 $54.50 

20211078 11/30/2021 P - Septic 31902 HOMER 
LN 

FIRESTORM NEW 
INSTALLATION 

0 0 $25.00 

20211047 11/18/2021 P - Well 1451 E 45TH 
ST 

LOMAN 
DRILLING, INC 

NEW 
INSTALLATION 

0 0 $100.00 

20210951 11/1/2021 P - Well 1451 E 45TH 
ST 

LOMAN 
DRILLING, INC 

NEW 
INSTALLATION 

0 0 Denied 

20210987 11/5/2021 PC - Plat - 
Final 

41500 
WOLVERINE RD 

STEPHEN 
LANDES, 
LANDES 
ENGINEERING, 
LLC 

FINAL PLAT 0 0 $249.00 

20210993 11/8/2021 PC - PUD 
(Planned Unit 
Development) 

1420 N 
HARRISON 

STP SOLUTIONS, 
INC 

PUD 0 0 $600.00 

20211058 11/24/2021 PC - Zoning 
Change 

503 POOL PL RANDY & PAULA 
LAUDERDALE 

REZONE 0 0 $330.00 

        $22,193.09 
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Office of the Recreation D epartm ent 

Meeting Minutes 
Parks and Recreation Advisory Board 

August 12, 2021 - 3:30pm 
Senior Recreation Center 

401 N Bell, Shawnee, OK 74801 

Present 
Chad Payn _ x_ 
Sue Winterringer _ x_ 
Zack Foster 

Absent 

X - -
Member / Secretary Jennifer Bell X -
City Commissioner Bob Weaver X - --

City Staff 
City Staff 
City Staff 
City Staff 
City Staff 

AGENDA NO 1 

AGENDAN02 

AGENDAN03 

Kerri Foster 
Brad Sclunidt _x_ 
Arny Riggins X - --
Clint Bowen X - --
Cody Ellis _x_ 

CalJ to Or<ler 

Roll call and D eclaration of a Quorum 

Approval of previous minutes 

X - -

Motion by Bob Weaver for Minutes from May 13th meeting to be approved. Seconded by Sue 

Winterringer . Motion passed. 

AGENDAN04 Guest Speaker, Peggy Cook, Shawnee Public Library 

Peggy Cook provided an overv iew of lhe" tory Walks" program which the hawnec Public Library 

is planning . The current project will utilize federal funds to help increas literacy skills and h allhy 

227 1 Broadway Shawnee, OK 74801 405.21 4 .5050 www .shawneeok.org 



li,•ing skill s. Simil .1r prog-r<\111S \.Ven~ recently acldccl in Tecumseh and lvk Lou<l. BraJ Sch111 id l lta~ 
been working with the lihrary to provide support as they ltnalizC! tbeir plans to aJrl a tory Walk 

t r.,i\ at the 13oy Scout / Rotary Parle It will be esped , lly foc·llsed !'or children and families, bnt any 
, gc c;tn p.1rli lpate on the self-guided story walk, wi th stories pcrioclically upda tt"cl . Onre th is 
program launches , larnili cs will be encouraged lo participate and send photos to the library to track 

their progress and receive small awards. 

AGF.NDA NO 5 Staff and Progrnmmin~ Updates 

Senior Recreation Center activities continue to go well and slowly increase participations. Splash 
Watcrpark closed out u succes ful season on /\ugust 11 '11 • 13rncl Schmidt provided an update on the 
Parks Master Plan with a tentative limeline. Updates will be fo rthcoming. 

AGENDA NO 6 Discussion 

Sh011 discussion on new position of Aquatics Coordinator in Recreation. Position is approved, b11l not 
yet posted . 

AGENDA N07 cw Ilusincss 

There was no new bu iness. 

Adjournment: 

Date /~ - /V-,;J.j , 

Cl1air111an ~ .f~~ 

: hawucc , UK 7480 1 \\' \\ w.,h ",.,w,·nl..org 

L__.. _______ .,,,P!l!l[I. _..,.. ______________ ____,_"" _ _,,,..,...,_,..,..,_-= ___ .,., ___ .. ___________ _ 
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ZONING BOARD OF ADJUSTMENT 

DATE: August 19, 2021 

The Zoning Board of Adjustment met at a regularly scheduled meeting on Thursday, August 19, 2021 at 2:30 p.m . in the 

Commission Chambers at City Hall, Shawnee, Oklahoma, Pottawatomie County, pursuant to notice duly posted as 

prescribed by law. 

AGENDA ITEM NO. 1: Roll Call 

Upon roll call the following Board members were present Holly Gordon, Brandon Dyer, and Crystal Richardson 

Board member Mark Cannon was noted as absent. 

A quorum was declared present. 

AGENDA ITEM NO. 2: Consideration of approval of the minutes from the regular meeting of the Zoning Board of 

Adjustment on June 17, 2021 . 

Board member Cannon made a motion to approve the minutes as presented to form, which was seconded by Board 
member Richardson . 
The motion passed 3-0-0. 

AYE : Dyer, Gordon, Richardson 

NAY: None 
ABSTAIN : None 

AGENDA ITEM NO. 3: Case #ZBOA02-21- Public hearing and consideration of approval of a sign 
variance request to add a second freestanding sign of 35' and replace the 
existing 20' sign with a 35' sign for a 7.9-acre tract located at 4921 N. Automall 
Drive. 

Applicant: Dalmarc Signs on behalf of Joe Cooper 

Planning Director Rebecca Blaine presented the staff report. She stated the applicant was requesting three variance 
requests with the application. Director Blaine referenced the Zoning Code in Sec. 3-190. - Other commercial and 
industrial zoning districts, which states : 

1) One freestanding sign per location is permitted for a single business or a group of businesses which share 
common access and parking facilities, provided that an additional sign location shall be permitted for each 150 
lineal feet of fro ntage. 

Director Blaine explained that the company's cul-de-sac has approximately 115' road fro ntage . She continued 
referenc ing t he Zoning Code Section 3-190.3, which states, the maximum {sign} height shall be 20 feet above grade 
level, except as provided in subsection (e)(l)b of this section . Subsection (d} provides size standards for freestanding 
signs, w hich states: 

1} The display surface area shall be permitted on the basis of two square feet of sign for each one lineal foot of 
frontage, up to the fo llowing maximum size. For C-5, CP and C-3 districts, 400 square feet. 

Director Blaine explained t hat the business has 115' of road frontage at widest point of cul-de-sac, w hich equals a 
maxim um of 230' sq uare feet for signage . The current proposed signs are 124.9 sq. ft . and 158.58 sq. ft for a total of 
283.48 square feet . This exceeds the maximum size allowed by 53.48 square feet. 

Director Blaine advi sed that t he airport obstruction evaluation came back clear. She further explained that the City of 
Shawnee's existi ng sign code was from 1990. With the overhaul of the Zoning Code and Subdivision Regulations, a 
new sign code w as qu ick ly approaching. Bl aine advised that the City intends to increase the regu lations on signs by 
shrinking permittab le heights, quantities, and DSAs (display surface areas) on new signage. 



Director Blaine sta ted the variance application lacked necessary hardship to grant the additional sign requested, as 
wel l as, lacked a hardship t o grant the variance requests to allow an additional fiftee n-feet in height per sign for two 
(2) thirty-five feet {3 5') signs instead the maximum allowable height of twenty-feet (20') . 

Based upon th e fi ndings st aff recommen ded the denial of variance app lication ZBOA02-21 . 

Property owner Joe Cooper addressed the Board . Mr. Cooper passed out a fi ve (5) page document with additional 
renderings of existing and possible signs. He stated he did not agree with the sign regulations of the Zoning Code and 
asked the Board members grant the requested va riances. The Board members asked questions and offered solutions to 
best accomplish the request while maintaining the spirit of the code . A concern that an approval would establish 
precedent, which could lead to future requests for the same variances. The Board members asked for further 
information about the provided document. 

Mr. Cooper conferred with the applicant, a representative of Dalmarc Signs, about the options and suggestions made by 
the Board . It was determined that the proposed signs on the variance application and the signs on the provided 
document did not align with the original request. Mr. Cooper asked for additional time to review the possible signs from 
Dalmarc, the corporation's requirements, and the Board's proffered solutions . 

Board member Burg made a motion to defer the application to a future meeting with the Board to wait for 
communication from the applicant, which was seconded by Board member Dyer. 
The motion passed 3-0-0. 

AYE : Burg, Dyer, Gordon 
NAY:None 
ABSTAIN: None 

AGENDA ITEM NO. 4: New Business 

Director Blaine had no comments 

AGENDA ITEM NO. 5: Board Members' Comments 

Board members Burg and Dyer had no comments. 
Chair Gordon thanked her fellow Board members as they continued to serve the community. 

AGENDA ITEM NO. 6 Adjournment 

The meeting was adjourned at 3:22 p.m. 

/s/ Rachel Clyne 
City Planner 



REGULAR PLANNING COMMISSION MINUTES 
DATE: November 3, 2021 

The Planning Commission of the City of Shawnee, County of Pottawatomie, State of Oklahoma, met 
in person for a regular meeting on November 3, 2021, at 1 :30 p.m., pursuant to notice duly posted 
as prescribed by law. 

Item 1. Roll Call 

The following Commissioners were present: 

Present: Walker, Johnson, Deem, Rowell 
Absent: Loftis-Walton 

City Planner, Rachel Clyne, stated there was a quorum, and the meeting was called to order. 

Item 2. Approval of Minutes 

Consideration of approval of the minutes from the regular meeting of September 1, 2021. 

Chair Deem asked the Planning Commissioners if there were questions or corrections to the minutes. 

Commissioner Walker made a motion to Approve the minutes as presented, which was seconded 
by Commissioner Johnson. 
Motion passed 4-0-0. 

Aye: Walker, Johnson, Deem, Rowell 
Nay: None 
Abstain: None 

Item 3. RZ07-21 RZ07-21 - Public hearing and consideration of an application to 
rezone property located at 1404 E. 7th Street from R-1 (Single­
Family Residential District) to R-2 (Medium Density Residential 
District) to allow construction of a duplex or triplex. 

Case No. RZ07-21, Applicant: Ethan Acock 

Chairperson Deem asked for a staff report. Planner Clyne stated the application was to rezone 
property located at 1404 E 7th Street. Clyne discussed the staff report and stated that the subject 
property is zoned R-1 (Single-Family Residential District). To the east properties are zoned R-1. To the 
south, across Walnut Street properties are zoned both R-1 and R-2 (Medium Density Residential District). To 
the west, crossing Pesotum Avenue, the properties are zoned R-3 (Multifamily Residential District). To the 
north, across Main Street, the zoning districts include R-1, R-2, and C-1 (Neighborhood Commercial District). 

Zoning exists to avoid adjacent placement of incompatible uses. The stepping down concept is used to 
separate the most intense zoning district with the next less intense district. Many communities recognize the 
standard step down of districts as Industrial, Commercial, Residential, and Agricultural. One example is that 
Commercial Districts act as a "buffer" for Residential Districts from the more intense uses associated with 
Industrial Districts. When dealing with zoning districts within the same overall use, a similar idea is good 
practice for land use. In Shawnee, there are four (4) residential zoning districts. Differences in residential uses 
often consider the density (opposed to intensity) of a district when utilizing the step down concept. For 
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example, the most dense Residential district in Shawnee is R-3 (Multifamily), followed by R-2, R-1 , and ending 
with RE (Residential Estate District) . 

RE lots require a minimum of one-acre of land to be buildable. The street frontage is the longest width, and 
the building setbacks are the most restrictive. On the opposite end, an R-3 lot can be smaller, require less 
street frontage, and have build ing setbacks that allow buildings constructed more closely together. The subject 
property is adjacent to R-3 on one side (west) and R-1 on the other side (east) . The rezoning of the lot in 
between the two districts to R-2 is a logical conclusion using best planning practices. The subject property 
meets the dimension standards for R-2 District and is an appropriate buffer between the two residential 
districts. 

Staff recommended that the Planning Commission recommend to the City Commission APPROVAL 
of RZ07-21, which is to rezone property located at 1404 E. 7th Street from R-1 (Single-Family Residential 
District) to R-2 (Medium Density Residential District) . 

Commissioner Johnson made a motion to recommend Approval of Case No. RZ07-21 to the City 
Commission, which was seconded by Commissioner Rowell. 
Following any discussion, the motion passed 4-0-0. 

Aye: Walker, Johnson, Deem, Rowell 
Nay: None 
Abstain: None 

It was announced the item would be heard at the November 15, 2021 City Commission meeting . 

Item 4. City Planner's Report 

Commissioner Cami Engles had resigned from the Planning Commission in order to serve on the 
City Commission. Additionally, Jay Lester had submitted his letter of resignation ; he was moving 
outside Shawnee city limits . 

Item 5. New Business 

Item 6. Commissioners' Comments 

Commissioner Walker asked about vacancies on the Planning Commission. Clyne encouraged the 
Commissioners present to let potential board members know there was a volunteer application on 
the City's website. 

Chair Deem suggested that the Planning Commission vote regarding public participation at a future 
meeting. 

Item 7. Adjournment 

Meeting was adjourned at 1 :59 p.m. by the power of the Chair. 

/s/ Rachel Clyne 
City Planner 
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Regular Board of Commissioners 2. c.        
Meeting Date: 12/20/2021  
Resignation 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge the resignation of Wanda Hill from the Senior Citizens of Shawnee Board.

Attachments
Resignation 



From: 
To: 
Subject: 
Date: 

~ 
~ 
FW: [EXTERNAL EMAIL]Letter of Resignation from Shawnee Senior Center Board 
Thursday, December 16, 2021 6:48:33 AM 

From:--Sent: Tuesday, December 14, 20215:19:50 PM 
To: Kerri Foster Amy L. Riggins 

Subject: [EXTERNAL EMAIL]Letter of Resignation from Shawnee Senior Center Board 

"CAUTION: This email originated from outside of the organization. Do not click links or open 
attachments unless you recognize the sender and know the content is safe." 

December 14, 2021 
Attention Shawnee Senior Center Board of Directors: 

It is with regret that I submit my resignation immediately (12/15/2021) as Chair and member of our 
Board. It has been my pleasure getting to serve with you; however, 

My prayer is for God's guiding hand to bless the leadership for our center, the volunteers & those 
leading the activities. 

As Ever, 

Wanda Hill 

-



   
Regular Board of Commissioners 2. d.        
Meeting Date: 12/20/2021  
Resignation 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge the resignation of Clif Harden from the Shawnee Community Beautification Committee.

Attachments
Resignation 



Kacie Eck 

From: 
Sent: 
To: 
Subject: 

From: clif harden 

Kacie Eck 
Thursday, December 16, 2021 2:11 PM 
Kacie Eck 
FW: [EXTERNAL EMAIL]Re: Published City of Shawnee Agenda Notification 

Sent: Thursday, December 16, 20211:23 PM 
To: Mikaylia M. Stewart 
Subject: [EXTERNAL EMAIL] Re: Published City of Shawnee Agenda Notification 

"CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you 
recognize the sender and know the content is safe." 

Good afternoon! 

It seems my job has taken a turn to where attending Thursdays at 1600 is challenging. I have already missed 2 meetings 
and it seems I would also miss today's. That being said, I reluctantly tender my resignation from the Shawnee 
Beautification Committee, effective immediately. 

I appreciate this experience and I apologize for not being able to fulfill my entire commitment. 

V/r 
Clif Harden 

1 



   
Regular Board of Commissioners 2. e.        
Meeting Date: 12/20/2021  
Mayor's Appointments 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Mayor’s Appointments: 

Planning Commission
­­­Mindy Mew­Palmer       1st Partial Term       Expires: June 1, 2024
Replaces Walter “Jay” Lester – Resigned 
 
Shawnee Civic and Cultural Development Authority
Tim Barrick                  3rd Full Term            Expires: December 31, 2025
Reappointment 
 
Shawnee Housing Authority
Holly Gordon               1st Full Term            Expires: February 1, 2025
Reappointment 
 
Mike Vorndran             2nd Full Term          Expires: February 1, 2025
Reappointment 
 
Traffic Commission
Reuben Peltier            2nd Full Term         Expires: January 1, 2025
Reappointment 
 
Jeanne Swinney         1st Partial Term       Expires: January 1, 2024
Replaces Steve Reese – Resigned

Attachments
Palmer 
Barrick 
Gordon 
Vorndran 
Peltier 
Swinney 
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APPLICATION TO SERVE  
Boards, Committees and Commissions 

 
Do you live within the City Limits of the City of Shawnee?     Yes  No 
 
Do you currently serve on a City board, committee, or commission? Yes     No 
 
If so, please list the board/committee:      
 
How many years have you lived in Shawnee?      
 
Select the Board/Committee/Commission you are interested in serving on: (please check) 

� Appointment 
� Reappointment – Partial/First/Second Term 

Name:          Application Date:       

Address:         Date of Birth:      

Mailing Address:              

Daytime Phone:       Fax:        Email:     

Profession:               

Business Name:             

Business Address:             

Business Phone:      Fax:        Email:     

Airport Advisory Board  

Arts and Culture Commission 

Beautification Committee 

Board of Adjustment (Zoning) 

Civic and Cultural Development 

Authority 

Community Service Contract Review 

Committee 

Housing Authority 

Library Board 

Oklahoma Baptist University Trust 
Authority 

Parks and Recreation Committee 

Planning Commission 

Senior Citizens of Shawnee Board 

Shawnee Hospital Authority 

Shawnee Urban Renewal Authority 

Traffic Commission 

Other      



Revised March 2, 2021 

Why are you interested in serving on the Board/Committee/Commission selected above? 

What will make you a good board member and what skills or knowledge do you have that would be 
relevant to this board/committee/commission? 

What civic or volunteer activities (if any) are you currently involved in? 

List education, including degree(s) earned: 

Have you ever served on a City-appointed board/committee/commission before?  If so, which ones and 
for how long did you serve? 

Have you ever been charged and/or convicted of a felony?  
If so, please explain the circumstances and the current status of the charge(s) and/or conviction(s): 

Have you ever declared personal or business bankruptcy? 
If so, please explain: 

Please include up to three personal or professional references: 

Name Relationship Telephone Number 

PLEASE READ CAREFULLY: 

Appointment by the Commission is for one term and individuals may not serve more than two 
consecutive full terms. Appointment to a second term remains at the discretion of the City Commission. 

My signature affirms that all information contained herein is true to the best of my knowledge, and that 
I understand that any misstatement of fact or misrepresentation of credentials may result in 
disqualification from further consideration. 

Signature Date 



 

Revised March 2, 2021 

 

Applications are retained on file for one (1) year.  Applicants are encouraged to include a letter of 
interest with this application.  Thank you for your interest in serving Shawnee. 
 
Send completed application to: 

 
 

Shawnee City Clerk 
PO Box 1448 
Shawnee OK  74802 
Phone 405-878-1605 
Fax 405-878-1581 
CityClerk@shawneeok.org 
 

mailto:CityClerk@shawneeok.org


Sl_ CitY, of ~ 
~ ln~"lllmPe 

OKLAHOMA 

APPLICATION TO SERVE 
Boards, Committees and Commissions 

: Appointment 

C: Reappointment - Partial/First/Second Term 

Name: __ 7ii~1~'n-i~ C>=J _._.~.,,.~/'---' ~(,__ ________ _ Application Date: 

Address: __ '2_!7"_l_8_ 0~J'--' 1'-'s-<,p,.=d=--~=.tl.l>=f_ u/_4_,.,_/ __ _ 
v / 

Date of Birth: ·2. · Z..1 - G:, \ 

Mailing Address: _ _____________________________ _ 

DaytimePhone: '-(0~7'/fJ--Z.8'(~ Fax: t./tJ'i' 2-7"3-'i{;?<f<:j Email: Srp<x~sl..c:...~~bc,L er' 
Profession: r J.. t;'vWt.C\ c; s i-

Business Name: T1,., ~ <2 }<',,pc_ F (,_ '}v t'I,\ <:' c. v 
BusinessAddress: 32/0 l{~i-[/~y Rd_. I S~t2UJ,1.ee.... VI(. 7<-/<£Bf 

BusinessPhone: '-(cJ>¢'-7 1;,--<N17 Fax: t./tJ~-'2....7'3,·8&1·!/j Email: scp n<B'>-~< 'J')e c:;-l,,,e_J-

Do you live within the City Limits of the City of Shawnee? Yes 0 No Q 
Do you currently serve on a City board, committee, or commission? Yes0 NoQ 

If so, please list the board/committee: .......::c5__::.C.._C~ J-'-)4_,____ ____ _ 

How many years have you lived in Shawnee? __ L/,-'---O_ r _ _,,,'j_~-"---~-"- ~'----

Select the Board/Committee/Commission you are interested in serving on: (please check) 

Q Airport Advisory Board 

Q Arts and Culture Commission 

Q Beautification Committee 

Q Board of Adjustment (Zoning) 

g Civic and Cultu ral Development 

Authority 

Q Community Service Contract Review 

Committee 

Q Housing Authority 

Q Library Board 

Q Oklahoma Baptist University Trust 
Authority 

Q Parks and Recreation Committee 

Q Plann ing Commission 

Q Senior Citizens of Shawnee Board 

oshawnee Hospital Authority 

Q Shawnee Urban Renewal Authority 

Q Traffic Commission 

Q Other ________ _ 

Revised March 2, 2021 



Why are you interested in serving on the Board/Committee/Commission selected above? 
7o b~ q 1tf!4 Iv( p C<t '/<' r- - c..,, q i✓ou p + l,c, j--

What will make you a good board member and what ski lls or knowledge do you have t hat would be 

relevant to this board/committe~/commission? f\.. t,-. J 
1 Jt/V\. Cl 1r='M r;-s+e,,,~,/ C:Yld i~c'( [: k,e L'10 '"'"".:; ~ / ·"'7,/\ t:!..c:I. 

What civic or volunteer activities (if any) are you currently involved in? rz~ +c..✓ , 

List education, includin~ degree(s) e,-rne;t 
V l..L Co 7 )6"'-i!=: .o""t r t, <✓~':'.le;- cv 

Have you ever served on a City-appointed board/committee/commission before? If so, which ones and 
for how long did you serve? _,, )\.__ 

Nb f -flvcf J_ c_,:-.,_ +-)., ,',") k <1-t : 

Have you ever been charged and/or convicted of a felony? _.......:...#___.::O:c._ _ _ _ _ 
If so, please explain the circumstances and the current status of the charge(s) and/or conviction(s): 

Have you ever declared personal or business bankruptcy? _----",1/-'-a='---­
lf so, please explain: 

Please include up to three persona l or professional references: 

Name Relationship Telephone Number 

J:S, I ( Q s ho✓V'\ 'Pc-1 r"' "° ./ I 9'r ~ '7--/'L 0 19 7 
l..n l]J J.,vi. R ,· c. t.::1 d <,.. Pt:t/fnp/ <(u.;' 2..d<J 9""0·~ 
-pr.,-f/ ,' ~ k.. µ <; }( /"v :~"7.::l L{O'? 45'.0 ·2...Q3L} 

PLEASE READ CAREFULLY: 

Appointment by t he Commission is for one term and individuals may not serve more than two 
consecutive full terms. Appointment to a second term remains at the discretion of the City Commission. 

My signature affirms that all informat ion contained herein is t rue to the best of my knowledge, and that 
I understand that any misstatement of fact or misrepresentation of credentials may result in 
disqualification from further consider tion. 

Signature ___ d __ .... _1
::::::::::-~- ------ Date _ _ / _2-_ · _IC_ - 2----+-{-

Revised March 2, 2021 



Applications are retained on fi le for one (1) year. Applicants are encouraged to include a letter of 
interest with this application. Thank you for your interest in serving Shawnee. 

Send completed application to: 

Shawnee City Clerk 
PO Box 1448 
Shawnee OK 74802 
Phone 405-878-1605 
Fax 405-878-1581 
CityClerk@shawneeok.org 

Revised March 2, 2021 



From: Kacie Eck
To: Kacie Eck
Subject: SHA Reappointment - Gordon
Date: Thursday, December 9, 2021 2:59:43 PM

 

From: Holly Gordon 
Sent: Tuesday, November 2, 2021 2:44 PM
To: Julie ; Lisa Lasyone  
Cc: RANDY THOMASON  
Subject: [EXTERNAL EMAIL]Re: FW: Shawnee Housing Authority Information
 
"CAUTION: This email originated from outside of the organization. Do not click links or open
attachments unless you recognize the sender and know the content is safe."
 
Good afternoon all,
 
Yes, I would like to continue serving on the Shawnee Housing Authority and be reappointed in
February, 2022.
 
There are no changes to my application and thank you for bringing this to my attention.
 
Sincerely,
 
Holly
 

mailto:Kacie.Eck@shawneeok.org
mailto:Kacie.Eck@shawneeok.org


Sl_CitY, of 
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OKLAHOMA 

APPLICATION TO SERVE Appointment 
Boards, Committees and Commissions D Reappointment - Partial/First/Second Term 

Name: Holly Gordon Application Date: October 17, 2019 

Address: 303 N. Louisa Ave., Shawnee. OK Date of Birth : October 26, 1967 

Mailing Address: ~s=a .... m=e ... a=s ___ a=b--=o .... v .... e _________________________ _ 

Daytime Phone: 405-585-3032 Fax: _________ _ Email: hgordon@gatewaytopre ention.org 

Profession: Healthy Living Consultant 

Business Name: Gateway to Prevention and Recovery 

Business Address : P.O. Box 3848, Shawnee, OK 74802 // 36609 W 45th Street. Shawnee, OK 74804 

Business Phone: 405-585-3032 Fax: _________ _ Email: ---------

Do you live within the City Limits of the City of Shawnee? 9o (please circle) 

Do you currently serve on a City board, committee or commission? ~o (please circle) 

If so, please list the board/committee: Beautification Committee 

How many years have you lived in Shawnee? -~2 .... 5_+ ______ _ 

Select the Board/Committee/Commission you are interested in serving on: (please check) 

D Airport Advisory Board 

D Beautification Committee 
)(; Board of Adjustment (Zoning) 
D Civic and Cultural Development 

Authority 
D Community Service Contract Review 

Committee 

D Housing Authority 
D Library Board 

D Oklahoma Baptist University Trust 
Authority 

D Parks and Recreation Committee 
D Planning Commission 

,□ __)ienior Citizens of Shawnee Board 
)(_, Shawnee Hospital Authority 
D Shawnee Urban Renewal Authority 

D Traffic Commission 

D Other 

Why are you interested in serving on the Board/Committee/Commission selected above? 
This Board aligns with my professional qualifications and personal interests. I would like to serve my 

community in a capcity which utilizes my gifts and talents 

Revised July 12, 2019 



What_ will make you a good board member and what skills or knowledge do you have that would be 
relevant to this board/committee/commission? 
I possess the ability to listen to all sides of a conversation to find common ground. I have proven 

experience in program/project management and implementation 

What civic or volunteer activities (if any) are you currently involved in? 
I am a current Bike Oklahoma Board Member, a Community Renewal Block Leader, Blue Zones Project 

List education, including degree(s) earned: 
I hold a Masters Degree in Business Adminstration, certifications from the national Active Transportation 

Summit (Portland OR) over 10 years experience of researching implementing Active Iransporation strategies. 

Have you ever served on a City-appointed board/committee/commission before? If so, which ones and 
for how long did you serve? 
Yes. I am currently serving on the Beautifcation Committee. seat expires 1/1/2022 

Have you ever been charged and/or convicted of a felony? __ \,{))--=------
If so, please explain the circumstances and the current status of the charge(s) and/or conviction(s) : 

Have you ever declared personal or business bankruptcy? __ ..... \A(}...:...,,..__ ___ _ 
If so, please explain: 

Please include up to three personal or professional references: 

Name Relationship Telephone Number 

Ken Graham, BikeOK President Friend 806-626-9351 

Julie Bisbee, TSET CEO Colleague 405-522-4778 

Jon Greenwood, Gateway Director Co-Worker 405-570-1854 

PLEASE READ CAREFULLY: 

Appointment by the Commission is for one term and individuals may not serve more than two 
consecutive full terms. Appointment to a second term remains at the discretion of the City Commission. 

My signature affirms that all information contained herein is true to the best of my knowledge, and that 
I understand that any misstatement of fact or misrepresentation of credentials may result in 
disqualificatio from furth 

Date_\o ___ (m_i_t-O_lq_ 

Revised July 12, 2019 



From: Kacie Eck
To: Kacie Eck
Subject: SHA Reappointment - Vorndran
Date: Thursday, December 9, 2021 2:58:36 PM

From: Michael Vorndran  
Sent: Tuesday, November 16, 2021 4:30 PM
To: Lisa Lasyone  
Subject: [EXTERNAL EMAIL]SHA Reappointment
 
"CAUTION: This email originated from outside of the organization. Do not click links or open
attachments unless you recognize the sender and know the content is safe."
 
Lisa,
Julie Lee at Shawnee Housing Authority has informed me that my term will expire in February. 
Please accept this email as my request to be reappointed for a second term.
 
Thank you,
Mike Vorndran

mailto:Kacie.Eck@shawneeok.org
mailto:Kacie.Eck@shawneeok.org
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Sh~t~rh~~~ 

APPLICATION TO SERVE Appointment 1 

II Reappointment - Partial/First/Second Term Boards, Committees and Commissions 
·-~------j 

Name: Mi!t!tr Ve,12#1>12.Ar./ Application Date: /2. 1$/,7 

Address: / t €. f=IZ-A ,J "'-.Ur,J ST. Date of Birth: &/ / 10 /53 

Mailing Address: SHAVJ..JEE, t!> 1£ ?4~a4 

Daytime Phone: +o~- '°" -,. t 4'-4:t Fax: 4-0 ~ · ')..1 ~, 4-~84-

Profession: a~/'LM,lfc Is;-

Business Name: MEl>•~,..t~ S"l-fopPE 

Business Address: ( "~ '- N. µ,11,,IZJZ,so,-1 

Do you live within the City Limits of the City of Shawnee? ~or No (please circle) 

Do you currently serve on a City board, committee or commission 1 Yes o@ (please circle) 

If so, please list the board/committee: 

How many years have you lived in Shawnee? -=3_1 _______ _ 

Select the Board/Committee/Commission you are interested in serving on: (please check) 

Airport Advisory Board 

Beautification Committee 

Board of Adjustment (Zoning) 

Civic and Cultural Development 

Authority 

Community Service Contracts Review 

Committee 

)(.. Housing Authority 

Library Board 

Oklahoma Baptist University Trust 

Authority 

Planning Commission 

Shawnee Hospital Authority 

Shawnee Urban Renewal Authority 

Traffic Commission 
Other _________ _ 

Why are you interested in serving on the Board/Committee/Commission selected above? 
:I A>" ~/1..eeN-rL.7 <.,Je,~ic.1"-'4 FE"wiE~ /-h:,..,.AS' A..Jt> My ~~&.4c.tc" 

t.,..)11..1.... At.-t...e>W ,-ti£ ,o s;e:,;evtc M"( Cc,A-1,.,,'-",.J •T'f t..J \...l',A"fS 7 

Revised April 4, 2017 



What will make you a good board member and what skills or knowledge do you have that would be 

relevant to this board/committee/commission? 

1: w~vC-.t> f!>,e,,-,4 A c..:,,.,,.M, -r,.;,,.t:"1"'1 -;-o -n+-,,~ G,M-M'-",J'~----­

J"'!N9 Wtt.-4-t..t(i t,.JcE'S'.C ~ l-EA/2-,-./ . k ~ ,-)~.eee:N:r-0 
(dl"\'V'E Sf'E t:;..., ,=;,e- e.e1...£\.l•,-J r '4--l-~ c_. a. c. ''--· 

Wh~t fivic or volunteer activities (if any) are you currently involved in? 
v,, ..... v.JTEert:. k..M-T"I-( Cw,.,, c. Ce.cAA-t> ME"viSc:--12 

List education, including degree(s) earned: 
(3.S p,,,,,,.,._N'll),,,,C..y 

Have you ever served on a City-appointed board/committee/commission before? If so, which ones and 

for how long did you serve? 

Have you ever been charged and/or convicted of a felony? __ N_o"'-------
lf so, please explain the circumstances and the current status of the charge(s) and/or conviction(s): 

Have you ever declared personal or business bankruptcy? __ N_C _____ _ 
If so, please explain: 

Please include up to three personal or professional references: 

Telephone Number --7 
~2-1 - '3 I g > i 

c, ,.Jc,y LAr-J"Te, l S~\AJ,JEE. CH•"""/3£".<Z.. 

f2..o~ 1-lcrJt>~se> ,-J I 'J::E>-,1.c.a r,z, ~-r.,-.\ '-

PLEASE READ CAREFULLY: 

Appointment by the Commission is for one term and individuals may not serve more than two 

consecutive full terms. Appointment to a second term remains at the discretion of the City Commission. 

My signature affirms that all information contained herein is true to the best of my knowledge, and that 

I understand that any misstatement of fact or misrepresentation of credentials may result in 

disqualification from further consideration. 

Signature ~-----

/ 
Date ----------

Revised April 4, 2017 



PRESENTED TO CITY COMMISSION 
Date ( 

Sh~}\~ 
---------Action ---------

OKLAHOMA 

APPLICATION TO SERVE : I Appointment 
Boards, Committees and Commissions fjf Reappointment - Partial/First/Second Term .. 

Name: '/(e.v,~ /JI, -P12-/--i-hu:: Application Date: /2. ~o,._.,J 
,~o~l2'tft:t · 

Address: A f2= ~w MJ ¢dli?o"C"t1:_ Date of Birtli: DS?PG.,,pt@ 

Mailing Address: ,? ... i? Box ,9t::>'ll s~,,,. 4L a?: IJ~O?,_ 

Daytime Phone: i{oS::- 'it0.-,;J,'2't'/Fax: ________ Email: /A ?L. .zs~r ..... t~D y~ .. &qn-. 

Profession: ~ t,.f? £;/tl{f)/pJ.eJ.... 
Business Name: -----------------------------
Business Address: ____________________________ _ 

Business Phone: ________ Fax: ________ _ Email: _______ _ 

Do you live within the City Limits of the City of Shawnee? Yes ® No Q 
Do you currently serve on a City board, committee, or commission? Yes~ NoQ 
If so, please list the board/committee: S ho/~ ,rJ:Prte- ~tnft\l·~---

How many years have you lived in Shawnee? _ _...,V.......:.1 _____ _ 

Select the Board/Committee/Commission you are interested in serving on: (please check) 

0 Airport Advisory Board Q Oklahoma Baptist University Trust 

0 Arts and Culture Commission 
Authority 

0 Beautification Committee 
Q Parks and Recreation Committee 

0 Board of Adjustment (Zoning) Q Planning Commission 

0 Civic and Cultural Development 
Q Senior Citizens of Shawnee Board 

Authority 
oshawnee Hospital Authority 

0 Community Service Contract Review 
Q Shawnee Urban Renewal Authority 

Committee © Traffic Commission 

0 Housing Authority Qother 

0 Library Board 
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Why are you interested in serving on the Board/Committee/Commission selected above? 

fte.J{2 . ~ h'i,,v<- ~ ~d- hoed.., 

What will make you a good board member and what skills or knowledge do you have that would be 
relevant to this board/committee/commission? 

-::F ' ',fµ><-V 1./t? 

What civic or volunteer activities (if any) are you currently involved in? 

5hat,,.;~cicttA.t-~ ov-, e:>F- ~v-e.rT,._ 

List education, including degree(s) earned: 

H-ly&Se,d,u:,,.Tl. 

Have you ever served on a City-appointed board/committee/commission before? If so, which ones and 
for how long did you serve? 

T""~c... Co~ 

Have you ever been charged and/or convicted of a felony? _ __.._M ___ 'O ____ _ 
If so, please explain the circumstances and the current status of the charge(s) and/or conviction(s): 

Have you ever declared personal or business bankruptcy? __ fl/~_2> ____ _ 
If so, please explain: 

Please include up to three personal or professional references: 

Name Relationship Telephone Number 

PLEASE READ CAREFULLY: 

Appointment by the Commission is for one term and individuals may not serve more than two 
consecutive full terms. Appointment to a second term remains at the discretion of the City Commission. 

My signature affirms that all information contained herein is true to the best of my knowledge, and that 
I understand that any misstatement of fact or misrepresentation of credentials may result in 

d'.squallflcati~m further considn~ 

Signature ~'6 fl1I\ ~ Date /P,. • Qpat!}J,t[ 
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Sl_City of __) 
~ ln;i"'"rnPe 

O KLA HO MA 

APPLICATION TO SERVE 
Boards, Committees and Commissions 

Name: Jeanne Swinney 

Address: 717 W. Dewey 

Mailing Address: 717 W. Dewey 

Daytime Phone: 405-830-8210 Fax: 

Profession: Retired Music Educator 

[X Appointment 

D Reappointment - Partial/First/Second Term 

Application Date: 12-13-2021 

Date ofBirth: o7-3o-s4 ---------

Email: 80smuzic@gmail.c 
----------

Business Name: ______________________________ _ 

Business Address: ______________________________ _ 

Business Phone: ________ Fax: ________ _ Email: ________ _ 

Do you live within the City Limits of the City of Shawnee? Yes {!) No 

Do you currently serve on a City board, committee, or commission? YesQ No 

If so, please list the board/committee: 

How many years have you lived in Shawnee? _2_4 ________ _ 

Select the Board/Committee/Commission you are interested in serving on: (please check) 

Q Airport Advisory Board 

Q Arts and Culture Commission 

Q Beautification Committee 

Q Board of Adjustment (Zoning) 

Q Civic and Cultural Development 

Authority 

Q Community Service Contract Review 

Committee 

Q Housing Authority 

Q Library Board 

Q Oklahoma Baptist University Trust 
Authority 

Q Parks and Recreation Committee 

Q Planning Commission 

Q Senior Citizens of Shawnee Board 

Shawnee Hospital Authority 

Shawnee Urban Renewal Authority 

X Traffic Commission 

Other ________ _ 
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Why are you interested in serving on the Board/Committee/Commission selected above? 
I have lived here tor many years and would like to actively serve the community. 

What will make you a good board member and what skills or knowledge do you have that would be 
relevant to this board/committee/commission? 
As a teacher, I worked with families from many different backgrounds and various needs. I feel this experience would 

me communicate with members of the community, as well as other members of the commission. 

What civic or volunteer activities (if any) are you currently involved in? 
I am not involved currently, but it is my desire to become active. 

List education, including degree(s) earned: 
Graduate of Barnsdall High School, Attended OU, Received BA degree from Northeastern State 

University in Ic!Q!E:RL!~h-

Have you ever served on a City-appointed board/committee/commission before? If so, which ones and 
for how long did you serve? 
No 

Have you ever been charged and/or convicted of a felony? _N_o ______ _ 
If so, please explain the circumstances and the current status of the charge(s) and/or conviction(s): 

Have you ever declared personal or business bankruptcy? _N_o ______ _ 
If so, please explain: 

Please include up to three personal or professional references: 

Name Relationship Telephone Number 

Dee Dee (Diana) Hall Friend 405-788-9987 

Kristi Heilaman Former Coworker 405-642-4229 

Steve Reese Friend 405-596-6561 

PLEASE READ CAREFULLY: 

Appointment by the Commission is for one term and individuals may not serve more than two 
consecutive full terms. Appointment to a second term remains at the discretion of the City Commission. 

My signature affirms that all information contained herein is true to the best of my knowledge, and that 
I understand that any misstatement of fact or misrepresentation of credentials may result in 
disqualification from further consideration. 

Signature Jeanne Swinney Date 12-13-2021 

Revised March 2, 2021 



Applications are retained on file for one (1) year. Applicants are encouraged to include a letter of 
interest with this application. Thank you for your interest in serving Shawnee. 

Send completed application to: 

Shawnee City Clerk 
PO Box 1448 
Shawnee OK 74802 
Phone 405-878-1605 
Fax 405-878-1581 
CityClerk@shawneeok.org 
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Regular Board of Commissioners 2. f.        
Meeting Date: 12/20/2021  
Union Agreement 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge and approve a Collective Bargaining Agreement with International Union of Police
Association (IUPA) Local No. 3 for Fiscal Year 2021-2022.

Attachments
Memo 
Agreement 



City Manager’s Office 
 

16 W. 9th St. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 20, 2021 

To:  City Commission    

From:   Jacob Foos, Assistant City Manager 

Subject: Acknowledge and approve a Collective Bargaining Agreement with International 
Union of Police Association (IUPA) Local No. 3 for Fiscal Year 2021-2022. 

 

Background: This agreement was approved by International Union of Police Association (IUPA) 
Local No. 3 and the City Manager’s Office on July 29, 2021.  In reviewing the associated materials, it 
was determined that the agreement had not been formally approved by the City of Shawnee Board 
of Commissioners. 

This is a housekeeping item to provide the formal approval of the agreement. 

Financial Impact: The financial impact that was not previously budgeted is approximately 
$901,718.  This is addressed in the companion budget amendment items. 

Attachment: Agreement. 

Staff Recommendation: Approval of the item. 

 

 

Sl_CitY, of 
... 1n;l"lJ\mPe 

OKLAHOMA 



SHAWNEE POLICE 

ASSOCIATION 
LOCAL #3 

AFL-CIO 

2021-2022 

COLLECTIVE BARGAINING AGREEMENT 
WITH THE 

CITY OF SHAWNEE 
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ARTICLE 1 

PREAMBLE 

Section 1.1 This Agreement is entered into by and between the City of Shawnee, 
Oklahoma, a municipal corporation, hereinafter referred to as the City, and the Shawnee 
Police Association, Local Number 3, AFL/CIO of the International Union of Police 
Associations, hereinafter referred to as the I.U.P.A. It is the purpose of this AgTeement to 
achieve and maintain a harmonious relati onship between the City and the I.U .P.A., to provide 
for equitable and peaceful adjustment of grievances which may arise, and to estab lish wages, 
hours and other conditions of employment which are deemed to be in the best interest of the 
public welfare and safety. 
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ARTICLE 2 

RECOGNITION 

Section 2.1 The City recognizes the 1.U.P.A. as the sole and exclusive bargaining agent 
for the permanent, full-time commissioned officers employed by the Shawnee Police Department, 
except the Police Chief and one designated administrative assistant for the purpose of 
negotiating wages, hours and other conditions of employment. 

Section 2.2 The I.U.P.A. recognizes the City Manager or his designated representative or 
representatives as the sole representative of the City of Shawnee for the purpose of collective 
bargaining. The J.U .P.A. agrees to bargain in good faith with the City Manager or his designees 
in all matters relating to wages, hours, and other conditions of employment. The City agrees to 
bargain in good faith with the 1.U.P.A. in all matters relating to wages, hours, and other 
conditions of employment. 

Section 2.3 Officers shall be on employment probation for a period of twelve ( 12) months 
from the date of completion of the FTO Program. Officers on employment probation shall be 
considered "employees at will" during the probation period, and will not be covered under Article 
6 or Article 14 of this agreement during the probationary period. For the purposes of wages and 
benefits, probationary officers wi 11 be covered under the provisions of this Collective Bargaining 
Agreement. 

Section 2.4 Officers on probation as a result of promotion, which shall be a period of 
six. (6) months from the day of promotion, shall be covered by this Agreement, including grievance 
rights, provided, however, they shall have no grievance rights in the event they are demoted to 
the classification from which they were promoted, unless such demotion is for disciplinary 
reasons. 

Section 2.5 Officers on disciplinary probation shall be covered by this Agreement, 
including grievance rights. 
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ARTICLE 3 

AUTHORITY AND TERM 

Section 3.1 The City and the I.U.P.A. have, by these agreements, reduced to writing 
the col lective bargaining agreement resu lting from negotiations entered into by the City and the 
l.U.P.A. 

Section 3.2 This Agreement shall be effect ive as of the 1st day of Ju ly, 202 1, and sha ll 
remain in full force and effect until the 30th day of June, 2022, in accordance with the provisions 
of the Fire and Police Arbitration Act. 

Section 3.3 Whenever wages, rates of pay, or any other matters requ1nng 
appropriat ion of moneys by the City are to be included as matters of collective bargaining, it is 
the ob li gation of the LU.P.A. to serve written notice fo r request of collective bargaining on the 
corporate authorities at least one hundred twenty (120) days before June 23rd, which is the last 
day on which moneys can be appropriated by the City to cover the contract period which is the 
subject of the co llecti ve bargaining procedure. 
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ARTICLE 4 

MANAGEMENT RIGHTS AND RESPONSIBILITIES 

Section 4 .1 The City express ly reserves the right to plan, direct, and control all 
operations not covered by this Agreement relating to the Police Department; and to hire, 
promote, ass ign, suspend, or discharge fo r cause shown, any officer, subject to the Constitution 
and the Statutes of the State of Oklahoma, the United States Constitution, and the grievance 
procedures as set forth in this Agreement. 

Section 4.2 T he City shall have the right to determine the source or sources from 
which new applicants fo r work in the Police Department shall be secu red and sha ll be the so le 
j udge of the requ irements and qualifications of the officers hired during the term of this 
Agreement. 

Section 4.3 Except as specifically abridged , delegated, granted, or modified by th is 
Agreement, or any supplementary agreements that may here inafte r be made, all rights, power, 
and authority the City had before the signing of this Agreement are retained by the City, and 
remain exclusively and without limitat ions within the rights of the City. 
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ARTICLE 5 

MAINTENANCE OF STANDARDS 

Section 5.1 All rights, privileges, and benefits of the employees covered by this 
Agreement or existing prior to thi s Agreement shall be retained in full force and effect, with the 
exception of those rights, privileges, or benefits abridged or modified by this Agreement. 
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ARTICLE 6 

POLICE OFFICERS' BILL OF RIGHTS 

Section 6 .1. Whenever a police officer is under fo rmal investigation the officer shall be 
advised of hi s/her right to co unsel prior to any interrogation and, absent an intelligent waiver of 
such rights, the officer shall be entitled to representati on by legal counsel during interrogation, 
and all other proceedings in connection with the investigation, if it is a crimina l investigat ion. 
The accused officer shall be responsjb[e fo r hi s/her own lega l fees. 

Section 6.2 No officer shall be req uired to submit to a polygraph examination w ithout 
his/her express written consent. No d isciplinary action or recrimination whatsoever shall be taken 
against an officer for refus ing to submit to a polygraph examination. 

Section 6.3 Where an officer is or may be subjected to di sc iplinary act ion which may 
be placed in his/her personnel fi le, the officer shall have the right to have the I. UP.A. President, 
or his/her designee, present during any such disciplinary action . 

Section 6.4 Officers shall have the oppo1tunity to rev iew any documentat ion intended to 
be placed in their personnel file. Offi cers sha ll have the right to review the ir personnel fil e at the 
personnel offi ce during regul ar business hours. 

Section 6.5 A ll allegations of wrongdo ing on the part of an officer sha ll be submitted, 
in writi ng , to the Chi ef of Police for consideration, a long w ith any supporting evidence. 

Section 6.6 A n officer shall have the ri ght to a rev iew board on any charge that may 
result in suspens ion without pay, demotion or terminatio n. An officer may a lso waive hi s/he r 
right to a rev iew board. 

Section 6.7 Review boards sha ll function under the authority of the Chief of Police. 

Section 6.8 Review board authority shall be limited to review of the a llegat ions 
presented to the review board, and the exami nation of witnesses and evidence d irectly re lated to 
the al legation(s). Rev iew board findings shall be strictly limited to the validity of the allegations. 
The rev iew board shall be strictly advisory in nature. 

Section 6.9 The review board's findings as to the validity of the allegations before the 
board shal l be submitted to the Chief of Police in writing at the conclusion of the board's busi ness . 
The review board shall report their findings witho ut de lay . 

Section 6 .10 Upon authorization by the Ch ief of Pol ice, the accused officer shal I be notified 
of the a llegations that shall be presented to the rev iew board. 
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Section 6 .11 The accused offi cer sha ll rece ive advance notice a m1111mum of three 
business days prior to convening the review boa rd . The accused officer shall be prov ided in 
writing of the date, time, and location of the rev iew board. 

Section 6 .12 The accused offi cer shall be granted an extension of up to three business 
days upon written request prese nted to the Chief of Po lice, or his/her des ignee. 

Section 6 . 13 T he acc used offi cer shal l receive a copy of the a llegations, li st of potential 
witnesses, written statements, and other pertinent informat ion concern ing the allegations at the 
time he/she is notified of the pending rev iew boa rd. 

Section 6 .14 The Chief of Pol ice shall des ignate his/her representati ve(s) to present the 
allegati on(s) to the review board . 

Section 6 .15 The accused officer sha ll designate hi s/her rep resentative(s) to cha I lenge the 
allegation(s) before the rev iew board. The offi cer shall have the option of 1. U.P.A . 
representation, and or any other representat ion the officer chooses. The accused officer shall be 
respons ible fo r a ll representation costs fo r any representat ion not prov ided by the 1. U .P.A. If the 
accused officer is not a member of the l. U .P .A., the acc used officer sha ll be responsible for the 
cost of any representation pro vided by the I. U. P.A. 

Section 6.16 The rev iew board shal l be composed of 5 officers. The Chief of Po lice 
sha ll prov ide the accused officer with a li st of 5 names. The accused officer may stri ke one 
name and add 1 name of hi s/he r cho ice. The accused officer shal l rece ive the list of officers, in 
writing at the ti me he/she is notified of the rev iew board . The accused officer sha ll take his/her 
desired action regarding the li st, and return the list w ith the noted act ion to the Chief of Po li ce, or 
his/her designee, w ithin 24 hours of receiv ing the li st. 

Section 6 .17 No officer that is currently under investigation, that is the subj ect of a 
pend ing rev iew board, that is on suspension, admini strative leave, di sciplinary probation or 
workers' compensation sha ll be el igible to serve on a rev iew board . 

Section 6 .18 T he Chief of Po lice, or his represe ntat ive(s), may remove any member of a 
review board, for cause . The Chief of Po lice, or hi s representative(s), shall replace the board 
member with an offi cer of his/her choice. However, if the removed board member was se lected 
by the accused officer, the accused officer sha ll be allowed to se lect the replacement boa rd member. 

Section 6.19 T he Chief of Pol ice shal l designate the cha irperson fo r the review board. 

Section 6.20 The acc used officer sha ll be present, a long with h is/her designated 
representative(s), during a ll phases of the rev iew board process, except for executive sessions of 
the boa rd, and de liberations of the board. 
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Section 6.21 The review board process shall be conducted under Robert's Rul es of 

Order. 

Section 6.22 The representative(s) of the Chief of Police shall present the allegations to 
the review board, a long with any witness testi mony, or other ev idence. 

Sect.ion 6.23 All testimony presented to the review board shall be taken under oath and 
audio recorded. Either pa1ty may e lect to have the proceed ing recorded by a court repo1ter. The 
scheduling and expense of the court reporter will be the so le responsibility of the req uesting party. 

Section 6.24 The accused officer, or hi s/her representative, shall have the right to call 
witnesses on behalf of t he accused officer, to question witnesses, and to cross examine witnesses, 
prov ided that there is no disruption of the proceedings, and the questioning is performed in a 
re levant and reasonable manner, as determined by the review board. 

Section 6.25 The representat ive(s) of the Chief of Police shall have the ri ght to cross­
exam ine any witness presented by the accused officer. 

Section 6.26 T he Chief of Police shall order any officer, o r member of the Police 
Department, to appear before the review board on behalf of the Police Department. 

Section 6.27 The accused officer sha ll submit a li st of officers, or other depa1tment 
personne l, that the accused officer wishes to call to testi fy in his/her behalf to the Chief of 
Police, or his/her designee. The li st of potential witnesses requested by the accused officer must 
be submitted to the Chief of Police, or hi s/her desi gnee, a minimum of 24 hours prior to 
convening the review board. 

The Police Department shal l not be responsible for compensation of witnesses ca lled by 
the accused officer. 

Testimony on behalf of the accused officer shall be strictly vo luntary. 

It shall be the responsib ility of the calling party to have the ir w itnesses available to the 
review board when needed. 

Section 6.28 The review board shall have the authority to 111gu1re of any witness 
test ifyi ng before the board. 

Section 6.29 The rev iew board sha ll have the authori ty to inquire of the accused officer, 
or the represe ntative(s) of the Chief of Police, concern ing the issue(s) before the review board. 

Section 6.30 At the conclusion of the presentation, by both parties, the review board, by 
majority vote, sha ll recess to conclude the findings of the review board. 

Section 6.31 All actions of the review board shaH be determined by major ity vote. 
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Section 6.32 Three review board members must be present to establish a quorum, and 
convene the board. 

Section 6.33 After the review board has made their findings concerning the validity of 
the allegation(s) before the review board, the review board shall reduce their findings to writing, 
and sha ll submit their findings to the Chief of Police, or his/her designee. The review board shall 
reconvene to announce that a finding has been reached, and sha ll hand those findings to the Chief 
of Police, or his/her designee. The review board shall be adjourned at that time. 

Section 6.34 The final decision concerning a ll disciplinary issues shall rest exclusively 
with the Chief of Police. 

Section 6.35 The Ch ief of Police shal l submit the findings of the review board to the 
accused officer, including any disciplinary action to be imposed, within five business days 
(excluding weekends and holidays) of the review board's adjournment. 

Section 6.36 No officer shal l be subject to a review board more than one time, or punished 
more than one time, for the same alleged action. 

Section 6.37 All officers, regardless of rank, age, sex, or assignment, shall be subject to 
disciplinary action in accordance with the prov isions of this agreement; and according to the 
nature and seriousness of the offense, for failure, either willfu lly or through negligence or 
incompetence, to perform the duties of their rank or assignment; or for vio lation of any 
departmental policy or procedure, violation of any general order or rule vio lation of any 
municipal ordinance, or any state or federal law, or for failure to obey any lawful instruction, 
order, or command of a superior officer, o r upon conviction in a court having criminal 
jurisdiction for any criminal offense, and for any other form of officer misconduct. 

Disciplinary action in all cases shall be decided on the me1its of the individual case. 

Types of disciplinary action - At the discretion of the Chief of Police, and in accordance 
with the provisions, rules and regulations described herein, officers are subject to the fo llowing 
types of disciplinary actions: 

Oral Reprimand 
Written Reprimand 
Suspension from duty without pay 
Demotion in Rank 
Reassignment of D uties (Specified as a disciplinary action) 
Dismissal 

Officers may be placed on administrative leave with pay, at the discretion of the Chief of 
Police, while an officer is under investigation , whi le pending a review board action, or for any 
other reason deemed appropriate by the Ch ief of Police. 

Administrative leave with pay shall not be considered a disciplinary act ion . 
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Officers on administrative leave, or suspension shall not be authorized to invoke police 
powers or perform any law enforcement duties. 

Officers on administrative leave or suspension may be required to turn 111 all police 
department property upon the direction of the Chief of Police. 

Section 6.38 Any officer subjected to a review board, or disciplinary action , shall 
maintain his/her grievance rights provided under Article 14 of the Collective Bargaining 
Agreement. 

Section 6.39 The I.U.P.A. shall maintain the grievance rights provided for under 
Article 14 of the Collective Bargaining Agreement, as it pertains to any and all aspects of the 
disciplinary process, and or, disciplinary actions, and all other provisions of the Collective 
Bargaining Agreement. 
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ARTICLE 7 

DEPARTMENTAL RULES AND REGULATIONS 

Section 7 .1 All departmental rules and regulations of the Policies and Procedures Manual 
of the Shawnee Police Department are incorporated into and made a part of this Agreement with 
the fo llowing exceptions: 

a. 1hose departmental rules and regulations abridged or 
modified by this Agreement; 

b. Those depa1tmental rules and regulations held to be invalid 
or unconstitutional by a court of competent jurisdiction ; 

c. Those departmental rules and regulations which are 
inconsistent or in conflict with any provision of this Agreement, in 
which case this Agreement shall prevail. 

Section 7 .2 When it becomes necessary to upgrade or modify the Policies and 
Procedures Manual of the Shawnee Police Department, the four (4) elected officers of the 
I.U.P.A. shall meet with administrative police department personnel to review and make 
recommendations concerning the new changes within fourteen (14) days. 

Section 7. 3 The City and the IUPA agree to provide for Lexi pol policy changes that 
conform to the State and Federal law changes or standards set by the Department of Justice. 
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ARTICLE 8 

SENIORITY 

Section 8. I Sen iori ty sh a l I be detem1ined as between two or more officers of the same 
rank by the years of unbroken service within that rank. As between two or more officers with 
the same length of unbroken service within the same rank, their sen iority sha ll be determined by 
their unbroken service as a commissioned officer in the Shawnee Pol ice Department. As between 
two or more officers with the same length of unbroken service within the same rank, and who 
are initially employed as comm issioned officers on the same date, their sen iority sha ll be 
determined by the date of their employment app lication. 

Section 8.2 Seniority will be an important facto r to be considered by the City and 
adm inistrative police department personne l in determining the priority of each officer to the 
fol lowing: 

a. Time when annual vacation or any other excused pa id leave is taken; and 
b. Hours of work, transfers, and regular days off. 

With reference to requests for time off, sup rvi sors will approve or deny leave when 
submitt d. Leave wi ll be considered on a first come, first serve basis. However, should two 
officers simultaneously request the same days off for vacation or other excused paid leave, the 
employee with the most seniority wi .11 prevail. 

Section 8.3 With regard to layoff and recall of officers of the Shawnee Police 
Department, said act ions sha ll be determined so le ly on the years of unbroken service as a 
commissioned po lice officer within the Shawnee Police Department. 

Section 8.4 Seniority shall not be lost by absences due to vacation, illness, injury, 
author ized leave of absences, or mili tary duty. Seniority shall not accrue during involuntary leave 
of absences or leave without pay. 

Section 8.5 In the event an officer is reclassified to a lower rank , the seniority status 
he ldjust prior to , and any time accumulated , shall be credited to said lower rank. 

Section 8.6 A ll seni ori ty rights shall be forfe ited by: 

a. Resignat ion; 
b. Discharge un less reinstated after appeal; 
c. Fai lure to respond to the C ity with in three (3) working days 

and failure to report with in ten ( I 0) working days' notice of 
reca ll from layoff, unless time is extended by the C ity; and 

d. Service or medical retirement. 

Section 8. 7. The 1.U.P.A. and individual officers of the Shawnee Police Department 
shall have access to a current seniority list. 
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ARTICLE 9 

I.U.P.A. RIGHTS AND RESPONSIBILITIES 

Section 9 .1 This Agreement sha ll be binding upon the successors and assignees of the 
parties hereto during the term of this Agreement, and no provisions, terms, or obligations herein 
contained shall be affected, modified, a ltered, or changed in any respect whatsoever by the 
consolidation, merger, or annexation, transfer or assignment of party hereto, or affected, 
modified , . altered, exchanged in any respect whatsoever by change of any kind in the ownership 
or management of either party hereto, or by any change geographica lly of plac of busines of 
either party hereto. 

Section 9.2 After written notice to the Police Chief, I.U.P.A. representatives may be 
granted time off without loss of pay to conduct union business (including without limitation the 
processing of grievances, attendance at arbitrations, or appearing with members at hearings or 
interviews). LU.P.A. representatives may be granted time off without loss of pay to attend uni on 
seminars, workshops or conventions, up to an accumulative maximum of eighty (80) hours per 
contract year. No more than two (2) members per shift may be absent on I.U.P.A. business. A 
log wi ll be maintained in the office of the Police Chief to record the use of l.U.P.A. business 
time, and time used shaJI be initialed by the Police Chief and the l.U.P.A. President or their 
designees. Time off shall be granted so long as it does not impede the operation of the Police 
Department as determined by the Police Chief. 

Section 9.3 After written notice to the Police Chief, on duty officers will be a ll owed to 
attend I.U.P.A. meetings. Attendance of the meeting shall be limited to one (1) hour per month. 
Attendance of the meetings shall not impede the operation of the department and officers must 
respond immediately to emergencies. 

Section 9.4 After written notice to the Police Chief, union representatives may be 
granted time off without loss of pay to attend negotiations with the City from fifteen (15) 
minutes before the meeting, throughout the meeting, and fifteen ( 15) minutes after. The parties 
will schedule meetings so as not to impede the operation of the Police Department. 

Section 9.5 The City agrees not to discriminate aga inst any officer for his/her activity 
on behalf of, or membership in the I.U.P.A. , or its affil iate organizations. 

Section 9.6 The City agrees that 1.U.P.A. membership dues shall be deducted from each 
member's biweekly pay check, and forwarded to the treasure r of the 1.U.P.A . T he LU.P.A. agrees 
to pay a collection fee of twenty five (25) cents per member, per month. 

Section 9.7 The City agrees to provide space located in the police department squad 
room for an I.U.P.A. bulletin board to be used for posting I.U.P.A. informational notices and 
business . I. U.P .A. bulletins, notices, and notes may be placed on this l.U.P.A. bulletin board and 
in officers' mai I slots only. 
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ARTICLE 10 

AUTHORITY OF OFFICERS 

Section 10.1 The City recognizes that police officers are police officers twenty-four (24) 
hours a day, seven (7) days a week, with full arrest powers, consistent with the Statutes of the State 
of Oklahoma and the Ordinances of the City of Shawnee . As such, officers shall be held to the 
same standards of conduct off duty as on duty when invoking police powers. 

Section 10.2 Cross Comm issions: 

a. The City of Shawnee may enter into standard cross-commiss ion relationships 
with other law enforcement ent iti es w ith jurisd ict ion in Pottawatomie County, 
w ith the exception of Tribal Law Enforcement entities. 

b. That agreement will reflect that except in case of emergency, other agencies 
must get approval from superv isors on duty before calling in Shawnee Police 
Department Employees. 

c. That agreement will reflect that Shawnee Police Department Policies and 
Procedures control in case there is a conflict with the Policies and Procedures of 
any other agenc ies . 

cl. The City and lUPA agree that: 
(i). Holding commissions of another agency is not a requirement to be 
an SPD officer, and the loss of other commissions does not affect the 
City of Shawnee commission, although it may result in a reassignment 
away from a jo int task force. Should the City determine that the 
revocation of commiss ion by the other agency is as a result of conduct 
which violates the C ity's policies and procedures (after fo llowing 
provisions of its investigation and discipline policies), the City 
may impose discipline in accordance with its policies. Loss of an 
outs ide agency commission may result in a reassignment away from any 
joint task force. 

(ii). The City of Shawnee wi ll provide workers ' compensation and 
liabi lity coverage to officers when they are exerc is ing duties under the 
cross-commission. 
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ARTICLE 11 

OVERTIME AND HOURS OF WORK 

Section 11.1 All officers of the Shawnee Police Department shall be eligible for overtime. 
Overtime shall be computed on one-quarter (1/4) hour increments for all time in excess of forty 
(40) hours worked, and/or authorized leave with pay per calendar week at one and one-half ( I 
1/2) times the regular hourly rate of pay. 

Section 11.2 An officer required to return to work after the completion of his/her 
regular shift, or required to work on his/her regular day off, will be assured of two (2) hours at 
straight time pay. The provisions of this section shall not apply to officers assigned to standby 
for call out. 

Section 11.3 Officers assigned to standby for call out shall receive compensation in 
accordance with Section 1 herein above for time worked when called out while on stand by for 
call out. Officers assigned to standby for call out shall be compensated an additional two (2) 
hours per day at straight time pay for being on standby. 

Section 11.4 Officers, with consent of the Police Chief, may elect the option to 
accumulate two hundred forty (240) hours compensatory time in lieu of any other provision 
herein. Compensatory time will accumulate at one and one-half ( I l/2) hours for every hour of 
overtime worked. The election of compensatory time or pay shall be made within the pay period 
that the overtime was worked. 

Section 11.5 The normal workday for patrol shall consist of ten (10) continuous hours. 
Management reserves the right to temporarily adjust the hours of work in emergency situations if 
staffing levels fall below IO officers for an extended period of time where citizen and officer safety 
becomes jeopardized. At that point, the chief would discuss with the e-board the reasoning behind 
the change before implementing. This would be done on a per-shift basis. Lunch and rest breaks 
shall be considered part of the normal work day. The normal pay period shall consist of 
fourteen ( 14) calendar days, with a total of eighty (80) work hours. 

Section 11.6 For those working IO hour shift schedule will be allowed to take a one 
hour lunch break and will be allowed two twenty (20) minute rest breaks, one for each half of the 
shift. 

For those working 8 hour shift schedule shall be allowed to take two fifteen ( 15) minute 
rest breaks, one for each half of a shift and shall be allowed to take a forty-five (45) minute lunch 
break. 

Every effort wi II be made by the City to see that the officers receive their breaks; 
however, should the shift supervisor determine that unusual and emergency circumstances exist 
so that allowing for a break would disrupt essential or emergency services, breaks will not be 
allowed . 
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Section 11.7 Rest periods sha ll not be taken continuous to the lunch period; neither rest 
nor lunch periods w ill be taken immediately after the beginning of the sh ift or immediate ly prior 
to the end of the shift. 

Section 11.8 Whenever i.t will not be disruptive to the operations of the department, 
officers assigned to K-9 duties will be a llowed thirty minutes at the end of the shift devoted to 
the care and maintenance of his/her ass igned dog. The officer will be a ll owed to perform the 
care and maintenance either at the station or the officer's home depending on the needs of the 
animal. The officer shall inform the shift Lieutenant of where the care will occur. In the event 
the officer is not allowed the thirty minutes of on duty time on the officer's assigned sh ift for the 
care and ma intenance of his/her dog, the officer will be allowed an additional 30 minutes of 
compensated time fo r the care and maintenance of his/her dog for that day. Officers assigned to 
K-9 duties shal l be allowed thirty (30) minutes of compensated time for the care and handling of 
his/her K-9 for each day the officer is off duty. Any add itional time needed for the care, 
maintenance and training of the assigned K-9 must be approved in advance by the shift 
Lieutenant, except in the case of emergency. 
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ARTICLE 12 

TRAVEL ALLOWANCE 

Section 12.1 If an officer is subpoenaed out of the City of Shawnee for court 
proceedings which may arise from his/her employment as an officer of the Shawnee Police 
Department, or if he/she is required by the City to attend training school , the City shall supply 
the officer with a departmental vehicle or other suitable transportation. Should there not be 
suitable transportation , the City agrees to pay the current rate per mile as established by the Internal 
Revenue Service, provided prior approval is given by the Police Chief. Provided fu1ther, the City 
agrees only to the provisions as described in this Article for reasonable to and from travel time. 
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ARTICLE 13 

UNIFORMS, EQUIPMENT, AND 

REPLACEMENT POLICIES AND ALLOWANCES 

Section 13.1 Each officer of the Shawnee Po li ce Department sha ll be all ocated twe lve 
hundred ($ 1 200) do ll a rs per year fo r the purchase, cleaning, and repair of un iforms and accessories. 

Additi onally, each indi vid ual officer shall be al located a one-time bonus of five thousand 
($5,000) do ll ars for the fisca l year of 2021-22. 

Section 13.2 A ll ocations wi ll be made d irect ly to each indi vidua l offi cer on o r as near 
as practical to A ugust I st dur ing thi s Agreement. A ll new officers who are CLEET certified will 
rece ive the un iform all owance prior to starting the ir FTO trai ning. Those new hires wh o are not 
CLEET ce1tified wi ll be paid the ir unifo rm all owance afte r CLEET adv ises they are on track to 
successfu lly graduate from CLEET and prio r to starting the ir FTO tra ining; however, no officer 
sha ll receive more than twe lve hundred ($ 1,200) do ll ars during the fiscal year. 

Section 13.3 Personal property reasonably needed by officers w hile on duty w hich is 
damaged o r destroyed wh ile they are performing the ir duty sha ll be repaired or rep laced at a 
dollar va lue acceptable to and approved by the City. T he City wi ll on ly prov ide reimbursement 
for the cost of rep lac ing a persona l item if it is replaced w ith an item of substant ia lly s imilar 
value and qua li ty as the damaged item (i.e. the City will not pay fo r an "upgrade" of an item). 
The C ity wi ll only reim burse emp loyees for the actual cost to the emp loyee of replac ing the 
items (e.g. where employees have v ision insurance, the City w ill only reim burse the employee 
for the cost "to the employee" of replacing the eyeglasses, not the total cost of the eyeglasses) . 
T here sha ll be a maximum amount the City will pay for certain items. Generally speaking, the 
City will pay no mo re than one hundred fifty ($150.00) do llars. For watches, the cap shall be 
fi fty ($50.00) do llars . Prescription eyeglasses (includi ng presc ription sunglasses) sha ll not be 
subject the cap. The City will replace ce ll phones damaged while used in the line of duty at fu ll 
replacement cost and such w ill be exempt fro m any cap . 
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ARTICLE 14 

GRIEVANCE PROCEDURE 

Section 14.1 The l. U.P.A. or any officer of the Shawnee Police Department covered 
under th is Agreement may file a grievance within twenty (20) calendar days of a lleged 
occurrence as here inafter defined, and sha ll be afforded the fu ll protection of this Agreement. 

Section 14.2 The l. U.P.A. President or his authorized representative, may repoti an 
impendi ng gr ievance to the Pol ice Chief in an effo1t to forestall its occurrence. 

Section 14.3 Any controversy between the City and the I.U.P .A. or any officer concerning 
the interpretat ion, enforcement, or application of any prov ision of thi s Agreement, sha ll be 
adjusted in the following manner: 

a. The gri evance shall be submitted in wnt1ng by the officer, and the 
TUPA, to the Police Chi ef, or his designee, within twenty (20) days of 
the alleged occurrence. The answer shall be submitted in writing by the 
Police Chief or his designee within twenty (20) calendar days to the 
officer(s) involved, and to the l.U.P.A. President. 

b. lf the grievance is not settled by the provision of Section 3a of this 
Article, it shall be submitted in writing to the J.U .P.A. Grievance 
Committee . Within twenty (20) calendar days of the Chi efs written 
response, the I.U.P.A. Grievance Committee shall determin e, in the ir 
so le discretion and judgment, whether or not a grievance ex ists within 
the terms of and the conditi ons of this Agreement. 

(i) If the 1.U. P. A. Grievance Committee finds a grievance does 
exist, the Grievance Committee shall submit, in writing, the 
g ri evance to the City Manager for adjustment; o r 

(ii ) lfthe J.U.P.A . Grievance Committee finds a g ri evance does 
not exist , no further proceedings sha l I be necessary. 

c. The City Manager sha ll submit his answer in writing to the I.U.P.A. 
Grievance Committee and to the officer invo lved within twenty (20) 
calendar days. If the City Manager and the I.U .P.A. Grievance 
Committee have not settled the grievance within twenty (20) calendar 
days, either the City or the 1.U.P.A. may submit the grievance to 
arbi trat ion for adjustment as fo llows: 

Coll ect ive Bargaining Agreement - Police Page 19 



d. A request sha ll be made for a panel of seven (7) arbitrators from the 
Federal Mediation and Conciliation Serv ice. As an alternative, the parties 
may agree to use any arbitrator who has been approved to serve as a 
med iator o r arbitrato r under the State Merit System or who has been 
approved to serve as a mediator or arb itrator by the United States District 
Court fo r the Western District of Oklahoma. 

e . Unless one of the alternative options set forth above has been uti lized by 
the parties, w ithin fifteen (15) calendar days from receipt of such panel, a 
representative of the I. U .P.A. and the City shall meet and alternate ly strike 
names until one (I) arbitrator remains who shall be se lected as the 
impartia l arbitrator. The party requesting arbitration shall str ike the first 
name. 

f. Upon notificati on to the Federa l Mediat ion and Conciliation Serv ice of 
the se lection of the arbitrator, and the arbitrator is contacted, the date for 
the arbitration hearing sha ll be set within fifteen ( 15) calendar days from 
the date the arbitrator is notified of hi s/her selection . 

g. After the conclusion of the hearing the arbitrator shall issue written 
op in ion conta ining findin gs and recommendations with respect to the 
issues presented. A copy of the opinion shall be mailed or delivered to the 
1. U. P.A. and the City. 

h. With respect to the interpretation, enforcement o r application of the 
prov1s1ons of this Agreement the decis ion, findings , and 
recommendations of the arbitrator shall be final and binding on the parti es 
to thi s Agreement. 

1. T he arbitrator's autho ri ty shall be li mited to the interpretation and 
app lication of the terms of this Agreement and/o r any supplement thereto. 
T he arbitra tor shall have no jurisd ict ion to estab lish provis ions of a new 
agreement or variat ion of the present Agreement or to arbitrate away, in 
who le or in part, any provisions or amendments thereof. This shall not 
prec lude ind ividua l wage grievance. 

J . T he cost of the impart ia l arbitrato r sha ll be shared equa lly between the 
l. U.P.A . and the City . If a transcript of the proceed ings is requested the 
patty so requesting shall pay for it. 

Collective Bargaining Agreement - Poli ce Page 20 



Section 14.4 All time limits set fo1th in this Article may be extended by mutual consent, 
but, if not so extended, they must be strictly observed. If a party fai Is to pursue any grievance 
within the time limits provided, he/she shall have no further right to continue the grievance. If 
the date an action is to take place falls on a Saturday, Sunday, or legal holiday as set forth in 
Article 15 , then the act shall be performed on the next regularly scheduled business day. 

Section 14.5 1t is specifically and expressly understood that filing a grievance under this 
A11icle, which has its last step, arbitration that is final and binding, constitutes an election of 
remedies and a waiver of any and all rights of the parties, the T.U.P.A. and City or representatives 
of either pa1ty, to litigate or otherwise contest the last answer rendered through the Grievance 
Procedure in any court or other appeal forum. The only exception to this rule is that either party 
may seek to vacate any decision of an arbitrator contemplated herein under the following 
conditions. 

a. Where procured by corruption, fraud , or other undue means; 

b. Where the arbitrator was guilty of partiality, corruption, or misconduct; 

c. Where the arbitrator exceeded his powers or so imperfectly executed 
them that a final, definite and mutual award upon the subject matter 
submitted was not made; 

d. Where the award is in violation of state and/or federal law. 
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ARTICLE 15 

HOLIDAYS 

Section 15.1 A ll officers shall be entitled to eleven (11) holidays per calendar year. 
The authorized holidays shal l be as follows: 

New Year's Day 
Martin Luther King's Birthday 
President's Day 
Memoria l. Day 
Independence Day 
Labor Day 
Veteran's Day 
Thanksgiving Day 
Day After T hanksgiv ing Day 
Christmas Eve Day 
Christmas Day 

January 1st 
3rd Monday in January 
3 rd Monday in February 
Last Monday in May 
July 4th 
I st Monday in September 

November 
4th Thursday in November 
Friday After Thanksgiving Day 
December 24th 
December 25th 

Section 15.2 The Ci ty agrees that, if a holiday provided in the above sc hedule falls on an 
offi cer' s regu larly scheduled day off, the officer shall be paid his/her regu lar rate of pay fo r the 
holiday, or the officer may e lect to take equi valent time off during the fo llowi ng twelve ( 12) 
months provided the normal operations of the Shawnee Police Department are not impeded. At 
no time sha.11 an officer have an excess of e leven (11) accrued ho lidays. 

Section 15.3 The C ity agrees that, if an officer is required to work on a holiday 
provided in the above schedule, the officer shall be com pensated at hi s/her regular rate of pay for 
the holiday plus one and one-half (1 1/2) times the regu lar rate of pay fo r the hours actua lly 
worked on the holiday. 

Section 15.4 An officer on an authorized leave with pay on the day the holiday fa lls or if 
the holiday falls on his/her regular day off, the officer shall be paid for the ho liday and hi s/her 
pa id leave fo r that day sha ll be extended to be taken off a t another time. Holidays shall not be 
construed to bui Id up time over fo rty (40) hours in a calendar week. 

Section 15.5 No officer shall be compel led to split his/her days off without his/her 
expressed consent. 

Section 15.6 Patrol supervisors shall not be compelled to take a ho liday if it is their 
regu larly scheduled working day and they choose to work rather than take off. 

Section 15.7 Upon separation from City service, an officer shall be pa id the unused 
portion of his/her accrued holiday up to the maximum a llowed. 

Section 15.8 Should an officer die whi le employed with the City, hi s/her estate shall be 
paid the unused po rtion of hi s/her accrued holiday up to the maximum allowed . 
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ARTICLE 16 

VACATIONS 

Section 16.1 All officers shall receive vacation time in accordance with the number of 
years continuous serv ice with the City, as follows: 

Years Biweekly Yearly Maximum 
Service Accrual Accrual Accrual 

1 - 5 3 .08 hours 80 hours 160hours 
5 - l 0 4.62 hours 120 hours 240 hours 

10 - 15 6.15 hours 160 hours 320 hours 
15 and above 7.70 hours 200 hours 400 hours 

Section 16.2 Officers may use vacation in any manner they choose, so long as the 
normal operations of the Police Department are not impeded. 

Section 16.3 Upon separation from City service, an officer shall be paid the unused 
portion of his/her accrued vacation up to the maximum allowed. 

Section 16.4 Should an officer die while employed with the City, his/her estate shall be 
paid the unused portion of his/her accrued vacation up to the max imum al lowed. 
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ARTICLE 17 

SICK AND EMERGENCY LEAVE 

Section 17.1 Sick leave may be taken when an officer is unable to perform his/her 
duties because of a personal injury or illness. The supervisor on duty shall be notified one ( 1) 
hour prior to taking sick leave. 

Section 17.2 An officer shall accrue sick leave at the rate of 4.62 hours per biweekly 
pay period. The maximum accrual shall be nine hundred sixty (960) hours. 

Section 17.3 In the event of death, serious injury or illness in the immediate fami ly, an 
officer may be granted emergency leave. Emergency leave shall be leave with pay charged to 
sick leave and shall not exceed three (3) consecutive work days. However, in an extreme situation, 
emergency leave may be extended by the City Manager or his or her designee. [mmediate fam ily 
shall be defined as follows: Spouse, child, brother, brother-in-law, sister, sister-in-law, · parent, 
parent-in- law, former guardian, grandparent, or grandchild. 

Section 17.4 Officers shall receive one ( I ) additional vacation day on December 31st, 
provided no s ick leave was used during the previous twelve ( 12) months of uninterrupted 
employment. The additional vacation day will not be lost if the vacation accrual at December 
31st is at the maximum allowed. 

Section 17.5 To encourage the prudent and proper use of the sick leave benefit described 
in Article 17, the fo llowing cash inducement is agreed to: Upon retirement, Officers shall, receive 
the cash equiva lent of one third (1/3) of their total sick leave hours avai lable as of their 
retirement date, at the hourly dollar rate which the Officer is currently receiving, up to a maximum 
of three hundred twenty (320) hours. 

Section 17.6 The Police Chief, or his designee, when requested by a pregnant member or her 
doctor, and upon certification of such pregnancy by the attend ing physician, shall provide limited 
duty to her if she is assigned to field duties or to other duties that might be hazardous to her and/or 
her unborn child. She shall continue on such limited duty unless she requests the use of Vacation 
Leave, Sick Leave, Compensatory Time, or leave available under the Family and Medical Leave Act 
of 1993. 

Section 17.7 Fathers may be granted paternity leave in the form of Sick Leave, Vacation 
Leave, Compensatory Time or leave available under the Family and Medica l Leave Act of 1993. 

Section 17.8 An officer may elect to take unused vacation, compensatory time, holiday leave 
and 1/3 sick leave and convert the unused leave into Terminal Leave upon the approval of the Chief 
of Police. The officer must sign an irrevocable letter of reti rement with the date of separation to be 
the end of terminal leave. The officer will not be subject to recall, will not have police powers, will 
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not be e li g ible fo r a vehicle, will not accrue leave or be pai d for holidays, will surrender hi s badge, 
commission , department issued handgun and a ll other department eq uipment on the date terminal 
leave begins and will not be e ligible for worker's compensation during terminal leave . The officer 
may start another career whi le on terminal leave status so long as that new career does not reflect 
poorly on the Oepattment or the City of Shawnee as determined by the Chief of Police. At the end of 
terminal leave, the officer sha ll receive the items listed in Policy 203. 

Collective Bargaining Agreement - Police Page 25 



ARTICLE 18 

MILITARY LEA VE 

Section 18.1 Military leave sha ll be granted to e li gib le officers as provided by State Statutes. 

a . For information on ly, State Statutes currently provide for 
thirty (30) days paid leave per federal fiscal year. 

b. Officers shall notify their Supervisor of their military 
schedule as soon as possible after the schedu le becomes 
available. 
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ARTICLE 19 

INJURY AND WORKERS' COMPENSATION 

Section 19.1 All officers shal l be covered by the prov isions of the Workers' Compensation 
Act during the performance of their duties. An officer injured while performing his/her ass igned 
duties sha ll be entitled to the provis ions of the Workers' Compensation Act. No officer on 
occupational injury leave shall receive a combinati on of workers' compensation and sa lary in 
excess of or less than his/her regular pay. 

Section 19.2 When an officer has been injured during the performance of hi s/her duties, 
he/she must report the injury as soon as possible, regardless of the extent, to the immediate 
superv isor. ff the officer is unable to do so, the supervisor must make the repo11. 

Section 19.3 The officer and/or supervisor must report the inju ry to Human Resources as 
soon as possible so that necessary care can be arranged by Human Resources. 

Section 19.4 An officer on workers' compensation paid leave shall exercise reasonable 
and necessary care during the recuperation process. 

Section 19.5 Any officer injured whi le performing his/her ass igned dut ies and absent from 
work for more than one (I) sh ift sha ll not be charged with his/her accrued sick leave. The officer 
sha ll be limited to six (6) months, as in accordance to the pension law (11 O.S. Supp. 1993 § 
50-116.1). Sick leave will be accrued while off duty because ofan on-the-job injury. 

Section 19.6 Limited ("Light") Duty may be made availab le to em ployees who are 
temporarily disabled due to an on-the-job injury or job-related illness. 

When an employee is released to return to limited duty , he will be temporarily assigned to duties 
consistent with hi s lim itations or restri ctions. The Chief of Police shall determine whether a limited 
duty position is avai lable and length of time that position wi ll be provided. lf the Ch ief 
determines a position is available withi n the Po lice Depa1iment, Municipal Court, or Emergency 
Operations and it is with in the restrictions set by the employee's physician, the officer sha ll be 
required to accept the position. If a position is available outside the Police Department, Municipal 
Court, or Emergency Operations, the employee shall not be required to accept it. 

Examples of limited duly include, but are not restricted to: 

Taking repo1t s 
Checking pawnshops 
Assisting in records entry, filing, etc. 
Background checks for I icenses issued by City 
Jnvestigation that can be done by telephone or computer 
Answeri ng telephone 
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Ass ist ing in dispatc h 
Assisting as bailiff in municipal court 
Computer/Phone/Records searches fo r warrant service 
Telephone contacts for warrant serv ice 
P lann ing, mapping, telephone ass istance in EOC 
Inventory 
Ev idence collection and organ ization 
Accreditation 

Procedure: 

l . The employee will have his attending physician complete a work status fo rm list ing 
a ll work restrictions or special ass ignments. 

2. The employee wi ll submit the report to the Chief of Po li ce. 
3. The employee wi ll provide a fo llow up physician's re-evaluation and report every 

thirty days (30) or more freque ntly if requested . If the physician's restrictions are 
changed the City may adj ust or end the light duty status. The Light Duty status wi ll 
be extended in thirty day increments, dependi ng on the physician's findings , but shall 
not exceed ninety days. 

4. The Ch ief of Police, in consultation with the Human Resources Director, wi ll 
determine whether there is a position where the employee can provide ass istance 
within reasonab le accommodati ons, and will re-evaluate at least every thirty days. 

5. Copies of all evaluations and assignments w ill be placed in the employee's 
confidential medical file. 

6. Should the employee's disability or restrictions become permanent or an extension of 
limited duty not be granted, this limi ted duty provision shall come to an end and the 
employee shall be eva luated in accordance with other leave, retirement, or ass ignment 
policies of the City of Shawnee and app li cable law. 

There are no permanent light duty assignments with in the Police Department. Lim ited duty is 
not an inherent right of employment but a principle of sound personne l management to 
temporarily util ize employees who are recovering from on-duty inju ries orjob-re lated illness and 
cannot yet return to their regu lar ful I duty status. 

If an employee's restriction includes number of hours he can work, he may be granted limited 
duty fo r those hours with the remainder of his regular pay as injury (workers' co mpensation) 
leave. 

Section 19. 7 Officers shal I comply w ith work restrict ions imposed by the officer's treating 
physician. Officers shall not engage in any secondary employment or other act ivities that vvou ld 
be in violation of restrictions imposed by the officer's treating phys ician. Officers that are 
restricted from return ing to police duti es wi ll be prohibited from secondary security work unti l the 
officer is returned to fu ll duty. 
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ARTICLE 20 

HEALTH AND LIFE INSURANCE 

Section 20.1 The City agrees to make group health insurance coverage available to all 
officers and their dependents. 

The C ity agrees to absorb changes in the insurance premiums to ensure the employee portion 
remains at the fol lowing amounts (per month) fo r insurance coverage during fiscal year 202 1-
2022: 

PPO-750 PPO-1000 PPO-2000 

Employee Only: $94.80 $80.46 $48 .10 
Employee/Spouse $3 16.1 2 $290 .20 $2 15 . 14 
Employee/Child(ren) $228.20 $199.82 $134.88 
Employee/Family: $523 .06 $486.72 $381.46 

Section 20.2 The City agrees to provide a ll officers with li fe insurance at no cost, in at 
least the following amounts: 

Death Benefit 
Accidental Death 
Dismemberment up to 
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$50,000 
$50,000 
$50,000 
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ARTICLE 21 

EDUCATIONAL INCENTIVE AND TUITION ASSISTANCE 

Section 21.1 Educationa l Incent ive - The City agrees to compensate officers 
educational incentive for successfu l completion (letter grade of "C" or better for each college 
hour) of college cred it hours, applicable to a degree in the field of police protection. T he City 
agrees to compensate officer' s educationa l incenti ve for successful completion of a degree in the 
field of police protection regardless of the letter grade . Upon rece ipt of an officia lly sea led college 
transcript, the City sha ll pay officers incentive as per the fo llowing sched ule: 

Co llege Credit Hours 
32 
66 (or Associates Degree 
90 
124 ( or Bachelor's degree 
156 
192 (or Master' s degree) 

Hourly Rate 
0.12 
0.24 
0.36 
0.48 
0.60 
0.72 

The above schedule sha ll apply to all officers as they become e li gible. The amount now 
being paid officers fo r co ll ege credit hours shall remain the same until such time as the above 
schedule exceeds the amount they prese ntly receive. 

Section 21.2 Tui tion Assistance - Tuiti on re imbursement requires the budgeting of 
funds. Officers are req uired to provide the City with advance notification for the purpose of 
budget ing funds fo r reimbursement. Tuiti on ass istance for officers of the Shawnee Police 
Department will be provided for those officers who have requested co urses prior to enro llment, 
and which are administered by an accredited college, university or technical tra ining center. The 
request, with a li st of courses to be taken , w ill be submitted by the officer to the Po lice Ch ief for 
final approval by the City Manager. To be acceptab le for reimbursement of tuition and books, 
each course must provide training which will tend to improve the serv ices whi ch an officer was 
hired to perform, and be completed w ith a grade of "C" or better. Reimbursement wi ll be limited 
to the go in g rate, per cred it hour, for tuition at a Public Oklahoma State Un ivers ity, during the 
semester in which the course is taken. The City will not re imburse fo r fees assessed by the 
institution, such as parking, activity fees , and the like. Upon successfu l completion of the 
course(s) each semester, the officer w ill initiate a c laim for reimbursement by presenting an 
itemized receipt and a copy of the grade report from the college, university or technical tra ining 
center. 

a. All officers sha ll be reimbursed in full no later than forty-five (45) calendar days from the 
day on which the cop ies of the grade report and paid receipts are submitted to the Police 
Chief's office . 
b. Any officer who is attending any school , co ll ege, or univers ity , and who has so notified 
the Police Chief and shift superv isor ten ( 10) days prior to the first day of class, sha ll rece ive 
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reimbursement for tuition and books purchased, in the event that his work shift and/or days 
off is changed so as to prevent attendance at the c lasses. 
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ARTICLE 22 

INCENTIVE PAY 

The parties agree that incentive pay shall be deemed "grand-fathered" for those members 
receiving the incentive pay prior to June 30, 2000, and incentive pay shall continue fo r a ll 
officers receiving incentive pay prior to June 30, 2000 (except those incentives specified below), 
provided that any re-certification requirements must be maintained. 

Section 22.1 Firearms Proficiency Incenti ve - The City agrees to compensate officer's 
firearms proficiency incentive to officers who meet the standard as per the following: 

Level Standard Hourly Rate 

7. Marksman 88%- 92% $ .20 
8. Sharpshooter 96%- 100% .30 

The incentive course shall be the current CLEET qualifying course. The officer's 
qualifying score shall also be his/her incentive score. The combined qualification/incentive shoot 
shall be conducted on an annual basis, during August, September, or October, and shall be certified 
by a CLEET qualified fi rearms instructor or a CLEET certified range line safety person. Dates and 
times shall be se lected and posted by the Police Chief. The targets and course of fire for the 
incentive shoot shall be in accordance with the curre nt applicable CLEET standards. 

Firearms proficiency incentive compensation shall be paid upon ce1tification approved by 
the Police Chief and forwarded to the Personnel Office. 

The City provides officers the ammunition needed to qualify. If an officer fai ls to obtain the 
Marksman or Sharpshooter leve l he/she sha ll be provided two (2) additional attempts to be completed 
by the end of the scheduled qualification date(s) . Alternative or additional days will be se lected by the 
Police Chief if conditions exist (i.e., inclement weather, etc.) that would tend to lower qualification 
scores. 

The City sha l I furnish each Officer one thousand ( I 000) rounds of practice ammunition fo r their 
department issued duty handgun or approved personal duty handgun provided said handgun is of the 
same caliber as the department issued handgun. The ammo will be issued as close to the beginning of 
the fiscal year as possible if available in inventory. An additional two hundred (200) rounds of practice 
ammunition during the required yearly qualification period. The Officer may dec line to receive the 
am munition. 

Section 22.2 Field Training Officers will receive an addit iona l two (2) hours of 
compensable time for every shift the FTO is ass igned a trainee. 
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ARTICLE 23 

LONGEVITY 

Section 23.1 To encourage career service, longevity pay shall be granted in addition to 
the base wages as shown on Append ix A. It shall be based upon the total years of continuous 
service with the C ity. 

Section 23.2 Longevity shall be computed based on the last date of hire with the C ity, 
as per the fo llowing schedu le: 

Years of Hourly 
Contin uous Serv ice Rate 

4 $ .34 
5 .38 
6 .43 
7 .47 
8 .52 

9 .56 
10 .60 
11 .65 
12 .69 

13 .74 
14 .78 
15 .82 
16 .87 
17 .9 1 
18 .96 
19 1.00 
20 1.05 

Section 23.3 Longev ity sha ll be included with the regu lar base wages and paid biweekly. 

Section 23.4 T he above sched ule shall apply to a ll officers as they become e li gib le. 
The amount now being paid officers sha ll remain fixed until such time that the above schedu le 
exceeds the amount they presently receive. 
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ARTICLE 24 

WAGES 

Section 24.1 All officers of the Shawnee Police Department shall receive wages 
according to Appendix A of this Agreement. 

Section 24.2 The fo llowing indicates both the classification and pay range of the 
positions covered by the Agreement: 

C lass ification 

Police Officer 
Corporal 
Sergeant 

Lieutenant 
Captain 

Pay Range 

01 
05 
20 
25 
30 

Section 24.3 Upon satisfactory completion of FTO the officer wi l I advance to Step 2. Each 

year thereafter, on their anniversary date, officers shall be eligible for a merit step increase unless 

they are in the top step. Anniversary date sha ll be defined as the date officers obtained their 

current classification. The merit step increase shall be based on receiving a standard or above 

rating on the Employee Performance Evaluation . 

Section 24.4 When a vacancy exists for the position of Captain or Lieutenant and the Chief or 

their designee fills that position with an interim, the interim wi ll be compensated by placing them in the 

first pay step of the rank they are assuming. The interim would remain in the first step until they are 

relieved of that rank or the rank is fi lled permanently. This compensation would only apply for an 

interim assuming the higher rank for 30 calendar days or more. 
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ARTICLE 25 

PROHIBITION OF STRIKES 

Section 25. l It is agreed that there will be no strikes during the te rm of thi s Agreement 
or any extension thereof. 

"Strike sha ll mean the concerted fa ilure to repott fo r du ty , the wi llful absence from 
one's position, unautho rized holidays, s ickness unsubstantiated by a physician's 

statement, the stoppage of work, or the abstinence in who le or in part from the 
fu ll, fa ithful and proper performance of the duties of employment, for the 
purpose of inducing, influencing or coercing a change in the conditions, 
compensation, rights, privi leges or ob li gations of employment. Nothing 
contained in this Article shal l be construed to limit, impa ir or affect the right of 
any pub lic employee to the expression or communication of a view, grievance, 
complaint or opinfon on any matter related to the conditions or compensation of 
public employment or their betterment, so long as the same does not interfere with 
the full , faithfu l, and proper performance of the duties of employment." 

Section 25.2 Violati ons of Section I of this Articl e shall be grounds for disciplinary 
ac ti on, including discharge for any or all of suc h employees invo lved , prov ided, howeve r, s uch 
employees shall have the right to a determination as to w hether a violation has occurred in 
accordance w ith 11 O .S . Section 51 - 10 1; p rovided , further that disc ip linary act io n, including 
d ischarge, shall be fo rj ust cause. 

Section 25.3 Upon notification in writing by the City to the 1. U.P.A. that certain of its 
officers are a lleged ly engaged in one or more of the prohib ited activities listed in Section I of 
this Article, the l.U. P.A. shall immed iate ly , both publicly and in writing, orde r such officers to 
return to work at once, and to discontinue such prohibited conduct. Such notificat ion by the 
l.U.P.A. shall not constitute an admiss ion by it o r any of its officers that any of the prohibited 
activities are actually in process or have taken place. The notification sha ll be made so le ly on 
the rep resentatio n of the City. In the event any one o r more of the prohibited activities occurs, 
the 1.U.P.A. agrees to take all reasonab le effective and affirmative action to in sure that a ll officers 
perform their regular duties as promptly as possible, as provided by law. 
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ARTICLE 26 

SAVINGS CLAUSE 

Section 26.1 If any provision of this Agreement , or the application thereof to any 
person or c ircumstances, is he ld invalid, the invalidity sha ll not affect other provisions or 
applications of this Agreement wh ich can be given effect without the invalid provision or 
application, and, to th is end, the provisions of this Agreement are severable . 

Section 26.2 A ll amendments to thi s Agreement shall be numbered, dated, and s igned 
by the C ity and the 1.U.P.A. , and sha ll be subject to the provisions of this Agreement, unless the 
te rms of said amendments spec ifically delete or change a provision of thi s Agreement; and all 
amendments sha ll become a part of this Agreement as if spec ifically set fo rt h herein. 

Section 26.3 Any appendices to this Agreement shall be numbered, dated, and signed by 
the City and the I.U.P .A., and shall be subj ect to the prov isions of this Agreement unless the 
terms of said appendices specifically delete or change a provision of this Agreement; and a ll 
appendices shall become a part of this Agreement as if specifically set forth herein. 
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ARTICLE 27 

ALCOHOL & CONTROLLED SUBSTANCE TESTING POLICY AND PROCEDURES 

Section 27.1 Policy Statement: The City recognizes the importance of having a drug 
and alcohol free workplace . The abuse of drugs, alcohol, or other chemical substances endangers 
the safety of the public, the employee, and other City employees. The City recognizes that it is in 
its best interest, as well as the best in te rest of its employees and the public, to prevent and 
eliminate drug, alcohol and/or substance abuse in the work place. Any employee fo und using, 
possess ing, se lling, di stributing, or be ing under the influence of an ill egal chemica l substance 
and/or alcohol during working hours while on City prope1ty, or while using City equipment, 
will be subject to di sc ipline up to, and including, terminat ion of employment. 

Section 27.2 Effective Date: This policy will be effective IO days after rat ification of the 
Co ll ective Bargaining Agreement and fo llowing di stribution of the policy to all employees. In 
addi tion, a copy will be given to each applicant fo r employment upon rece ipt of a conditional 
offer of employment. 

Section 27.3 Application: Thi policy applies to all employees as well as all applicants 
fo r employment once they have rece ived a condi tional offer of employment. Thi s policy will 
comply with the Oklahoma Standards for Workplace Drug and Alcohol Testing Act, 40 O.S. §§ 
551 et seq. , as amended ("the Act") and, where relevant, with the Omnibus Transportation 
Employee Testing Act of 199 1, 49 CF R Pa rt 40. 

Section 27.4 Applicant Pre-Employment Testing: All applicants will undergo drug 
and/or alcohol testing fo llowing a conditional offer of employment but before fin al hiring and 
ass ignment. Refusal to undergo a test, or a pos itive test, will resul t in the City withdrawing its 
conditional offer of employment. Jn addition, adulteration of a specimen fo r a drug and/or alcohol 
test wi 11 be considered as a refusa l to undergo a test. 

Section 27.5 For Cause Testing: The City may request or requi re an employee to 
undergo drug or alcohol test ing at any time it reasonabl y believes that the employee may be under 
the influence of drugs or alcohol, including, but not limited to, the fo ll owing circumstances: 

a. Drugs or alcohol on or about the empl oyee's person or in the empl oyee's vicini ty, 

b. Conduct on the em pl oyee's part that suggests impairment or influence of drugs or 
alcohol, 

c. A report of drug or alcohol use while at wo rk or on duty, 

d. Info rmati on that an employee has tampered with drug or alcohol testing at any time, 

e. Negati ve perfo rmance patterns, or 

f . Excessive or unexplained absentee ism or tardiness; 
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The supervi sor will verbally inform the employee of the reason for the test. Additionally, a written 
record of the situation lead ing to the drug and/or alcohol test wi 11 be created and signed by the 
supervisor(s) within 24 hours of the event. A copy of the report w ill be forwarded to the Human 
Resources Depaitment. 

The employee invo lved must stop work immediately and wi ll be transpoited as soon as possible 
to the designated testing facility by a management/supervisory employee. The employee will not 
be allowed back to work until the results of the test are known. 

Section 27.6 Post-Accident Testing: Post-accident drug and/or alcoho l testing may be 
conducted on an employee where there has been damage to City property or equipment while the 
employee was at work or the employee or another person has sustained an injury while at work. 
The post-accident test will be administered while the employee is still on duty or as close to as 
possible. No employee required to take a post-accident a lcohol and/or drug test may use any 
alcohol and/or drugs of any kind following the accident until he/she undergoes the post- accident 
testing. 

Section 27.7 Random Testing: The City may, at various times, randomly se lect 
members for unannounced random testing for drugs and/or alcoho l: 

Section 27.8 Scheduled, Periodic Testing: The City may require an employee to 
undergo drug and/or alcohol testing as part of a routinely scheduled employee fitness fo r duty 
medical exam inat ion or in connection with the employee's return to duty from a leave of 
absence. 

Section 27.9 Post-Rehabilitation Testing: The City may require an employee to 
undergo drug and/or alcohol testing, without prior notice, for a period of up to 2 years after the 
employee's return to work following a confi rmed positive test result or fo ll owing participation in 
a drug and/or alcoho l dependency program. Post-rehabilitation testing will be conducted in 
addition to any other testing the employee is subject to under this policy. 

Section 27.10 Universal Testing. The City will test every employee at least once each 
contract year. The universal testing program will be separate from the Random Testing in terms 
of selection, but the procedures shall otherwise be the same. As a resu lt, some employees will be 
tested more than once during the contract year. 

Section 27.11 Substance for Which Tests May Be Given: The City reserves the right 
to test for all drugs and for the presence of alcohol. The test for drugs may include, but not be 
limited to: amphetam ines, cannabinoids, cocaine, phencyclidine (PCP), hallucinogens, 
methaqualone, opiates, barbiturates, benzodiazepines, synthetic narcotics, designer drugs, steroid , or 
a metabolite of any of the above. 

T hreshold reporting leve ls will be those established and maintained by the Federa l 
Department of Transportation and as utilized by the Nationa l institute for Drug Abuse (NIDA). 
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Any posit ive levels below those estab lished reporting leve ls w ill not be reported to the C ity's 
Rev iew Officer by the testing laboratory. 

Section 27.12 Methods and Documentation: All methods of collection and 
documentation of such sha ll be pursuant to 40 0.S. 2001 §§ 551 el seq. 

Section 27.13 Costs: The C ity is responsible fo r a ll costs associated with drug and/or 
alcohol testing. However, if an employee or app licant requests a confirmation test of a sample 
within 24 hours of receiving notice of a positive test resu lt to chal lenge the resu lts of the positive 
test, the empl oyee or applicant is responsible for the cost of the confirmation test unl ess the 
confi rm ation test reverses the findings of the challenged positive test. ln such case, the City will 
reimburse the person for the cost of the confirmat ion test. 

Section 27.14 Refusing to Undergo Testing or Tampering with Sample: Employees 
refusing to undergo testing according to the tenns of this policy wil l be subj ect to disciplinary 
action up to and including termination. Adu lteration of a specimen or of a drug and/or a lcohol 
test wil l be cons idered as a refusal to undergo a test and wi ll resu lt in disciplina1y act ion up 
through and inc luding termination of employment. 

Section 27.15 Review Officer: T he City will contract with a Review Officer w ho wi ll 
receive confirmed positive test results fro m the testing faci lity and evaluate those results in 
conj unct ion with the subject employee and/or applicant. The Review Officer wi ll be qualified by 
the Board of Health to receive interpret, and evaluate the test results. Upon receiving a confomed 
positive test result, the Rev iew Officer wi ll contact the app licant or employee before notificat ion 
of C ity offic ia ls . T he app licant or employee will be g iven the opportunity to exp la in the test 
results. 

Section 27.16 Confidentiality: The City wi ll treat a ll test, and al l information related to 
such test, as confidential materials. Al l records re lati ng to drug test ing will be kept separate from 
personnel records . The records are the property of the City, but wi ll be made ava ilable to the 
affected app licant or empl oyee for inspection and copying upon request, a nd these records will 
also be available fo r review by the C ity's Review Officer. Except as set forth below, the records 
wi l I not be released to any person other than the applicant or the employee without that person's 
express written permission. However, the City may release the records: 

a. To comp ly with a validjud ic ial or administrative order; 

b. As adm iss ib le ev idence in a case o r proceeding before a court of record or 
adm ini strative agency if the emp loyee o r the City is named as a party 111 

the case or proceeding; or 

c. To employees or agents of the City w ho need access to the records in 
connection with the adm ini strat ion of this Policy and the Oklahoma 
Standards for Workplace Drug and Alcohol Testing Act. 
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Section 27.17 Disciplinary Action: The C ity may e lect to take di sc iplinary action, up 
to and including termination of employment, aga inst an employee who: l) tests positive for 
drugs and/or alcohol; 2) refused to test under this policy; or 3) adulterates a specimen for a drug 
and/or alcohol test. Action taken wi ll be subject to the CBA grievance procedure. 

a. Employees who approach the City an hour before any testing begins may 
ask for referral to the Employee Assistance Program and a chance to enter a rehabilitation program. 
Continued employment will be contingent upon the successfu l complet ion of a rehabilitat ion 
program and an agreement to undergo peri odic drug and/or alco ho l post- rehabi litation testi ng for 
up to 2 years .. Employees who have been offered the opportuni ty to participate in a rehabilitation 
program will not be allowed to return to work until they can provide a verifi ed negative "return to 
work" test from a C ity-approved facil ity. An employee may be allowed a maximum of 12 weeks 
to provide a verified negative "return to work" drug and/or alcohol test. lf a negative test is not 
provided within 12 weeks, the employee will be terminated from employment. Until a negative 
"return to wo rk" test is supplied, the employee w ill be on leave without pay. However, an 
employee may request perm iss ion to use accrued sick leave and vacation leave . An emp loyee 
may request a "return to work" test no sooner than 2 weeks from a positive test result, and 
subsequently every other week thereafter, unt il a negative "return to work" test is obtained. 
Employees refus ing to seek help or su bmit to testing in accordance with this Policy will be 
subject to disciplinary acti on. 

b. An employee who has a pos1t1ve test resu lt after returning from 
rehabilitation wi ll be tem1inated. Any future recurrence of abuse w ith the same or any other 
substance wi ll result in termination of employment. 

c. An employee who is discharged fro m employment on the basis of refusal to 
undergo drug and/or a lcohol testing or based on a positive drug or alcohol test will be considered 
as hav ing been discharged for misconduct fo r the purpose of unemployment compensation and the 
C ity wi 11 protest any appl ication for unemployment benefits. 

Section 27.18 Prohibitions: No employee may report for duty within 4 hours after using 
a lcoho l or remain on duty whi le hav ing an alcoho l concentration of 0.04 or greater, and no 
superv isor w ill permit any emp loyee to perform any work duties if the superv isor is aware the 
employee has an alcohol concentration of 0.04 or greater. No employee will be on duty or operate a 
City vehicie/equipment or perform job duties while in possession of alcohol or use a lcohol 
during duty time . Further, no employee may report fo r duty, drive a City-owned vehicle, operate 
City equ ipment, or rema in on duty when the employee has used any contro lled sub tance, 
except when the use is pursuan t to the instructions of a physician and where the physician has 
adv ised an employee the ubstance wi ll not adversely affect an employee's ability to drive a 
vehicle or operate equipment. No superv isor having knowledge that an employee has used a 
controlled substance may permit an employee to be on duty or drive/operate any C ity vehicle or 
equ ipment. 
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Section 27.19 Responsibilities of lndividua]s: To comply with the provisions of this 
Policy, each employee assumes the fo llowing responsib ilities: 

a. Working Under the Influence of Performance Impairing Medication: 
Emp loyees who have been prescribed legal medications that might affec t the safe performance of 
their duties are requi red to notify their supervisors before beginning work. 

b. Reporting to Work or Working While Impaired: Emp loyees may not 
report to work and may not continue to work while impaired by any restr icted substance 
identified in this Po licy. 

c. Reporting Violations: The services provided by certain employees are 
performed, at times, under hazardous and dangerous conditions. Thus, employees are encouraged 
to come fo rward and report any v iolation of thi s Policy to management. This info rmat ion may 
be instrumental in the prevention of serious accidents and injuries on the job. 

FOR ADDITIONAL JNFORNlATION REGARDING THE SPECIFICS OF STATE AND 
FEDERAL LAW AND DEPARTMENT OF HEALTH REGULAT IONS PE RTAINING TO 
DRUG TESTING, AS WELL AS TH CITY'S OBLIGATIONS FOR REPORTING, PLEASE 
CONSULT THE HUMAN RESOURCES OFFICE. 
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ARTICLE 28 

POSITION OF CORPORAL 

Section 28.1 Upon the completion of a minimum of four years of service as a Shawnee 
Police Officer, and upon obtaining, at a minimum, a C.L.E.E.T. Intermediate Law Enforcement 
Ce1tification, or upon completion of four (4) years of active duty mi litary service (actual time 
spent on active duty or actual drill time in the Military Reserve or National Guard may be credited 
toward the four year requirement), an officer shall automatically advance to the rank of 
Corporal. However, officers on disciplinary probation or suspension shall not be eligible for 
advancement to the rank of Corporal unti I completion of the probation or suspension. 

Section 28.2 Officers who believe they meet the qualifications set forth above must 
submit notification to the Chief of Police in writing, attaching a copy of his/her C.L.E.E.T. 
Certification and/or military service record(s). Upon receipt of the required documentation, the 
Chief of Police or his/her designee shall review the submitted documents. If the submitting 
officer has met all of the requirements to obtain their C.L.E.E.T. Intermediate Law Enforcement 
Certification, the Chief of Police or his/her designee shall approve the change in status of the 
submitting officer. The change in status shall become effective beginning with the pay period 
following written notification to the Chief of Police, providing there is no dispute as to 
satisfaction of qualifications. Any Officer refused advancement to the rank of Corporal shall be 
entitled to the grievance rights set forth in this agreement. 

Section 28.3 The rank of Corporal shall be deemed a non-supervisory rank, but 
Corporals shall serve as mentors to newer officers. The compensation for such rank shall be as set 
forth in Addendum "A" hereto. ln the event that a Lieutenant or Sergeant is not available for all 
or part of a shift, the Corporal with the most time in rank shall be designated as the acting 
supervisor for that shift or part thereof. An announcement of such designation shall be made at 
the beginning of the shift or as soon thereafter as is practicable. The Corporal so designated may 
direct and supervise the patrol officers on the shift to ensure the orderly and efficient performance 
and completion of assigned duties and reports and to ensure the proper use, care and 
maintenance of depa1trnent property. The Corporal may not discipline an officer on the shift. If 
the Corporal assigned temporary supervisory duties believes that discipline may be warranted, 
he/she will prepare a written repo1t and submit the same to the shift Lieutenant. lf the Corporal 
believes that immediate action is necessary for the safety and well being of the officer, the 
department and the citizens of the community, he/she is to contact the Chief of Police or his/her 
designee for guidance. Any Corporal who is designated as the acting supervisor and who serves 
in that capacity for four (4) or more hours during a shift shall receive compensation for that shift 
at the equivalent of a two (2) step increase in pay. If the Corporal does not have two (2) additional 
steps within the Corporal pay scale, the two (2) step increase will be factored using the Sergeant pay 
scale by starting at the Sergeant pay step equal to but not less than their current rate of pay and 
increasing by two (2) steps. 
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ARTICLE 29 

PROMOTION POLICY 

SECTION 29.1 Al l empl oyees sha ll be entitled, afte r meeting ce11ain requirements to 
a fair and equ itable oppo1tunity for advancement as established here in. 

SECTION 29.2 It is the purpose of this procedure to assure all employees an equ a l 
o pportunity to compete in promotional examinations which sha ll be free of favor iti sm, 
personalities and politics. The goal of thi s procedure is to select the most qualified individual 
available fo r the pos iti o n in a n organized and o rder ly manner. 

SECTION 29.3 The Chief of Police w ill desig nate an officer to serve as test 
adm in istrator fo r a ll promotiona l testing. The test admini strator w ill admini ster the promotional 
examinations in accordance with thi s po licy. 

SECTION 29.4 Written promotional tests shall be deve loped specifica lly for the 
Shawnee Po lice Oepattment, and for the individua l ranks to be tested, specifically : Sergeant, 
L ieutenant, and Captain. The tests sha ll be developed by a mutually agreed to outside source. 

The subjects of the tests q uest ions shall be limi ted to Oklahoma Titles 4 7 and 2 1, Shawnee 
C ity Ordinances relating specifica lly to Criminal and Traffic Laws, Shawnee Police Department 
Policies and Procedures , and the Co llective Bargaining Agreement between the City of Shawnee 
and the Shawnee Police Association. 

All test questions shall have multiple choice answers only. T he pass point for the wri tten 
tests shall be 70%, provided that 70% is an achievable score, as determined by the test developer. 

The tests shall be maintained, administered, and graded by the same so urce that 
developed the test in order to maintain the confidentia lity of the test questions and answers. 

SECTION 29.5 Afte r the written tests have been graded, the test administrator will 
review the test with each individua l candidate. The test review shall be complete, including 
a llowing each candidate to review hi s/her answer sheet, and providing correct answers to any 
missed questions. Each cand idate shall be informed of his/her test score. All test scores w ill be 
posted by soc ia l security number following completion of the written test phase. 

SECTION 29.6 T he date a vacancy is announced shall serve as the determining date of 
eligibility for time in grade req uirements, or time of service requirements, for the announced 
promotion. 
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SECTION 29.7 Vacancy announcements shall be posted for thirty (30) days prior to 
the date of the beginning of the examination process. The announcement shall include the job 

description for the vacant position, and the date, time, and location for each phase of the 
promotional testing. 

Test questions shal l be obtained from materials avai lable to all applicants. A list of these 
materials sha ll be posted in conspicuous places throughout the Police Department at the same 
time the vacancy is announced and posted, and this list of materials shall remain posted for thirty 
(30) days prior to the date of examination. 

SECTION 29.8 The top six (6) candidates, that score 70% or above on the written 
test, shal l qualify to compete in the assessment process. ln the event of a tie for the sixth position , 
all officers tied for that position shall be permitted to compete in the assessment process. 

SECTION 29.9 The Chief of Police shall establish an assessment board of three (3) 
police officers of equal or higher rank to the vacancy being fi lled. All assessors sha ll be formally 
trained in the assessment process. A ll assessors shall be from police departments of cities with a 
population of 15,000 or greater. No assessors shall be from within the Shawnee Police 
Department. 

SECTION 29.10 The competitive assessment process shall focus on job knowledge, 
poise, leadership abil ities, verba l communication ski ll s, written communication skills, and other 
skills as specified in the vacancy announcement. 

SECTION 29.11 The first phase of the assessment process shall be a review of the 
written test results of each of the candidates by the assessment: board. The written test score 
will be calculated into the final ranking, and will be one of four scores that sha ll be averaged 
by the assessment board. 

T he second phase of the assessment process shall be the revi ew of each applicants 
personnel file covering the previous three (3) years . Each candidate shall be present during their 
review process and will be g iven the opportunity to clarify or correct any material or information 
presented to the board. The personnel file review will be scored and averaged into the final 
score. 

The third phase of the assessment process sha ll be an interview with each candidate. T hi s 
interv iew wi ll be to determine what strengths and weaknesses each candidate believes he/she 
brings to the position. The interview will be scored and averaged into the final score. 

T he fourth phase of the assessment process shal I be a situational, or scenario, examination 
to determine how each candidate responds to specific s ituations. The situational phase shall be 
scored and averaged into the final score . 

This sha ll be the final exerc ise of the assessment process. 
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SECTION 29.12 T he assessment board w ill confer and deve lop a written consensus 
report identify ing the top candidate, specifica lly addressing the skills, knowledge and abilities 

demonstrated by that individual during the assessment process . The top candidate, as determined 

by the assessment board , sha ll be the individual promoted to the vacant position. 

SECTION 29.13 The assessment board will rank all remaining applicants in descending 
order and provide this li st to the Chief of Pol ice . T his list w ill be posted for one (1) year 
following the completion of the assessment process. A ll vacancies in that rank occ urring dur ing 
the next twelve (12) months shall be fi ll ed from this li st, in descending order. 

In the event an individual dec lines to be promoted, the next individual on the li st shall be 
promoted. However, the person that dec lined promotion shall ma inta in his/her position on the li st 
for the remainder of t he term of the li st. 

Each candidate shall be provided with his/her assessment board scores. Assessment board 
scores fo r all candidates shall be posted by social security number. 

SECTION 29.14 A ll app li cants, fo r promotion to any rank, must not have been reduced 
in grade w ithin the last twelve ( 12) months, and must not be on disc iplinary probation or 
discip.linary suspension on the date of examinati on. 

SECTION 29.15 El igibility to test for the rank of Sergeant shall be limited to 
Corporals with three (3) years' time in grade and who hold a C.L.E.E.T. In termed iate Law 
Enforcement Ce1tificate. Applicants testing for the rank of Sergeant shall be subject to 
competitive se lection through the assessment process. 

SECTION 29.16 Eligib ility to test for the rank of L ieutenan t shall be limited to 
Sergeants with three (3) years time in grade. In addi tion, it w ill be req uired that all Sergea nts 
testing fo r promotion to L ieutenan t to have served a minimum of twelve ( 12) months as a 
supervising Sergeant of commissioned police offi cers. App licants testing fo r the rank of 
L ie utenant shall be subj ect to competitive se lect ion through the assessment process. 

SECTION 29.17 E ligibility to test fo r the rank of Captain shall be limited to 
Lieutenants with three (3) years time in grade . In additi on, it wi ll be req uired that all L ieutena nts 
testing for promotion to the rank of Captai n to have served a minimum of twe lve ( 12) months as 
a supe rvisi ng Lieutenant of commissioned police officers . Applicants testing for the rank of 
Captain shall be subject to competiti ve se lection through the assessment process. 

SECTION 29.18 All newly promoted officers sha ll be required to complete their six (6) 
mo nth probationary period on regular assignment. A ll Sergeants and Lieutenants w ill be req uired 
to complete twe lve ( 12) months of superv ision of com miss ioned police officer before being 
promoted to the next rank. The time in grade requirements specified within this policy shall 
not be waived. 
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SECTION 29.19 Upon promotion to the rank of Sergeant, Lieutenant or Captain, the 
officer's ini tia l rate of pay shall be the equivalent of a two (2) step increase in pay, and shall be 
determined by the office r moving to the equ ivalent step in the pay scale for the newly acqu ired rank. 

SECTION 29.20 In the event of a dispute arising from thi s process, it shall be handled 
as a grievance in accordance with the existing labor management contract. However, grievances 
resulting from the promotional process must be presented lo the Chief of Police within three (3) 
days of the complet ion of the assessment process. 

If the promotion outcome is in question as the result of a grievance the promotion will not 
be announced until the grievance is resolved. 

If the outcome of the promotion is not affected by the grievance, the promotion sha ll be 
announced on the seventh (7) day fo ll owing the completion of the assessment process. If no 
grievances are presented within three (3) days of the completion of the assessment process the 
promotion announcement shall be made on the seventh (7) day fo llowing the completion of the 
assessment process. 
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ARTICLE 30 

INDIVIDUALLY ASSIGNED VEHICLE PROGRAM 

SECTION 30.1 The take-home-vehicle program increases the number of police units 
avai lab le to respond to the scenes of reported crimes or other urgent calls for assistance. The 
program will increase police presence and display to citizens that there are police ready to respond 
when needed, thereby contributing to their peace of mind. The program enhances the police 
depattment's ability to summon off-duty officers in emergencies and have them report in 
equipped police cars directly to the site where they are needed. The program will improve the 
maintenance and reliability of police cars by placing the responsibility for personal care of each 
car on an individual officer. 

SECTION 30.2 Police veh icles will not be utilized for off duty employment or 
personal use. Exceptions to this requirement may be granted by the Chief of Police for off duty 
security employment such as : Shawnee Public School activ ities, i.e. , footbal l games. Police 
vehicles wi ll not to be used for transpo1ting non-police personnel, except for official police 
business or emergencies. 

SECTION 30.3 Officers allowed the use of a police vehicle fo r commuting purposes 
that acqui res 6 or more points on hi s/her depa1tmental driving record shal l forfe it his/her privilege 
to use the City vehicle for commuting. Reinstatement of the privi lege to use a City vehicle for 
commuting may be made on ly after ALL points are removed from his/her departmental driving 
record. 

SECTION 30.4 Officers shal l be held accountable for the care and cleaning of the 
unit permitted to be used for commuting. 

SECTION 30.5 Condition of Vehicles: Prior to issue, an inventory/ inspection of all 
city- owned property with the vehic le, including serial numbers, will be completed and shall be 
maintained by the Shawnee Police Depa1tment Fleet Supervisor. A ll vehicles within this program 
will have basic equipment in them furnished by the department. Any additiona l equipment must 
be approved by the Ch ief of Police before installation. Weapons are not to be stored in police 
units used for commuting. Shift supervisors are responsible for regular inspection of vehicles, for 
proper equipment and condition of vehicles. lnspections will include: 

I. Interior, exterior trunk, engine compa1tment, and eq uipment. 

2. The assigned officer wil l correct any discrepancies identified during the inspection 
by the end of the shift, if possible. 

3. Sensitive material re lated to law enforcement wil l be removed from a vehic le left 
for repairs or service . 
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Damage incurred on or off-duty to the vehi cle or equ ipment, whether by accident or the 
resu lt of inten ti onal acts of vandali sm wi ll be reported by the officer assigned to the vehicle as 
soo n as it is discovered. ln additio n to any required offense report, the officer will submi t a 
written report to the Chief of Pol ice outlining the circumstances of the damage . Damage caused 
by negligence o r abuse may be cause fo r disciplinary action. 

SECTION 30.6 Eligibility: The City shall have the ri ght to determine the number of 
police veh icles ava il able to be assigned as take home units . The fo llowi ng condition w ill apply 
to the assignment of take home units: 

1. Vehicles will be assigned based upon sen iority. 

2. Office rs ass igned a take-home unit shall live w ithin an e leven mile rad ius 
from City Limits boundaries Chief of Po li ce may approve take-home units for 
officers who live beyond the e leven mile radius if the officer is assigned to special 
duties. 

3. If the City does not prov ide a suffic ient number of vehic les for a ll eligib le officers to 
have an assigned take-home unit, officers with the least seniority wi ll be 
req uired to utilize an ass igned pool car, and share that car w ith other officers as 
ass igned. 

4. Officers must have successfully completed the F ield Training Program to be 
e ligible fo r a take home vehi cle. 

5. Vehicles wil l be assigned lo each officer by unit number and driven on ly by the 
ass igned officer, except when directed otherw ise by a superv isor. 

6. T he officer assigned to each vehi c le is responsible for cleaning the in terior and 
exte rior of their vehic le. The officer assigned is a lso responsible for seeing that 
regu lar ma intenance is performed, as schedul ed by the Shawnee Police 
Department Fleet Supe rvi sor o r the C ity of Shawnee Garage Superintendent. 

7. Upon receiving a take home un it, each officer shal l s ign fo r receipt of the vehi c le. 

SECTION 30.7 Vehicle parking and Storage: Take-home vehic les wi ll be primarily 
parked at the residence of the officer during off-duty hours. Off- treet parking is preferred. T he 
ve hicle should not be garaged unless : 

1. The officer lives outs ide t he 11 mile radius. 

2. The officer lives in a nei ghbo rhood where the neighborhood cove nants dictate where a 
vehicle may be parked. 

3. 1 he officer's residence w ill be vacant for more than 72 hours whi le that officer 
taking vacation or other time off. 

4. During inclement weather. 
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Vehicles will be returned and stored at the city shop or another area designated by the Chief 
under the following conditions: 

I. Vacation or days off when an officer's residence will be vacant for more than 72 
hours and the vehicle cannot be garaged or placed out of public view. 

2. On the job injury. 

3. Other circumstances which may be directed by the Chief of Police. 
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ARTICLE 31 

SENIORITY SHIFT SELECTION 

SECTION 31.1 Each officer assigned to patrol shift duties shall be allowed to select 
his/her shift assignment on an annual basis, based upon seniority within each rank. 

The Chief of Police shall provide the President of the Local , or his/her designee, with a 
breakdown of each shift, specifying the number of Lieutenants and Sergeants to be assigned to 
each shift, and the total number of officers to be assigned to each shift, no later than Apri I 15th of 
each year. The Chief of Police shall also provide the Local with a list of officers, by rank, along 
with the seniority date of each officer who will be making a seniority shift assignment selection, 
no later than April 15th of each year. 

The Local shall return to the Chief of Police a completed shift selection sheet reflecting 
shift selections based upon seniority no later than May 15th. The shift selection list will become final 
as of June I st, and will be posted at that time. Seniority shift changes will take effect on the first 
Sunday in July of each year. 

SECTION 31.2 Corporals will select before officers holding the rank of Patrol Officer, 
who shall select last. 
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STEPS START FTO 

1 2 

NON-CERTIFIED $19.48 $21 .00 

CERTIFIED $21 .62 $22.21 

CORPORAL 
$25.42 

STEPS 

SERGEANT 
STEPS 

LIEUTENANT 
STEPS 

CAPTAIN STEPS 

APPENDIX A 

HOURLY BASE RATE 

EFFECTIVE JULY 1, 2021 

1 YEAR 2 YEARS 3 YEARS 
3 4 5 

$22.88 $23.56 $24.27 

$26.01 $26.65 $27.28 

$29.23 $30.07 $30.92 

$33.14 $34.07 $35.02 

$37.76 $38.67 

Collective Bargaining Agreement - Police 

4 YEARS 5 YEARS 6 YEARS 

6 7 8 

$27.93 $28.59 $29.45 

$31.65 $32.41 $33.38 

$35.84 $36.71 $37.81 

$39.61 $40.57 $41.79 
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Approved by Local #3 of the IUPA on the dq~day of TU-L:J , 2021. 

~~ 
DENNIS RAINS, Vice President 

Approved by the City of Shawnee on the ;)Cl \ Jay of .1Z,Ji~, 2021. 

CITY OF SHAWNEE 

CHANCE ALLISON, City Manager 

ATTEST: 
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Regular Board of Commissioners 2. g.        
Meeting Date: 12/20/2021  
Agreement
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge and approve a Collective Bargaining Agreement with International Union of Police
Association (IUPA) Local No. 3 for Fiscal Year 2022-2023.

Attachments
Memo 
Agreement 



City Manager’s Office 
 

16 W. 9th St. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 20, 2021 

To:  City Commission    

From:   Jacob Foos, Assistant City Manager 

Subject: Acknowledge and approve a Collective Bargaining Agreement with International 
Union of Police Association (IUPA) Local No. 3 for Fiscal Year 2022-2023. 

 

Background: This agreement was approved by International Union of Police Association (IUPA) 
Local No. 3 and the City Manager’s Office on August 2, 2021.  In reviewing the associated materials, 
it was determined that the agreement had not been formally approved by the City of Shawnee Board 
of Commissioners. 

This is a housekeeping item to provide the formal approval of the agreement. 

Financial Impact: Includes a one-time payment of approximately $182,500 in bonuses as part of 
the overall financial obligations.  This agreement will be funded in the Fiscal Year 2022-2023 budget. 

Attachment: Agreement. 

Staff Recommendation: Approval of the item. 

 

 

Sl_CitY, of 
... 1n;l"lJ\mPe 

OKLAHOMA 



SHAWNEE POLICE 

ASSOCIATION 
LOCAL #3 

AFL-CIO 

2022-2023 

COLLECTIVE BARGAINING AGREEMENT 
WITH THE 

CITY OF SHAWNEE 
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ARTICLE 1 

PREAMBLE 

Section 1.1 This Agreement is entered into by and between the City of Shawnee, 
Oklahoma, a municipal corporation, hereinafter referred to as the City, and the Shawnee 
Police Assoc.iation, Loca l N umber 3, AFL/CIO of the Internationa l Union of Police 
Assoc iations, hereinafter referred to as the J.U.P .A. It is the purpose of this Agreement to 
achieve and maintain a harmonious relationship between the City and the l.U.P.A. , to provide 
for equitable and peaceful adjustment of grievances which may arise, and to estab lish wages, 
hours, and other conditions of employment which are deemed to be in the best interest of the 
public welfare and safety. 
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ARTICLE 2 

RECOGNITION 

Section 2.1 The City recognizes the 1.U.P.A. as the so le and exclusive bargaining agent 
for the permanent, full-time commissioned officers em ployed by the Shawnee Police Department, 
except the Police Chief and one designated adm ini strative assistant, fo r the purpose of 
negotiating wages, hours and other conditions of employment. 

Section 2.2 The 1.U.P.A. recogn izes the C ity Manager or his designated representative or 
representatives as the sole representative of the City of Shawnee for the purpose of co llect ive 
bargaining. The I.U.P.A. agrees to bargain in good fa ith with the City Manager or his designees 
in all matters re lating to wages, hours, and other conditions of employment. The City agrees to 
bargain in good faith with the l.U.P.A. in a ll matters relating to wages, hours, and other 
conditions of employment. 

Section 2.3 Officers shal l be on employment probation for a period of twelve (12) months 
from the date of completion of the FTO Program . Officers on empl oyment probation sha ll be 
considered "employees at wi ll" during the probation period, and will not be covered under Art icle 
6 or Article 14 of thi s agreement during the probationary period. For the purposes of wages and 
benefits, probationary officers w il I be covered under the prov isions of this Co ll ective Bargaining 
Agreement. 

Section 2.4 Officers on probat ion as a result of promotion, which sha ll be a period of 
six (6) months from the day of promotion, sha ll be covered by this Agreement, including gri evance 
rights, provided, however, they shall have no grievance rights in the event they are demoted to 
the classification from which they were promoted, unl ess such demotion is for disciplinary 
reasons. 

Section 2.5 Officers on disciplinary probation shall be covered by this Agreement, 
inc luding gri evance ri ghts. 
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ARTICLE 3 

AUTHOIUTY AND TERM 

Section 3 .1 The City and the I.U.P.A. have, by these agreements, reduced to wntmg 
the collective bargaining agreement resulting from negotiations entered into by the City and the 
I.U.P.A. 

Section 3.2 T hi s Agreement shall be effective as of the 1st day of July 2022, and shall 
remain in full force and effect until the 30th day of June, 2023 , in accordance with the provisions 
of the Fire and Police Arbitration Act. 

Section 3.3 Whenever wages, rates of pay, or any other matters requiring 
appropriation of moneys by the City are to be inc luded as matters of co llective bargaining, it is 
the obligation of the 1.U.P.A. to serve written not ice for request of collective bargaining on the 
corporate authorities at least one hundred twenty (I 20) days before June 23rd, which is the la t 
day on which moneys can be appropriated by the City to cover the contract period which is the 
subject of the col lective bargaining procedure. 
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ARTICLE 4 

MANAGEMENT RIGHTS AND RESPONSIBILITIES 

Section 4 .1 The City expressly reserves the right to plan, direct, and control all 
operations not covered by this Agreement relating to the Police Department; and to hire, 
promote, assign, suspend, or discharge for cause shown, any officer, subject to the Constitution 
and the Statutes of the State of Oklahoma, the United States Constitution, and the grievance 
procedures as set forth in this Agreement. 

Section 4.2 The City shall have the right to determine the source or sources from 
which new applicants for work in the Police Department shall be secured and shall be the sole 
judge of the requirements and qualifications of the officers hired during the term of this 
Agreement. 

Section 4.3 Except as specifically abridged, delegated, granted, or modified by this 
Agreement, or any supplementary agreements that may hereinafter be made, all rights, power, 
and authority the City had before the signing of this Agreement are retained by the City, and 
remain exclusively and without limitations within the rights of the City. 
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ARTICLE 5 

MAINTENANCE OF STANDARDS 

Section 5 .1 All rights, privileges, and benefits of the employees covered by this 
Agreement or existing prior to this Agreement shall be retained in full force and effect, with the 
exception of those rights, privileges, or benefits abridged or modified by this Agreement. 
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ARTICLE 6 

POLICE OFFICERS' BILL OF RIGHTS 

Section 6 .1. Whenever a police officer is under formal investigation the officer shall be 
advised of his/her right to counsel prior to any interrogation and, absent an intelligent waiver of 
such rights, the officer shall be entitled to representation by legal counsel during interrogation, 
and all other proceedings in connection with the investigation, if it is a criminal investigation. 
The accused officer shall be responsible for his/her own legal fees. 

Section 6.2 No officer shall be required to submit to a polygraph examination without 
his/her express written consent. No disciplinary action or recrimination whatsoever shall be taken 
against an officer for refusing to submit to a polygraph examination. 

Section 6.3 Where an officer is or may be subjected to disciplinary action which may 
be placed in his/her personnel file, the officer shall have the right to have the I.UP.A. President, 
or his/her designee, present during any such disciplinary action. 

Section 6.4 Officers shall have the opportunity to review any documentation intended to 
be placed in their personnel file. Officers shall have the right to review their personnel file at the 
personnel office during regular business hours. 

Section 6.S All allegations of wrongdoing on the part of an officer shall be submitted, 
in writing, to the Chief of Police for consideration, along with any supporting evidence. 

Section 6.6 An officer shall have the right to a review board on any charge that may 
result in suspension without pay, demotion or termination. An officer may also waive his/her 
right to a review board. 

Section 6. 7 Review boards shall function under the authority of the Chief of Police. 

Section 6.8 Review board authority shall be limited to review of the allegations 
presented to the review board, and the examination of witnesses and evidence directly related to 
the allegation(s). Review board findings shall be strictly limited to the validity of the allegations. 
The review board shall be strictly advisory in nature. 

Section 6.9 The review board's findings as to the validity of the allegations before the 
board shall be submitted to the Chief of Police in writing at the conclusion of the board's business. 
The review board shall report their findings without delay. 

Section 6.10 Upon authorization by the Chief of Police, the accused officer shall be notified 
of the allegations that shall be presented to the review board. 
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Section 6. 11 The accused officer shall receive advance notice a minimum of three 
business days prior to convening the review board. The accused officer shall be provided in 
writing of the date, time, and location of the review board. 

Section 6 .12 The accused officer shall be granted an extension of up to three business 
days upon written request presented to the Chief of Police, or his/her designee. 

Section 6 .13 The accused officer shall receive a copy of the allegations, list of potential 
witnesses, written statements, and other pertinent information concerning the allegations at the 
time he/she is notified of the pending review board. 

Section 6 .14 The Chief of Police shall designate his/her representative(s) to present the 
allegation(s) to the review board. 

Section 6 .15 The accused officer shall designate his/her representative(s) to challenge the 
allegation(s) before the review board. The officer shall have the option of I.U.P.A. 
representation, and or any other representation the officer chooses. The accused officer shall be 
responsible for all representation costs for any representation not provided by the 1.U.P.A. If the 
accused officer is not a member of the I. U .P.A., the accused officer shall be responsible for the 
cost of any representation provided by the I. U .P.A. 

Section 6.16 The review board shall be composed of 5 officers. The Chief of Police 
shall provide the accused officer with a list of 5 names. The accused officer may strike one 
name and add 1 name of his/her choice. The accused officer shall receive the list of officers, in 
writing, at the time he/she is notified of the review board. The accused officer shall take his/her 
desired action regarding the list, and return the list with the noted action to the Chief of Police, or 
his/her designee, within 24 hours of receiving the list. 

Section 6 .17 No officer that is currently under investigation, that is the subject of a 
pending review board, that is on suspension, administrative leave, disciplinary probation, or 
workers' compensation shall be eligible to serve on a review board. 

Section 6.18 The Chief of Police, or his representative(s), may remove any member of a 
review board, for cause. The Chief of Police, or his representative(s), shall replace the board 
member with an officer of his/her choice. However, if the removed board member was selected 
by the accused officer, the accused officer shall be allowed to select the replacement board member. 

Section 6.19 The Chief of Police shall designate the chairperson for the review board. 

Section 6.20 The accused officer shall be present, along with his/her designated 
representative(s), during all phases of the review board process, except for executive sessions of 
the board, and deliberations of the board. 
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Section 6.21 The review board process shall be conducted under Robert's Rules of 
Order. 

Section 6.22 The representative(s) of the Chief of Police shall present the allegations to 
the review board, along with any witness testimony, or other evidence. 

Section 6.23 All testimony presented to the review board shall be taken under oath and 
audio recorded. Either party may elect to have the proceeding recorded by a court reporter. The 
scheduling and expense of the court reporter will be the sole responsibility of the requesting party. 

Section 6.24 The accused officer, or his/her representative, shall have the right to call 
witnesses on behalf of the accused officer, to question witnesses, and to cross examine witnesses, 
provided that there is no disruption of the proceedings, and the questioning is performed in a 
relevant and reasonable manner, as determined by the review board. 

Section 6.25 The representative(s) of the Chief of Police shall have the right to cross­
examine any witness presented by the accused officer. 

Section 6.26 The Chief of Police shall order any officer, or member of the Police 
Department, to appear before the review board on behalf of the Police Department. 

Section 6.27 The accused officer shall submit a list of officers, or other department 
personnel, that the accused officer wishes to call to testify in his/her behalf, to the Chief of 
Police, or his/her designee. The list of potential witnesses requested by the accused officer must 
be submitted to the Chief of Police, or his/her designee, a minimum of 24 hours prior to 
convening the review board. 

The Police Department shall not be responsible for compensation of witnesses called by 
the accused officer. 

Testimony on behalf of the accused officer shall be strictly voluntary. 

It shall be the responsibility of the calling party to have their witnesses available to the 
review board when needed. 

Section 6.28 The review board shall have the authority to inquire of any witness 
testifying before the board. 

Section 6.29 The review board shall have the authority to inquire of the accused officer, 
or the representative(s) of the Chief of Police, concerning the issue(s) before the review board. 

Section 6.30 At the conclusion of the presentation, by both parties, the review board, by 
majority vote, shall recess to conclude the findings of the review board. 

Section 6.31 All actions of the review board shall be determined by majority vote. 
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Section 6.32 Three review board members must be present to establish a quorum, and 
convene the board. 

Section 6.33 After the review board has made their findi ngs concerning the va lidity of 
the allegation(s) before the rev iew board, the review board sha ll reduce their :findings lo writing 
and sha ll submit their findings to the Chief of Police, or his/her designee. The review board shall 
reconvene to announce that a finding has been reached, and shall hand those findings to the Chief 
of Police, or his/her designee. The review board shall be adjourned at that time. 

Section 6.34 The final decision concerning a ll disciplinary issues shall rest exc lusively 
w ith the Chief of Police. 

Section 6.35 The Chief of Pol ice sha ll submit the findin gs of the review board to the 
acc used officer, including any disciplinary action to be imposed, within five business days 
(excluding weekends and ho lidays) of the review board's adjournment. 

Section 6.36 No officer shall be subj ect to a review board more than one time, or punished 
more than one time, for the same alleged action. 

Section 6.37 All officers, regardl ess of rank, age, sex, or ass ignment, sha ll be subj ect to 
disc iplinary action in accordance with the provisions of this agreement; and according to the 
nah1re and seriousness of the offense, fo r failure , either willfully or through negli gence or 
incompetence, to perform the duties of their rank or ass ign ment; or for v io lation of any 
departmental policy or proced ure, v iolation of any general order or rule, violation of any 
municipal ordinance, or any state or federa l law, or for failure to obey any lawful instruction, 
order, or command of a superior officer, o r upon conviction in a court having criminal 
jurisdiction fo r any criminal offense, and for any other form of officer misconduct. 

Disciplinary action in all cases shall be decided on the merits of the individual case. 

Types of disciplinary action - At the discretion of the Chief of Police and in accordance 
with the prov isions, rules and regulations described herein, officers are subject to the fo llowing 
types of disc ipl inary actions : 

Oral Reprimand 
Written Reprimand 
Suspension from duty without pay 
Demotion in Rank 
Reassignment of Duties (Spec ifi ed as a discip linary action) 
Dismissal 

Officers may be placed on administrative leave with pay, at the discreti on of the Chief of 
Police while an officer is under investigation, while pending a rev iew board action, or for any 
other reason deemed appropriate by the Chief of Police. 

Admi ni strative leave w ith pay sha ll not be cons idered a di sciplinary action. 
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Officers on administrative leave, or suspe nsion shall not be authorized to invoke police 
powers or perform any law enfo rcement duties. 

Officers on adm inistrative leave or suspension may be required to turn in all police 
department property upon the direction of the Chief of Pol ice. 

Section 6.38 Any officer su bjected to a review board, or disciplinary action, shall 
maintain his/her grievance rights prov ided under Article 14 of the Co llective Bargaining 
Agreement. 

Section 6 .39 The l. U.P.A. shall maintain the gri evance rights provided for under 
Artic le 14 of the Collective Bargai ning Agreement as it pertains to any and a ll aspects of the 
disciplinary process, and or, disc iplinary actions, and all other prov is ions of the Co llective 
Bargaining Agreement. 

Collective Bargaining Agreement - Police Page 10 



ARTICLE 7 

DEPARTMENTAL RULES AND REGULATIONS 

Section 7 .1 All departmental rules and regulations of the Policies and Procedures Manua l 
of the Shawnee Po lice Department are incorporated into and made a part of this Agreement with 
the following exceptions: 

a. Those departmental rules and regulations abridged or 
modified by this Agreement; 

b. Those depa1tmental rules and regulations held to be inva lid 
or unconstitutional by a court of competent jurisdiction; 

c. Those depa1tmental rules and regulations which are 
inconsi tent or in confl ict with any provis ion of th is Agreement, in 
which case this Agreement sha ll prevail. 

Section 7 .2 When it becomes necessary to upgrade or modify the Po licies and 
Procedures Manual of the Shawnee Police Department, the fo ur (4) elected officers of the 
l. U.P.A. shall meet with adm inistrative police department personnel to review and make 
recommendations concerning the new changes within fo urteen ( 14) days. 

Section 7.3 The City and the lUPA agree to provide for Lex ipo l po licy changes that 
conform to the State and Federal law changes or standards set by the Department of Justice. 
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ARTICLE 8 

SENIORITY 

Section 8 .1 Seniority shall be determined as between two or more officers of the same 
rank by the years of unbroken service within that rank. As between two or more officers with 
the same length of unbroken service within the same rank, their seniority shall be determined by 
their unbroken service as a commissioned officer in the Shawnee Police Department. As between 
two or more officers with the same length of unbroken service within the same rank, and who 
are initially employed as commissioned officers on the same date, their seniority shall be 
determined by the date of their employment application. 

Section 8.2 Seniority will be an important factor to be considered by the City and 
administrative police department personnel in determining the priority of each officer to the 
following: 

a. Time when annual vacation or any other excused paid leave is taken; and 
b. Hours of work, transfers, and regular days off. 

With reference to requests for time off, supervisors will approve or deny leave when 
submitted. Leave will be considered on a first come, first serve basis. However, should two 
officers simultaneously request the same days off for vacation or other excused paid leave, the 
employee with the most seniority will prevail. 

Section 8.3 With regard to layoff and recall of officers of the Shawnee Police 
Department, said actions shall be determined solely on the years of unbroken service as a 
commissioned police officer within the Shawnee Police Department. 

Section 8.4 Seniority shall not be lost by absences due to vacation, illness, injury, 
authorized leave of absences, or military duty. Seniority shall not accrue during involuntary leave 
of absences or leave without pay. 

Section 8.5 In the event an officer is reclassified to a lower rank, the seniority status 
held just prior to, and any time accumulated, shall be credited to said lower rank. 

Section 8.6 All seniority rights shall be forfeited by: 

a. Resignation; 
b. Discharge unless reinstated after appeal; 
c. Failure to respond to the City within three (3) working days 

and failure to report within ten (10) working days' notice of 
recall from layoff, unless time is extended by the City; and 

d. Service or medical retirement. 

Section 8. 7. The I.U.P.A. and individual officers of the Shawnee Police Department 
shall have access to a current seniority list. 
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ARTICLE 9 

I.U.P.A. RIGHTS AND RESPONSIBILITIES 

Section 9 .1 Th is Agreement shall be binding upon the successors and ass ignees of the 
parties hereto dur i.ng the term of th is Agreement, and no provisions, terms, or obligations herein 
contained sha ll be affected, modified, altered , or changed in any respect whatsoever by the 
consolidation, merger, o r annexation, transfer or assignment of pa1ty hereto, or affected , 
modified, a ltered , exchanged in any respect whatsoever by change of any kind in the ownership 
or management of either party hereto, or by any change geogrnphically of place of business of 
e ither patty he reto. 

Section 9.2 After written notice to the Police Chief, l.U.P .A. representatives may be 
granted time off w ithout loss of pay to conduct union business ( includ ing without limitation the 
processing of grievances attendance at a rbitrations, o r appearing with members at hea rings o r 
interviews). J.U.P.A . representatives may be granted time off w ithout loss of pay to attend uni on 
seminars, workshops or conventions, up to an accumulative maximum of e ighty (80) hours per 
contract year. No more than two (2) members per sh ift may be absent on l.U.P .A. business. A 
log will be maintained in the office of the Police Chief to record the use of J. U.P.A. business 
ti me, and time used shall be initialed by the Police Chief and the I.U.P.A. President or their 
designees. T ime off sha ll be granted so long as it does not impede the operation of the Po lice 
Department as determined by the Police Chief. 

Section 9.3 After written notice to the Police Chief on duty officers will be allowed to 
attend I.U.P.A. meetings . Attendance of the meeting shall be limited to one (1) hour per month. 
Attendance of the meetings shall not impede the operation of the department and officers must 
respo nd immediately to emergencies. 

Section 9.4 After written notice to the Po lice Chief, union representatives may be 
granted time off without loss of pay to attend negotiati ons with the City from fifteen (15) 
minutes befo re the meeting, throughout the meeting, and fifteen ( 15) minutes after. T he parties 
wi ll schedule meetings so as not to impede the operat ion of the Police Department. 

Section 9 .5 The C ity agrees not to discriminate against any officer for his/her activity 
on behalf of, or membership in the l.U.P.A. , or its affiliate organ izations. 

Section 9.6 The City agrees that l.U.P.A. membership dues sha ll be ded ucted from each 
member's biweekly pay check, and forwarded to the treasurer of the I.U.P.A. The I.U .P.A . agrees 
to pay a collection fee of twenty five (25) cents per member, per month . 

Section 9. 7 The City agrees to provide space located in the police department squad 
room for an I.U.P.A . bulletin board to be used for posting I. U.P .A. informational notices and 
business. l.U.P.A. bu ll etins notices, and notes may be placed on this l.U.P.A. bulletin board and 
in officers' mail slots only . 
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ARTICLE 10 

AUTHOIUTY OF OFFICERS 

Section 10.1 The City recognizes th at police officers are poli ce officers twenty-fo ur (24) 
hours a day, seven (7) days a week, with full arrest powers, consistent with the Statutes of the State 
of Oklahoma, and the Ordinances of the City of Shawnee. As such, officers sha ll be he ld to the 
same standards of conduct off duty as on duty when invoking police powers. 

Section 10.2 Cross Commiss ions: 

a . T he C ity of Shawnee may enter into standard cross-commission relationships 
with other law enforcement entities with jurisdiction in Pottawatomie County, 
with the excepti on of Tribal Law Enforcement entities. 

b. That agreement will reflect that except in case of emergency, other agenc ies 
must get approva l from superv isors on du ty before ca lling in Shawnee Po li ce 
Department Employees. 

c . That agreement will reflect th at Shawnee Po li ce Department Poli cies and 
Proced ures contro l in case there is a conflict with the Poli cies and Proced ures of 
any other agencies. 

d. The City and JUPA agree that: 
(i). Holding commissions of another age ncy is not a requirement to be 
an Sl D offi cer, and the loss of other commiss ions does not affect the 
City of Shawnee comm iss ion, a lthough it may resul t in a reass ignment 
away from a joint task fo rce. Should the City determine that the 
revocation of commission by the other age ncy is as a result of conduct 
which vio lates the City's po li cies and procedures (after fo llowing 
p rov isions of its invest igat ion and disci pl ine po lic ies), the City 
may impose di scipline in accordance wi th its po licies. Loss of an 
outs ide agency commiss ion may resu lt in a reass ignment away fro m any 
j oint task force. 

(ii ). The City of Shawnee will provide workers' compensation and 
li abi I ity coverage to officers when they are exerc ising dut ies under the 
cross-comm1ss1on. 
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ARTICLE 11 

OVERTIME AND HOURS OF WORK 

Section 11.1 All officers of the Shawnee Police Department shall be eligible for overtime. 
Overtime shall be computed on one-quarter (1/4) hour increments for all time in excess of forty 
(40) hours worked, and/or authorized leave with pay per calendar week at one and one-half (I 
1/2) times the regular hourly rate of pay. 

Section 11.2 An officer required to return to work after the completion of his/her 
regular shift, or required to work on his/her regular day off, will be assured of two (2) hours at 
straight time pay. The provisions of this section shall not apply to officers assigned to standby 
for call out. 

Section 11.3 Officers assigned to standby for call out shall receive compensation in 
accordance with Section 1 herein above for time worked when called out while on stand by for 
call out. Officers assigned to standby for call out shall be compensated an additional two (2) 
hours per day at straight time pay for being on standby. 

Section 11.4 Officers, with consent of the Police Chief, may elect the option to 
accumulate two hundred forty (240) hours compensatory time in lieu of any other provision 
herein. Compensatory time will accumulate at one and one-half (I 1/2) hours for every hour of 
overtime worked. The election of compensatory time or pay shall be made within the pay period 
that the overtime was worked. 

Section 11.5 The normal workday for patrol shall consist of ten (10) continuous hours. 
Management reserves the right to temporarily adjust the hours of work in emergency situations if 
staffing levels fall below 10 officers for an extended period of time where citizen and officer safety 
becomes jeopardized. At that point, the chief would discuss with the e-board the reasoning behind 
the change before implementing. This would be done on a per-shift basis. Lunch and rest breaks 
shall be considered part of the normal work day. The normal pay period shall consist of 
fourteen (14) calendar days, with a total of eighty (80) work hours. 

Section 11.6 For those working 10 hour shift schedule will be allowed to take a one 
hour lunch break and will be allowed two twenty (20) minute rest breaks, one for each half of the 
shift. 

For those working 8 hour shift schedule shall be allowed to take two fifteen (15) minute 
rest breaks, one for each half of a shift and shall be allowed to take a forty-five (45) minute lunch 
break. 

Every effort will be made by the City to see that the officers receive their breaks; 
however, should the shift supervisor determine that unusual and emergency circumstances exist 
so that allowing for a break would disrupt essential or emergency services, breaks will not be 
allowed. 
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Section 11.7 Rest periods shall not be taken continuous to the lunch period; neither rest 
nor lunch periods will be taken immediately after the beginning of the shift or immediately prior 
to the end of the shift. 

Section 11.8 Whenever it will not be disruptive to the operations of the department, 
officers assigned to K-9 duties will be allowed thirty minutes at the end of the shift devoted to 
the care and maintenance of his/her assigned dog. The officer will be allowed to perform the 
care and maintenance either at the station or the officer's home depending on the needs of the 
animal. The officer shall inform the shift Lieutenant of where the care will occur. In the event 
the officer is not allowed the thirty minutes of on duty time on the officer's assigned shift for the 
care and maintenance of his/her dog, the officer will be allowed an additional 30 minutes of 
compensated time for the care and maintenance of his/her dog for that day. Officers assigned to 
K-9 duties shall be allowed thirty (30) minutes of compensated time for the care and handling of 
his/her K-9 for each day the officer is off duty. Any additional time needed for the care, 
maintenance and training of the assigned K-9 must be approved in advance by the shift 
Lieutenant, except in the case of emergency. 
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ARTICLE 12 

TRAVEL ALLOWANCE 

Section 12.1 I f an officer is subpoenaed out of the City of Shawnee for court 
proceedings which may arise from his/her employment as an officer of the Shawnee Police 
Department, or if he/she is required by the City to attend training schoo l, the City shall supply 
the officer with a depa1tmental vehicle or other suitable transpo1tation. Should there not be 
su itable transportation, the C ity agrees to pay the current rate per mile as estab li shed by the Interna l 
Revenue Service, provided prior approval is given by the Police Chief. Provided further, the City 
agrees only to the provisions as described in this Atticle for reasonable to and from travel time. 
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ARTICLE 13 

UNIFORMS, EQUIPMENT, AND 

REPLACEMENT POLICIES AND ALLOWANCES 

Section 13.1 Each officer of the Shawnee Po li ce Department sha ll be all ocated twelve 
hundred ($1,200) dollars per year for the purchase, cleaning and repair of unifo1111s and accessories . 

Additi onally, each indi vid ual officer shal I be al located a one-time bonus of two thousand five 
hundred ($2,500) dollars fo r the fiscal year of 2022-23. 

Section 13.2 A llocations will be made directly to each individuaI officer on or as near 
as practical to August 1st during this Agreement. All new officers who are CLEET certified will 
receive the uniform all owance prior to sta1iing their FTO training. Those new hires who are not 
CLEET ce1tified w ill be paid their unifo rm all owance afte r CLEET advises they are on track to 
successfully graduate from CLEET and prior to starting their FTO training; however, no officer 
sha ll receive more than twelve hundred ($1,200) dollars during the fiscal year. 

Section 13.3 Personal property reasonably needed by officers wh ile on duty which is 
damaged or destroyed whi le they are performi ng their duty shall be repaired or replaced at a 
dollar value acceptable to and approved by the City. The City will only provide re imbursement 
for the cost of replac ing a personal item if it is rep laced with an item of substantially similar 
value and quality as the damaged item (i.e. the City will not pay for an "upgrade" of an item). 
The City wi ll only reimburse employees for the actual cost to the employee of replacing the 
items (e .g. where employees have vision insurance, the City will only reimburse th employee 
for the cost "to the employee" of replacing the eyeglasses, not the total cost of the eyeglasses) . 
There shall be a maximum amount the City will pay for certain items. Generally speaking, the 
City w ill pay no more than one hundred fifty ($ 150.00) dollars. For watches, the cap shall be 
fifty ($50 .00) dollars. Prescription eyeglasses (including prescription sunglasses) shall not be 
subject the cap. The City wil l replace cell phones damaged while used in the line of duty at full 
replacement cost and such will be exempt from any cap. 
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ARTICLE 14 

GRIEVANCE PROCEDURE 

Section 14.1 The 1.U.P.A. or any officer of the Shawnee Police Department covered 
under this Agreement may file a grievance within twenty (20) calendar days of alleged 
occurrence as hereinafter defined, and shall be afforded the full protection of this Agreement. 

Section 14.2 The I.U.P.A. President, or his authorized representative, may report an 
impending grievance to the Police Chief in an effort to forestall its occurrence. 

Section 14.3 Any controversy between the City and the 1.U.P.A. or any officer concerning 
the interpretation, enforcement, or application of any provision of this Agreement, shall be 
adjusted in the following manner: 

a. The grievance shall be submitted in writing by the officer, and the 
IUPA, to the Police Chief, or his designee, within twenty (20) days of 
the alleged occurrence. The answer shall be submitted in writing by the 
Police Chief or his designee within twenty (20) calendar days to the 
officer(s) involved, and to the I.U.P.A. President. 

b. If the grievance is not settled by the provision of Section 3a of this 
Article, it shall be submitted in writing to the I.U.P.A. Grievance 
Committee. Within twenty (20) calendar days of the Chiefs written 
response, the I.U.P.A. Grievance Committee shall determine, in their 
sole discretion and judgment, whether or not a grievance exists within 
the terms of and the conditions of this Agreement. 

(i) If the l.U.P.A. Grievance Committee finds a grievance does 
exist, the Grievance Committee shall submit, in writing, the 
grievance to the City Manager for adjustment; or 

(ii) lfthe 1.U.P.A. Grievance Committee finds a grievance does 
not exist, no further proceedings shall be necessary. 

c. The City Manager shall submit his answer in writing to the I.U.P.A. 
Grievance Committee and to the officer involved within twenty (20) 
calendar days. If the City Manager and the I. U .P.A. Grievance 
Committee have not settled the grievance within twenty (20) calendar 
days, either the City or the I.U.P.A. may submit the grievance to 
arbitration for adjustment as follows: 
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d. A request shall be made for a panel of seven (7) arbitrators from the 
Federal Mediation and Conciliation Serv ice. As an alternative, the parties 
may agree to use any arbitrator who has been approved to serve as a 
mediator or arbitrator under the State Merit System or who has been 
approved to serve as a med iator or arbitrator by the United States District 
Court for the Western District of Oklahoma. 

e . Unless one of the alternative options et forth above has been utilized by 
the parties, w ithin fifteen (15) calendar days from receipt of such panel , a 
representative of the I.UP.A. and the City shall meet and alternately strike 
names unti I one (]) arbitrator remains who shall be selected as the 
impartial arbitrator. The party requesting arbitration sha ll strike the first 
name. 

f. Upon notification to the Federal Mediation and Conciliation Service of 
the selection of the arbitrator, and the arbitrator is contacted, the date for 
the arbitration hearing sha ll be set within fifteen (15) calendar days from 
the date the arbitrator is notified of his/her selection. 

g. After the conclusion of the hearing, the arbitrator shall issue written 
opinion containi ng findings and recommendations w ith respect to the 
issues presented. A copy of the opinion shall be mailed or delivered to the 
I.U.P.A. and the City. 

h. With respect to the interpretation, enforcement, or application of the 
prov1s1ons of this Agreement, the decision, findings, and 
recommendations of the arbitrator shall be fina l and binding on the parties 
to thi Agreement. 

1. The arbitrator's authority sha ll be limited to the interpretation and 
app lication of the tenns of this Agreement and/or any supplement thereto . 
The arbitrator sha ll have no jurisdiction to estab li sh provision of a new 
agreement or variation of the present Agreement or to arbitrate away, in 
who le or in part, any provisions or amendments thereof. Th is shall not 
preclude individual wage grievance. 

J. The cost of the irn pa1tial arbitrato r sh a l I be shared equa ll y between the 
l.U.P.A. and the City . If a transcript of the proceedings is requested, the 
party so requesting shall pay fo r it. 
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Section 14.4 Al l time limits set forth in this Article may be extended by mutua l consent, 
but, if not so extended, they must be strictly observed. If a party fa ils to pursue any grievance 
within the time limits provided, he/she shal l have no fu1ther right to continue the grievance. If 
the date an action is to take place falls on a Saturday, Sunday, or legal ho liday as set forth in 
Artic le 15, then the act shall be performed on the next regularly scheduled business day. 

Section 14.5 It is specifically and express ly understood that filing a grievance under this 
Artic le, which has its last step, arbitration that is final and binding, constitutes an election of 
remed ies and a waiver of any and all rights of the parties, the I.U.P .A. and City or representatives 
of e ither patty to I itigate or otherwise contest the last answer rendered through the Grievance 
Procedure in any court or other appeal forum. The on ly exception to this ru le is that either party 
may seek to vacate any decision of an arbitrator contemplated herein under the following 
conditions. 

a . Where procured by corruption, fraud , or other undue means; 

b. Where the arbitrator was guilty of partiality, corruption, or misconduct; 

c. Where the arb itrator exceeded his powers or so imperfectly executed 
them that a fina l, definite and mutual award upon the subject matter 
submitted was not made; 

d. Where the award is in vio lation of state and/or federal law. 
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ARTICLE 15 

HOLIDAYS 

Section 15.1 All officers shall be enti tled to e leven ( l l ) ho lidays per cal endar year. 
T he authorized holidays shall be as fo ll ows: 

N ew Year's Day 

Martin Luther King's Birthday 
President's D ay 
M emorial Day 
Independence Day 
Labor D ay 
Veteran's Day 
T hanksgiving Day 
Day After Thanksgiv ing Day 
Christmas Eve Day 
Christm as Day 

January 1st 

3rd M onday in January 
3rd Monday in February 
Last M onday in May 
July 4th 
I st Monday in September 

November 
4th Thursday in November 
Friday After T hanksgiving Day 
December 24th 
December 25 th 

Section 15.2 The City agrees that, if a ho liday p rov ided in the above schedul e fa ll s on an 
officer's regularly scheduled day off, the officer sha ll be paid hi s/her regular rate of pay fo r the 
holiday, or the officer may e lect to take equi va lent time off during the fo ll owing twe lve (12) 
months, provided the norm al o perations of the Shaw nee Police Deparbnent a re not impeded. A t 
no time shall an officer have an excess of e leven ( 11 ) accrued ho lidays. 

Section 15.3 The C ity agrees that, if an offi cer is req uired to work on a ho li day 
provided in the above schedu le, the officer shall be compensated at his/ her regular rate of pay fo r 
the ho li day p lus one and o ne-hal f ( l l/2) times the regular rate of pay fo r the hours actually 
worked on the ho liday . 

Section 15.4 An officer on an a uthorized leave w ith pay on the day the ho liday fa ll s or if 
the holiday fal ls on hi s/her regular day off the officer shal I be pa id fo r the ho liday and hi s/her 
paid leave fo r that day shall be extended to be taken off at another t ime . Ho lidays sha ll not be 
construed to build up time over fo rty (40) hours in a ca lendar week. 

Section 15.5 o officer sha ll be compe lled to split hi s/her days off w ithout his/ her 
expressed consent. 

Section 15.6 Patro l superv isors sha ll not be compe lled to take a ho liday if it 1s the ir 
regularly scheduled working clay and they choose to work rather than take off. 

Section 15.7 Upon separati o n from City service, an officer shall be pa id the unused 
portion of his/her accrued ho liday up to the max imum a llowed. 

Section 15.8 Should an offi cer di e while empl oyed with the City, hi s/her estate ha ll be 
paid the unused portion of his/her accrued ho liday up to the maximum a llowed. 
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ARTICLE 16 

VACATIONS 

Section 16.1 Al l office rs shal l receive vacation time in accordance with the number of 
years continuous service with the City, as follows : 

Year Biweekly Yearly Maximum 
Service Accrual Accrual Accrua l 

1 - 5 3 .08 hours 80 hours 160hours 
5 - I 0 4.62 hours 120 hou rs 240 hours 

10 - 15 6.15 hours 160 hours 320 hours 
15 and above 7.70 hours 200 hours 400 hours 

Section 16.2 Officers may use vacation in any manner they choose, so long as the 
normal operations of the Police Deparbnent are not impeded. 

Section 16.3 Upon separation from City service, an officer shall be paid the unused 
portion of his/her accrued vacation up to the maximum allowed. 

Section 16.4 Shou ld an office r die while employed with the City, his/her estate sha ll be 
paid the unused portion of hi s/her accrued vacation up to the maximum allowed. 
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ARTICLE 17 

SICK AND EMERGENCY LEA VE 

Section 17.1 Sick leave may be taken when an officer is unable to perform his/her 
d ut ies because of a persona l injury or illness. The supervisor on duty shall be notified one (1) 
hour prior to taking s ick leave. 

Section 17.2 An officer sha ll accrue sick leave at the rate of 4 .62 hours per bi weekly 
pay period. The maximum accrual sha ll be nine hundred sixty (960) hours. 

Section 17.3 In the event of death, serious injury or illness in the immediate family, an 
offi cer may be granted emergency leave. Emergency leave sha ll be leave w ith pay charged to 
s ick leave and sha ll not exceed three (3) consecutive work days. However, in an extreme s ituation, 
emergency leave may be extended by the City Manager or his or her designee. Immediate family 
sha ll be defined as fo llows: Spouse, child, brother, brother-in-law, sister, sister-in-law, parent, 
parent-in- law, former guardian, grandparent, or grandchild. 

Section 17.4 Officers sha ll receive one (l) additional vacation day on December 3 1st, 
prov ided no sick leave was used during the previous twelve (1 2) months of uninterrupted 
employment. The additiona l vacation day w ill not be lost if the vacation accrua l at December 
3 1st is at the maximum a llowed. 

Section 17.5 To encourage the prudent and proper use of the s ick leave benefit described 
in Artic le 17, the foll owing cash inducement is agreed to: U pon retirement, Officers shall, receive 
the cash equivalent of one third ( J/3) of the ir tota l sick leave hours available as of their 
retirement date, at the hourly do lla r rate which the Officer is currently rece iving, up to a maximum 
of three hundred twenty (320) hours. 

Section 17.6 The Po lice Chief, or his designee, when requested by a pregnant member or her 
doctor, and upon ce1t i fication of such pregnancy by the attending physician, shall p rovide limited 
duty to her if she is ass igned to fie ld duti es or to other duties that might be hazardous to her and/or 
he r unborn child. She sha ll continue on such limited duty unl ess she requests the use of Vacation 
Leave, Sick Leave, Compensatory T ime, or leave available under the Family and Medical Leave Act 
of 1993. 

Section 17.7 Fathers may be granted paterni ty leave in the form of Sick Leave, Vacation 
Leave, Compensatory T ime or leave ava ilable unde r the Family and Medical Leave Act of 1993. 

Section 17.8 An officer may elect to take unused vacation, compensatory time, ho liday leave 
and 1/3 s ick leave and convert the unused leave into Termina l Leave upon the approval of the Chief 
of Po lice. The officer must s ign an irrevocable letter of retirement with the date of separation to be 
the end of termina l leave. The officer will not be subject to recall, w ill not have police powers, will 
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not be eligible for a vehicle, will not accrue leave or be paid for holidays, will surrender his badge, 
commission, department issued handgun and all other department equipment on the date terminal 
leave begins and will not be eligible for worker's compensation during tenninal leave. The officer 
may start another career while on terminal leave status so long as that new career does not reflect 
poorly on the Department or the City of Shawnee, as determined by the Chief of Police. At the end of 
terminal leave, the officer shall receive the items listed in Policy 203. 
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ARTICLE 18 

MILITARY LEA VE 

Section 18.1 Military leave shall be granted to eligib le officers as provided by State Statutes. 

a . For information only, State Statutes currently provide for 
thirty (30) days paid leave per federal fiscal year. 

b. Officers shall notify their Supervisor of their military 
schedu le as soon as possible after the schedu le becomes 
ava il able. 
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ARTICLE 19 

INJURY AND WORKERS' COMPENSATION 

Section 19.1 All officers shall be covered by the provisions of the Workers' Compensation 
Act during the performance of their duties. An officer injured while performing his/her assigned 
duties shall be entitled to the provisions of the Workers' Compensation Act. No officer on 
occupational injury leave shall receive a combination of workers' compensation and salary in 
excess of or less than his/her regular pay. 

Section 19.2 When an officer has been injured during the perfonnance of his/her duties, 
he/she must report the injury as soon as possible, regardless of the extent, to the immediate 
supervisor. If the officer is unable to do so, the supervisor must make the report. 

Section 19.3 The officer and/or supervisor must report the injury to Human Resources as 
soon as possible so that necessary care can be arranged by Human Resources. 

Section 19.4 An officer on workers' compensation paid leave shall exercise reasonable 
and necessary care during the recuperation process. 

Section 19.5 Any officer injured while performing his/her assigned duties and absent from 
work for more than one (1) shift shall not be charged with his/her accrued sick leave. The officer 
shall be limited to six (6) months, as in accordance to the pension law (11 O.S . Supp. 1993 § 
50-116.1 ). Sick leave will be accrued while off duty because of an on-the-job injury. 

Section 19.6 Limited ("Light") Duty may be made available to employees who are 
temporarily disabled due to an on-the-job injury orjob-related illness. 

When an employee is released to return to limited duty, he will be temporarily assigned to duties 
consistent with his limitations or restrictions. The Chief of Police shall determine whether a limited 
duty position is available and length of time that position will be provided. If the Chief 
determines a position is available within the Police Department, Munjcipal Court, or Emergency 
Operations and it is within the restrictions set by the employee's physician, the officer shall be 
required to accept the position. Tf a position is available outside the Police Department, Municipal 
Court, or Emergency Operations, the employee shall not be required to accept it. 

Examples of limited duty include, but are not restricted to: 

Taking reports 
Checking pawnshops 
Assisting in records entry, filing, etc. 
Background checks for licenses issued by City 
Investigation that can be done by telephone or computer 
Answering telephone 
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Assisting in dispatch 
Assisting as bailiff in municipal court 
Computer/Phone/Records searches for waiwnt service 
Telephone contacts for warrant service 
Planning, mapping, telephone assistance in EOC 
Inventory 
Evidence collection and organization 
Accreditation 

Procedure: 

1. The employee will have his attending physician complete a work status form listing 
all work restrictions or special assignments. 

2. The employee will submit the report to the Chief of Police. 
3. The employee will provide a follow up physician's re-evaluation and report every 

thi1iy days (30) or more frequently if requested. If the physician's restrictions are 
changed, the City may adjust or end the light duty status. The Light Duty status will 
be extended in thirty day increments, depending on the physician's findings , but shall 
not exceed ninety days. 

4. The Chief of Police, in consultation with the Human Resources Director, will 
determine whether there is a position where the employee can provide assistance 
within reasonable accommodations, and will re-evaluate at least every thirty days. 

5. Copies of all evaluations and assignments will be placed in the employee's 
confidential medical file . 

6. Should the employee's disability or restrictions become permanent or an extension of 
limited duty not be granted, this limited duty provision shall come to an end and the 
employee shall be evaluated in accordance with other leave, retirement, or assignment 
policies of the City of Shawnee and applicable law. 

There are no permanent light duty assignments within the Police Department. Limited duty is 
not an inherent right of employment but a principle of sound personnel management to 
temporarily utilize employees who are recovering from on-duty injuries or job-related illness and 
cannot yet return to their regular full duty status. 

If an employee's restriction includes number of hours he can work, he may be granted limited 
duty for those hours with the remainder of his regular pay as injury (workers' compensation) 
leave. 

Section 19.7 Officers shall comply with work restrictions imposed by the officer's treating 
physician. Officers shall not engage in any secondary employment or other activities that would 
be in violation of restrictions imposed by the officer's treating physician . Officers that are 
restricted from returning to police duties will be prohibited from secondary security work until the 
officer is returned to full duty. 
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ARTICLE 20 

HEALTH AND LIFE INSURANCE 

Section 20.1 The City agrees to make group health insurance coverage available to all 
officers and their dependents. 

The City agrees to absorb changes in the insurance premiums to ensure the employee portion 
remains at the following amounts (per month) for insurance coverage during fiscal year 2022-
2023: 

PPO-750 PPO-1000 PPO-2000 

Employee Only: $94.80 $80.46 $48.10 
Employee/Spouse $316.12 $290.20 $215.14 
Employee/Child(ren) $222.20 $199.82 $134.88 
Employee/Family: $523.06 $486.72 $381.46 

Section 20.2 The City agrees to provide all officers with life insurance at no cost, in at 
least the following amounts: 

Death Benefit 
Accidental Death 
Dismemberment, up to 
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ARTICLE 21 

EDUCATIONAL INCENTIVE AND TUITION ASSISTANCE 

Section 21.1 Educational Incentive - The City agrees to compensate officers 
educationa l incentive for successful completion (letter grade of "C" or better for each college 
hour) of college credit hours, applicable to a degree in the field of police protection. The City 
agrees to compensate officer's educational incentive for successfu l completion of a degree in the 
field of police protection regardless of the letter grade. Upon receipt of an officially sealed coll ege 
transcript, the City shall pay officers incentive as per the fo ll owing schedule: 

College Credit Hours 
32 
66 (or Associates Degree 
90 
124 ( or Bachelor's degree 
156 
192 ( or Master's degree) 

Hourly Rate 
0.12 
0.24 
0.36 
0.48 
0.60 
0.72 

The above schedu le shall apply to a ll officers as they become eligible. The amount now 
being paid officers for college credit hours shal I remain the same unti I such time as the above 
schedule exceeds the amount they presently receive. 

Section 21.2 Tuition Assistance - Tuition reimbursement requires the budgeting of 
funds. Officers are required to provide the City with advance notification for the purpose of 
budgeting funds for reimbursement. Tuition assistance for officers of the Shawnee Police 
Department will be provided for those officers who have requested courses prior to enro llment, 
and which are administered by an accredited college, university or technical training center. The 
request, with a list of courses to be taken, will be submitted by the officer to the Police Chief for 
final approval by the City Manager. To be acceptable for reimbursement of tuition and books, 
each course must provide train ing which wil l tend to improve the services which an officer was 
hired to perform, and be completed with a grade of "C" or better. Reimbursement wi ll be limited 
to the going rate, per credit hour, for tuition at a Public Oklahoma State University, during the 
semester in which the course is taken. The City will not reimburse for fees assessed by the 
institution , such as parking, activity fees, and the like. Upon successfu l completion of the 
course(s) each semester, the officer wi ll initiate a claim for reimbursement by presenting an 
itemized receipt and a copy of the grade report from the co llege, university or technical training 
center. 

a . All officers shall be reimbursed in ful l no later than forty-five (45) ca lendar days from the 
day on which the copies of the grade report and paid receipts are submitted to the Police 
Chief's office. 
b. Any officer who is attending any school , college, or university, and who has so notified 
the Pol ice Chief and shift supervisor ten (I 0) days prior to the first day of class, shall receive 
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reimbursement for tuition and books purchased, in the event that his work shift and/or days 
off is changed so as to prevent attendance at the classes . 
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ARTICLE 22 

INCENTIVE PAY 

The parties agree that incentive pay shall be deemed "grand-fathered" for those members 
receiving the incentive pay prior to June 30, 2000, and incentive pay shall continue for all 
officers receiving incentive pay prior to June 30, 2000 (except those incentives specified below), 
provided that any re-certification requirements must be maintained. 

Section 22.1 Firearms Proficiency Incentive - The City agrees to compensate officer' s 
firearms proficiency incentive to officers who meet the standard as per the following: 

Level Standard Hourly Rate 

7. Marksman 88%- 92% $ .20 
8. Sharpshooter 96%- 100% .30 

The incentive course shal I be the current CLEET qualifying course. The officer's 
qualifying score shall also be his/her incentive score. The combined qualification/incentive shoot 
shall be conducted on an annual basis, during August, September, or October, and shall be certified 
by a CLEET qualified firearms instructor or a CLEET certified range line safety person. Dates and 
times shall be selected and posted by the Police Chief. The targets and course of fire for the 
incentive shoot shall be in accordance with the current applicable CLEET standards. 

Firearms proficiency incentive compensation shall be paid upon certification approved by 
the Police Chief and forwarded to the Personnel Office. 

The City provides officers the ammunition needed to qualify. If an officer fails to obtain the 
Marksman or Sharpshooter level he/she shall be provided two (2) additional attempts to be completed 
by the end of the scheduled qualification date(s). Alternative or additional days will be selected by the 
Police Chief if conditions exist (i.e., inclement weather, etc.) that would tend to lower qualification 
scores . 

The City shall furnish each Officer one thousand (1000) rounds of practice ammunition for their 
department issued duty handgun or approved personal duty handgun provided said handgun is of the 
same caliber as the department issued handgun. The ammo will be issued as close to the beginning of 
the fiscal year as possible if available in inventory. An additional two hundred (200) rounds of practice 
ammunition during the required yearly qualification period. The Officer may decline to receive the 
ammunition. 

Section 22.2 Field Training Officers will receive an additional two (2) hours of 
compensable time for every shift the FTO is assigned a trainee. 
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ARTICLE 23 

LONGEVITY 

Section 23.1 To encourage career service, longevity pay shall be granted in addition to 
the base wages as shown on Appendix A. It shall be based upon the total years of continuous 
service with the City. 

Section 23.2 Longevity shall be computed based on the last date of hire with the City, 
as per the following schedule: 

Years of 
Continuous Service 

4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 

Hourly 
Rate 

$.34 
.38 
.43 
.47 
.52 
.56 
.60 
.65 
.69 
.74 
.78 
.82 
.87 
.91 
.96 

1.00 
1.05 

Section 23.3 Longevity shall be included with the regular base wages and paid biweekly. 

Section 23.4 The above schedule shall apply to all officers as they become eligible. 
The amount now being paid officers shall remain fixed until such time that the above schedule 
exceeds the amount they presently receive. 
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ARTICLE 24 

WAGES 

Section 24.1 All officers of the Shawnee Police Department shall receive wages 
according to Appendix A of this Agreement. 

Section 24.2 The following indicates both the classification and pay range of the 
positions covered by the Agreement: 

Classification 

Police Officer 
Corporal 
Sergeant 
Lieutenant 
Captain 

Pay Range 

01 
05 
20 
25 
30 

Section 24.3 Upon satisfactory completion of FTO the officer will advance to Step 2. Each 

year thereafter, on their anniversary date, officers shall be eligible for a merit step increase unless 
they are in the top step. Anniversary date shall be defined as the date officers obtained their 
current classification. The merit step increase shall be based on receiving a standard or above 
rating on the Employee Performance Evaluation. 

Section 24.4 When a vacancy exists for the position of Captain or Lieutenant and the Chief or 
their designee fills that position with an interim, the interim will be compensated by placing them in the 

first pay step of the rank they are assuming. The interim would remain in the first step until they are 
relieved of that rank or the rank is filled permanently. This compensation would only apply for an 
interim assuming the higher rank for 30 calendar days or more. 
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ARTICLE 25 

PROIDBITION OF STRIKES 

Section 25.1 It is agreed that there will be no strikes during the term of this Agreement 
or any extension thereof. 

"Strike shall mean the concerted failure to report for duty, the willful absence from 
one's position, unauthorized holidays, sickness unsubstantiated by a physician's 
statement, the stoppage of work, or the abstinence in whole or in part from the 
full, faithful and proper performance of the duties of employment, for the 
purpose of inducing, influencing or coercing a change in the conditions, 
compensation, rights, privileges or obligations of employment. Nothing 
contained in this Article shall be construed to limit, impair or affect the right of 
any public employee to the expression or communication of a view, grievance, 
complaint or opinion on any matter related to the conditions or compensation of 
public employment or their betterment, so long as the same does not interfere with 
the full, faithful, and proper performance of the duties of employment." 

Section 25.2 Violations of Section I of this Article shall be grounds for disciplinary 
action, including discharge for any or all of such employees involved, provided, however, such 
employees shall have the right to a determination as to whether a violation has occurred in 
accordance with 11 O.S. Section 51-101; provided, further that disciplinary action, including 
discharge, shall be forjust cause. 

Section 25.3 Upon notification in writing by the City to the I.U.P.A. that certain of its 
officers are allegedly engaged in one or more of the prohibited activities listed in Section 1 of 
this Article, the I.U.P.A. shall immediately, both publicly and in writing, order such officers to 
return to work at once, and to discontinue such prohibited conduct. Such notification by the 
I.U.P.A. shall not constitute an admission by it or any of its officers that any of the prohibited 
activities are actually in process or have taken place. The notification shall be made solely on 
the representation of the City. In the event any one or more of the prohibited activities occurs, 
the I.U.P.A. agrees to take all reasonable effective and affirmative action to insure that all officers 
perform their regular duties as promptly as possible, as provided by law. 
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ARTICLE 26 

SAVINGS CLAUSE 

Section 26.1 If any provision of this Agreement, or the application thereof to any 
person or circumstances, is held invalid, the invalidity shall not affect other provisions or 
applications of this Agreement which can be given effect without the invalid provision or 
application, and, to this end, the provisions of th is Agreement are severable. 

Section 26.2 All amendments to this Agreement shall be numbered, dated, and signed 
by the City and the I.U.P.A., and shall be subject to the provisions of this Agreement, unless the 
terms of said amendments specifically delete or change a provision of this Agreement; and all 
amendments shall become a part of this Agreement as if specifically set fotth herein. 

Section 26.3 Any appendices to this Agreement shall be numbered, dated, and signed by 
the City and the I. U. P .A. , and shall be subject to the provisions of this Agreement unless the 
terms of said appendices specifically delete or change a provision of this Agreement; and all 
appendices shall become a part of this Agreement as if specifically set forth herein. 
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ARTICLE 27 

ALCOHOL & CONTROLLED SUBSTANCE TESTING POLICY AND PROCEDURES 

Section 27.1 Policy Statement: The City recognizes the importance of having a drug 
and alcohol free workplace. The abuse of drugs, alcohol , or other chemical substances endangers 
the safety of the public, the employee, and other City employees. The City recognizes that it is in 
its best interest, as well as the best interest of its employees and the public, to prevent and 
eliminate drug, alcohol and/or substance abuse in the work place. Any employee found using, 
possessing, selling, distributing, or being under the influence of an illegal chemical substance 
and/or alcohol during working hours while on City prope1ty, or while using City equipment, 
will be subject to discipline up to, and including, termination of employment. 

Section 27.2 Effective Date: This policy will be effective 10 days after ratification of the 
Collective Bargaining Agreement and following distribution of the policy to all employees. In 
addition, a copy will be given to each applicant for employment upon receipt of a conditional 
offer of employment. 

Section 27.3 Application: This policy applies to all employees as well as all applicants 
for employment once they have received a conditional offer of employment. This policy will 
comply with the Oklahoma Standards for Workplace Drug and Alcohol Testing Act, 40 O.S . §§ 
551 et seq., as amended ("the Act") and, where relevant, with the Omnibus Transportation 
Employee Testing Act of 1991 , 49 CFR Part 40. 

Section 27.4 Applicant Pre-Employment Testing: All applicants will undergo drug 
and/or alcohol tes ting following a conditional offer of employment but before final hiring and 
assignment. Refusal to undergo a test, or a positive test, will result in the City withdrawing its 
conditional offer of employment. In addition, adulteration of a specimen for a drug and/or alcohol 
test will be considered as a refusal to undergo a test. 

Section 27.5 For Cause Testing: The City may request or require an employee to 
undergo drug or alcohol testing at any time it reasonably believes that the employee may be under 
the influence of drugs or alcohol, including, but not limited to, the following circumstances: 

a. Drugs or alcohol on or about the employee's person or in the employee's vicinity, 

b. Conduct on the employee's part that suggests impairment or influence of drugs or 
alcohol, 

c. A report of drug or alcohol use while at work or on duty, 

d. Information that an employee has tampered with drug or alcohol testing at any time, 

e. Negative perfo1rnance patterns, or 

f. Excess ive orunexplained absenteeism or tardiness; 
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The supervisor will verbally inform the employee of the reason for the test. Additionally, a written 
record of the situation leading to the drug and/or alcohol test will be created and signed by the 
supervisor(s) within 24 hours of the event. A copy of the repoti will be forwarded to the Human 
Resources Department. 

The employee involved must stop work immediately and will be transported as soon as possible 
to the designated testing facility by a management/supervisory employee. The employee will not 
be allowed back to work until the results of the test are known. 

Section 27.6 Post-Accident Testing: Post-accident drug and/or alcohol testing may be 
conducted on an employee where there has been damage to City property or equipment while the 
employee was at work or the employee or another person has sustained an injury while at work. 
The post-accident test will be administered while the employee is still on duty or as close to as 
possible. No employee required to take a post-accident alcohol and/or drug test may use any 
alcohol and/or drugs of any kind following the accident until he/she undergoes the post- accident 
testing. 

Section 27.7 Random Testing: The City may, at various times, randomly select 
members for unannounced random testing for drugs and/or alcohol: 

Section 27.8 Scheduled, Periodic Testing: The City may require an employee to 
undergo drug and/or alcohol testing as part of a routinely scheduled employee fitness for duty 
medical examination or in connection with the employee's return to duty from a leave of 
absence. 

Section 27.9 Post-Rehabilitation Testing: The City may require an employee to 
undergo drug and/or alcohol testing, without prior notice, for a period of up to 2 years after the 
employee's return to work following a confirmed positive test result or following participation in 
a drug and/or alcohol dependency program. Post-rehabilitation testing will be conducted in 
addition to any other testing the employee is subject to under this policy. 

Section 27.10 Universa] Testing. The City will test every employee at least once each 
contract year. The universal testing program will be separate from the Random Testing in terms 
of selection, but the procedures shall otherwise be the same. As a result, some employees will be 
tested more than once during the contract year. 

Section 27.11 Substance for Which Tests May Be Given: The City reserves the right 
to test for all drugs and for the presence of alcohol. The test for drugs may include, but not be 
limited to : amphetamines, cannabinoids, cocaine, phencyclidine (PCP), hallucinogens, 
methaqualone, opiates, barbiturates, benzodiazepines, synthetic narcotics, designer drugs, steroid, or 
a metabolite of any of the above. 

Threshold reporting levels will be those established and maintained by the Federal 
Department of Transportation and as utilized by the National Institute for Drug Abuse (NIDA). 
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Any positive levels below those established reporting levels will not be reported to the City's 
Review Officer by the testing laboratory. 

Section 27.12 Methods and Documentation: All methods of collection and 
documentation of such shall be pursuant to 40 O.S. 2001 §§ 551 et seq. 

Section 27.13 Costs: The City is responsible for all costs associated with drug and/or 
alcohol testing. However, if an employee or applicant requests a confinnation test of a sample 
within 24 hours of receiving notice of a positive test result to challenge the results of the positive 
test, the employee or applicant is responsible for the cost of the confirmation test unless the 
confirmation test reverses the findings of the challenged positive test. In such case, the City will 
reimburse the person for the cost of the confirmation test. 

Section 27.14 Refusing to Undergo Testing or Tampering with Sample: Employees 
refusing to undergo testing according to the terms of this policy will be subject to disciplinary 
action up to and including termination. Adulteration of a specimen or of a drug and/or alcohol 
test will be considered as a refusal to undergo a test and will result in disciplinary action up 
through and including termination of employment. 

Section 27.15 Review Officer: The City will contract with a Review Officer who will 
receive confi1111ed positive test results from the testing facility and evaluate those results in 
conjunction with the subject employee and/or applicant. The Review Officer will be qualified by 
the Board of Health to receive, interpret, and evaluate the test results. Upon receiving a confirmed 
positive test result, the Review Officer will contact the applicant or employee before notification 
of City officials. The applicant or employee will be given the opportunity to explain the test 
results. 

Section 27.16 Confidentiality: The City will treat all test, and all information related to 
such test, as confidential materials. All records relating to drug testing wi II be kept separate from 
personnel records. The records are the property of the City, but will be made available to the 
affected applicant or employee for inspection and copying upon request, and these records will 
also be available for review by the City's Review Officer. Except as set forth below, the records 
will not be released to any person other than the applicant or the employee without that person's 
express written pennission. However, the City may release the records: 

a. To comply with a valid judicial or administrative order; 

b. As admissible evidence in a case or proceeding before a court of record or 
administrative agency if the employee or the City is named as a party in 
the case or proceeding; or 

c. To employees or agents of the City who need access to the records in 
connection with the administration of this Policy and the Oklahoma 
Standards for Workplace Drug and Alcohol Testing Act. 
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Section 27.17 Disciplinary Action: The City may elect to take disciplinary action, up 
to and including termination of employment, against an employee who: 1) tests positive for 
drugs and/or alcohol; 2) refused to test under this policy; or 3) adulterates a specimen for a drug 
and/or alcohol test. Action taken will be subject to the CBA grievance procedure. 

a. Employees who approach the City an hour before any testing begins may 
ask for refe1rnl to the Employee Assistance Program and a chance to enter a rehabilitation program. 
Continued employment will be contingent upon the successful completion of a rehabilitation 
program and an agreement to undergo periodic drug and/or alcohol post- rehabilitation testing for 
up to 2 years. Employees who have been offered the oppo1tunity to participate in a rehabilitation 
program will not be allowed to return to work until they can provide a verified negative "return to 
work" test from a City-approved facility. An employee may be allowed a maximum of 12 weeks 
to provide a verified negative "return to work" drug and/or alcohol test. lf a negative test is not 
provided within 12 weeks, the employee will be terminated from employment. Until a negative 
"return to work" test is supplied, the employee will be on leave without pay. However, an 
employee may request permission to use accrued sick leave and vacation leave. An employee 
may request a "return to work" test no sooner than 2 weeks from a positive test result, and 
subsequently every other week thereafter, until a negative "return to work" test is obtained. 
Employees refusing to seek help or submit to testing in accordance with this Policy will be 
subject to disciplinary action. 

b. An employee who has a pos1t1ve test result after returning from 
rehabilitation will be terminated. Any future recurrence of abuse with the same or any other 
substance will result in termination of employment. 

c. An employee who is discharged from employment on the basis of refusal to 
undergo drug and/or alcohol testing or based on a positive drug or alcohol test will be considered 
as having been discharged for misconduct for the purpose of unemployment compensation, and the 
City will protest any application for unemployment benefits. 

Section 27.18 Prohibitions: No employee may repo1t for duty within 4 hours after using 
alcohol or remain on duty while having an alcohol concentration of 0.04 or greater, and no 
supervisor will permit any employee to perform any work duties if the supervisor is aware the 
employee has an alcohol concentration of 0.04 or greater. No employee will be on duty or operate a 
City vehicle/equipment or perform job duties while in possession of alcohol or use alcohol 
during duty time. Further, no employee may report for duty, drive a City-owned vehicle, operate 
City equipment, or remain on duty when the employee has used any controlled substance, 
except when the use is pursuant to the instructions of a physician and where the physician has 
advised an employee the substance will not adversely affect an employee's ability to drive a 
vehicle or operate equipment. No supervisor having knowledge that an employee has used a 
controlled substance may permit an employee to be on duty or drive/operate any City vehicle or 
equipment. 
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Section 27.19 Responsibilities of Individuals: To comp ly w ith the prov isio ns of this 
Policy, each employee assumes the fo ll owing responsibilit ies: 

a. Working Under the Influence of Performance Impairing Medication: 
Empl oyees who have been prescribed legal medi cat ions that might affect the safe perfo rmance of 
the ir duti es are req ui red to not ify the ir superv isors before beginning work. 

b. Reporting to Work or Working While Impaired: E mp loyees may not 

report to work and may not co ntinue to work while impa ired by any restr icted substance 
identified in thi s Po licy . 

c. Reporting Violations: T he serv ices prov ided by certa in emp loyees a re 
perfo rmed, at times, under hazardous and dangero us cond it ions. T hus, emp loyees a re encouraged 
to come forward and report any v io lation of this Po li cy to management. T hi s info rmatio n may 
be instrumenta l in the prevention of serious acci dents and inj ur ies on the j ob. 

FOR ADDITIONAL INFORMATION REGARDfNG THE SPECIF ICS OF STATE AND 
FEDERAL LAW AND DEPARTIYIENT OF HEALTH REGULATIONS PERTAINING TO 
DRUG TESTING, AS WELL AS THE CITY'S OBLIGATIONS FOR REPORTfNG, PL - ASE 
CONSULT THE HUMAN RESOURCES OFFTCE. 
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ARTICLE 28 

POSITION OF CORPORAL 

Section 28.1 Upon the completion of a minimum of four years of service as a Shawnee 
Police Officer, and upon obtaining, at a minimum, a C.L.E.E.T. Intermediate Law Enforcement 
Certification, or upon completion of four (4) years of active duty military service (actual time 
spent on active duty or actual drill time in the Military Reserve or National Guard may be credited 
toward the four year requirement), an officer shall automatically advance to the rank of 
Corporal. However, officers on disciplinary probation or suspension shall not be eligible for 
advancement to the rank of Corporal until completion of the probation or suspension. 

Section 28.2 Officers who believe they meet the qualifications set forth above must 
submit notification to the Chief of Police in writing, attaching a copy of his/her C.L.E.E.T. 
Certification and/or military service record(s). Upon receipt of the required documentation, the 
Chief of Police or his/her designee shall review the submitted documents. If the submitting 
officer has met all of the requirements to obtain their C.L.E.E.T. Intermediate Law Enforcement 
Certification, the Chief of Police or his/her designee shall approve the change in status of the 
submitting officer. The change in status shall become effective beginning with the pay period 
following written notification to the Chief of Police, providing there is no dispute as to 
satisfaction of qualifications. Any Officer refused advancement to the rank of Corporal shall be 
entitled to the grievance rights set forth in this agreement. 

Section 28.3 The rank of Corporal shall be deemed a non-supervisory rank, but 
Corporals shall serve as mentors to newer officers. The compensation for such rank shall be as set 
forth in Addendum "A" hereto. In the event that a Lieutenant or Sergeant is not available for all 
or part of a shift, the Corporal with the most time in rank shall be designated as the acting 
supervisor for that shift or part thereof. An announcement of such designation shall be made at 
the beginning of the shift or as soon thereafter as is practicable. The Corporal so designated may 
direct and supervise the patrol officers on the shift to ensure the orderly and efficient performance 
and completion of assigned duties and reports and to ensure the proper use, care and 
maintenance of department property. The Corporal may not discipline an officer on the shift. If 
the Corporal assigned temporary supervisory duties believes that discipline may be warranted, 
he/she will prepare a written report and submit the same to the shift Lieutenant. If the Corporal 
believes that immediate action is necessary for the safety and well being of the officer, the 
department and the citizens of the community, he/she is to contact the Chief of Police or his/her 
designee for guidance. Any Corporal who is designated as the acting supervisor and who serves 
in that capacity for four (4) or more hours during a shift shall receive compensation for that shift 
at the equivalent of a two (2) step increase in pay. If the Corporal does not have two (2) additional 
steps within the Corporal pay scale, the two (2) step increase will be factored using the Sergeant pay 
scale by starting at the Sergeant pay step equal to but not less than their current rate of pay and 
increasing by two (2) steps. 
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ARTICLE 29 

PROMOTION POLICY 

SECTION 29.1 All employees sha ll be entitled, after meet ing certain requirements, to 
a fair and equitable opportunity for advancement as establi shed herein. 

SECTION 29.2 rt is the p urpose of th is procedure to assure a ll emp loyees an eq ua l 
opportunity to compete in promotional exam inat ions which sha ll be free of favoritism, 
personalities and pol iti cs. T he goal of this proced ure is to select the m ost qualifi ed indivi du a l 
avail abl e for the position in an organi zed a nd o rd erl y manner. 

SECTION 29.3 The Chief of Police wi ll designate an officer to serve as test 
administrator for all promotional testing. The test adm ini strator w ill administer the promotiona l 
exami nations in accordance w ith this policy. 

SECTION 29.4 Written promotional tests sha ll be developed specifically fo r the 
Shawnee Po lice Department and for the indi vidua l ranks to be tested, specifica lly: Sergeant, 
Lieutenant, and Captain . T he tests shall be developed by a mutually agreed to outs ide source. 

The subjects of the tests questions sha ll be li mited to Oklahoma Titles 4 7 and 21 , Shawnee 
City Ordinances re lat ing specifically to Crim inal and Traffic Laws, Shawnee Police Department 
Policies and Procedures, and the Collective Bargaining Agreement between the C ity of Shawnee 
and the Shawnee Police Association. 

A ll test questions shall have multipl e choice answers only. The pass po in t fo r the written 
tests shall be 70%, prov ided that 70% is an achievable score, as determined by the test developer. 

The tests shall be maintained, administered, and graded by the same source that 
deve loped the test in order to maintain the confidential ity of the test questions and answers. 

SECTION 29.5 After the wri tten tests have been graded, the test adm ini strator will 
review the test with each individ ua l candidate. The test review shall be complete, includ ing 
a ll owing each candidate to review h is/her answe r sheet, and providing correct answers to any 
missed quest ions . Each cand idate shall be informed of his/her test score . A ll test scores w ill be 
posted by social security number fol lowing completion of the wri tten test phase. 

SECTION 29.6 T he date a vacancy is announced sha ll serve as the determining date of 
el igibility for time in grade requirements, or time of service requirements, for the announced 
promotion. 
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SECTION 29.7 Vacancy announcements shall be posted fo r thirty (30) days prior to 
the date of the beginning of the exam ination process. The announcement sha ll inc lude the job 
description fo r the vacant pos ition, and the date, time, and location for each phase of the 

promotional testing. 

Test quest ions sha ll be obtained from materials available to all appl icants. A li st of these 
materials sha ll be posted in conspic uous places throughout the Police Department at the same 
time the vacancy is announced and posted, and this li st of materials sha ll remain posted fo r thirty 
(30) days prior to the date of examination . 

SECTION 29.8 The top six (6) candidates, that score 70% or above on the written 
test, shall quali fy to compete in the assessment process. In the event of a tie for the sixth position, 
a ll officers tied for that position shall be permitted to compete in the assessment process. 

SECTION 29.9 The Chief of Police shall estab li sh an assessment board of three (3) 
police officers of equal or higher rank to the vacancy being filled. All assessors sha ll be forma lly 
trained in the assessment process. A ll assessors sha ll be from police departments of cities wi th a 
population of 15,000 or greater. No assessors shall be from within the Shawnee Police 
Department. 

SECTION 29.10 The competitive assessment process sha ll focus on job knowledge, 
poi se, leadership abilities, verbal communication skill s, written communication ski lls, and other 
ski lls as specified in the vacancy announcement. 

SECTION 29.11 T he first phase of the assessment process shall be a review of the 
written test results of each of the candidates by the assessment board. The written test score 
wi ll be calcu lated into the final ranking, and wi ll be one of four scores that sha ll be averaged 
by the assessment board. 

The second phase of the asses ment process shall be the review of each applicants 
personnel fi le covering the previous three (3) years. ~ach candidate shal l be present during their 
review process and wi ll be g iven the opportunity to c lari fy or correct any material or information 
presented to the board . T he personnel fi le review will be scored and averaged into the fina l 
score . 

The third phase of the assessment process shat I be an interview w ith each candidate. This 
interview will be to determine what strengths and weaknesses each candidate believes he/she 
brings to the position. The interview will be sco red and averaged into the final score. 

The fourth phase of the assessment process shat I be a situatio nal, or scenario, exam ination 
to determ ine how each cand idate responds to spec ific situation . The situationa l phase shall be 
scored and averaged into the final score. 

Th is sha ll be the final exercise of the assessment process. 
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SECTION 29.12 The assessment boa rd w ill confe r and develop a written consensus 
report ident ify ing the top candidate, spec ifica ll y address ing the ski lls, knowledge and ab ili ties 
demonstrated by that indi vidual during the as essment process. The top candidate, a determ ined 
by the assessment board, sha ll be the indi v idua l promoted to the vacant pos it ion. 

SECTION 29.13 The assessment board will rank all remaining applicants in descending 
order and prov ide thi s list to the Chief of Police. Thi s I ist will be posted fo r one ( l ) year 
fo llowing the completi on of the assessment process . A ll vacancies in that rank occurring during 
th e next twe lve (12) months shall be fi lled from thi s I ist, in descending order. 

In the event an individua l dec lines to be promoted, the next indiv idua l on the list sha ll be 
promoted. However, the person that dec lined promoti on sha ll maintain hi s/her posit ion on the list 
fo r the remainder of the term of the li st. 

Each candidate sha ll be prov ided w ith hi s/her assessment board scores. Assessment boa rd 
scores fo r a ll candidates shall be posted by soc ia l securi ty number. 

SECTION 29.14 All applicants , fo r promotion to any rank, must not have been reduced 
in grade w ithin the last twelve (12) months, and must not be on di sc iplinary probat ion or 
di sciplinary suspension on the date of exa mination. 

SECTION 29.15 Eligibility to test fo r the rank of Sergeant sha ll be limi ted to 
Corpora ls w ith three (3) years' time in grade and who hold a C.L.E.E.T. Intermediate Law 
Enfo rcement Certificate. App licants testing fo r the rank of Sergeant shall be subj ect to 
competiti ve se lection through the assessment process. 

SECTION 29.16 Elig ibili ty to test fo r the rank of L ieutenant sha ll be limi ted to 
Sergeants with three (3) years time in grade. ln addi tion, it w ill be required that a ll Sergeants 
testing fo r promotion to L ieutenant to have served a minimum of twe lve ( 12) months as a 
superv ising Sergeant of commiss ioned po lice officers. Appli cants testing fo r the rank of 
Lie utenant shall be subject to competit ive se lection thro ugh the assessment process. 

SECTION 29.17 E lig ibili ty to test fo r the rank of Captai n sha ll be limi ted to 
Lieute nants with three (3) years time in grade . In add ition, it w ill be required that a ll L ieutenants 
testing fo r promotion to the rank of Capta in to have erved a minimum of twe lve ( 12) months as 
a supervis ing Lieutenant of commissioned po li ce officers. Applicants testing fo r the ra nk of 
Capta in sha ll be subj ect to competit ive se lection through the assessment process . 

SECTION 29.18 A ll newly promoted officers sha ll be required to complete the ir six (6) 
mo nth probationary period on regular ass ignm ent. A ll Sergeants and Lieutenants will be req uired 
to complete twelve (12) months of superv is ion of commiss ioned police offi cers before be ing 
promoted to the next rank. The time in grade requirements specified within this policy shall 
not be waived. 
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SECTION 29.19 Upon promotion to the rank of Sergeant, Lieutenant or Captain, the 
officer's initial rate of pay shall be the equivalent of a two (2) step increase in pay, and shall be 
determined by the officer moving to the equivalent step in the pay scale for the newly acquired rank. 

SECTION 29.20 In the event of a dispute arising from this process, it shall be handled 
as a grievance in accordance with the existing labor management contract. However, grievances 
resulting from the promotional process must be presented to the Chief of Police within three (3) 
days of the completion of the assessment process. 

If the promotion outcome is in question as the result of a grievance the promotion will not 
be announced until the grievance is resolved. 

If the outcome of the promotion is not affected by the grievance, the promotion shall be 
announced on the seventh (7) day following the completion of the assessment process. If no 
grievances are presented within three (3) days of the completion of the assessment process the 
promotion announcement shall be made on the seventh (7) day following the completion of the 
assessment process. 
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ARTICLE 30 

INDIVIDUALLY ASSIGNED VEHICLE PROGRAM 

SECTION 30.1 The take-home-vehicle program increases the number of police units 
available to respond to the scenes of reported crimes or other urgent calls for assistance. The 
program will increase police presence and display to citizens that there are police ready to respond 
when needed, thereby contributing to their peace of mind. The program enhances the police 
department's ability to summon off-duty officers in emergencies and have them report in 
equipped police cars directly to the site where they are needed. The program will improve the 
maintenance and reliability of police cars by placing the responsibility for personal care of each 
car on an individual officer. 

SECTION 30.2 Police vehicles will not be utilized for off duty employment or 
personal use. Exceptions to this requirement may be granted by the Chief of Police for off duty 
security employment such as: Shawnee Public School activities, i.e., football games. Police 
vehicles will not to be used for transporting non-police personnel, except for official police 
business or emergencies. 

SECTION 30.3 Officers allowed the use of a police vehicle for commuting purposes 
that acquires 6 or more points on his/her departmental driving record shall forfeit his/her privilege 
to use the City vehicle for commuting. Reinstatement of the privilege to use a City vehicle for 
commuting may be made only after ALL points are removed from his/her departmental driving 
record. 

SECTION 30.4 Officers shall be held accountable for the care and cleaning of the 
unit permitted to be used for commuting. 

SECTION 30.5 Condition of Vehicles: Prior to issue, an inventory/inspection of all 
city- owned property with the vehicle, including serial numbers, will be completed and shall be 
maintained by the Shawnee Police Department Fleet Supervisor. All vehicles within this program 
will have basic equipment in them furnished by the department. Any additional equipment must 
be approved by the Chief of Police before installation. Weapons are not to be stored in police 
units used for commuting. Shift supervisors are responsible for regular inspection of vehicles, for 
proper equipment and condition of vehicles. Inspections will include: 

I . Interior, exterior, trunk, engine compartment, and equipment. 

2. The assigned officer will correct any discrepancies identified during the inspection 
by the end of the shift, if possible. 

3. Sensitive material related to law enforcement will be removed from a vehicle left 
for repairs or service. 
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Damage incurred on or off-duty to the vehicle or eq uipment, whether by accident or the 
result of intentional acts of vandalism will be repotted by the officer assigned to the veh ic le as 
soon as it is d iscovered. In add ition to any required offense report, the officer wi II submit a 
written report to the Chief of Po li ce outlining the c ircumstances of the damage. Damage caused 
by neg ligence or abuse may be cause for disciplinary act ion. 

SECTION 30.6 Eligibility: The City sha ll have the ri ght to determine the number of 
po lice vehicles ava ilable to be assigned as take hom e units. The following condition wi ll apply 
to the assignment of take home un.its: 

1. Vehic les w ill be assigned based upon seni ori ty . 

2. Officers ass igned a take-home unit shall live within an eleven mile radius 
from City Limi.ts boundaries Chief of Po li ce may approve take-home units for 
officers who live beyond the eleven mile radius if the officer is assigned to specia l 
du ties. 

3 . If the City does not provide a sufficient number of vehicles fo r al l e li gible officers to 
have an assigned take-home unit, office rs with the least seniority will be 
requ ired to utilize an assigned pool car and share that car with other officers as 
assigned. 

4. Officers must have successfu lly comp leted the Field Training Program to be 
eligib le for a take home vehicle. 

5. Vehi cles will be assigned to each office r by unit number and driven only by the 
assigned officer, except w hen directed otherwise by a supervisor. 

6. The officer assigned to each vehicle is responsible for cleaning the interior and 
exteri or of their vehic le. The officer assigned is a lso responsib le fo r see ing that 
regular ma intenance is performed, as scheduled by the Shawnee Poli ce 
Depaitment Fleet Supervisor or the City of hawnee Garage Superintendent. 

7 . Upon rece iving a take home unit, each officer shall s ign fo r receipt of the vehi cle. 

SECTION 30.7 Vehicle parking and Storage: Take-home vehicles will be primarily 
parked at the residence of th e officer during off-duty hours. Off-street parking is preferred. The 
veh icle should not be garaged un less: 

1. The officer I ives ou tside the 11 mi le radius. 

2. The officer lives in a neighborhood where the ne ighborhood covenants dictate where a 
vehic le may be parked. 

3. The officer's residence will be vacant for more than 72 hours whi le that officer 1s 
tak ing vacation or other time off. 

4. During inclement weather. 
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Vehicles will be returned and stored at the city shop or another area designated by the Chief 
under the following conditions: 

I. Vacation or days off when an officer's residence will be vacant for more than 72 
hours and the vehicle cannot be garaged or placed out of public view. 

2. On the job injury. 

3. Other circumstances which may be directed by the Chief of Police. 
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ARTICLE 31 

SENIORITY SHIFT SELECTION 

SECTION 31.1 Each officer assigned to patrol shift duties shall be allowed to select 
his/her shift assignment on an annual basis, based upon seniority within each rank. 

The Chief of Police shall provide the President of the Local, or his/her designee, with a 
breakdown of each shift, specifying the number of Lieutenants and Sergeants to be assigned to 
each shift, and the total number of officers to be assigned to each shift, no later than April 15th of 
each year. The Chief of Police shall also provide the Local with a list of officers, by rank, along 
with the seniority date of each officer who will be making a seniority shift assignment selection, 
no later than April 15th of each year. 

The Local shall return to the Chief of Police a completed shift selection sheet reflecting 
shift selections based upon seniority no later than May 15th. The shift selection list will become final 
as of June 1st, and will be posted at that time. Seniority shift changes will take effect on the first 
Sunday in July of each year. 

SECTION 31.2 Corporals will select before officers holding the rank of Patrol Officer, 
who shall select last. 
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APPENDIX A 

HOURLY BASE RATE 

EFFECTIVE JULY 1, 2022, without the passage of a Public Safety District (PSD) Ad 
Valorem Tax 

STEPS START FTO 1 YEAR 2 YEARS 3 YEARS 4 YEARS 5 YEARS 6 YEARS 7 YEARS 

1 2 3 4 5 6 7 8 9 

NON-CERTIFIED $19.48 $21.00 

CERTIFIED $21.62 $22.21 $22.88 $23.56 $24.27 

CORPORAL 
$25.42 $26.01 $26.65 $27.28 $27.93 $28.59 $29.45 $30.63 

STEPS 

SERGEANT STEPS $29.23 $30.07 $30.92 $31.65 $32.41 $33.38 $34.72 

LIEUTENANT 
$33.14 $34.07 $35.02 $35.84 $36.71 $37.81 $39.32 

STEPS 

CAPTAIN STEPS $37.76 $38.67 $39.61 $40.57 $41.79 $43.46 
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APPENDIX A.l 

HOURLY BASE RATE 

EFFECTIVE JULY 1, 2022, with the passage of a Public Safety District (PSD) Ad Valorem Tax 

START FTO 1 YEAR 
2 3 4 5 6 7 8 9 10 

STEPS YEARS YEARS YEARS YEARS YEARS YEARS YEARS YEARS YEARS 
1 2 3 4 5 6 7 8 9 10 11 12 

NON-CERTIFIED $19.78 $21 .30 

CERTIFIED $21 .92 $22.51 $23.18 $23.86 $24.57 

CORPORAL 
$25.72 $26.31 $26.95 $27 .58 $28.23 $28.89 $29.75 $30.63 $31 .54 $32.48 $33.44 STEPS 

SERGEANT 
$29.53 $30.37 $31 .22 $31.95 $32.71 $33.68 $34.72 $35.72 $36.78 $37.87 

STEPS 

LIEUTENANT 
$33.44 $34.37 $35.32 $36.14 $37.01 $38.11 $39.32 $40.41 $41.62 $42.86 STEPS 

CAPTAIN 
$38.06 $38.97 $39.91 $40.87 $42.09 $43.46 $44.63 $45.96 $47.33 STEPS 
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~ 
Approved by Local #3 of the IUPA on t he ;;;z__ day of 4 U & , 2021. 

DENNIS RAINS, Vice President 

Approved by the City of Shawnee on the~~ of O u .c;ic;-z021. 

0 
CITY OF SHAWNEE 

~~-( ~ 

ERIC BENSON, City Manager 

J) tll l \\ ,. }-
APPROVED AS TO FORM AND LEGALITY THE d__ DAY OF,,~ '2021. 
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Regular Board of Commissioners 2. h.        
Meeting Date: 12/20/2021  
Union Agreement 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge and approve a Collective Bargaining Agreement with International Association of Fire
Fighters (IAFF) Local No. 206 for Fiscal Year 2021-2022.

Attachments
Memo 
Agreement 



City Manager’s Office 
 

16 W. 9th St. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 20, 2021 

To:  City Commission    

From:   Jacob Foos, Assistant City Manager 

Subject: Acknowledge and approve a Collective Bargaining Agreement with International 
Association of Fire Fighters (IAFF) Local No. 206 for Fiscal Year 2021-2022. 

Background: This agreement was approved by International Association of Fire Fighters (IAFF) 
Local No. 206 and the City Manager’s Office on July 27, 2021.  In reviewing the associated 
materials, it was determined that the agreement had not been formally approved by the City of 
Shawnee Board of Commissioners. 

This is a housekeeping item to provide the formal approval of the agreement. 

Financial Impact: The financial impact that was not previously budgeted is approximately $90,624.  
This is addressed in the companion budget amendment item. 

Attachment: Agreement. 

Staff Recommendation: Approval of the item. 

 

 

Sl_CitY, of 
... 1n;l"lJ\mPe 

OKLAHOMA 



AGREEMENT BETWEEN 

THE CITY OF SHAWNEE, OKLAHOMA 

AND 

LOCAL #206 

INTERNATIONAL ASSOCIATION OF FIRE FIGHTERS 

AFL-CI O/CLC 

JULY 1, 2021 - JUNE 30, 2022 
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ARTICLE I 
PURPOSE OF AGREEMENT 

Section 1.01. It is the intent and purpose of this Agreement, entered into by and between the CITY OF 
SHAWNEE, OKLAHOMA, a municipal corporation (the "City") and LOCAL NO. 206, INTERNATIONAL 
ASSOCIATION OF FIRE FIGHTERS; AFL-CIO/CLC (the "Union") to assure sound and beneficial working 
and economic relationships between the parties and to provide an orderly means to resolve grievances that 
may arise during the term of this Agreement. It shall be the duty of both parties to bargain in good faith 
concerning wages, hours, and other terms and conditions of employment deemed to be in the best interest of 
public welfare and safety. 
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ARTICLE II 
RECOGNITION 

Section 2.01. The City recognizes the Union as the sole and exclusive bargaining agent for all permanent 
employees of the Shawnee Fire Department, excluding the Fire Chief, and one administrative assistant. For the 
purpose of this section, a permanent employee is an individual who has successfully completed the probationary 
period. 

Section 2.02 The standard probationary period is one (1) year. However, If a new employee has not 
obtained Fire Fighter I at the time of initial employment and is required to attend the Fire Academy, the employee's 
probationary period will be extended for the length of time that the employee is at the Fire Academy or at least three 
(3) months after the employee successfully completes the Fire Academy whichever is longer. This extension of the 
probationary period is to allow Fire Department supervisors sufficient time to evaluate the employee's performance. 
During the extension of the probationary period for the purpose of obtaining training, the employee will still be 
eligible to be considered for any merit increases or any increases in the portion the City contributes towards health 
insurance at the end of the initial twelve month period. 
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ARTICLE III 
AUTHORITY AND TERM 

Section 3.01. The City and the Union have, by these presents. reduced to writing the collective bargainin1 
agreement resulting from negotiations entered into by the City and the Union. 

Section 3.02. This Agreement shall be effective as of the 1st day of July, 2021 and shall remain in ful 
force and effect until the 30th day of June, 2022. 

Section 3.03. Whenever wages. rates of pay or any other matters requiring appropriation of monies b~ 
the City are to be included as matters of collective bargaining, it is the obligation of the Union to serve writte1 
notice of request of collective bargaining on the corporate authorities at least one hundred twenty (120) day: 
before June 23rd, the last day on which monies can be appropriated by the City to cover the contract period 
which is the subject of the collective bargaining procedure. 

Section 3.04. During the term of this Agreement, it shall be the obligation of the City and the Union 
to meet within ten ( 10) days after notice has been filed by either party to negotiate any amendments, 
addendums, or changes that do not require the appropriation of monies. 
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ARTICLE IV 
MANAGEMENT RIGHTS AND RESPONSIBILITIES 

Section 4.01. The Union recognizes the prerogative of the City to operate and manage its affairs in all 
respects and in accordance with its responsibilities, and power of authority which the City has not officially 
abridged, delegated, granted or modified by the agreement are retained by the City and all rights, powers and 
authority the City had prior to the signing of this Agreement are retained by the City, and remain exclusively 
without limitation, within the rights of the City. 

Section 4.02. Except as may be limited hereinafter. the City retains the rights in accordance with the 
Constitution and laws of the State of Oklahoma, and the responsibilities and duties contained in the laws of 
the State of Oklahoma, the Charter of the City of Shawnee, the Ordinances, and regulations promulgated 
thereunder: 

a. To detern1ine Fire Department policy, including the right to manage the affairs of the Fire 
Department; 

b. To assign working hours, including overtime~ 

c. To direct the members of the bargaining unit, including the right to terminate, suspend, 
discipline, promote or transfer any member subject to this Agreement and the grievance 
procedure hereinafter set forth; 

d. To determine the table of organization of the Fire Department, including the right to 
organize the Fire Department and the detern1ination of job classifications and ranks based 
upon duties assigned; 

e. To determine the safety. health and property protection measures for the Fire Department; 

f. To allocate and assign work to the members of the bargaining unit within the Fire 
Department; 

g. To be the sole judge of the qualifications of applicants and training of new employees: 

h. To establish and enforce Fire Department rules, regulations and orders; 

1. To introduce new, improved or different methods and techniques of operation of the Fire 
Department or change existing techniques; 

J. To determine the number of employees and supervision necessary; 

k. To control the departmental budget; 

I. To take whatever actions may be necessary to carry out the mission of the City in situations of 
emergency 
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ARTICLE V 
PERSONNEL REDUCTION 

Section 5.01. In the case of a personnel reduction, the members of the bargaining unit with the least 
seniority shall be laid off first, subject to a thirty (30) day notice to each member for the purpose of 
providing the opportunity of incumbent members to exercise their pension options. Time in the Shawnee 
Fire Department shall be given the utmost consideration. 

Section 5.02. For the purpose of this Article, seniority shall be determined by the length of continuous 
service with the Shawnee Fire Department. 

Section 5.03. No new employee shall be hired until the member or members laid off and the Union have 
been notified by registered mail and the member is given a fourteen (14) day period for reinstatement of 
employment. 

Section 5.04. In the case of reduction of certain positions, as the result of a general personnel reduction, th 
members of the bargaining unit with the least seniority in those certain positions may be placed in the next lowe 
position. Any member affected by this section shall not suffer from any loss of pay or seniority. 

Section 5.05. Any member laid off for more than one ( 1) year must pass both the pension physical anc 
the minimum requirements for physical fitness (City criteria). 
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ARTICLE VI 
UNION RIGHTS AND RESPONSIBILITIES 

Section 6.01. This Agreement shall be binding upon the successors and assigns of the parties heret, 
during the term of this Agreement, and no provision, terms or obligations herein contained shall be affected 
modified, altered or changed in any respect whatsoever by the consolidation, merger or annexation, transfer o 
assignment of either party hereto, or affected, modified, altered or changed in any respect whatsoever by an~ 
change of any kind in the ownership or management of either party hereto or by any change geographicall~ 
of place of business of either party hereto. 

Section 6.02. After written notice to the Fire Chief, Union representatives may be granted time of 
without loss of pay to conduct Union business. Time off shall be granted so long as it does not impede th, 
operation of the Fire Department, as determined by the Fire Chief and so long as it does not exceed the followin1 
limitations: 

a. OSFA Convention - Time Off as needed for attendance of the authorized delegates; 

b. Negotiations with the City - 15 minutes before the meeting throughout the meeting, and 
15 minutes after; 

c. Safety committee - 5 minutes before the meeting, throughout the meeting, and 5 
minutes after the meeting; 

d. PFFO Convention -Time off will be granted for three members to attend the 
convention for a period not to exceed three (3) days. 

Section 6.03. The City agrees not to discriminate against any member for his activity on behalf of, o 
membership in, the Union or its affiliate organizations. 

Section 6.04. All rules, regulations. fiscal procedures, working conditions. departmental practices anc 
manner of conducting the operation of and administration of the Fire Department currently in effect on th, 
effective date of this Agreement, shall be deemed a part of this Agreement unless and except as modified o 
changed by the specific terms of this Agreement. 

Section 6.05. The City agrees to deduct biweekly dues and assessments in an amount certified to b• 
corrected by the Secretary/Treasurer of the Union for the pay of those members who individually request, ii 
writing, that such deduction be made. The total amount of deduction shall remain in force until canceled by th, 
member. The Union shall pay the City twenty-five (25) cents per month per member for such service. On July 1 s 
and on January 1st of each year the members may change the amount being withheld as dues and assessments 
No other changes will be permitted throughout the year except to add or delete a member from those havini 
deductions made. All changes, additions or deletions shall be made only with written authorization form th 
individual member. The union agrees to indemnify the City and hold harmless from any liability arising out of th 
City's reliance on the written request presented to it. 

Section 6.06. When a member of the bargaining unit has been promoted to another classification an, 
is unable to perform his new assignment within ninety (90) days, he shall be allowed to return to hi: 
previous job without loss of seniority. If a member of the bargaining unit is selected or promoted in accordanc, 
with the promotional procedures set forth in the Collective Bargaining Agreement and Shawnee Fir• 
Department SOG's to fill a position or rank which was vacated due to the promotion of a member of th, 
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bargaining unit to another position or rank, then that selection or promotion shall be deemed conditional arn 
subject to revocation in the event the member of the bargaining unit who vacated the position or rank is returnee 
to the position or rank under the provisions set forth in this Article. Nothing within this section shall b1 
interpreted as establishing a requirement that vacated positions must be filled. Further, nothing within thi 
section shall be interpreted as establishing specific or mandatory staffing levels for any rank or position with it 
the Department. 

Section 6.07. Management or members shall have the right to have their Union President or hi: 
Designee present during any oral or written reprimand, investigative interview or any other disciplinary action 
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ARTICLE VII 
PROHIBITION OF STRIKES 

Section 7.01. During the term of this Agreement, the Union agrees to a prohibition of any job action, 
i.e., strikes, work slowdowns, mass absenteeism, or being a party to such activities. In addition, the Union 
agrees not to petition its affiliate, AFL- CIO, for legal sanction to strike during the term of this Agreement. 
The Union shall not be in breach of agreement where the acts and actions here in to fore enumerated are not 
caused or authorized by the Union. 
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ARTICLE VIII 
GRIEVANCE PROCEDURE 

Section 8.01. The Union or any member of the bargaining unit covered under this Agreement may file 
a grievance within twenty (20) calendar days of the alleged occurrence as hereinafter defined, and shall be 
afforded the full protection of this Agreement. 

Section 8.02. The Union President, or his authorized representative, may report an impending grievance 
to the Fire Chief in an effort to forestall its occurrence. 

Section 8.03. Any controversy between the City and the Union or any member concerning the 
interpretations, enforcement or application of any provision of this Agreement, concerning any of the terms 
or conditions of employment contained in this Agreement, shall be adjusted in the following manner: 

a. The grievance shall be discussed by the member with the Fire Chief or his designee. At or before 
the discussion, the grievant will advise what procedure or practice is being contested and which 
provision of this Agreement or prevailing practice is alleged to have been violated. Said 
member's Union President, or his alternate. shall be present at said discussion. The answer will 
be submitted by the Fire Chief or his designee in writing within twenty (20) calendar days of 
such discussion to the member(s) involved, and to the Union President. 

b. The parties agree to cooperate in the investigation of the grievance and to make available to each 
other upon reasonable request, any evidence that is relevant to the matter involved in the pending 
grievance. 

c. If the grievance is not settled by the provisions of Section 3(a) of this Article, it shall be 
submitted in writing to the Union Grievance Committee. Within twenty (20) calendar days of 
the Chiefs written response, the Union Grievance Committee shall determine, in their sole 
discretion and judgment, whether or not a grievance exists within the terms and conditions 
of this Agreement and shall advise the Chief of their decision to exercise either action provided 
for in sub-step (I) or (2) below. 

1. If the Union Grievance Committee finds a grievance does not exist, it shall so inform the Fire 
Chief in writing, and no further proceedings shall be necessary. 

ii. If the Union Grievance Committee finds a grievance does exist, the Grievance committee 
shall submit, in writing, the grievance to the City Manager for resolution advising the basis 
for such claim. 

d. The City Manager shall submit his answer in wntmg to the Union Grievance Committee, the 
member involved, and the Fire Chief within twenty (20) calendar days, specifying the basis for his 
decision. If the City Manager and the Union Grievance Committee have not settled the grievance 
within twenty (20) calendar days, it may be submitted to arbitration for resolution as follows: 

1. A request shall be made for a panel of seven (7) arbitrators from the Federal Mediation 
and Conciliation Service. 

11. Within fifteen ( 15) calendar days from the receipt of such panel, a representative of the 
Union and the City shall meet and alternately strike names until one (I) arbitrator remains 
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who then shall be selected as the impartial arbitrator. The patty requesting arbitration shall 
strike the first name. 

111.. Upon notification to the Federal Mediation and Conciliation Service of the selection of 
the arbitrator, and the arbitrator is contacted, the date for the arbitration hearing shall be 
set within fifteen ( 15) calendar days from the date the arbitrator is notified of his selection. 

1v. After the conclusion of the hearing, the arbitrator shall issue a written opinion containing 
findings and recommendations with respect to the issues presented. A copy of the 
opinion shall be mailed or delivered to the Union and to the City. 

v. With respect to the interpretation, enforcement, or application of the provisions of this 
Agreement, the decision, findings and recommendations of the arbitrator shall be final 
and binding on the parties to this Agreement. 

v1. The arbitrator's authority shall be limited to the interpretation and application of the 
terms of this Agreement and/or any supplement thereto. The arbitrator shall have no 
jurisdiction to establish provisions of a new agreement or variation of the present 
Agreement or to arbitrate away, in whole or in part, any provisions or amendments 
thereof. This shall not preclude individual wage grievances. 

vii. The cost of the impartial arbitrator shall be shared equally between the Union and the 
City. If a transcript of the proceedings is requested, the party requesting shall pay for it. 

Section 8.04. All time limits set forth in this Article may be extended by mutual consent, but if not so 
extended, they must be strictly observed. If a party fails to pursue any grievance within the time limits 
provided, he shall have no further right to continue the grievance. If the City fails to answer in the time 
provided above, the grievance shall be considered valid and the remedy sought will be allowed. Such 
resolution will not establish a precedent for the parties. If the date an action is to take place falls on a 
Saturday, Sunday, or legal holiday as set forth in Article 18, then the act shall be performed on the next 
regularly scheduled business day. 

Section 8.05. It is specifically and expressly understood that filing a grievance under this article, 
which has as its last step, arbitration that is final and binding, constitutes an election of remedies and a 
waiver of any and all rights of the parties, the Union and City or representatives of either party, to litigate 
or otherwise contest the last answer rendered through the Grievance procedure in any court or other appeal 
form. The only exception to this rule is that either party may seek to vacate any decision of an arbitrator 
contemplated herein under the following conditions: 

a. Where procured by corruption, fraud, or other undue means; 

b. Where the arbitrator was guilty of partiality, corruption, or misconduct; 

c. Where the arbitrator exceeded his powers; 

d. Where the award is in violation of state and/or federal law(s). 
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ARTICLE IX 
HOURS AND WORK PERIOD 

Section 9.01. The twenty-four (24) hour shift members shall continue to work the current, three platoons, 
twenty-four (24) hour shift. 

Section 9.02. The twenty-four (24) hour shifts are comprised of the following days on duty and off 
duty: day on duty, day off duty, day on duty, day off duty, day on duty, four (4) days off duty. Each day 
shall begin at 7:00am the next day, comprising twenty-four (24) hours. Each duty day consists of twenty-four 
(24) hours of relief of duty. This sequence continues up to four (4) days off duty. 

Section 9.03. For all twenty-four (24) hour shift members there is hereby established a series of work 
periods of fourteen ( 14) days duration that coincide with the current biweekly pay period. 

Section 9.04. Day members shall work a ten (10) hour day, four (4) days a week schedule. For all day 
members, there is in effect a standard seven (7) day work week that begins Sunday morning at 7:00 a.m. and 
ends the following Sunday morning at 7:00 a.m. 
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ARTICLE X 
OVERTIME, CALL-BACK AND OFF DUTY TRAINING 

Section 10.01. The twenty-four (24) hour shift members shall receive overtime at one and one-half times 
their regular rate for hours accumulated in excess of one hundred and six ( 106) hours per fourteen ( 14) day 
work period. 

Section 10.02. Day Members shall receive o-vertime at one and one-half times their regular rate of hours 
accumulated in excess of forty ( 40) hours per seven (7) day work period. 

Section 10.03. Except as provided herein, all leave granted shall be allowed. In the event that staffing 
on a shift falls below twelve (12) or additional staffing needed for any reason other than an incident resulting 
in calling back the entire shift or shifts, members shall be called back from a "call back roster." Members 
may elect to sign up on the call back roster. The call back roster will be a permanent list and a member may 
elect to remove himself from the list at any time, and any member not on the list may add his name to the 
bottom of the rotation at any time. The call back roster shall be maintained in the office of the Battalion 
Chiefs. The call back roster shall be a rotating list. Members on the call back roster will be called according 
to the standard operating guidelines. Members being called back for less than twelve hours cumulative will not 
lose their tum on the call back roster. Members shall receive a two hour minimum for emergency call back. 

Section I 0.04. Off duty members shall receive pay one and one-half times their hourly rate of pay or 
compensatory time off at the rate of time and one-half, at their option, for each hour of attendance at training as 
required in writing by the Fire Chief. 

Section I 0.05. Any request by a member for voluntary non-incentive certifiable training will b1 
considered on a case-by-case basis taking into consideration the benefit of the certified training course for tht 
Fire Department. If a request for voluntary non-incentive certifiable training is approved by the Fire Chief, i1 
writing, the Department will pay tuition as well as lodging and meals in compliance with the City's approve, 
travel policy and will also allow the member time off for the training so long as the operations of the Fir• 
Department are not impeded. Any member training off duty shall receive compensation time at the rate of on1 
( 1) hours of compensatory time for every hour of training and for every hour of travel for trips in excess of 7! 
miles one way. If more than two on the same shift seek voluntary training, those beyond two will count agains 
the calendar. No person shall be bumped from training if the calendar is full. 

Section I 0.06. Members of the bargaining unit may use compensatory time in any manner they choose s, 
long as the normal operations of the Fire Department are not impeded as determined by the officer -in charge o 
the shift. Maximum accrual of compensatory time will be limited to four hundred eighty ( 480) hours. 
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ARTICLE XI 
TRADING TIME 

Section 11.01. The City agrees that members may trade time, provided the operations of the Fire 
Department are not impeded and the officer or officers in charge of the shift or shifts is notified in advance. 
Members at the rank of firefighter may only trade with members of equal rank. Members who hold the rank of 
Lieutenant may trade within rank or one rank above. Members who hold the rank of Captain or above may 
_trade within rank or one rank above or below. Members will be limited to two hundred and forty (240) hours 
of trading time per calendar year. This cap applies only to the employee who is not present, not to the employee 
who is substituting for the scheduled employee. 
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ARTICLE XII 
WORKING OUT OF CLASSIFICATION 

Section 12.01. Any member covered by this Agreement who is required to accept the responsibilities am 
carry out the duties of a position or rank above that which he nonnally holds shall be stepped down and back 0111 
in the position or rank being filled for each shift worked out of classification after the first three (3) consecutiv1 
shifts. 
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ARTICLE XIII 
HEALTH AND LIFE 

Section 13.01. The City agrees to make group health insurance coverage available to all members 
of the bargaining unit. The City agrees to absorb changes in the insurance premiums to ensure the 
employee portion remains at the following amounts (per month) for insurance coverage during fiscal 
year 2021 - 2022: 

PPO-750 PPO-1000 PPO-2000 

Employee Only: $111.26 $96.46 $63.04 
Employee/Spouse $351.68 $324.92 $247.44 
Employee/Child(ren) $252.96 $229.84 $162.80 
Employee/Family: $572.90 $535.40 $426.74 

Section 13.02. The City agrees to provide all members with life insurance at no cost, in at least the 
following amounts: 

Death Benefit 

Accidental Death 

Dismemberment up to 

$50,000.00 

$50,000.00 

$50,000.00 
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ARTICLE XIV 
MUTUAL RESPONSIBILITY 

Section 14.01. Nothing in this Agreement shall be interpreted as diminishing the obligation of both parties to 
undertake affim1ative action to insure that members are treated without regard to race, color, religion, sex, national 
origin, age, marital status, veteran status, handicapped status, political affiliation, or any other protected status. 
Specifically, pursuant to guidelines of the Equal Employment Opportunity Commission, each part is obligated to take 
positive action in affording equal employment, training and promotional opportunities to all members as required by 

Title VII of the Civil Rights Act of 1964, as amended. 

Section 14.02. In the event that any portion of this Agreement unintentionally conflicts with the City's 
capability to be in compliance with said Act, the EEOC Guidelines will be overriding to that portion of this 
Agreement. 

Section 14.03. The Union and the City specifically recognize the necessity of continuous improvements in 

efficiency and effectiveness throughout the Fire Department operation. Both parties will cooperate in accomplishing 

these results. 

Section 14.04. The Union and the City agree that no member shall be terminated specifically because of race 
color, religion, sex, national origin, age, marital status, veteran status, handicapped status, political affiliation, or an~ 
other protected status or without just cause, subject to the Grievance Procedure contained in this document. 
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ARTICLE XV 
MILITARY LEA VE 

Section 15.01. Military leave shall be granted in accordance with state law. Members of the bargaining uni 
shall notify their supervisor of their schedule as soon as the information becomes available. Copies of orders t, 
r~ort shall be given to the Fire chief who shall forward them to the Personnel Department. On return from leave 
the member is to bring evidence of dates and time in attendance. 

Section 15.02. Members on military leave shall not be counted toward the "three (3) off rule." 
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ARTICLE XVI 
SICK LEA VE, FAMILY LEA VE, AND FUNERAL LEA VE 

Section 16.01. Sick Leave- sick leave is granted when members are unable to perform their duties 
because of personal illness, injury or disability. 

Section 16.02. Family Leave- family leave (charged to accrued sick leave) is granted when medical 
care is necessary or when illness or injury requires hospitalization or attendant care of a member of the 
firefighter's immediate family. (Immediate family is defined in Section 3). A maximum of seventy-two (72) 
hours per calendar year is allowed for twenty-four (24) hour shift members and forty (40) hours for day 
members. Additional time off may be granted charged to the member's accrued vacation or holiday leave. This 
provision is separate and apart from the Family and Medical Leave Act of 1993. 

Section 16.03. Funeral Leave-members may be granted time off (charged to accrued sick leave) not to 
exceed two (2) consecutive shifts for twenty-four (24) hour shift members or three (3) consecutive work days 
for day members, due to a death in the member's immediate family. Immediate family is defined as the member's 
or the member's spouse, grandparent, grandchild, parent-in-law, former guardian, child, brother, sister, parent, 
and their spouses. Additional time off may be granted charged to the member's accrued vacation or holiday 
leave. 

Section 16.04. Day members shall accrue 4.62 hours sick leave per biweekly pay period and twenty-four 
(24) hour shift members shall accrue 6.46 hours sick leave per biweekly pay period. 

Section 16.05. The maximum accrual of sick leave shall be: 

Day Employees 
Twenty-four (24) hour shift members 

960 hours 
1,344 hours 

Section 16.06. The officer in charge of the shift shall be notified prior to the start of the shift of the 
members taking sick leave. 

Section 16.07. In the event of a serious illness or injury in which case the member received medical 
attention, a release for full duty is required from the attending physician before the member can return to work. 

Section 16.08. False or fraudulent use of sick leave, to include working for compensation while on sick 
leave, will be cause for disciplinary action against the offending member. Such disciplinary action may include 
dismissal. 

Section 16.09. Upon death, disability or service retirement, unused accumulated sick leave will be 
converted to vacation at a rate of one (I) vacation hour for every three (3) hours of accumulated sick leave up 
to a maximum of 1,344 sick leave (448 vacation) for twenty-four (24) hour shift members and a maximum 
of 960 hours sick leave (320 vacation) for day members. The converted hours shall not count against the 
member's regular vacation accrual. 

Section 16.10. Any member who is off sick for more than three (3) shifts or three (3) consecutive days 
off for 40 hour personnel must bring in a doctor's statement before returning to work. 
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ARTICLE XVII 
VACATION 

Section 17.01. Members of the bargaining unit shall receive vacation time in accordance with the 
number of years of continuous service with the City, as follows: 

Twenty-four (24) hour shift members: 

Years of Biweekly Yearly Maximum 
Service Accrual Accrual Accrual 

1-5 4.62 hours 120 hours 240 hours 
(5 shifts) (10 shifts) 

5-10 6.46 hours 168 hours 336 hours 
(7 shifts) (14 shifts) 

10-15 8.31 hours 216 hours 432 hours 
(9 shifts) (18 shifts) 

15-ABOVE 11.08 hours 288 hours 576 hours 
(12 shifts) (24 shifts) 

Day Members 

Years of Biweekly Yearly Maximum 
Service Accrual Accrual Accrual 

1-5 3.08 hours 80 hours 160 hours 
(10 days) (20 days) 

5-10 4.62 hours 120 hours 240 hours 
(15 days) (30 days) 

10-15 6.15 hours 160 hours 320 hours 
(20 days) (40 days) 

15-ABOVE 7.70 hours 200 hours 400 hours 
(25 days) (50 days) 

Section 17.02. Members may use vacation time in any manner they choose, so long as normal operations 
of the Fire Department are not impeded. However, minimum use of vacation time will be in one (1) hour 
increments. 
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ARTICLE XVIII 
HOLIDAYS 

Section 18.01. All members of the bargaining unit shall be entitled to ten ( 10) holidays and two (2) half 
holidays for which they shall receive pay at their regular rate. The authorized holidays shall be as follows: 

New Year's Day 
Martin Luther King's Birthday 
President's Day 
Memorial Day 
Independence Day 
Labor Day 
Veterans Day 
Thanksgiving Day 
Day after Thanksgiving Day 
Christmas Eve ( 1/2 day) 
Christmas Day 
New Year's Eve (1/2 day) 

January 1st 
3rd Monday in January 
3rd Monday in February 
Last Monday in May 
July 4th 

1st Monday in September 
November 11th 
4th Thursday in November 
Friday after Thanksgiving 
December 24th 
December 25th 
December 3 1st 

Section 18.02. The City agrees that. if a holiday provided in the above schedule falls on a member's 
regularly scheduled day off or if the member is required to work on a holiday provided in the above schedule, 
the member shall be compensated for such holiday by receiving equivalent time off with pay at a later date. 

Section 18.03. All twenty-four (24) hour shift members shall be granted on (1) shift of duty time off fo 
each holiday and one-half (1 /2) shift of duty time off for each one-half (1 /2) holiday. All day members shal 
receive holiday time as it occurs. 

Section 18.04. Members of the bargaining unit may use holiday time in any manner they choose, so long a 
the normal operations of the Fire Department are not impeded. The maximum accrual of holiday time shall no 
exceed eleven (11) holidays or two hundred sixty-four (264) hours for twenty-four (24) hour shift personnel, or on, 
hundred eighty ( 180) hours for day shift personnel. 

Section 18.05. For members who promote from a line position on 24-hour shift to a day shift positio1 
their accrued holiday leave shall be converted by using the parity conversion factor in the appendix of thi 
agreement. 
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ARTICLE XIX 
LEAVES OF ABSENCE 

Section 19.01. Leave without pay may be requested by a member of the bargaining unit through the Fir• 
Chief to be approved by the City Manager. Leave without pay shall not exceed five (5) shifts for twenty-four (24 
hour shift members or ten (10) shifts for day members. Circumstances requiring additional time shall be subjec 
to approval by the City Manager. 

Section 19.02. When members are required to perfonn jury duty or to appear in a court of law, they shall 
be compensated as follows: 

a. Jury duty required on scheduled days - members shall receive their regular salary or 
wages. 

b. If a member is involved in a personal court action, the member should be granted leave 
to attend to his business, but such time off will be charged to compensatory time, vacation, 
or holiday time in accordance with that Article. 

The member shall not suffer loss of seniority during such absence, nor shall time off be charged to any 
other accrued leave. 
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ARTICLE XX 
INJURY, WORKERS COMPENSATION AND EXPOSURE 

Section 20.01. All members of the bargaining unit shall be covered by the provisions of the Worker~ 
Compensation Act during the performance of their duties. A member injured while performing his assigned dutie 
shall be entitled to the provisions of the Workers' Compensation Act. No member on occupational injury leav• 
shall receive a combination of workers' compensation and salary in excess of or less than his regular pay. 

Section 20.02. When a member has been injured or exposed or suspected exposed to bodily fluids o 
hazardous materials during the performance of their duties, they must report the injury or exposure or suspecte, 
exposure as soon as possible, regardless of the extent, to their immediate supervisor. The member shall fill ou 
the City SD-12 Report for the injury, City Form 207 for bodily fluid exposure or suspected exposure, an< 
the City SD-12 for hazardous material exposure or suspected exposure. If the member is unable to do so, thei 
immediate supervisor must complete the reports. 

Section 20.03. The member must notify the Safety Director of an injury and the exposure control office 
for an exposure or suspected exposure as soon as possible, due to reporting requirements and to ensure that prope 
medical treatment and follow-up care is completed. 

Section 20.04. Firefighters shall comply with the work restrictions imposed by his/her treating physicians 
Firefighters will notify the Fire Chief about secondary employment and should not engage in any secondar: 
employment or other activities that would be in violation of restrictions imposed by treating physician. A membe 
on workers' compensation paid leave shall exercise reasonable and necessary care during the recuperation process 

Section 20.05. Any member injured while performing his assigned duties and absent from work more thai 
one ( 1) shift shall not be charged with his accrued sick leave. The member shall be entitled to time off in accordanc• 
with Title 11 Section 49-111. Sick leave will be accrued while off duty because of an on-the-job injury. 

Section 20.06. Limited ("Light") Duty may be made available to employees who are temporarily disable, 
due to an injury or illness. 

When an employee is released to retum to limited duty, he will be temporarily assigned to duties 
consistent with his limitations or restrictions. The Fire Chief shall determine if a limited duty position is available 
and length of time that position will be provided. If the Chief determines a position is available within the Fire 
Department and it is within the restrictions set by the employee's physician, the employee shall be required to 
accept the position. If a position is available outside the Fire Department, the employee shall not be required to 
accept it. 

24 



Examples of limited duty include, but are not restricted to: 

• Taking reports 
• Assisting in records entry, filing, etc. 
• Inspections 
• Investigation that can be done by telephone or computer 
• Answering telephone 
• Planning, mapping, telephone assistance in EOC Inventory 
• GIS 
• Training and education 
• Public relations 

Procedure: 

I. The employee will have his attending physician complete a work status form listing all work 
restrictions or special assignments. 

2. The employee will submit the report to the Chief 
3. The employee will provide a follow up physician's re-evaluation and report every thirty days 

or more frequently if requested. [f the physician's restrictions are changed, the City may adjust 
or end the light duty status. The Light Duty status will be extended in thirty day increments, 
depending on the physician's findings, but shall not exceed ninety days. 

4. The Chief, in consultation with the Human Resources Director, will determine if there is a 
position where the employee can provide assistance within reasonable accommodations. and 
will re-evaluate at least every thirty days. 

5. Copies of all evaluations and assignments will he placed in the employee's confidential medical 
file. 

6. Should the employee's disability or restrictions become permanent or an extension of limited 
duty not be granted. this limited duty provision shall come to an end and the employee shall 
be evaluated in accordance with other leave, retirement or assignment policies of the City of 
Shawnee and applicable law. 

There are no permanent light duty assignments within the Fire Department. Limited duty is not an 
inherent right of employment but a principle of sound personnel management to temporarily utilize 
employees who are recovering from on-duty injuries or job-related illness and cannot yet return to their regular 
full duty status. 

If an employee's restriction includes number of hours he can work, he may be granted limited duty 
for those hours with the remainder of his regular pay as injury (workers' compensation) leave. If the 
employee is assigned to a 40 hour week work schedule, the conversion table shall be used to compute his pay. 

Any member on light duty will be allowed to go to his scheduled physical therapy during their light duty 
work day and it will not count against his/her time. This time off will be just as if he/her where still on workers 
compensation, the city will cover it. 

Any member on light duty will not be counted towards the minimum manning off any shift or the three 
off on the calendar. 
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Section 20.07. The second member who is off on workers' compensation leave shall not be counted 
toward the "three (3) off rule." 

Section 20.08. Forth slot on scheduling leave will comply with the following rules: 

I. The slot can be scheduled thirty days in advance as all other leave, as long as the Fire 
Department is above minimum manning. 

2. This is a fourth calendar slot to be used in one (1) to four (4) hour increments. 
3. There is to be only one use per shift. 
4. There will be no "stacking." 
5. There will be no transfer of the slot to another member. 
6. There will be no exchange time. 
7. Any necessary leave cancellation will be handled the same as other leave in accordance with 

Section 10.03 of the CSA and SFD SOG #A.0011. 
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ARTICLE XXI 
RULES AND REGULATIONS 

Section 21.01. The Union agrees that members shall comply in full with all Fire Department rules and 
regulations, including those relating to conduct and performance. 

Section 21.02. The City agrees that interpretation of department rules and regulations that affect wages, 
hours and other conditions of employment shall be subject to the Grievance Procedure. 

Section 21.03. The City's Personnel Policies shall provide additional provisions not included in this 
Agreement. If any conflict should arise, this Agreement supersedes the City's Personnel Policies. 
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ARTICLE XXII 
SAFETY COMMITTEE 

Section 22.01. The City and the Union agree to cooperate to the fullest extent in the promotion of safety 
through full disclosure of any infonnation, results of survey and/or studies, new fonns procedures, materials, 
equipment and any new concept in safety and health applicable to the Safety Committee. 

Section 22.02. Three (3) members of the bargaining unit representing the Union and three (3) 
employees representing the City shall comprise the Safety Committee. In the event no consensus can be 
reached concerning the safety of a situation, a neutral party will be selected by the members of the Safety 
Committee. They neutral party will make a determination as to the safety of the situation. 

Section 22.03. The Safety Committee shall meet at such a time as deemed necessary by the City and/or 
the Union. 

Section 22.04. Committee members shall also be allowed while on duty to conduct investigations of safety 
and health problems if deemed necessary by the City and/or Union. Time off shall not impede the operation of 
the Fire Department as detennined by the Fire Chief. 

Section 22.05. All recommendations and reports from the Safety Committee shall be in writing and copies 
submitted to the City and to the Union. 

Section 22.06. The Safety Committee shall conduct annual inspections of all fire apparatus, appliances, 
tools, and other equipment during the month of March. Any fire apparatus, appliances, tools, or equipment 
deemed unsafe, or in need of maintenance or repair by such inspection, shall be taken out of service and the 
City shall perform such maintenance or repair as soon as possible upon notice from the Safety Committee. 
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ARTICLE XXIII 
LABOR/MANAGEMENT MEETINGS 

Section 23.01. The City and the Union agree to conduct labor/management meetings when requested 
by either part. These shall be informative discussions between the City and the Union through designated 
representatives and shall have as their purpose, consideration of matters including, but not limited to, the 
following: the meaning and intent of this Agreement; the interpretation and application of rules, regulations 
and policies; the prevention and correction of conditions causing misunderstandings and grievances; the 
encouragement of good human relations in employee working conditions, education and training; and the 
strengthening of employees' morale. The Discussions shal 1 relate to policy determinations but not to 
individual complaints or grievance. All actions taken as a result of these meetings will be consistent with this 
Agreement. 
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Section 24.01. 
unit: 

ARTICLE XXIV 
CLOTHING AND EQUIPMENT 

The City agrees to furnish and replace the following uniform items for the bargaining 

2 - Long Sleeved Shirts 
2 - Short Sleeved Shirts 
2 - Short Sleeved Pull over Golf Shirts 
3 - Pairs of Pants 
1 - Uniform Jacket (light and heavy) 
2 - Badges (shirt andjacket(s)) 
1 - Belt 
2 - Shirt and Jacket Insignia 
2 - Name Plates (shitt and jacket) 
3 - Tee Shirts 
l - Ball Cap 
1 - Pair of Coveralls 
1 - Job shirt (every other year) 
1 - Station Wear Boots 

The uniform items will be purchased at the discretion of the Fire Chief in terms of specifications, amount, 
and vendor. 

It is the responsibility of the member to clean and maintain the items listed in this section and to report 
for duty in a uniforn1 that is clean and in good repair. Failure to do so shall resulting disciplinary action. 

All items issued, as listed in this section, shall remain the property of the City of Shawnee. The City 
agrees to issue clothing, as applicable, to each member as near to October 1st and April 1st as possible each 
year. 

Section 24.02. In addition, the City agrees to furnish at no cost to each member the following protective 
gear and equipment required by the City: 

1 - Pair of Bunker Boots 
2 - Pairs of Gloves 
1 - Helmet with Strap and liners 
1 - Helmet Face Protector Shield or Goggles 
1 - Pair of Bunker pants with Suspenders 
I - Bunker Coat 
2- Nomex Hood 
1- Nomex Coveralls 
1- Wildland Coat 
1- Wildland Pant 
1- Wildland Boots 
1- Wildland Helmet 
1- Wildland Gloves 
1- Wildland Goggles 
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All items furnished, as listed in this section, shall remain the property of the City of Shawnee. 

Section 24.03. The City agrees that the protective gear and equipment and the items of clothing will meet 
N.F.P.A. standards at the time of purchase and at replacement time due to damage or end of service life. 

Section 24.04. Whenever the Fire Chief determines that replacement of a City owned uniform is 
necessary, the previously issued item must be surrendered. Uniform items purchased before July 1, 1989, need 
not be turned in or replaced. Uniform items and protective gear and equipment may not be worn off duty for 
any purpose not authorized by the Fire Chief. Members shall be required to return uniform items and protective 
gear and equipment issued under this article at the time of their separation, except as may be authorized by the 
Fire Chief. 

Section 24.05 The City and the Union agree to have a Labor Management meeting as set out in Article XXIII 
for the purpose of discussing the possibility of removing items, adding items to be issued (including shorts), and 
altering the number of items, as well as changing distribution to once a year and as needed for replacement. The list 
submitted during negotiations for the FY 16-17 Agreement will be used as the basis for discussion. Any agreement 
reached will be incorporated into this CBA by Amendment. 

Section 24.06 The Fire Chief may approve take-home units for officers who live beyond the eleven mil, 
radius for those he deems necessary. 
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ARTICLE XXV 
LONGEVITY 

Section 25J)l. To encourage career service. longevity pay shall be granted in addition to the base wage: 
as shown in Appendix A. It shall be based upon the total years of continuous service with the City. 

Section 25Jl2. Longevity shall he computed based on the last date of hire with the City. as per the 
following schedule. 

Years of Hourly Rate 
Continuous Service 24 Hour Shitl Davs 

4 $.23 $ .34 
5 .26 .38 
6 .29 .43 
7 .32 .47 
8 .35 .52 
9 .38 .56 

10 .41 .60 
11 .44 .65 
12 .47 .69 
13 .50 .74 
14 .53 .78 
15 .56 .82 
16 .59 .87 
17 .62 .91 
18 .65 .96 
19 .68 1.00 
20 .71 1.05 
21 .74 1.09 
22 .77 1.13 
23 .80 1.18 
24 .83 1.22 
25 .86 1.27 
26 .89 1.31 
27 .92 1.35 
28 .95 1.40 
29 .98 1.44 
30 1.02 1.50 
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Section 25.03. Longevity shall be included with the regular base wages and paid biweekly. 

Section 25.04. The above schedule shall apply to all members as they become eligible. The amount 
now being paid to members shall remain fixed until such time the above schedule exceeds the amount they 
presently receive. 
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ARTICLE XXVI 
EDUCATIONAL/SKILLS INCENTIVE AND TUITION ASSISTANCE 

Section 26.01. Educational incentive - the City agrees to compensate member's educational 
incentive for successful completion (letter grade of "C" or better for each college hour) of college credit 
hours. applicable to a degree in the field of fire protection or any degree \vhich enhances the member's 
ability to perform his or her duties or is considered to benefit the City. Upon receipt ofan officially sealed 
college transcript, the City shall pay incentive as per the following schedule: 

Colh.:gc Hourly Rate 

Credit Hours 24 Hour Shin Day 

,., ') _,_ .16 .24 
66 .32 .47 
90 .48 .71 

124 .64 .94 

Educational incentive shall be included \Vith the regular base wages and paid bi-weekly. 

Section 26.02. Skills incentive - the City agrt!es to compensate member's incentive for 
certification or special skills. Upon proof of ce1tification. including renewals when required, the City 
shall pay irn:entive as per the following schedule: 

#2 Firefighter 11 

24 Hour Shi ft 

.:w 
#5 Paramedic -(OK DOH nrNational Registry) 
#6 1-laz Mat Tech -(0SlJ/Fire Service Training) 
#7 Physical FitnessExcellence-(City'sCritcria) 
-see schedule 

#8 Scuba-(City's Criteria) (grandlathcn:d) 
#9 One-120 hours of OSU Fire Service 

Continuing Professional Training or 
Career Tech Fire Service Training 

#IO Physical Fitness 80% of Standard 
-see schedule 

# 11 CLE ET (Fire Pren:ntion 0nlyl 
# 12 Physical Fitness l 00% of Standard 

-see schedule 
#13 Car Seat Installation Tech Certification 
#14 Swift Water Rescue 

Max of 3 per year. no more than two per shift. Once 
shill reaches 5. only two can schedule off during the 

months of April. May and June until we reach 7 per shift 

.50 

.20 

.20 

. l 5 

.20 

.25 

.25 

Dav 

.29 

.74 

.29 

.29 

.22 

.7..J. 

.37 

.37 

Hourly Rate 

Any member drawing incentives at present will be allowed to continue to draw the cun-ent incentive 
amounts they receive. 
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Physical Fitness Incentives (7, 10, 12) 
Incentive Percentage: 24 Hour shift Day Shift 

7 60% .20 .29 
7 65% .25 .37 
7 70% .30 .44 
7 75% .35 .51 

10 80% .40 .59 
10 85% .45 .66 
10 90% .50 .74 
10 95% .55 .81 
12 100% .60 .88 

Training course that qualify for skill #9 shall be identified in the Training Record system introduced by 
the Oklahoma State University Fire Service Training or Career Tech Training Record. 

Training is done while on duty, each course is allotted twelve (12) hours credit toward the completion 
of skills incentive #9. Each course must be successfully completed and shall be validated by a completed OSU 
Course Report Form 10 or similar training verification from Career Tech. 

Members shall be allowed to attend training necessary to obtain skills incentive #3, #5, and #9 while on 
duty, provided the normal operations of the department are not impeded. Members shall not be charged any 
accrued leave while attending training on duty. Members shall carry a portable radio and will be subject to 
respond to emergency and other calls as directed by the officer in charge. Attendance of any skills incentive 
training held outside the corporate city limits of the City of Shawnee shall be subject to approval by the Fire 
Chief and shall be charged to the member's accrued holiday or vacation leave. 

Training courses shall neither be duplicated nor will refresher courses contribute toward additional 
hours of credit. 

Skills incentive shall be included with the regular base wages and paid biweekly. 

Section 26.03. Tuition Assistance - tuition assistance is available to all members of the bargaining 
unit. To qualify for tuition assistance, the member must obtain prior written approval for all courses for which 
tuition assistance will be sought. Applications for tuition assistance must be signed by the employee and 
approved by Fire Chief and City Manager. The application must be submitted prior to enrollment. The 
employee is 
responsible for paying for any course approved and may seek reimbursement based upon the conditions set 
forth in this article. 

To be acceptable for reimbursement of tuition, required fees, lab fees and books, each course must 
provide training that will end to improve the services which a member was hired to perfonn, and be 
completed with a grade of "C" or better. Upon successful completion of the course(s) each semester, the 
member will initiate a claim of reimbursement by presenting an itemized receipt and a copy of the grade 
report from the college, university or technical training center. Tuition and required fees for traditional 
classroom courses shall not exceed tuition and required fees at Oklahoma State University or the University 
of Oklahoma for traditional classroom courses; tuition and required fees for onl ine courses shall not exceed 
tuition and required fees for Oklahoma State University or the University of Oklahoma online courses. 
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ARTICLE XXVII 
WAGES 

Section 27.01. All members of the bargaining unit shall receive wages according to Appendix A of thi: 
Agreement 

Section 27.02. The following indicates both the classification and pay range of the positions covered 
by this Agreement: 

Classification PaIRange 

Firefighter 0lF 

Corporal 02F 

Sergeant llF 

Lieutenant 12F 

Captain 21F 

Major 22F 

Deputy Fire Marshal 21 (D) 

Training Officer 31 (D) 

Battalion Chief 31F 

Fire Marshal 31 (D) 

Section 27.03. During the first year of employment, a probationary firefighter will be employed at Step 1 
Based on satisfactory performance he will be increased to Step 2 at the end of one (1) year of satisfacto~ 
employment. 

Section 27.04. Each year, members on their anniversary date, shall be eligible for a merit increase unles: 
they are at Step "5" of their pay classification range. 

Anniversary date for all members shall be their date of employment. Upon promotion to a higher rank th, 
member's merit date becomes the date of promotion and their anniversary date will be used for longevity only 
The merit increase shall be based on receiving a standard or above rating on the Employee Performance Evaluation 
In the event a member is demoted, the member's merit date becomes the date of the demotion and thei 
anniversary date will be used for longevity only. 

Upon promotion to Lieutenant, the Firefighter will go down one (1) step and back one (1) step. Promotion 
to Lieutenant will not be considered until the member has three (3) years on the job. The member is responsible 
for the initiation of the process to enroll in the next Lieutenant Academy. 

Upon promotion to Captain or above the member shall go one (1) step down and one (1) step back from 
the current step that they hold. To obtain the rank of Captain the member must have seven (7) years on the 
department before they can test. To make the rank of Battalion Chief: the member must have ten ( 10) years on the 
department before they can test. The Shawnee Fire Department Promotional Procedures will be used for additional 
criteria. 
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ARTICLE XXVIII 
SAVINGS CLAUSE 

Section 28.01. If any provision of this Agreement or the application thereof to any person o 
circumstance is held invalid, the invalidity shall not affect other provisions or applications of this Agreemen 
which can be given effect without the invalid provision or application; and to this end the provisions of thi: 
Agreement are severable. 

Section 28.02. All amendments to this Agreement shall be numbered, dated, and signed by the City anc 
the Union and shall be subject to the provisions of this Agreement unless the tenns of said amendment: 
specifically delete or change a provision of this Agreement; and all amendments shall become part of thi: 
Agreement as if specifically set forth herein. 

Section 28.03. Any appendices to this Agreement shall be numbered, dated, and signed by the City anc 
the Union and shall be subject to the provision of this Agreement unless the terms of said Appendice: 
specifically delete or change a provisions of this Agreement; and all appendices shall become part of thi: 
Agreement as if specifically set forth herein. 
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ARTICLE XXIX 
MEDICAL EXAMINATIONS 

Section 29.01. The City shall furnish physicals annually and will include testing for Hepatitis B, C, HI\ 
and any other blood borne pathogens. Additional testing for the before mentioned will be done, as needec 
upon suspected exposure. Physicals will be mandatory for all personnel. These physicals will be schedule< 
on-duty by the Fire Chiefs Office. The City will provide annual testing for tuberculosis to all personnel. 

Section 29.02. The parties to this contract acknowledge and agree that upon the agreement among th, 
International Association of Firefighters (IAFF), the International Association of Fire Chiefs (IAFC) and th, 
ten cities participation in the Physical Fitness certification Program, the City and Union will implement th, 
program for all firefighters covered by this agreement. The parties will mutually cooperate in implementin! 
such program. A committee composed of the Fire Chiet: the Deputy Fire Chief: the City Treasurer/Financ< 
Director and three members selected by the Union will be created to provide suggestions to the Fire Chie 
with reference to the implementation of the program. 

Section 29.03. Physical fitness test will be considered for incentive only and will not be used for an~ 
other purpose. This section will become effective once the requirements of Section 2 have been met. 

Section 29.04. The City shall furnish mask fit testing for all employees annually. The testing will be 
scheduled on duty by the Fire Chief and shall be in compliance with current OSHA standards. Such testing i: 
mandatory for all members. 

Section 29.05. Any member who misses his scheduled medical physical or mask fit testing will b, 
afforded one additional rescheduling on duty. If the member misses rescheduled time, he will be responsibl, 
for scheduling and completing each examination on his own time. 

Section 29.06. The City agrees to provide Hepatitis B shots to members of the bargaining unit. An~ 
member refusing the inoculation must do so in writing. 
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ARTICLEXXX 
ALCOHOL & CONTROLLED SUBSTANCE TESTING 

POLICY AND PROCEDURES 

Section 30.01. Policy Statement: The City of Shawnee recognizes the impo11ance of having a 
drug and alcohol free workplace. The abuse of drugs, alcohol, or other chemical substances endangers the 
safety of the public. the employee, and other City employees. The City recognizes that it is in its best 
interest_ as well as the best interest of its employees and the public. to prevent and eliminate drug, alcohol, 
and/or substance abuse in the work place. Any employee found using, possessing, selling, distributing. 
or being under the influence of an illegal chemical substance and/or alcohol during working hours or while 
on City property or while using City equipment will be subjecttodisciplineuptoandincludingtermination 
of employment. 

Section 30.02. Effective Date: This policy will be effective 10 days after ratification of the Collectiv, 
Bargaining Agreement and following distribution of the policy to all employees. In addition, a copy will b, 
given to each applicant for employment upon receipt of a conditional offer of employment. 

Section 30.03. Application: This policy applies to all employees as well as all applicants fo 
employment once they have received a conditional offer of employment. This policy will comply with th, 
Oklahoma Standards for Workplace Drug and Alcohol Testing Act, 40 0.S. §§ 551 et seq. (the "Act') as amcnde, 
and, where relevant, with the Omnibus Transportation Employee Testing Act of 1991, 49 CFR Page 40. 

Section 30.04. Applicant Pre-Employment Testing: All applicants will undergo drug and/or alcohol testini 
following a conditional offer of employment but before final hiring and assignment. Refusal to undergo a test~ o 
a positive test~ will result in the City withdrawing its conditional offer of employment. In addition, adulteration o 
a specimen for a drug or alcohol test will be considered as a refusal to undergo a test. 

Section 30.05. For Cause Testing: Drug and/or alcohol testing may be conducted on any employee at 
any ti me the City has reasonable suspicion that there is cause to believe that an employee may be under the 
influence of drugs or alcohol, including, but not limited to, the fol lowing circumstances: 

a. Observation of drugs or alcohol on or about the employee's person or in the employee's 
vicinity; 

b. Observation of conduct on the part of the employee that suggests that the employee is impaired 
or is under the influence of drugs or alcohol; 

c. Receipt of a report of drug and/or alcohol use by an employee while at work; 

d. Information that an employee has tampered with drug and/or alcohol testing at any time. 
e. Negative job performance patterns by the employee; or 

f. Excessive or unexplained absenteeism or tardiness. 

The supervisor will verbally inform the employee of the reason for the test. Additionally, a written record 
of the situation leading to the drug and/or alcohol test will be created and signed by the supervisor(s) within 
24 hours of the event. A copy of the report will be forwarded to the Human Resources Department. 

The employee involved must stop work immediately and will be transported as soon as possible to the 
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designated testing facility by a management/supervisory employee. The employee will not be allowed back to 
work until the results of the test are known. 

Section 30.06. Post-Accident Testing: Post-accident drug and/or alcohol testing may be conducted on an 
employee where there has been damage to City property or equipment while the employee was at work or the 
employee or another person has sustained an injury while at work. The post-accident test will be administered 
while the employee is still on duty or as close to as possible. No employee required to take a post- accident 
alcohol and/or drug test may use any alcohol and/or drugs of any kind following the accident until he/she 
undergoes the post-accident testing. 

Section 30.07. Random Testing: The City may conduct random testing of on duty personnel during the time: 
of 0730 to 1900 for randomly selected members for unannounced random testing for drugs and/or alcohol. 

Section 30.08. Periodic Scheduled Testing: The City may require an employee to undergo drug and/o 
alcohol testing as part of a routinely scheduled employee fitness for duty examination or in connection with th, 
employee's return to duty from a leave of absence. 

Section 30.09. Post-Rehabilitation Testing: The City may require an employee to undergo drug and/o 
alcohol testing, without prior notice, for a period of up to 2 years after the employee's return to work followini 
a confirmed positive test result or folooing participation in a drug and/or alcohol dependency program. Post 
rehabilitation testing will be conducted in addition to any other testing the employee is subject to under thi: 
policy. 

Section 30.10. Substance for Which Tests May Be Given: The City reserves the right to test for al 
drugs and for the presence of alcohol. The test for drugs may include, but not be limited to: amphetamines 
cannabinoids, cocaine, phencyclidine (PCP), hallucinogens, methaqualone, opiates, barbiturates 
benzodiazepines, synthetic narcotics, designer drugs, steroid, or a metabolite of any of the above. 

Threshold reporting levels will be those established and maintained by the Federal Department of 
Transportation and as utilized by the National Institute for Drug Abuse (NIDA). Any positive levels below those 
established reporting levels will not be reported to the City's Review Officer by the testing laboratory. 

Section 30.11. Methods and Documentation: Collection. Storage, transportation, testing facilities, and 
testing procedures will be conducted in accordance with rules established by the State Board of Health. 
Samples may be collected on the premises of the City at its election. Body component samples will be 
collected with due regard to the privacy of the individual being tested. In no case may any City employee 
directly observe collection of a urine sample. A written record of the chain of custody of the sample will be 
maintained until the sample is no longer required. 

All sample testing will conform to scientifically accepted analytical methods and procedures. Testing will 
include confirmation testing of any positive test results by gas chromatography, gas chromatography-mass 
spectroscopy, or an equivalent scientifically accepted method of equal or greater accuracy as approved by the 
State Board of Health at the cut off levels as determined by the State Board of Health. In the case of the use 
of Breathalyzer testing method, no discipline may be imposed unless there is a confirmation test performed on a 
second sample that confirms the prior results. 

An applicant or employee will be given the opportunity to provide notification, in a confidential 
setting of any information which he/she considers relevant to the test, including currently or recently used 
drugs or other relevant information. In the event that an employee wishes to challenge the results of the 
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City's test, he/she may do so as provided in this policy by asking for the "B" sample to be tested or by 
having another sample drawn. The employee must have the sample collected within one hour of the City's 
sample and such sample and retest must be in accordance with the standards set forth by the State Board of 
Health and in this policy. 

Section 30.12. Costs: The City is responsible for all costs associated with drug and/or alcohol testing. 
However, if an employee or applicant requests a confirmation test of a sample within 24 hours of receiving 
notice of a positive test result to challenge the results of the positive test, the employee or applicant is 
responsible for the cost of the confirmation test unless the confirmation test reverses the findings of the 
challenged positive test. In such case, the City will reimburse the person for the cost of the confirmation test 

Section 30.13. Refusing to Undergo Testing or Tampering with Sample: Employees refusing to 
undergo testing according to the terms of this policy will be subject to disciplinary action up to and including 
termination. Adulteration of a specimen or of a drug and/or alcohol test will be considered as a refusal to 
undergo a test and will result in disciplinary action up through and including termination of employment. 

Section 30.14. Review Officer: The City will contract with a Review Officer who will receive confirmed 
positive test results from the testing facility and evaluate those results in conjunction with the subject employee 
and/or applicant. The Review Officer will be qualified by the Board of Health to receive, interpret and evaluate 
the test results. Upon receiving a confirmed positive test result, the Review Officer will contact the applicant 
or employee prior to notification of City officials. The applicant or employee will be given the opportunity to 
explain the test results. 

Section 30.15. Confidentiality: The City will treat all test, and all information related to such test, as 
confidential materials. All records relating to drug testing will be kept separated from personnel records. The 
records are the property of the City but will be made available to the affected applicant or employee for 
inspection and copying upon request and will also be available for review by the City's Review Officer. Except 
as set forth below, the records will not be released to any person other than the applicant or the employee 
without that person's express written permission. However, the City may release the records: 

a. to comply with a validjudicial or administrative order; 

b. as admissible evidence in a case or proceeding before a court of record or administrative agency 
if the employee or the City is named as a party in the case or proceeding; or 

c. to employees or agents of the City who need access to the records in connection with the 
administration of this Policy and the Oklahoma Standards for Workplace Drug and Alcohol 
Testing Act. 

Section 30.16. Disciplinary Action: The City may elect to take disciplinary action, up to and 
including termination of employment, against an employee who: I) tests positive for drugs and/or alcohol; 
2) refused to test under this policy; or 3) adulterates a specimen for a drug or alcohol test. Action taken will 
be subject to the CBA grievance procedure. 

a. Employees who approach the City 1 hour before any testing begins may ask for referral to the 
Employee Assistance program and a chance to enter a rehabilitation program. Continued 
employment will be contingent upon the successful completion of a rehabilitation program and an 
agreement to undergo periodic drug and/or alcohol post-rehabilitation testing for up to 2 years .. 
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b. Employees who have been offered the opportunity to participate in a rehabilitation program will 
not be allowed to return to work until they can provide a verified negative "return to work" test 
from a City-approved facility. An employee may be allowed a maximum of 12 weeks to provide 
a verified negative "return to work" drug or alcohol test. If a negative test is not provided within 
12 weeks, the employee will be terminated from employment. Until a negative "return to work" 
test is supplied, the employee will be on leave without pay. However, an employee may request 
permission to use accrued sick leave and vacation leave. An employee may request a "return to work" 
test no· sooner than 2 weeks from a positive test result, and subsequently every other week 
thereafter, until a negative "return to work" test is obtained. Employees refusing to seek help or 
submit to testing in accordance with this policy will be subject to disciplinary action. 

c. Any future recurrence of abuse with the same or any other substance will result in termination 
of employment. 

d. An employee who is discharged from employment on the basis of refusal to undergo drug and/or 
alcohol testing or based on a positive drug and/or alcohol test will be considered as having been 
discharged for misconduct for the purpose of unemployment compensation and the City will protest 
any application for unemployment benefits. 

Section 30.17. Prohibitions: No employee may report for duty within 4 hours after using alcohol 
or remain on duty while having an alcohol concentration of 0.04 or greater, and no supervisor will pennit 
any employee to perform any work duties if the supervisor is aware the employee has an alcohol 
concentration of 0.04 or greater. No employee will be on duty or operate a City vehicle/equipment or perform 
job duties while in possession of alcohol or use alcohol during duty time. Further, no employee may report 
for duty, drive a City-owned vehicle, operate City equipment or remain on duty when the employee has used 
any controlled substance, except when the use is pursuant to the instructions of a physician and where the 
physician has advised an employee the substance will not adversely affect an employee's ability to drive a 
vehicle or operate equipment. No supervisor having knowledge that an employee has used a controlled 
substance may permit an employee to be on duty or drive/operate any City vehicle or equipment. 

Section 30.18. Responsibilities of Individuals: To comply with the provisions of this policy, eacl 
employee assumes the following responsibilities: 

a. Working Under the Influence of Performance Impairing Medication: Employees who have 
been prescribed legal medications that might affect the safe performance of their duties are 
required to notify their supervisors prior to starting work. 

b. Reporting to Work or Working While Impaired: Employees may not report to work and may 
not continue to work while being impaired by any restricted substance identified in this pol icy. 

c. Reporting Violations: The services provided by certain employees are performed at times unde 
hazardous and dangerous conditions. Thus, employees are encouraged to come forward and report an~ 
violation of this policy to management. This information may be instrumental in the prevention o 
serious accidents and injuries on the job. 

FOR ADDITIONAL INFORMATION REGARDING THE SPECIFICS OF STATE AND FEDERAL LAW 
AND DEPARTMENT OF HEALTH REGULATIONS PERTAINING TO DRUG TESTING, AS WELL AS 
THE CITY'S OBLIGATIONS FOR REPORTING. PLEASE CONS ULT THE HUMAN RESOURCES OFFICE. 
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IN WITNESS WI-IEREOF, the parties have set their hands this 'A 7 ~ y of July, 2021. 

FOR THE CITY OF SHA Wt EE, OKLAIIOMA 
A Municipal Corporation 

~~ 
City Manager Chance Allison 
A1TEST 

(SEAL) 

FOR THE lNTERNAT[ON/\L ASSOCIATION OF 
FIREFIGIITERS, LOCAL NO. 206 

/ / ~ . ~ ~ 
President Patrick Winsett 

Attest: 

cretary James Kriw nek 

APPROVED AS TO FORM AND LEGALITY THE J c\ DAY OF ~tt_)\lt\ 2021. 
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APPENDIX A 
EFFECTIVE July 1, 2021 

July 1, 2021-June 30, 2022 Payscale 

Class PFF 1 2 3 

Firefighter 01F $13.73 $14.37 

Corporal $15.07 $15.80 $16.55 

Sergeant 11F $18.43 $19.30 $20.18 

Lieutenant $22.63 $23.72 

Captain 21F $24.84 $26.03 

Major $27.25 $28.53 

Battalion Chief 31F $28.68 $30.07 

Dep. F.M. 21-D $36.50 $38.31 

F.M./Train Officer 31-D $42.24 $44.27 

EFFECTIVE July 1, 2022 

July 1, 2022-June 30, 2023 Payscale 
Class PFF 1 2 3 

Firefighter 01F $14.11 $14.79 
Corporal $15.51 $16.26 $17.05 
Sergeant 11F $18.43 $19.30 $20.18 

Lieutenant $22.96 $24.08 

Captain 21F $25.25 $26.48 
Major $27.77 $29.13 

Battalion Chief 31F $30.56 $32.06 

Dep. F.M. 21-D $37.17 $38.98 
F.M./Train Officer 31-D $44.99 $47.19 
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WAGE CONVERSION WORKSHEET 
Line Personnel - Day Personnel 

• 365 days in a ye~r X 24 hours in a day = 8760 hours a year 

• 8760 hours/ 3 shifts = An average of 2920 hours per shift (Green, Red, and Blue) 

• Average 11.3 pay periods per shift per year @ 120 hours; 
120 - 106 = 14 hours overtime x 11.33 pay periods = 158.62 hours overtime 

• Average 3.3 pay periods per shift per year@ 144 hours; 
144 - 106 = 38 hours overtime x 3.33 pay periods = 126.54 

• 158. 62 + 126. 54 = 285 .16 total average overtime per shift per year 

• 285.16 / 2 = 142.58 add to annual hours@ straight time 

• 2920 + 142.58 = 3062.58 total annual hours. 

• 2080 annual day hours 

• 3062 annual line hours 

• 2080 / 3062 = .6793 conversion factor 

CONVERSION FACTOR 

.6793 

Example: 

Line personnel receive a $0.40 / hour increase; 
.40 I .6793 = .5888 or $0.59 I hour increase for day personnel 

Day personnel receive a $1.10 / hour increase; 
1.10 X .6793 = .75 or $0.75/ hour increase for line personnel 
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Regular Board of Commissioners 2. i.        
Meeting Date: 12/20/2021  
Union Agreement 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge and approve a Collective Bargaining Agreement with International Association of Fire
Fighters (IAFF) Local No. 206 for Fiscal Year 2022-2023.

Attachments
Memo 
Agreement 



City Manager’s Office 
 

16 W. 9th St. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 20, 2021 

To:  City Commission    

From:   Jacob Foos, Assistant City Manager 

Subject: Acknowledge and approve a Collective Bargaining Agreement with International 
Association of Fire Fighters (IAFF) Local No. 206 for Fiscal Year 2022-2023. 

Background: This agreement was approved by International Association of Fire Fighters (IAFF) 
Local No. 206 and the City Manager’s Office on July 27, 2021.  In reviewing the associated 
materials, it was determined that the agreement had not been formally approved by the City of 
Shawnee Board of Commissioners. 

This is a housekeeping item to provide the formal approval of the agreement. 

Financial Impact: This agreement will be funded in the Fiscal Year 2022-2023 budget. 

Attachment: Agreement. 

Staff Recommendation: Approval of the item. 

 

 

Sl_CitY, of 
... 1n;l"lJ\mPe 

OKLAHOMA 



AGREEMENT BETWEEN 

THE CITY OF SHAWNEE, OKLAHOMA 

AND 

LOCAL #206 

INTERNATIONAL ASSOCIATION OF FIRE FIGHTERS 

AFL-CIO/CLC 

JULY 1, 2022 - JUNE 30, 2023 
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ARTICLE I 
PURPOSE OF AGREEMENT 

Section 1.01. It is the intent and purpose of this Agreement, entered into by and between the CITY OF 
SHAWNEE, OKLAHOMA, a municipal corporation (the "City") and LOCAL NO. 206, INTERNATIONAL 
ASSOCIATION OF FIRE FIGHTERS; AFL-CIO/CLC (the "Union") to assure sound and beneficial working 
and economic relationships between the parties and to provide an orderly means to resolve grievances that 
may arise during the term of this Agreement. It shall be the duty of both parties to bargain in good faith 
concerning wages, hours, and other terms and conditions of employment deemed to be in the best interest of 
public welfare and safety. 
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ARTICLE II 
RECOGNITION 

Section 2.01. The City recognizes the Union as the sole and exclusive bargaining agent for all permanent 
employees of the Shawnee Fire Department, excluding the Fire Chief, and one administrative assistant. For the 
purpose of this section, a permanent employee is an individual who has successfully completed the probationary 
period. 

Section 2.02 The standard probationary period is one (1) year. However, If a new employee has not 
obtained Fire Fighter I at the time of initial employment and is required to attend the Fire Academy, the employee's 
probationary period will be extended for the length of time that the employee is at the Fire Academy or at least three 
(3) months after the employee successfully completes the Fire Academy whichever is longer. This extension of the 
probationary period is to allow Fire Department supervisors sufficient time to evaluate the employee's performance. 
During the extension of the probationary period for the purpose of obtaining training, the employee will still be 
eligible to be considered for any merit increases or any increases in the portion the City contributes towards health 
insurance at the end of the initial twelve month period. 
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ARTICLE III 
AUTHORITY AND TERM 

Section 3.01. The City and the Union have, by these presents. reduced to writing the collective bargainin1 
agreement resulting from negotiations entered into by the City and the Union. 

Section 3.02. This Agreement shall be effective as of the 1st day of July, 2022 and shall remain in ful 
force and effect until the 30th day of June, 2023. 

Section 3.03. Whenever wages. rates of pay or any other matters requiring appropriation of monies b~ 
the City are to be included as matters of collective bargaining, it is the obligation of the Union to serve writte1 
notice of request of collective bargaining on the corporate authorities at least one hundred twenty ( 120) day: 
before June 23rd, the last day on which monies can be appropriated by the City to cover the contract period 
which is the subject of the collective bargaining procedure. 

Section 3.04. During the term of this Agreement, it shall be the obligation of the City and the Union 
to meet within ten ( 10) days after notice has been filed by either party to negotiate any amendments, 
addendums, or changes that do not require the appropriation of monies. 
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ARTICLE IV 
MANAGEMENT RIGHTS AND RESPONSIBILITIES 

Section 4.01. The Union recognizes the prerogative of the City to operate and manage its affairs in all 
respects and in accordance with its responsibilities, and power of authority which the City has not officially 
abridged. delegated, granted or modified by the agreement are retained by the City and all rights, powers and 
authority the City had prior to the signing of this Agreement are retained by the City, and remain exclusively 
without limitation, within the rights of the City. 

Section 4.02. Except as may be limited hereinafter. the City retains the rights in accordance with the 
Constitution and laws of the State of Oklahoma, and the responsibilities and duties contained in the laws of 
the State of Oklahoma, the Charter of the City of Shawnee, the Ordinances, and regulations promulgated 
thereunder: 

a. To determine Fire Department policy, including the right to manage the affairs of the Fire 
Department; 

b. To assign working hours, including overtime: 

c. To direct the members of the bargaining unit, including the right to terminate, suspend, 
discipline~ promote or transfer any member subject to this Agreement and the grievance 
procedure hereinafter set forth; 

d. To determine the table of organization of the Fire Department, including the right to 
organize the Fire Department and the determination of job classifications and ranks based 
upon duties assigned; 

e. To determine the safety. health and property protection measures for the Fire Department; 

f. To allocate and assign work to the members of the bargaining unit within the Fire 
Department; 

g. To be the sole judge of the qualifications of applicants and training of new employees; 

h. To establish and enforce Fire Department rules, regulations and orders; 

1. To introduce new, improved or different methods and techniques of operation of the Fire 
Department or change existing techniques; 

J. To determine the number of employees and supervision necessary; 

k. To control the departmental budget; 

I. To take whatever actions may be necessary to carry out the mission of the City in situations of 
emergency 
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ARTICLE V 
PERSONNEL REDUCTION 

Section 5.01. In the case of a personnel reduction, the members of the bargaining unit with the least 
seniority shall be laid off first, subject to a thirty (30) day notice to each member for the purpose of 
providing the opportunity of incumbent members to exercise their pension options. Time in the Shawnee 
Fire Department shall be given the utmost consideration. 

Section 5.02. For the purpose of this Article, seniority shall be determined by the length of continuous 
service with the Shawnee Fire Department. 

Section 5.03. No new employee shall be hired until the member or members laid off and the Union have 
been notified by registered mail and the member is given a fourteen ( 14) day period for reinstatement of 
employment. 

Section 5.04. In the case of reduction of certain positions, as the result of a general personnel reduction, th 
members of the bargaining unit with the least seniority in those certain positions may be placed in the next lowe 
position. Any member affected by this section shall not suffer from any loss of pay or seniority. 

Section 5.05. Any member laid off for more than one ( 1) year must pass both the pension physical anc 
the minimum requirements for physical fitness (City criteria). 

7 



ARTICLE VI 
UNION RIGHTS AND RESPONSIBILITIES 

Section 6.01. This Agreement shall be binding upon the successors and assigns of the parties heret< 
during the term of this Agreement, and no provision, terms or obligations herein contained shall be affected 
modified, altered or changed in any respect whatsoever by the consolidation, merger or annexation, transfer o 
assignment of either party hereto, or affected~ modified, altered or changed in any respect whatsoever by an~ 
change of any kind in the ownership or management of either party hereto or by any change geographicall~ 
of place of business of either party hereto. 

Section 6.02. After written notice to the Fire Chief, Union representatives may be granted time of 
without loss of pay to conduct Union business. Time off shall be granted so long as it does not impede th, 
operation of the Fire Department, as determined by the Fire Chief and so long as it does not exceed the followin1 
limitations: 

a. OSF A Convention - Time Off as needed for attendance of the authorized delegates; 

b. Negotiations with the City - 15 minutes before the meeting throughout the meeting, and 
15 minutes after; 

c. Safety committee - 5 minutes before the meeting, throughout the meeting, and 5 
minutes after the meeting; 

d. PFFO Convention - Time off will be granted for three members to attend the 
convention for a period not to exceed three (3) days. 

Section 6.03. The City agrees not to discriminate against any member for his activity on behalf of, o 
membership in, the Union or its affiliate organizations. 

Section 6.04. All rules, regulations. fiscal procedures, working conditions. departmental practices an< 
manner of conducting the operation of and administration of the Fire Department currently in effect on th, 
effective date of this Agreement, shall be deemed a part of this Agreement unless and except as modified o 
changed by the specific terms of this Agreement. 

Section 6.05. The City agrees to deduct biweekly dues and assessments in an amount certified to b, 
corrected by the Secretary/Treasurer of the Union for the pay of those members who individually request, i1 
writing, that such deduction be made. The total amount of deduction shall remain in force until canceled by the 
member. The Union shall pay the City twenty-five (25) cents per month per member for such service. On July ls 
and on January I st of each year the members may change the amount being withheld as dues and assessments 
No other changes will be permitted throughout the year except to add or delete a member from those havini 
deductions made. All changes, additions or deletions shall be made only with written authorization form th1 

individual member. The union agrees to indemnify the City and hold harmless from any liability arising out of th, 
City's reliance on the written request presented to it. 

Section 6.06. When a member of the bargaining unit has been promoted to another classification an< 
is unable to perform his new assignment within ninety (90) days, he shall be allowed to return to hi: 
previous job without loss of seniority. If a member of the bargaining unit is selected or promoted in accordanc, 
with the promotional procedures set forth in the Collective Bargaining Agreement and Shawnee Fir, 
Department SOG's to fill a position or rank which was vacated due to the promotion of a member of th, 
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bargaining unit to another position or rank, then that selection or promotion shall be deemed conditional anc 
subject to revocation in the event the member of the bargaining unit who vacated the position or rank is retumec 
to the position or rank under the provisions set forth in this Article. Nothing within this section shall b, 
interpreted as establishing a requirement that vacated positions must be filled. Further, nothing within thi 
section shall be interpreted as establishing specific or mandatory staffing levels for any rank or position with it 
the Department. 

Section 6.07. Management or members shall have the right to have their Union President or hi: 
Designee present during any oral or written reprimand, investigative interview or any other disciplinary action 
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ARTICLE VII 
PROHIBITION OF STRIKES 

Section 7.01. During the term of this Agreement, the Union agrees to a prohibition of any job action, 
i.e., strikes, work slowdowns, mass absenteeism, or being a party to such activities. In addition, the Union 
agrees not to petition its affiliate, AFL- CIO, for legal sanction to strike during the term of this Agreement. 
The Union shall not be in breach of agreement where the acts and actions here in to fore enumerated are not 
caused or authorized by the Union. 
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ARTICLE VIII 
GRIEVANCE PROCEDURE 

Section 8.01. The Union or any member of the bargaining unit covered under this Agreement may file 
a grievance within twenty (20) calendar days of the alleged occurrence as hereinafter defined, and shall be 
afforded the full protection of this Agreement. 

Section 8.02. The Union President, or his authorized representative, may report an impending grievance 
to the Fire Chief in an effort to forestall its occurrence. 

Section 8.03. Any controversy between the City and the Union or any member concerning the 
interpretations, enforcement or application of any provision of this Agreement, concerning any of the terms 
or conditions of employment contained in this Agreement, shall be adjusted in the following manner: 

a. The grievance shall be discussed by the member with the Fire Chief or his designee. At or before 
the discussion, the grievant will advise what procedure or practice is being contested and which 
provision of this Agreement or prevailing practice is alleged to have been violated. Said 
member's Union President, or his alternate. shall be present at said discussion. The answer will 
be submitted by the Fire Chief or his designee in writing within twenty (20) calendar days of 
such discussion to the member(s) involved, and to the Union President. 

b. The parties agree to cooperate in the investigation of the grievance and to make available to each 
other upon reasonable request, any evidence that is relevant to the matter involved in the pending 
gnevance. 

c. If the grievance is not settled by the provisions of Section 3(a) of this Article, it shall be 
submitted in writing to the Union Grievance Committee. Within twenty (20) calendar days of 
the Chiefs written response, the Union Grievance Committee shall determine, in their sole 
discretion and judgment, whether or not a grievance exists within the terms and conditions 
of this Agreement and shall advise the Chief of their decision to exercise either action provided 
for in sub-step (1) or (2) below. 

1. If the Union Grievance Committee finds a grievance does not exist, it shall so infom1 the Fire 
Chief in writing, and no further proceedings shall be necessary. 

11. If the Union Grievance Committee finds a grievance does exist, the Grievance committee 
shall submit, in writing, the grievance to the City Manager for resolution advising the basis 
for such claim. 

d. The City Manager shall submit his answer in wntmg to the Union Grievance Committee, the 
member involved, and the Fire Chief within twenty (20) calendar days, specifying the basis for his 
decision. If the City Manager and the Union Grievance Committee have not settled the grievance 
within twenty (20) calendar days, it may be submitted to arbitration for resolution as follows: 

1. A request shall be made for a panel of seven (7) arbitrators from the Federal Mediation 
and Conciliation Service. 

ii. Within fifteen (15) calendar days from the receipt of such panel, a representative of the 
Union and the City shall meet and alternately strike names until one ( 1) arbitrator remains 
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who then shall be selected as the impartial arbitrator. The party requesting arbitration shall 
strike the first name. 

111.. Upon notification to the Federal Mediation and Conciliation Service of the selection of 
the arbitrator, and the arbitrator is contacted, the date for the arbitration hearing shall be 
set within fifteen ( 15) calendar days from the date the arbitrator is notified of his selection. 

1v. After the conclusion of the hearing, the arbitrator shall issue a written opinion containing 
findings and recommendations with respect to the issues presented. A copy of the 
opinion shall be mailed or delivered to the Union and to the City. 

v. With respect to the interpretation, enforcement, or application of the provisions of this 
Agreement, the decision, findings and recommendations of the arbitrator shall be final 
and binding on the parties to this Agreement. 

v1. The arbitrator's authority shall be limited to the interpretation and application of the 
terms of this Agreement and/or any supplement thereto. The arbitrator shall have no 
jurisdiction to establish provisions of a new agreement or variation of the present 
Agreement or to arbitrate away, in whole or in part, any provisions or amendments 
thereof. This shall not preclude individual wage grievances. 

vii. The cost of the impartial arbitrator shall be shared equally between the Union and the 
City. If a transcript of the proceedings is requested, the party requesting shall pay for it. 

Section 8.04. All time limits set forth in this Article may be extended by mutual consent, but if not so 
extended, they must be strictly observed. If a party fails to pursue any grievance within the time limits 
provided. he shall have no further right to continue the grievance. If the City fails to answer in the time 
provided above. the grievance shall be considered valid and the remedy sought will be allowed. Such 
resolution will not establish a precedent for the parties. If the date an action is to take place falls on a 
Saturday, Sunday, or legal holiday as set forth in Article 18. then the act shall be performed on the next 
regularly scheduled business day. 

Section 8.05. It is specifically and expressly understood that filing a grievance under this article, 
which has as its last step, arbitration that is final and binding. constitutes an election of remedies and a 
waiver of any and all rights of the parties, the Union and City or representatives of either party, to litigate 
or otherwise contest the last answer rendered through the Grievance procedure in any court or other appeal 
form. The only exception to this rule is that either party may seek to vacate any decision of an arbitrator 
contemplated herein under the following conditions: 

a. Where procured by corruption, fraud. or other undue means; 

b. Where the arbitrator was guilty of partiality, corruption, or misconduct; 

c. Where the arbitrator exceeded his powers; 

d. Where the award is in violation of state and/or federal law(s). 
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ARTICLE IX 
HOURS AND WORK PERIOD 

Section 9.01. The twenty-four (24) hour shift members shall continue to work the current, three platoons, 
twenty-four (24) hour shift. 

Section 9.02. The twenty-four (24) hour shifts are comprised of the following days on duty and off 
duty: day on duty, day off duty, day on duty, day off duty, day on duty, four (4) days off duty. Each day 
shall begin at 7:00am the next day, comprising twenty-four (24) hours. Each duty day consists of twenty-four 
(24) hours ofrelief of duty. This sequence continues up to four (4) days off duty. 

Section 9.03. For all twenty-four (24) hour shift members there is hereby established a series of work 
periods of fourteen ( 14) days duration that coincide with the current bi weekly pay period. 

Section 9.04. Day members shall work a ten (I 0) hour day, four (4) days a week schedule. For all day 
members, there is in effect a standard seven (7) day work week that begins Sunday moming at 7:00 a.m. and 
ends the following Sunday morning at 7:00 a.m. 
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ARTICLE X 
OVERTIME, CALL-BACK AND OFF DUTY TRAINING 

Section 10.01. The twenty-four (24) hour shill members shall receive overtime at one and one-half times 
their regular rate for hours accumulated in excess of one hundred and six ( 106) hours per fourteen ( 14) day 
work period. 

Section 10.02. Day Members shall receive overtime at one and one-half times their regular rate of hours 
accumulated in excess of forty ( 40) hours per seven (7) day work period. 

Section 10.03. Except as provided herein. all leave granted shall be allowed. In the event that staffing 
on a shift falls below twelve (12) or additional staffing needed for any reason other than an incident resulting 
in calling back the entire shift or shifts, members shall be called back from a "call back roster." Members 
may elect to sign up on the call back roster. The call back roster will be a permanent list and a member may 
elect to remove himself from the list at any time, and any member not on the list may add his name to the 
bottom of the rotation at any time. The call back roster shall be maintained in the office of the Battalion 
Chiefs. The call back roster shall be a rotating list. Members on the call back roster will be called according 
to the standard operating guidelines. Members being called back for less than twelve hours cumulative will not 
lose their tum on the call back roster. Members shall receive a two hour minimum for emergency call back. 

Section I 0.04. Off duty members shall receive pay one and one-half times their hourly rate of pay or 
compensatory time off at the rate of time and one-half, at their option, for each hour of attendance at training as 
required in writing by the Fire Chief. 

Section I 0.05. Any request by a member for voluntary non-incentive certifiable training will b1 
considered on a case-by-case basis taking into consideration the benefit of the certified training course for th1 
Fire Department. If a request for voluntary non-incentive certifiable training is approved by the Fire Chief, ii 
writing, the Department will pay tuition as well as lodging and meals in compliance with the City's approve, 
travel policy and will also allow the member time off for the training so long as the operations of the Fir, 
Department are not impeded. Any member training off duty shall receive compensation time at the rate of one 
(1) hours of compensatory time for every hour of training and for every hour of travel for trips in excess of 7: 
miles one way. If more than two on the same shift seek voluntary training, those beyond two will count agains 
the calendar. No person shall be bumped from training if the calendar is full. 

Section I 0.06. Members of the bargaining unit may use compensatory time in any manner they choose s, 
long as the normal operations of the Fire Department are not impeded as determined by the officer in charge o 
the shift. Maximum accrual of compensatory time will be limited to four hundred eighty ( 480) hours. 
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ARTICLE XI 
TRADING TIME 

Section 11.01. The City agrees that members may trade time, provided the operations of the Fire 
Department are not impeded and the officer or officers in charge of the shift or shifts is notified in advance. 
Members at the rank of firefighter may only trade with members of equal rank. Members who hold the rank of 
Lieutenant may trade within rank or one rank above. Members who hold the rank of Captain or above may 
trade within rank or one rank above or below. Members will be limited to two hundred and forty (240) hours 
of trading time per calendar year. This cap applies only to the employee who is not present, not to the employee 
who is substituting for the scheduled employee. 
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ARTICLE XII 
WORKING OUT OF CLASSIFICATION 

Section 12.01. Any member covered by this Agreement who is required to accept the responsibilities arn 
carry out the duties of a position or rank above that which he normally holds shall be stepped down and back on, 
in the position or rank being filled for each shift worked out of classification after the first three (3) consecutiv, 
shifts. 
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ARTICLE XIII 
HEAL TH AND LIFE 

Section 13.01. The City agrees to make group health insurance coverage available to all members 
of the bargaining unit. The City agrees to absorb changes in the insurance premiums to ensure the 
employee portion remains at the following amounts (per month) for insurance coverage during fiscal 
year 2022 - 2023: 

PPO-750 PPO-1000 PPO-2000 

Employee Only: $111.26 $96.46 $63.04 
Employee/Spouse $351.68 $324.92 $247.44 
Employee/Child(ren} $252.96 $229.84 $162.80 
Employee/Family: $572.90 $535.40 $426.74 

Section 13.02. The City agrees to provide all members with life insurance at no cost, in at least the 
following amounts: 

Death Benefit 

Accidental Death 

Dismemberment up to 

$50,000.00 

$50,000.00 

$50,000.00 
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ARTICLE XIV 
MUTUAL RESPONSIBILITY 

Section 14.01. Nothing in this Agreement shall be interpreted as diminishing the obligation of both parties to 

undertake affinnative action to insure that members are treated without regard to race, color, religion, sex, national 

origin, age, marital status, veteran status, handicapped status, political affiliation, or any other protected status. 
Specifically, pursuant to guidelines of the Equal Employment Opportunity Commission, each part is obligated to take 
positive action in affording equal employment, training and promotional opportunities to all members as required by 
Title VII of the Civil Rights Act of 1964, as amended. 

Section 14.02. In the event that any portion of this Agreement unintentionally conflicts with the City's 
capability to be in compliance with said Act, the EEOC Guidelines will be overriding to that portion of this 
Agreement. 

Section 14.03. The Union and the City specifically recognize the necessity of continuous improvements in 

efficiency and effectiveness throughout the Fire Department operation. Both parties will cooperate in accomplishing 
these results. 

Section 14.04. The Union and the City agree that no member shall be terminated specifically because of race 
color, religion, sex, national origin, age, marital status, veteran status, handicapped status, political affiliation, or an: 
other protected status or without just cause, subject to the Grievance Procedure contained in this document. 
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ARTICLE XV 
MILITARY LEA VE 

Section 15.01. Military leave shall be granted in accordance with state law. Members of the bargaining uni 
shall notify their supervisor of their schedule as soon as the information becomes available. Copies of orders t< 
report shall be given to the Fire chief who shall forward them to the Personnel Department. On return from leave 
the member is to bring evidence of dates and time in attendance. 

Section 15.02. Members on military leave shall not be counted toward the "three (3) off rule." 
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ARTICLE XVI 
SICK LEA VE, FAMILY LEA VE, AND FUNERAL LEA VE 

Section 16.01. Sick Leave- sick leave is granted when members are unable to perform their duties 
because of personal illness, injury or disability. 

Section 16.02. Family Leave- family leave (charged to accrued sick leave) is granted when medical 
care is necessary or when illness or injury requires hospitalization or attendant care of a member of the 
firefighter's immediate family. (Immediate family is defined in Section 3). A maximum of seventy-two (72) 
hours per calendar year is allowed for twenty-four (24) hour shift members and forty (40) hours for day 
members. Additional time off may be granted charged to the member's accrued vacation or holiday leave. This 
provision is separate and apart from the Family and Medical Leave Act of 1993. 

Section 16.03. Funeral Leave-members may be granted time off (charged to accrued sick leave) not to 
exceed two (2) consecutive shifts for twenty-four (24) hour shift members or three (3) consecutive work days 
for day members, due to a death in the member's immediate family. Immediate family is defined as the member's 
or the member's spouse, grandparent, grandchild, parent-in-law, former guardian, child, brother, sister, parent, 
and their spouses. Additional time off may be granted charged to the member's accrued vacation or holiday 
leave. 

Section 16.04. Day members shall accrue 4.62 hours sick leave per biweekly pay period and twenty-four 
(24) hour shift members shall accrue 6.46 hours sick leave per biweekly pay period. 

Section 16.05. The maximum accrual of sick leave shall be: 

Day Employees 
Twenty-four (24) hour shift members 

960 hours 
1,344 hours 

Section 16.06. The officer in charge of the shift shall be notified prior to the start of the shift of the 
members taking sick leave. 

Section 16.07. In the event of a serious illness or injury in which case the member received medical 
attention, a release for full duty is required from the attending physician before the member can return to work. 

Section 16.08. False or fraudulent use of sick leave, to include working for compensation while on sick 
leave, will be cause for disciplinary action against the offending member. Such disciplinary action may include 
dismissal. 

Section 16.09. Upon death, disability or service retirement, unused accumulated sick leave will be 
converted to vacation at a rate of one (1) vacation hour for every three (3) hours of accumulated sick leave up 
to a maximum of 1,344 sick leave (448 vacation) for twenty-four (24) hour shift members and a maximum 
of 960 hours sick leave (320 vacation) for day members. The converted hours shall not count against the 
member's regular vacation accrual. 

Section 16.10. Any member who is off sick for more than three (3) shifts or three (3) consecutive days 
off for 40 hour personnel must bring in a doctor's statement before returning to work. 
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ARTICLE XVII 
VACATION 

Section 17.01. Members of the bargaining unit shall receive vacation time in accordance with the 
number of years of continuous service with the City, as follows: 

Twenty-four (24) hour shift members: 

Years of Biweekly Yearly Maximum 
Service Accrual Accrual Accrual 

1-5 4.62 hours 120 hours 240 hours 
(5 shifts) ( 10 shifts) 

5-10 6.46 hours 168 hours 336 hours 
(7 shifts) (14 shifts) 

10-15 8.31 hours 216 hours 432 hours 
(9 shifts) (18 shifts) 

15-ABOVE 11.08 hours 288 hours 576 hours 
(12 shifts) (24 shifts) 

Day Members 

Years of Biweekly Yearly Maximum 
Service Accrual Accrual Accrual 

1-5 3.08 hours 80 hours 160 hours 
(10 days) (20 days) 

5-10 4.62 hours 120 hours 240 hours 
(15 days) (30 days) 

10-15 6.15 hours 160 hours 320 hours 
(20 days) (40 days) 

15-ABOVE 7.70 hours 200 hours 400 hours 
(25 days) (50 days) 

Section 17.02. Members may use vacation time in any manner they choose, so long as normal operations 
of the Fire Department are not impeded. However, minimum use of vacation time will be in one (1) hour 
increments. 
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ARTICLE XVIII 
HOLIDAYS 

Section 18.01. All members of the bargaining unit shall be entitled to ten ( 10) holidays and two (2) half 
holidays for which they shall receive pay at their regular rate. The authorized holidays shall be as follows: 

New Year's Day 
Martin Luther King's Birthday 
President's Day 
Memorial Day 
Independence Day 
Labor Day 
Veterans Day 
Thanksgiving Day 
Day after Thanksgiving Day 
Christmas Eve ( 1/2 day) 
Christmas Day 
New Year's Eve ( 1/2 day) 

January 1st 
3rd Monday in January 
3rd Monday in February 
Last Monday in May 
July 4th 

1st Monday in September 
November 11th 
4th Thursday in November 
Friday after Thanksgiving 
December 24th 
December 25th 
December 31st 

Section 18.02. The City agrees that. if a holiday provided in the above schedule falls on a member's 
regularly scheduled day off or if the member is required to work on a holiday provided in the above schedule, 
the member shall be compensated for such holiday by receiving equivalent time off with pay at a later date. 

Section 18.03. All twenty-four (24) hour shift members shall be granted on (1) shift of duty time off fo 
each holiday and one-half (1/2) shift of duty time off for each one-half (1/2) holiday. All day members shal 
receive holiday time as it occurs. 

Section 18.04. Members of the bargaining unit may use holiday time in any manner they choose, so long a 
the nonnal operations of the Fire Department are not impeded. The maximum accrual of holiday time shall no 
exceed eleven (11) holidays or two hundred sixty-four (264) hours for twenty-four (24) hour shift personnel, or on, 
hundred eighty (180) hours for day shift personnel. 

Section 18.05. For members who promote from a line position on 24-hour shift to a day shift positio1 
their accrued holiday leave shall be converted by using the parity conversion factor in the appendix of thi 
agreement. 
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ARTICLE XIX 
LEAVES OF ABSENCE 

Section 19.01. Leave without pay may be requested by a member of the bargaining unit through the Fir, 
Chief to be approved by the City Manager. Leave without pay shall not exceed five (5) shifts for twenty-four (24 
hour shift members or ten (10) shifts for day members. Circumstances requiring additional time shall be subjec 
to approval by the City Manager. 

Section 19.02. When members are required to perform jury duty or to appear in a court of law, they shall 
be compensated as follows: 

a. Jury duty required on scheduled days - members shall receive their regular salary or 
wages. 

b. If a member is involved in a personal court action, the member should be granted leave 
to attend to his business, but such time off will be charged to compensatory time, vacation, 
or holiday time in accordance with that Article. 

The member shall not suffer loss of seniority during such absence, nor shall time off be charged to any 
other accrued leave. 
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ARTICLE XX 
INJURY, WORKERS COMPENSATION AND EXPOSURE 

Section 20.01. All members of the bargaining unit shall be covered by the provisions of the Worken 
Compensation Act during the perfonnance of their duties. A member injured while performing his assigned dutie 
shall be entitled to the provisions of the Workers' Compensation Act. No member on occupational injury leav1 
shall receive a combination of workers' compensation and salary in excess of or less than his regular pay. 

Section 20.02. When a member has been injured or exposed or suspected exposed to bodily fluids o 
hazardous materials during the performance of their duties, they must report the injury or exposure or suspectec 
exposure as soon as possible, regardless of the extent, to their immediate supervisor. The member shall fill ou 
the City SD-12 Report for the injury, City Form 207 for bodily fluid exposure or suspected exposure, anc 
the City SD-12 for hazardous material exposure or suspected exposure. If the member is unable to do so, thei 
immediate supervisor must complete the reports. 

Section 20.03. The member must notify the Safety Director of an injury and the exposure control office 
for an exposure or suspected exposure as soon as possible, due to reporting requirements and to ensure that prope 
medical treatment and follow-up care is completed. 

Section 20.04. Firefighters shall comply with the work restrictions imposed by his/her treating physicians 
Firefighters will notify the Fire Chief about secondary employment and should not engage in any secondar: 
employment or other activities that would be in violation of restrictions imposed by treating physician. A membe 
on workers' compensation paid leave shall exercise reasonable and necessary care during the recuperation process 

Section 20.05. Any member injured while performing his assigned duties and absent from work more tha1 
one ( 1) shift shall not be charged with his accrued sick leave. The member shall be entitled to time off in accordanc1 
with Title 11 Section 49-111. Sick leave will be accrued while off duty because of an on-the-job injury. 

Section 20.06. Limited ("Light") Duty may be made available to employees who are temporarily disable, 
due to an injury or illness. 

When an employee is released to return to limited duty, he will be temporarily assigned to duties 
consistent with his limitations or restrictions. The Fire Chief shall determine if a limited duty position is available 
and length of time that position will be provided. If the Chief determines a position is available within the Fire 
Department and it is within the restrictions set by the employee's physician, the employee shall be required to 
accept the position. If a position is available outside the Fire Department, the employee shall not be required to 
accept it. 

24 



Examples of limited duty include, but are not restricted to: 

• Taking reports 
• Assisting in records entry, filing, etc. 

• Inspections 
• Investigation that can be done by telephone or computer 

• Answering telephone 
• Planning, mapping, telephone assistance in EOC Inventory 

• GIS 
• Training and education 

• Public relations 

Procedure: 

I. 'The employee will have his attending physician complete a work status form listing all work 
restrictions or special assignments. 

2. The employee will submit the report to the Chief 
3. The employee will provide a follow up physician's re-evaluation and report every thirty days 

or more frequently if requested. If the physician's restrictions are changed, the City may adjust 
or end the light duty status. The Light Duty status will be extended in thirty day increments, 
depending on the physician's findings, but shall not exceed ninety days. 

4. The Chief, in consultation with the Human Resources Director, will determine if there is a 
position where the eTI?ployee can provide assistance within reasonable accommodations. and 
will re-evaluate at least every thirty days. 

5. Copies of all evaluations and assignments will he placed in the employee's confidential medical 
file. 

6. Should the employee's disability or restrictions become pem1anent or an extension of limited 
duty not be granted, this limited duty provision shall come to an end and the employee shall 
be evaluated in accordance with other leave, retirement or assignment policies of the City of 
Shawnee and applicable law. 

There are no permanent light duty assignments within the Fire Department. Limited duty is not an 
inherent right of employment but a principle of sound personnel management to temporarily utilize 
employees who are recovering from on-duty injuries or job-related illness and cannot yet return to their regular 
full duty status. 

If an employee's restriction includes number of hours he can work, he may be granted limited duty 
for those hours with the remainder of his regular pay as injury (workers' compensation) leave. If the 
employee is assigned to a 40 hour week work schedule. the conversion table shall be used to compute his pay. 

Any member on light duty will be allowed to go to his scheduled physical therapy during their light duty 
work day and it will not count against his/her time. This time off will be just as if he/her where still on workers 
compensation, the city will cover it. 

Any member on light duty will not be counted towards the minimum manning off any shift or the three 
off on the calendar. 
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Section 20.07. The second member who is off on workers' compensation leave shall not be counted 
toward the "three (3) off rule." 

Section 20.08. Forth slot on scheduling leave will comply with the following rules: 

1. The slot can be scheduled thirty days in advance as all other leave, as long as the Fire 
Department is above minimum manning. 

2. This is a fourth calendar slot to be used in one (1) to four ( 4) hour increments. 
3. There is to be only one use per shift. 
4. There will be no ''stacking." 
5. There will be no transfer of the slot to another member. 
6. There will be no exchange time. 
7. Any necessary leave cancellation will be handled the same as other leave in accordance with 

Section 10.03 of the CSA and SFD SOG #A.0011. 
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ARTICLE XXI 
RULES AND REGULATIONS 

Section 21.01. The Union agrees that members shall comply in full with all Fire Department rules and 
regulations, including those relating to conduct and perfom1ance. 

Section 21.02. The City agrees that interpretation of department rules and regulations that affect wages, 
hours and other conditions of employment shall be subject to the Grievance Procedure. 

Section 21.03. The City's Personnel Policies shall provide additional provisions not included in this 
Agreement. If any conflict should arise, this Agreement supersedes the City's Personnel Policies. 
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ARTICLE XXII 
SAFETY COMMITTEE 

Section 22.01. The City and the Union agree to cooperate to the fullest extent in the promotion of safety 
through full disclosure of any information, results of survey and/or studies, new forms procedures, materials, 
equipment and any new concept in safety and health applicable to the Safety Committee. 

Section 22.02. Three (3) members of the bargaining unit representing the Union and three (3) 
employees representing the City shall comprise the Safety Committee. In the event no consensus can be 
reached concerning the safety of a situation, a neutral party will be selected by the members of the Safety 
Committee. They neutral party will make a determination as to the safety of the situation. 

Section 22.03. The Safety Committee shall meet at such a time as deemed necessary by the City and/or 
the Union. 

Section 22.04. Committee members shall also be allowed while on duty to conduct investigations of safety 
and health problems if deemed necessary by the City and/or Union. Time off shall not impede the operation of 
the Fire Department as determined by the Fire Chief. 

Section 22.05. All recommendations and reports from the Safety Committee shall be in writing and copies 
submitted to the City and to the Union. 

Section 22.06. The Safety Committee shall conduct annual inspections of all fire apparatus, appliances, 
tools, and other equipment during the month of March. Any fire apparatus, appliances, tools, or equipment 
deemed unsafe, or in need of maintenance or repair by such inspection, shall be taken out of service and the 
City shall perfonn such maintenance or repair as soon as possible upon notice from the Safety Committee. 

28 



ARTICLE XXIII 
LABOR/MANAGEMENT MEETINGS 

Section 23.01. The City and the Union agree to conduct labor/management meetings when requested 
by either part. These shall be informative discussions between the City and the Union through designated 
representatives and shall have as their purpose, consideration of matters including, but not limited to, the 
following: the meaning and intent of this Agreement; the interpretation and application of rules, regulations 
and policies; the prevention and correction of conditions causing misunderstandings and grievances; the 
encouragement of good human relations in employee working conditions, education and training; and the 
strengthening of employees' morale. The Discussions shall relate to policy determinations but not to 
individual complaints or grievance. All actions taken as a result of these meetings will be consistent with this 
Agreement. 
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Section 24.01. 
unit: 

ARTICLE XXIV 
CLOTHING AND EQUIPMENT 

The City agrees to furnish and replace the following uniform items for the bargaining 

2 - Long Sleeved Shirts 
2 - Short Sleeved Shirts 
2 - Short Sleeved Pull over Golf Shirts 
3 - Pairs of Pants 
1 - Uniform Jacket (light and heavy) 
2 - Badges (shirt andjacket(s)) 
1 - Belt 
2 - Shirt and Jacket Insignia 
2 - Name Plates (shirt and jacket) 
3 - Tee Shirts 
1 - Ball Cap 
1 - Pair of Coveralls 
1 - Job shirt ( every other year) 
1 - Station Wear Boots 

The uniform items will be purchased at the discretion of the Fire Chief in terms of specifications, amount, 
and vendor. 

It is the responsibility of the member to clean and maintain the items listed in this section and to report 
for duty in a uniform that is clean and in good repair. Failure to do so shall resulting disciplinary action. 

All items issued, as listed in this section, shall remain the property of the City of Shawnee. The City 
agrees to issue clothing, as applicable, to each member as near to October 1st and April 1st as possible each 
year. 

Section 24.02. In addition, the City agrees to furnish at no cost to each member the following protective 
gear and equipment required by the City: 

1 - Pair of Bunker Boots 
2 - Pairs of Gloves 
1 - Helmet with Strap and liners 
1- Helmet Face Protector Shield or Goggles 
1- Pair of Bunker pants with Suspenders 
1 - Bunker Coat 
2- Nomex Hood 
1- Nomex Coveralls 
1- Wildland Coat 
1- Wildland Pant 
1- Wildland Boots 
1- Wildland Helmet 
1- Wildland Gloves 
1- Wildland Goggles 
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All items furnished, as listed in this section, shall remain the property of the City of Shawnee. 

Section 24.03. The City agrees that the protective gear and equipment and the items of clothing will meet 
N.F.P.A. standards at the time of purchase and at replacement time due to damage or end of service life. 

Section 24.04. Whenever the Fire Chief detern1ines that replacement of a City owned uniform is 
necessary, the previously issued item must be surrendered. Uniform items purchased before July 1, 1989, need 
not be turned in or replaced. Uniform items and protective gear and equipment may not be worn off duty for 
any purpose not authorized by the Fire Chief. Members shall be required to return uniform items and protective 
gear and equipment issued under this article at the time of their separation, except as may be authorized by the 
Fire Chief. 

Section 24.05 The City and the Union agree to have a Labor Management meeting as set out in Article XXIII 
for the purpose of discussing the possibility of removing items, adding items to be issued (including shorts), and 
altering the number of items, as well as changing distribution to once a year and as needed for replacement. The list 
submitted during negotiations for the FY 16-1 7 Agreement will be used as the basis for discussion. Any agreement 
reached will be incorporated into this CBA by Amendment. 

Section 24.06 The Fire Chief may approve take-home units for officers who live beyond the eleven mil« 
radius for those he deems necessary. 
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ARTICLE XXV 
LONGEVITY 

Section 25.01. To encourage career service. longevity pay shall be granted in addition to the base wage: 
as shown in Appendix A. fl shall be based upon the total years of continuous service with the City. 

Section 25.02. Longevity shall be computed based on the last date of hire with the City. as per the 
following schedule. 

Years of Hourly Rate 
Continuous Service 24 Hour Shift Davs 

4 $.23 $ .34 
5 .26 .38 
6 .29 .43 
7 .32 .47 
8 .35 .52 
9 .38 .56 

10 .41 .60 
11 .44 .65 
12 .47 .69 
13 .50 .74 
14 .53 .78 
15 .56 .82 
16 .59 .87 
17 .62 .91 
18 .65 .96 
19 .68 1.00 
20 .71 1.05 
21 .74 1.09 
22 .77 1.13 
23 .80 1.18 
24 .83 1.22 
25 .86 1.27 
26 .89 1.31 
27 .92 1.35 
28 .95 1.40 
29 .98 1.44 
30 1.02 1.50 
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Section 25.03. Longevity shall be included with the regular base wages and paid biweekly. 

Section 25.04. The above schedule shall apply to all members as they become eligible. The amount 
now being paid to members shall remain fixed until such time the above schedule exceeds the amount they 
presently receive. 
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ARTICLE XXVI 
EDUCATIONAL/SKILLS INCENTIVE AND TUITION ASSISTANCE 

Section 26.01. Educational incentive - the City agrees to compensate member's educational 
incentive for successful completion (letter grade of "C" or better for each college hour) of college credit 
hours, applicable to a degree in the field of fire protection or any degree which enhances the member's 
ability to perform his or her duties or is considered to benefit the City. Upon receipt ofan officially sealed 
college transcript, the City shall pay incentive as perthefollowingschedule: 

College Hourly Rate 
Day 

Credit Hours 24 Hour Shift 

32 .16 .24 

66 .32 .47 
90 .48 .71 

124 .64 .94 

Educational incentive shall be included with the regular base wages and paid bi-weekly. 

Section 26.02. Skills incentive - the City agrees to compensate member's incentive for 
certification of special skills. Upon proof of certification, including renewals when required, the City 
shall pay incentive as per the following schedule: 

#2 Firefighter 11 

24 Hour Shift 

.20 
#5 Paramedic -(OK DOIi or National Registry) 
#6 Haz Mat Tech -(OSl//Fire Service Training) 
#7 Physical Fitness Excellence-(City'sCritcria) 
-see schedule 

#8 Scuba -(City's Criteria) (grandfathered) 
#9 One-120 hours ofOSU Fire Service 

Continuing Professional Training or 
Career Tech Fire Service Training 

#IO Physical Fitness 80% of Standard 
-see schedule 

# 11 CLEET (Fire Prevention Only) 
# 12 Physical Fitness I 00% of Standard 

-see schedule 
#13 Car Seat Installation Tech Certification 

#14 Swift Water Rescue 

Max of 3 per year, no more than two per shin. Once 
shift reaches 5, only two can schedule off during the 

months of April, May and June until we reach 7 per shift 

.50 

.20 

.20 

.15 

.20 

.25 

.25 

Hourly Rate 

Day 

.29 

.74 

.29 

.29 

.22 

.74 

.37 

.37 

Any member drawing incentives at present will be allowed to continue to draw the cmTent incentive 
amounts they receive. 
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Physical Fitness Incentives (7, 10, 12) 
Incentive Percentage: 24 Hour shift Day Shift 

7 60% .20 .29 
7 65% .25 .37 
7 70% .30 .44 
7 75% .35 .51 

10 80% .40 .59 
10 85% .45 .66 
10 90% .50 .74 
10 95% .55 .81 
12 100% .60 .88 

Training course that qualify for skill #9 shall be identified in the Training Record system introduced by 
the Oklahoma State University Fire Service Training or Career Tech Training Record. 

Training is done while on duty, each course is allotted twelve (12) hours credit toward the completion 
of skills incentive #9. Each course must be successfully completed and shall be validated by a completed OSU 
Course Report Form 10 or similar training verification from Career Tech. 

Members shall be allowed to attend training necessary to obtain skills incentive #3, #5, and #9 while on 
duty, provided the normal operations of the department are not impeded. Members shall not be charged any 
accrued leave while attending training on duty. Members shall carry a portable radio and will be subject to 
respond to emergency and other calls as directed by the officer in charge. Attendance of any skills incentive 
training held outside the corporate city limits of the City of Shawnee shall be subject to approval by the Fire 
Chief and shall be charged to the member's accrued holiday or vacation leave. 

Training courses shall neither be duplicated nor will refresher courses contribute toward additional 
hours of credit. 

Skills incentive shall be included with the regular base wages and paid biweekly. 

Section 26.03. Tuition Assistance - tuition assistance is available to all members of the bargaining 
unit. To qualify for tuition assistance, the member must obtain prior written approval for all courses for which 
tuition assistance will be sought. Applications for tuition assistance must be signed by the employee and 
approved by Fire Chief and City Manager. The application must be submitted prior to enrollment. The 
employee is 
responsible for paying for any course approved and may seek reimbursement based upon the conditions set 
forth in this article. 

To be acceptable for reimbursement of tuition, required fees, lab fees and books, each course must 
provide training that will end to improve the services which a member was hired to perform, and be 
completed with a grade of "C" or better. Upon successful completion of the course(s) each semester, the 
member will initiate a claim of reimbursement by presenting an itemized receipt and a copy of the grade 
report from the college, university or technical training center. Tuition and required fees for traditional 
classroom courses shall not exceed tuition and required fees at Oklahoma State University or the University 
of Oklahoma for traditional classroom courses; tuition and required fees for onl ine courses shall not exceed 
tuition and required fees for Oklahoma State University or the University of Oklahoma online courses. 
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ARTICLE XXVII 
WAGES 

Section 27.01. All members of the bargaining unit shall receive wages according to Appendix A of thi: 
Agreement 

Section 27.02. The following indicates both the classification and pay range of the positions covered 
by this Agreement: 

Classification Pai Range 

Firefighter 0lF 

Corporal 02F 

Sergeant llF 

Lieutenant 12F 

Captain 21F 

Major 22F 

Deputy Fire Marshal 21 (D) 

Training Officer 31 (D) 

Battalion Chief 31F 

Fire Marshal 31 (D) 

Section 27.03. During the first year of employment, a probationary firefighter will be employed at Step 1 
Based on satisfactory perfonnance he will be increased to Step 2 at the end of one (I) year of satisfacto~ 
employment. 

Section 27.04. Each year, members on their anniversary date, shall be eligible for a merit increase unles: 
they are at Step "5" of their pay classification range .. 

Anniversary date for all members shall be their date of employment. Upon promotion to a higher rank th, 
member's merit date becomes the date of promotion and their anniversary date will be used for longevity only 
The merit increase shall be based on receiving a standard or above rating on the Employee Perfonnance Eva! uation 
In the event a member is demoted, the member's merit date becomes the date of the demotion and thei 
anniversary date will be used for longevity only. 

Upon promotion to Lieutenant, the Firefighter will go down one (1) step and back one (1) step. Promotion 
to Lieutenant will not be considered until the member has three (3) years on the job. The member is responsible 
for the initiation of the process to enroll in the next Lieutenant Academy. 

Upon promotion to Captain or above the member shall go one (1) step down and one (1) step back from 
the current step that they hold. To obtain the rank of Captain the member must have seven (7) years on the 
department before they can test. To make the rank of Battalion Chief: the member must have ten (10) years on the 
department before they can test. The Shawnee Fire Department Promotional Procedures will be used for additional 
criteria. 
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ARTICLE XXVIII 
SAVINGS CLAUSE 

Section 28.01. If any provision of this Agreement or the application thereof to any person o 
circumstance is held invalid, the invalidity shall not affect other provisions or applications of this Agreemen 
which can be given effect without the invalid provision or application; and to this end the provisions of thi: 
Agreement are severable. 

Section 28.02. All amendments to this Agreement shall be numbered, dated, and signed by the City anc 
the Union and shall be subject to the provisions of this Agreement unless the tenns of said amendment: 
specifically delete or change a provision of this Agreement; and all amendments shall become part of thi: 
Agreement as if specifically set forth herein. 

Section 28.03. Any appendices to this Agreement shall be numbered, dated, and signed by the City anc 
the Union and shall be subject to the provision of this Agreement unless the terms of said Appendice: 
specifically delete or change a provisions of this Agreement; and all appendices shall become part of thi: 
Agreement as if specifically set forth herein. 
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ARTICLE XXIX 
MEDICAL EXAMINATIONS 

Section 29.01. The City shall furnish physicals annually and will include testing for Hepatitis B, C, HI\ 
and any other blood borne pathogens. Additional testing for the before mentioned will be done, as neede< 
upon suspected exposure. Physicals will be mandatory for all personnel. These physicals will be schedule< 
on-duty by the Fire Chiefs Office. The City will provide annual testing for tuberculosis to all personnel. 

Section 29.02. The parties to this contract acknowledge and agree that upon the agreement among th, 
International Association of Firefighters (IAFF), the International Association of Fire Chiefs (IAFC) and th, 
ten cities participation in the Physical Fitness cetiification Program, the City and Union will implement th, 
program for all firefighters covered by this agreement. The parties will mutually cooperate in implementin1 
such program. A committee composed of the Fire Chief, the Deputy Fire Chief: the City Treasurer/Finance 
Director and three members selected by the Union will be created to provide suggestions to the Fire Chie 
with reference to the implementation of the program. 

Section 29.03. Physical fitness test will be considered for incentive only and will not be used for an~ 
other purpose. This section will become effective once the requirements of Section 2 have been met. 

Section 29.04. The City shall furnish mask fit testing for all employees annually. The testing will be 
scheduled on duty by the Fire Chief and shall be in compliance with current OSHA standards. Such testing i: 
mandatory for all members. 

Section 29.05. Any member who misses his scheduled medical physical or mask fit testing will b, 
afforded one additional rescheduling on duty. If the member misses rescheduled time, he will be responsibh 
for scheduling and completing each examination on his own time. 

Section 29.06. The City agrees to provide Hepatitis B shots to members of the bargaining unit. An~ 
member refusing the inoculation must do so in writing. 
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ARTICLE XXX 
ALCOHOL & CONTROLLED SUBSTANCE TESTING 

POLICY AND PROCEDURES 

Section 30.01. Policy Statement: The City of Shawnee recognizes the impo1tance of having a 
drug and alcohol free workplace. The abuse of drugs, alcohol, or other chemical substances endangers the 
safety of the public, the employee, and other City employees. The City recognizes that it is in its best 
interest, as well as the best interest of its employees and the public. to prevent and eliminate drug, alcohol, 
and/or substance abuse in the work place. Any employee found using, possessing, selling, distributing. 
or being under the influence of an illegal chemical substance and/or alcohol during working hours or while 
on City property or while using City equipment will be subjectto discipline up to and including termination 
of employment. 

Section 30.02. Effective Date: This policy will be effective 10 days after ratification of the Collectiv, 
Bargaining Agreement and following distribution of the policy to all employees. In addition, a copy will b, 
given to each applicant for employment upon receipt of a conditional offer of employment. 

Section 30.03. Application: This policy applies to all employees as well as all applicants fo 
employment once they have received a conditional offer of employment. This policy will comply with th, 
Oklahoma Standards for Workplace Drug and Alcohol Testing Act, 40 0.S. §§ 551 et seq. (the "Act') as amendec 
and, where relevant, with the Omnibus Transportation Employee Testing Act of 1991, 49 CFR Page 40. 

Section 30.04. Applicant Pre-Employment Testing: All applicants will undergo drug and/or alcohol testin1 
following a conditional offer of employment but before final hiring and assignment. Refusal to undergo a test o 
a positive test, will result in the City withdrawing its conditional offer of employment. In addition, adulteration o 
a specimen for a drug or alcohol test will be considered as a refusal to undergo a test. 

Section 30.05. For Cause Testing: Drug and/or alcohol testing may be conducted on any employee at 
any ti me the City has reasonable suspicion that there is cause to believe that an employee may be under the 
influence of drugs or alcohol, including, but not limited to, the following circumstances: 

a. Observation of drugs or alcohol on or about the employee's person or in the employee's 
vicinity; 

b. Observation of conduct on the part of the employee that suggests that the employee is impaired 
or is under the influence of drugs or alcohol; 

c. Receipt of a report of drug and/ or alcohol use by an employee while at work; 

d. Information that an employee has tampered with drug and/or alcohol testing at any time. 
e. Negative job performance patterns by the employee; or 

f. Excessive or unexplained absenteeism or tardiness. 

The supervisor will verbally inform the employee of the reason for the test. Additionally, a written record 
of the situation leading to the drug and/or alcohol test will be created and signed by the supervisor(s) within 
24 hours of the event. A copy of the report will be forwarded to the Human Resources Department. 

The employee involved must stop work immediately and will be transported as soon as possible to the 
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designated testing facility by a management/supervisory employee. The employee will not be allowed back to 
work until the results of the test are known. 

Section 30.06. Post-Accident Testing: Post-accident drug and/or alcohol testing may be conducted on an 
employee where there has been damage to City property or equipment while the employee was at work or the 
employee or another person has sustained an injury while at work. The post-accident test will be administered 
while the employee is still on duty or as close to as possible. No employee required to take a post- accident 
alcohol and/or drug test may use any alcohol and/or drugs of any kind following the accident until he/she 
undergoes the post-accident testing. 

Section 30.07. Random Testing: The City may conduct random testing of on duty personnel during the time: 
of 0730 to 1900 for randomly selected members for unannounced random testing for drugs and/or alcohol. 

Section 30.08. Periodic Scheduled Testing: The City may require an employee to undergo drug and/o 
alcohol testing as part of a routinely scheduled employee fitness for duty examination or in connection with th, 
employee's return to duty from a leave of absence. 

Section 30.09. Post-Rehabilitation Testing: The City may require an employee to undergo drug and/o 
alcohol testing, without prior notice, for a period of up to 2 years after the employee's return to work followin! 
a confirmed positive test result or folwing participation in a drug and/or alcohol dependency program. Post 
rehabilitation testing will be conducted in addition to any other testing the employee is subject to under thi: 
policy. 

Section 30.10. Substance for Which Tests May Be Given: The City reserves the right to test for al 
drugs and for the presence of alcohol. 'f'he test for drugs may include, but not be limited to: amphetamines 
cannabinoids, cocaine, phencyclidine (PCP), hallucinogens, methaqualone, opiates, barbiturates 
benzodiazepines, synthetic narcotics, designer drugs, steroid, or a metabolite of any of the above. 

Threshold reporting levels will be those established and maintained by the Federal Department of 
Transportation and as utilized by the National Institute for Drug Abuse (NIDA). Any positive levels below those 
established reporting levels will not be reported to the City's Review Officer by the testing laboratory. 

Section 30.11. Methods and Documentation: Collection. Storage, transportation, testing facilities, and 
testing procedures will be conducted in accordance with rules established by the State Board of Health. 
Samples may be collected on the premises of the City at its election. Body component samples will be 
collected with due regard to the privacy of the individual being tested. In no case may any City employee 
directly observe collection of a urine sample. A written record of the chain of custody of the sample will be 
maintained until the sample is no longer required. 

All sample testing will conform to scientifically accepted analytical methods and procedures. Testing will 
include confirmation testing of any positive test results by gas chromatography, gas chromatography-mass 
spectroscopy, or an equivalent scientifically accepted method of equal or greater accuracy as approved by the 
State Board of Health at the cut off levels as determined by the State Board of Health. In the case of the use 
of Breathalyzer testing method, no discipline may be imposed unless there is a confirmation test performed on a 
second sample that confirms the prior results. 

An applicant or employee will be given the opportunity to provide notification, in a confidential 
setting of any information which he/she considers relevant to the test, including currently or recently used 
drugs or other relevant information. In the event that an employee wishes to challenge the results of the 
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City's test, he/she may do so as provided in this policy by asking for the "B" sample to be tested or by 
having another sample drawn. The employee must have the sample collected within one hour of the City's 
sample and such sample and retest must be in accordance with the standards set forth by the State Board of 
Health and in this policy. 

Section 30.12. Costs: The City is responsible for all costs associated with drug and/or alcohol testing. 
However, if an employee or applicant requests a confirmation test of a sample within 24 hours of receiving 
notice of a positive test result to challenge the results of the positive test, the employee or applicant is 
responsible for the cost of the confirmation test unless the confirmation test reverses the findings of the 
challenged positive test. In such case, the City will reimburse the person for the cost of the confirmation test 

Section 30.13. Refusing to Undergo Testing or Tampering with Sample: Employees refusing to 
undergo testing according to the terms of this policy will be subject to disciplinary action up to and including 
termination. Adulteration of a specimen or of a drug and/or alcohol test will be considered as a refusal to 
undergo a test and will result in disciplinary action up through and including termination of employment. 

Section 30.14. Review Officer: The City will contract with a Review Officer who will receive confirmed 
positive test results from the testing facility and evaluate those results in conjunction with the subject employee 
and/or applicant. The Review Officer will be qualified by the Board of Health to receive, interpret and evaluate 
the test results. Upon receiving a confirmed positive test result, the Review Officer will contact the applicant 
or employee prior to notification of City officials. The applicant or employee will be given the opportunity to 
explain the test results. 

Section 30.15. Confidentiality: The City will treat all test, and all information related to such test, as 
confidential materials. All records relating to drug testing will be kept separated from personnel records. The 
records are the property of the City but will be made available to the affected applicant or employee for 
inspection and copying upon request and will also be available for review by the City's Review Officer. Except 
as set forth below, the records will not be released to any person other than the applicant or the employee 
without that person's express written permission. However, the City may release the records: 

a. to comply with a validjudicial or administrative order; 

b. as admissible evidence in a case or proceeding before a court of record or administrative agency 
if the employee or the City is named as a party in the case or proceeding; or 

c. to employees or agents of the City who need access to the records in connection with the 
administration of this Policy and the Oklahoma Standards for Workplace Drug and Alcohol 
Testing Act. 

Section 30.16. Disciplinary Action: The City may elect to take disciplinary action, up to and 
including termination of employment, against an employee who: I) tests positive for drugs and/or alcohol; 
2) refused to test under this policy; or 3) adulterates a specimen for a drug or alcohol test. Action taken will 
be subject to the CBA grievance procedure. 

a. Employees who approach the City 1 hour before any testing begins may ask for referral to the 
Employee Assistance Program and a chance to enter a rehabilitation program. Continued 
employment will be contingent upon the successful completion of a rehabilitation program and an 
agreement to undergo periodic drug and/or alcohol post-rehabilitation testing for up to 2 years .. 
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b. Employees who have been offered the opportunity to part1c1pate in a rehabilitation program will 
not be allowed to return to work until they can provide a verified negative "return to work" test 
from a City-approved facility. An employee may be allowed a maximum of 12 weeks to provide 
a verified negative "return to work" drug or alcohol test. If a negative test is not provided within 
12 weeks, the employee will be terminated from employment. Until a negative "return to work" 
test is supplied, the employee will be on leave without pay. However, an employee may request 
permission to use accrued sick leave and vacation leave. An employee may request a "return to work" 
test no sooner than 2 weeks from a positive test result, and subsequently every other week 
thereafter, until a negative "return to work" test is obtained. Employees refusing to seek help or 
submit to testing in accordance with this policy will be subject to disciplinary action. 

c. Any future recurrence of abuse with the same or any other substance will result in termination 
of employment. 

d. An employee who is discharged from employment on the basis of refusal to undergo drug and/or 
alcohol testing or based on a positive drug and/or alcohol test will be considered as having been 
discharged for misconduct for the purpose of unemployment compensation and the City will protest 
any application for unemployment benefits. 

Section 30.17. Prohibitions: No employee may report for duty within 4 hours after using alcohol 
or remain on duty while having an alcohol concentration of 0.04 or greater, and no supervisor will permit 
any employee to perform any work duties if the supervisor is aware the employee has an alcohol 
concentration of 0.04 or greater. No employee will be on duty or operate a City vehicle/equipment or perform 
job duties while in possession of alcohol or use alcohol during duty time. Further, no employee may report 
for duty, drive a City-owned vehicle, operate City equipment or remain on duty when the employee has used 
any controlled substance, except when the use is pursuant to the instructions of a physician and where the 
physician has advised an employee the substance will not adversely affect an employee's ability to drive a 
vehicle or operate equipment. No supervisor having knowledge that an employee has used a controlled 
substance may permit an employee to be on duty or drive/operate any City vehicle or equipment. 

Section 30.18. Responsibilities of Individuals: To comply with the provisions of this policy, eacl 
employee assumes the following responsibilities: 

a. Working Under the Influence of Performance Impairing Medication: Employees who have 
been prescribed legal medications that might affect the safe performance of their duties are 
required to notify their supervisors prior to starting work. 

b. Reporting to Work or Working While Impaired: Employees may not report to work and may 
not continue to work while being impaired by any restricted substance identified in this pol icy. 

c. Reporting Violations: The services provided by certain employees are performed at times unde 
hazardous and dangerous conditions. Thus, employees are encouraged to come forward and report an~ 
violation of this policy to management. This information may be instrumental in the prevention o 
serious accidents and injuries on the job. 

FOR ADDITIONAL INFORMATION REGARDING THE SPECIFICS OF STATE AND FEDERAL LAW 
AND DEPARTMENT OF HEALTH REGULATIONS PERTAINING TO DRUG TESTING, AS WELL AS 
THE CITY'S OBLIGATIONS FOR REPORTING. PLEASE CONS ULT THE HUMAN RESOURCES OFFICE. 
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IN WITNESS WHEREOF, the parties have set their hands this _2::l_~ of July, 2021. 

POR THE CITY 01· SHAWN EE, OKLAHOMA 
A Municipal Corporation 

City Manager Chance Allison 
ATTEST 

(SEAL) 

FOR THE INTERN/\TIO AL ASSOCIATION 01· 
PlREFIGHTERS, LOCAL 0 . 206 

Attest: 

Sec re ry James Kri wanek 

APPROVED AS TO FORM AND LEGALITY THE ~~~ DAY OF ' )ttut\- 2021. 
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APPENDIX A 
EFFECTIVE July 1, 2021 

July 1, 2021-June 30, 2022 Payscale 

Class PFF 1 2 3 

Firefighter 0lF $13.73 $14.37 

Corporal $15.07 $15.80 $16.55 

Sergeant 11F $18.43 $19.30 $20.18 

Lieutenant $22.63 $23.72 

Captain 21F $24.84 $26.03 

Major $27.25 $28.53 

Battalion Chief 31F $28.68 $30.07 

Dep. F.M. 21-D $36.50 $38.31 

F.M./Train Officer 31-D $42.24 $44.27 

EFFECTIVE July 1, 2022 

July 1, 2022-June 30, 2023 Payscale 
Class PFF 1 2 3 

Firefighter 01F $14.11 $14.79 
Corporal $15.51 $16.26 $17.05 
Sergeant 11F $18.43 $19.30 $20.18 

Lieutenant $22.96 $24.08 
Captain 21F $25.25 $26.48 

Major $27.77 $29.13 
Battalion Chief 31F $30.56 $32.06 

Dep. F.M. 21-D $37.17 $38.98 

F.M./Train Officer 31-D $44.99 $47.19 
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WAGE CONVERSION WORKSHEET 
Line Personnel- Day Personnel 

• 365 days in a year X 24 hours in a day = 8760 hours a year 
I 
I 

• 8760 hours I 3 shifts = An average of 2920 hours per shift {Green, Red, and Blue) 

• Average 11.3 pay periods per shift per year@ 120 hours; 
120-106 = 14 hours overtime x 11.33 pay periods = 158.62 hours overtime 

• Average 3.3 pay periods per shift per year@ 144 hours; 
144 - 106 = 38 hours overtime x 3.33 pay periods = 126.54 

• 158.62 + 126.54 = 285 .16 total average overtime per shift per year 

• 285.16 / 2 = 142.58 add to annual hours@ straight time 

• 2920 + 142.58 = 3062.58 total annual hours. 

• 2080 annual day hours 

• 3062 annual line hours 

• 2080 / 3062 = .6793 conversion factor 

CONVERSION FACTOR 

.6793 

Example: 

Line personnel receive a $0.40 / hour increase: 
.40 I .6793 = .5888 or $0.59 I hour increase for day personnel 

Day personnel receive a $1 . 1 0 / hour increase; 
1.10 X .6793 = .75 or $0.75 / hour increase for line personnel 
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Regular Board of Commissioners 2. j.        
Meeting Date: 12/20/2021  
Memorandum of Understanding 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge and approve a Memorandum of Understanding with International Association of Fire
Fighters (IAFF) Local No. 206 for Fiscal Years 2021-2022 and 2022-2023.

Attachments
Memo 
Memorandum of Understanding 



City Manager’s Office 
 

16 W. 9th St. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 20, 2021 

To:  City Commission    

From:   Jacob Foos, Assistant City Manager 

Subject: Acknowledge and approve a Memorandum of Understanding with International 
Association of Fire Fighters (IAFF) Local No. 206 for Fiscal Year 2021-2022 and 
Fiscal Year 2022-2023. 

 

Background: The items included in this Memorandum of Understanding (MOU) were not 
incorporated into the Collective Bargaining Agreements for Fiscal Year 2021-2022 and Fiscal Year 
2022-2023. 

Financial Impact: Fiscal Year 2021-2022: Approximately $270,000.  This is addressed in the 
companion budget amendment item. 

Fiscal Year 2022-2023: Approximately $135,000.  This portion will be funded in the Fiscal Year 
2022-2023 budget. 

Attachment: Memorandum of Understanding. 

Staff Recommendation: Approval of the item. 

 

 

Sl_CitY, of 
... 1n;l"lJ\mPe 

OKLAHOMA 



MEMORANDUM OF UNDERSTANDING 
 
 
This Memorandum of Understanding is entered into this Day of December, 2021, between the 
City of Shawnee and the International Association of Fire Fighters, Local No. 206, individually and on behalf of its 
members. 
 

1. The City and Local No. 206 are parties to collective bargaining agreements for Fiscal Year 2021-
2022 and Fiscal Year 2022-2023, which were adopted pursuant to the Oklahoma Fire and Police 
Arbitration Act. Among other terms and conditions of the CBAs is the encouragement for Memorandum 
of Understanding if and when unforeseen matters arise.  

2. In response to the COVID-19 Pandemic, the Federal Government provided financial assistance to 
municipalities, including the City of Shawnee, by and through the Coronavirus Response and 
Consolidated Appropriations Act (“CARES Act”).  

3. The City of Shawnee has elected to use some of the reimbursement funds received through the 
CARES Act to provide two standalone, nonrecurring cash bonuses to each member of Local No. 206.  

4. The Parties acknowledge that the first bonus has already been provided to each member of 
Local No. 206 in the amount of Five Thousand Dollars ($5,000.00) per member in Fiscal Year 2021-2022. 

5. The second bonus shall be provided to the members of Local No. 206 within the Fiscal Year 
2022-2023. The amount of the second bonus shall be set at Two Thousand Five Hundred Dollars 
($2,500.00) per member who is employed with the City of Shawnee at the time the second bonus is 
paid. 

6. Parties acknowledge that there will be no other CARES Act bonuses other than those directly 
listed herein. 

 
 

Dated this  day of December, 2021 CITY OF SHAWNEE 
 
 
 
 
International Association of Firefighters  City of Shawnee 
Local No. 206  
 

 President    City Manager 

 

  Attest:  

 

     City Clerk 



   
Regular Board of Commissioners 2. k.        
Meeting Date: 12/20/2021  
Hiring 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Consideration of the City Manager’s hiring of Rian Harkins as Community Development Director.

Attachments
Memo 



City Manager’s Office 
 

16 W. 9th St. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 20, 2021 

To:  City Commission    

From:   Andrea Weckmueller-Behringer, City Manager 

Subject: Department Head Appointment: Community Development Director 

 

Background: In accordance with Article V, Section 2 of the City Charter, “the appointments of all 
heads of departments shall not become effective, until they have been approved by the board of 
commissioners.” I respectfully request approval of Rian Harkins’ appointment to the position of 
Community Development Director. If approved, he will take up his responsibilities beginning 
January 3, 2022.  

Accredited by the American Institute of Certified Planners (AICP), Mr. Harkins has considerable 
planning experience stemming from his affiliation with various governmental entities, working as 
Senior Planner for Stillwater, Principal Planner for Oklahoma City, Community Development 
Specialist for Lincoln, Nebraska, and Planning Director for Freemont, Nebraska. He has also served 
in various planning capacities for consulting firms, where he collaborated with a variety of clients 
and developed their comprehensive plans, ordinance and code amendments, blight studies, as well as 
subarea master and redevelopment plans.  

In his two most recent positions, Mr. Harkins focused on commercial district revitalization, strong 
neighborhood initiatives, and transportation planning, as well as plan review, zoning and subdivision 
review, and long-range planning projects.  

Mr. Harkins’ career has equipped him with the skills and expertise necessary to succeed as The City 
of Shawnee’s Community Development Director, and his experience will without doubt be a great 
benefit to the entire community. 

 
Financial Impact: As budgeted.  

Attachment: None. 

Staff Recommendation: Approval of the item. 

 

 

Sl_CitY, of 
... 1n;l"lJ\mPe 

OKLAHOMA 



   
Regular Board of Commissioners 4.        
Meeting Date: 12/20/2021  
Presentation 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Presentation by Randy Smith, Executive Vice President for Business and Administrative Services,
Oklahoma Baptist University.

Attachments
Presentation 
OBUA Fact Sheet 



City Manager’s Office 
 

16 W. 9th St. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 20, 2021 

To:  City Commission    

From:   Jacob Foos, Assistant City Manager 

Subject: Presentation by Randy Smith, Executive Vice President for Business and 
Administrative Services, Oklahoma Baptist University. 

Background: At the December 6, 2021 meeting of the City of Shawnee Board of Commissioners, 
there was a question regarding the Oklahoma Baptist University (OBU) Authority. 

Mr. Smith will present and answer questions from the Board of Commissioners regarding the 
structure of the OBU Authority and the Authority’s relationship with the City of Shawnee. 

Financial Impact: None. 

Attachment: Fact Sheet. 

Staff Recommendation: Non-action item. 

 

 

Sl_CitY, of 
... 1n;l"lJ\mPe 

OKLAHOMA 



Oklahoma Baptist University Authority 
 

Created February 28, 1969 

Accepted by the City of Shawnee on March 3, 1969 

Purpose:  To promote the development of Oklahoma Baptist University through funding, acquisition, 
construction, reconstruction, extension, lease, purchase, installation, maintenance, repair, enlargement, 
and remodeling of property, improvements, buildings, and other facilities of every nature which may be 
useful in the development of Oklahoma Baptist University. 

The OBU Authority serves as a tax-exempt financing authority to promote the development of OBU. This 
arrangement is similar to an authority that previously existed to promote the development of St. 
Gregory’s University through Pottawatomie County. Other private universities in the state have used the 
Oklahoma Housing Finance Authority in a similar manner in the past. 

Trustee Selection:  In accordance with an amendment to the Trust Indenture dated August 6, 1979, the 
trustees are nominated by the Executive Committee of the Board of Trustees of Oklahoma Baptist 
University and then submitted to the City Commissioners of the City of Shawnee for appointment 
consideration. 

Current Debt of the OBU Authority as of November 30, 2021. 

 

The $21,226,349.01 debt of the Authority is paid by OBU through an agreement with the OBU Authority. 
OBU’s agreement with the OBU Authority is guaranteed by the Baptist General Convention of Oklahoma 
dba Oklahoma Baptists. The City of Shawnee has no obligation for the debt of the OBU Authority. 

The Authority is audited annually. The audit is currently conducted by Capin Crouse. A copy of the audit 
is provided to the city annually. 

 

 

Balance as of 
November 30, Payment 

Series Issued Amount 2021 Payoff Date Amount 

2012 $ 8,000,000.00 $ 5,005,522.48 April 2032 $ 47,640.28 

2013 $ 13,500,000.00 $ 10,531,960.51 Septe mbe r 2035 $ 85,146.06 

2015A $ 7,355,000.00 $ 3,797,103.97 June 2027 $ 60,143.45 

20158 $ 3,500,000.00 $ 1,891,762.05 Decembe r 2027 $ 27,727.74 



   
Regular Board of Commissioners 5.        
Meeting Date: 12/20/2021  
Mayor's Appointment
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Consideration of Mayor’s Appointment: 

Oklahoma Baptist University Authority
Rachael Melot                1st Full Term            Expires: December 21, 2027
Effective: January 1, 2022
Replaces Tom Terry – Termed Out

Attachments
Memo 
Appointment 



City Attorney 
 

130 N. Broadway Ave., Suite 100 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 20, 2021 

To:  City Commission    

From:   Joe Vorndran, City Attorney 

Subject: Possible Conflict of Interest in Public Trust 

 

Background: In 1969, The City of Shawnee formed a Public Trust to be known as the Oklahoma 
Baptist University Authority (the “Trust”). The Trust was created for the purpose of acquiring, 
constructing, reconstructing, leasing, purchasing, installing, equipping, maintaining, repairing, and 
otherwise improving property, improvements, buildings, land, and other facilities for use by 
Oklahoma Baptist University (“OBU”). In 1979, the Trust was amended to clarify the City of Shawnee 
as the beneficiary thereof. The amendment also provided for the Board of Commissioners of the City 
of Shawnee to be the sole appointer of Trustees of the Trust.  

 In November of 2021, a Trustee of the Trust resigned leaving an open Trusteeship. It was 
suggested that Rachael Melot be appointed as a Trustee to the Trust. Rachael is the Chief Executive 
Officer of Shawnee Forward. Additionally, Rachael is married to Jason Melot, Assistant Football 
Coach at OBU. Questions have been raised as to whether Rachael’s position with Shawnee Forward 
and her familial relationship to an OBU employee would raise an impermissible conflict of interest in 
the event she is appointed as Trustee to the Trust.  

Question Presented: Does Rachael’s position at Shawnee Forward and/or her familial relationship 
with an OBU employee raise an impermissible conflict of interest in the event she is appointed as 
Trustee of the Trust? 

Legal Authority: Chapter 60 section 176 supra of the Oklahoma Statutes Trusts for Furtherance of 
Public Functions. Most pertinent to the topic at hand is 60 O.S. § 178.8(A) which states; 

. . . a conflict of interest shall be deemed to exist in any contractual relationship in which a 
trustee of a public trust, or any for-profit firm or corporation in which such trustee or any 
member of his or her immediate family is an officer, partner, principal stockholder, shall 
directly or indirectly buy or sell goods or services to, or otherwise contract with such trust. 
Upon a showing thereof, such trustee shall be subject to removal and such contract shall be 
deemed unenforceable as against such trust unless the records of such trust shall reflect that 
such trustee fully and publicly disclosed all such interest or interests, and unless such 
contractual relationship shall have been secured by competitive bidding following a public 
invitation to bid. 
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The following types of transactions are exempt from the aforementioned provisions of this 
section: 

1. The making of any loan or advance of any funds to, or the purchase of any obligations 
issued by such public trust, in connection with the performance of any of its authorized 
purposes; 

2. Any legal advertising required by law or indenture or determined necessary by the trustees 
of such public trust; 

3. The performance by any bank, trust company or similar entity or any services as a 
depository; or 

4. The sale of any public utility services to such public trust, in which the price of said services 
is regulated by law. 

It shall be the duty of each public trust to compile a list of all conflicts of interest for which 
its trustees have made disclosure. It shall also be the duty of each trust to compile a list of all 
dealings between its trustees and the trust which involve the exempted transactions listed 
above. Such lists shall be compiled semiannually for periods ending June 30 and December 31 
of each year. Such lists shall be compiled on forms prescribed by the Oklahoma Tax 
Commission and shall be matters of public record. Copies of such lists shall be filed with the 
Secretary of State by September 1 and March 1 of each year. 

Discussion: When analyzing a question pertaining to a Public Trust, one must first examine the 
Trust’s indenture. A Trust indenture is the document by which the Trust is to be governed. Here, the 
Trust’s indenture is silent as to any conflict of interest pertaining to the Trustees. Therefore, we must 
move on to examine the statute on point.  

 As recited above, Oklahoma Law restricts appointment of Trustees if a conflict of interest 
exists. To be a conflict of interest, however, the facts and circumstances must fall into a distinct set of 
requirements. First, a contractual relationship must exist (or would foreseeably exist in the future) 
between the Trustee or any for-profit firm or corporation in which such trustee or any member of his 
or her immediate family is an officer, partner, principal stockholder and the Trust. Second, the 
contractual relationship must involve the direct or indirect purchase or sale of goods or services, or 
otherwise contract with such Trust. Finally, for a conflict of interest to occur, the actions must not fall 
under one of the four exempted transaction types listed within the statute. 

 Turning to the facts at issue, Rachael’s employment at Shawnee Forward is not likely to spur 
on a conflict of interest. To the drafter’s knowledge, Shawnee Forward has not contracted with, nor 
is likely to contract with the Trust. Shawnee Forward does not provide goods and/or services which 
would be likely to further the Trust’s stated purposes of improving real property. Shawnee Forward 
provides chamber of commerce-type services for the City of Shawnee. These services are unnecessary 
for the Trust as the purpose of the trust is to manage the Trust’s assets and improve real property. It 
is therefore unlikely that Rachael’s position at Shawnee Forward would cause a conflict of interest. 

 Turning to Rachael’s familial relationship with an OBU employee, it is likely that this 
relationship will not create a conflict of interest. Rachael’s husband is an assistant football coach at 



the University. From the job title and description on the OBU website, the drafter does not believe 
that Mr. Melot can be considered an officer, partner, or principle stockholder of the University. 
Additionally, even if Mr. Melot was considered an officer, partner, or principle stockholder of the 
University, OBU is a not-for-profit entity and thus is categorically excluded from the statutory 
definition. For these reasons, the familial relationship between the Melots does not fall into the 
statutory definition of a conflict of interest.  

 While it is likely that Rachael Melot would be permitted to be appointed as a Trustee of the 
Trust, she would still be required to disclose the potential for conflict of interest at the initial meeting 
of the Trustees. Further, because the Trust is a public trust, the potential conflict of interest would 
need to be recorded in the meeting minutes of the initial meeting. Additionally, out of an abundance 
of caution, it would be prudent for Rachael to abstain from any vote having to do with the 
improvement of athletic facilities at OBU.  

 Finally, please note that from the review of the Trust indenture, the drafter is currently blind 
to some information which could be pertinent to this analysis. For instance, the trust indenture does 
not outline the process by which the Trust is funded and how the funds are to be expended. Further, 
it is not clear how the Trust interacts with OBU to choose which projects are pursued and funded. 
Should more information become available, please advise to assure no adjustments to the analysis is 
required. 

 

Financial Impact: None at this time 

Attachment: None. 

Staff Recommendation: Approval of the item. 

 



OKLAHOMA BAPTIST UNIVERSITY 
BOARD OF TRUSTEES 

EXECUTIVE COMMITTEE 

November 5, 2021 

RECOMMENDATION OF TRUSTEES FOR OBU AUTHORITY 

The Executive Committee recommends that the OBU Board of Trustees recommend James Wilder, 
Rachael Melot and Joe Ford to the Commission of the City of Shawnee for appointment as trustees 
of the Oklahoma Baptist University Authority. 
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Regular Board of Commissioners 6.        
Meeting Date: 12/20/2021  
PL06-21
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Consideration of a Final Plat of the Hyatt Addition, Section 4 subdivision, located near North Harrison
Avenue and East 45th Street. Case No. PL06-21, Applicant: Richard Whitecotton for Cotton Homes, LLC.

Attachments
Staff Report 



Community Development 
 

222 N. Broadway Ave. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 13, 2021 

To:  City Commission    

From:   Rachel Clyne, City Planner 

Subject: Consideration of a Final Plat of the Hyatt Addition, Section 4 subdivision, located near 
North Harrison Avenue and East 45th Street. Case No. PL06-21, Applicant: Richard 
Whitecotton for Cotton Homes, LLC  

 
 
Background: The subject property is located east of N. Harrison Avenue and south of E. 45th 
Street. The proposed subdivision has 6.57-acres with 26 lots. The current zoning is R-1 (Single-
Family Residential District). 
 
On February 12, 2020, the Shawnee Planning Commission voted unanimously to recommend 
conditional approval of the Preliminary Plat for Hyatt Addition, Section 4 subdivision to the City 
Commission. On February 18, 2020, the Shawnee City Commission voted for conditional approval of 
the preliminary plat. 
 
Staff reviewed the Final Plat submittal of the Hyatt Addition, Section 4 subdivision. The requested 
changes, which included the conditions of the Preliminary Plat approval have been corrected. City 
Engineer, Seth Barkhimer, reviewed the Hyatt Addition, Section 4 and found it sufficient. Planning 
staff recommended that the Planning Commission recommend to the City Commission Approval of 
PL06-21, for Final Plat of Hyatt Addition, Section 4 subdivision as presented. 
 
Attachment: Application and supporting documents 

Recommendation: Planning Commission unanimously recommended Approval of the application 

PL06-21 for the Final Plat of Hyatt Addition, Section 4 subdivision at its special meeting on 

December 7, 2021. 
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Planning Commission Meeting – 12.01.2021 – City of Shawnee, Oklahoma 
 

Staff Report – PL06-21 – Final Plat – Hyatt Addition, Section 4 
 

 ---------------------------------------------------------------------------------------------------------------------------------  
 
To: Shawnee Planning Commission  
 
From: Rachel Clyne, City Planner 
 
Date: November 17, 2021  
 
Subject: PL06-21 – Request for a Final Plat for the Hyatt Addition, Section 4 subdivision located 
southeast of the intersection of N. Harrison Ave. and E. 45th Street. 

---------------------------------------------------------------------------------------------------------------------------------------  
 
It is requested that the following information be given formal consideration by the Planning Commission 
at its regular meeting of December 1, 2021. 
 
Background 
 
The subject property is located east of N. Harrison Avenue and south of E. 45th Street. The proposed 
subdivision has 6.57-acres with 26 lots. The current zoning is R-1 (Single-Family Residential District). 
 
On February 12, 2020, the Shawnee Planning Commission voted unanimously to recommend 
conditional approval of the Preliminary Plat for Hyatt Addition, Section 4 subdivision to the City 
Commission. On February 18, 2020, the Shawnee City Commission voted for conditional approval of 
the preliminary plat. 
 
Discussion 
 
Staff reviewed the Final Plat submittal of the Hyatt Addition, Section 4 subdivision. The requested 
changes, which included the conditions of the Preliminary Plat approval have been corrected. City 
Engineer, Seth Barkhimer, has reviewed the Hyatt Addition, Section 4 and finds it sufficient. 
 
Recommendation 
 
Staff recommends that the Planning Commission recommend to the City Commission APPROVAL of 
PL06-21, for Final Plat of Hyatt Addition, Section 4 subdivision as presented. 
 
This application will be heard at the regular City Commission meeting on Monday, December 20, 
2021 at 6:00 p.m. in the Commission Chambers of City Hall. 
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FINAL PLAT APPLICATION 

Planning Department 

222 N. Broadway 
Shawnee, OK 74801 
(405) 878-1616 Fax (405) 878-
1587 www.ShawneeOK.org 

p L O/~o~lfice Use Only 

Case Number: Lt' V 
Project Number : 1-. Q 2. ) 04 4:~ 
Date Filed: )'D • 29 • ZD 2- I 
Amount Paid : t'"'2. 3:::: 1" · QO 
Receipt No.: $6'3: J i=F-3{dd3 

Please provide a submittal letter, 6-24 X 36 maps, 1-8 1/2 x 14 map, 1 electronic map and filing fees upon 

submitting this application. Please call (405) 878-1616 with any questions. 

APPLICANT RICHARD WHITECOTTON (HYATT DEVELOPMENT LLC) COTTON HOMES LLC 

APPLICANT ADDRESS 203 E 40TH STREET SHAWNEE, OK 74804 

APPLICANT PHONE NUMBERS 405.535.6923 ----------------------
EM A IL ADDRESS cottonhomesllc@gmail.com 

NAME OF PLAT HYATT ADDITION SECTION 4 

LOCATION N HARRISON ST AND EAST 45TH ST 

NUMBER OF ACRES 6.57 ACRES NUMBER OF LOTS 

FOR 2 ACRE LOTS OR GREATER DEVELOPMENTS: FEE: $225.00 

PLUS $3.00 PER LOT UP TO FIFTY (50) LOTS - NUMBER OF LOTS __ 

PLUS $1.00 PER LOT OVER FIFTY (SO) LOTS - NUMBER OF LOTS 

26 

TOTAL COST ___ _ 

FOR LESS THAN 2 ACRE LOTS: FEE: $225.00 

26 PLUS $2.00 PER LOT UP TO FIFTY (SO) LOTS - NUMBER OF LOTS 

PLUS $1.00 PER LOT OVER FIFTY (50) LOTS - NUMBER OF LOTS 

277.00 

TOTAL COST 277.00 

OWNER/DEVELOPER INFORMATION: 

NAME RICHARD WHITECOTTON (HYATT DEVELOPMENT LLC) COTTON HOMES LLC 

ADDRESS __ 2_0_3_E_4_0_T_H_S_T_R_E_E_T_S_HA_W_N_E_E_, _O_K_7_48_0_4 __________ _ 

CONTACT NUMBERS 405.535.6923 

EMAIL ADDRESS cottonhomesllc@gmail.com 

PROJECT ENGINEER INFORMATION: 

NAME ROSS MORRIS (MORRIS ENGINEERING) 

ADDRESS 617 NW 27TH MOORE, OK 73160 

CONTACTNUMBER.,___4_o_5._9_12_·_2?_?_5 __________________ _ 

EMAIL ADDRESS. __ r_o_ss....::@=-r_m_o_rr_is_e_n=gi_n_ee_r_in,.:::;g_.c_o_m _____________ _ 

APPLICATION, SITE PLAN, CONSTRUCTION DOCUMENTS, PAYMENT, ETC ... MUST BE RECEIVED 30 DAYS 

PRIOR TO MEETING 



ORIUsvl 617 N.W. 27th Street 
! Moore, OK 73160 

(405) 912-2775 
NGINE~RING ~ND SU~VEYING , ( 405) 912-2322 Fax 

www .rmornscng1nccnng.com 

October 28, 2021 

City of Shawnee 

Rachel Clyne 

Planning Director 

16 West 9th 

Shawnee, OK. 74801 

TRANSMITTAL LETTER 

Re: Hyatt Addition Sec. 4 

Attached herewith we submit the following: 

1. 1 24x36 Final Plat 
2. 8 12x18 Final plats 
3. 1 8 ½ x 11 Final Plat 

For Your Approval 

Ross Morris, P.E. 

RECE!\/ f::O 
OCT 2 8 2321 
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FINAL PLAT of 

HYATT ADDITION, SEC. 4 
A PART OF THE NW/4, SEC. 5, T1 ON, R4E, 1.M. 

CITY OF SHAWNEE, POTTOWATOMIE COUNTY, OKLAHOMA 

OWNER'S CERTIFICATE AND DEDICATION 

KNOW ALL MEN BY THESE PRESENTS: 
THAT, HYATT DEVELOPMENT. LLC., DOES HEREBY CERTIFY THAT THEY ARE THE 
OWNERS OF AND THE ONLY PERSONS, FIRMS, OR CORPORATION HAVING ANY 
RIGHT, TITLE OR INTEREST IN AND TO THE LAND SHOWN ON THE ANNEXED 
PLAT, AND THAT THEY HAVE CAUSED THE SAME TO BE SURVEYED AND 
PLATTED, AND THAT THEY HEREBY DEDICATE ALL THE STREETS AND EASEMENTS 
SHOWN HEREON TO THE PUBLIC FOR THE PURPOSES OF STREETS, UTILITIES 
AND DRAINAGE, FOR THEIR HEIRS, EXECUTORS, ADMINISTRATORS, SUCCESSORS 
AND ASSIGN FOREVER, AND HAVE CAUSED THE SAME TO BE RELEASED FROM 
ALL ENCUMBRANCES SO THAT THE TITLE IS CLEAR, EXCEPT AS SHOWN IN THE 
ABSTRACTOR'S CERTIFICATE. AFTER INITIAL INSTALLATION OF ELECTRIC 
TELEPHONE, CABLE, AND GAS LINES, ANY DUPLICATE LINES, INCLUDING 
TRANSFORMERS AND PEDESTALS, MUST BE INSTALLED COMPLETELY 
UNDERGROUND. 

IN WITNESS WHEREOF, THE UNDERSIGNED HAVE CAUSED THIS INSTRUMENT TO 
BE EXECUTED THIS DAY OF 
20 __ . COVENANTS, RESERVATIONS AND RESTRICTIONS FOR THIS ADDITION 
ARE CONTAINED IN A SEPARATE INSTRUMENT. 

STATE OF OKLAHOMA 

COUNTY OF 

RICHARD WHITECOTTON, MEl.lBER 

SS: 

BEFORE ME, THE UNDERSIGNED NOTARY PUBLIC, IN AND FOR SAID COUNTY AND 
STATE, ON THIS _ DAY OF ---- ----------· 
20 __ , PERSONALLY APPEARED RICHARD WHITECOTTON OF HYATT 
DEVELOPMENT , LLC., TO ME KNOWN TO BE THE IDENTICAL PERSONS WHO 
EXECUTED THE WITHIN AND FOREGOING INSTRUMENT ON BEHALF OF SAID 
COl.lPANY, AND ACKNOWLEDGED TO ME THAT THEY EXECUTED THE SAME AS 
THEIR FREE AND VOLUNTARY ACT AND DEED AND AS THE FREE AND 
VOLUNTARY ACT AND DEED OF SAID COl.lPANY, FOR THE USES AND PURPOSES 
HEREIN SET FORTH. 

I.IV COMMISSION EXPIRES: 

NOTARY PUBLIC 

LEGAL DESCRIPTION 

A PART OF THE NORTHWEST QUARTER {NW/4) OF SECTION 5, TOWNSHIP 10 
NORTH (T1 ON), RANGE 4 EAST {R4E) OF THE INDIAN l.lERIDIAN, CITY OF 
SHAWNEE, POTTOWATOMIE COUNTY, OKLAHOMA BEING MORE PARTICULARLY 
DESCRIBED AS FOLLOWS: 
COl.lMENCING AT THE NORTHEAST CORNER OF LOT 2 BLOCK 3, OF SECTION 3 
OH HYATT ADDITION, A PLAT FILED IN DOCUl.lENT #201500012728 
POTTOWATOMIE COUNTY, OKLAHOMA 
thence N 89"20'38" E a distance of 389.98'; 
thence S 01"33'54" E a distance of 840.02'; 
thence S 89"20'38" W a distance of 288.11 '; 
thence N 01"33'54" W a distance of 165.00'; 
thence S 89"20'38" W a distance of 9.82'; 
thence N 00"39'22" W a distance of 92.98'; 
thence N 16"06'29" W a distance of 432.60'; 
thence N 89"20'38" E a distance of 12.50'; 
thence N 00"39'22" W a distance of 164.98'; 
which is the point of beginning, 
having an area of 285984.12 square feet, 6.57 acres 

LAND SURVEYOR'S CERTIFICATE 

I, ROSS C. MORRIS, DO HEREBY CERTIFY THAT I AM A PROFESSIONAL 
REGISTERED LAND SURVEYOR, AND THAT THE ANNEXED PLAT CORRECTLY 
REPRESENTS A CAREFUL SURVEY MADE UNDER MY DIRECTION, AND THAT THE 
l.lONUl.lENTS SHOWN HEREON ACTUALLY EXIST AND THEIR POSITIONS ARE 
CORRECTLY SHOWN. 

STATE OF OKLAHOMA 

COUNTY OF 

ROSS C. MORRIS, LS. 1457 

SS: 

BEFORE ME, THE UNDERSIGNED, A NOTARY PUBLIC, IN AND FOR SAID COUNTY 
AND STATE, PERSONALLY APPEARED ROSS C. l.lORRIS, TO ME KNOWN TO BE 
THE IDENTICAL PERSON WHO EXECUTED THE ABOVE INSTRUMENT AND 
ACKNOWLEDGED TO ME THAT HE EXECUTED THE SAME AS HIS FREE AND 
VOLUNTARY ACT AND DEED. GIVEN UNDER MY HAND AND SEAL THE 
_____ DAY OF , 20 __ • 

I.IV COMMISSION EXPIRES: 

NOTARY PUBLIC 

BONDED ABSTRACTOR'S CERTIFICATE 

THE UNDERSIGNED, A DULY QUALIFIED AND LAWFULLY BONDED ABSTRACTOR OF TITLES, 
IN AND FOR THE COUNTY OF POTTOWATOl.llE, STATE OF OKLAHOl.lA, HEREBY CERTIFIES 
THAT THE RECORDS OF SAID COUNTY SHOW THAT THE TITLE TO THE LAND ON THE 
ANNEXED PLAT IS VESTED IN ______________ , AN OKLAHOMA 
CORPORATION, THAT ON THE DAY OF ------ -----------· 
20 __ , THERE ARE NO ACTIONS PENDING OR JUDGMENTS OF ANY NATURE IN ANY 
COURT OR ON FILE WITH THE CLERK OF ANY COURT IN SAID COUNTY AND STATE 
AGAINST SAID LAND, OR THE OWNERS THEREOF, AND THAT THE TAXES ARE PAID FOR 
THE YEAR 20 ___ , AND PRIOR YEARS, THAT THERE ARE NO OUTSTANDING TAX SALES 
CERTIFICATES AGAINST SAID LAND, AND NO TAX DEED ARE ISSUED TO ANY ONE 
PERSON, THAT THERE ARE NO LIENS, MORTGAGES, OR OTHER ENCUl.lBRANCES OF ANY 
KIND AGAINST THE LAND INCLUDED IN THE ANNEXED PLAT, EXCEPT MORTGAGES, 
MINERALS, WATER RIGHTS AND EASEMENTS OF RECORD PREVIOUSLY RESERVED, 
EXCEPTED OR GRANTED. 

IN WITNESS WHEREOF, SAID BONDED ABSTRACTOR HAS CAUSED THIS INSTRUMENT TO BE 
EXECUTED THIS ______ DAY OF ____________ , 20 • 

FIRST AMERICAN TITLE INSURANCE CO. 

AUTHORIZED OFFICER 

STATE OF OKLAHOMA 
SS: 

COUNTY OF _____ _ 

BEFORE I.IE, THE UNDERSIGNED, A NOTARY PUBLIC, IN AND FOR SAID COUNTY AND 
STATE, PERSONALLY APPEARED ROSS C. l.lORRIS, TO ME KNOWN TO BE THE IDENTICAL 
PERSON WHO EXECUTED THE ABOVE INSTRUMENT AND ACKNOWLEDGED TO ME THAT HE 
EXECUTED THE SAME AS HIS FREE AND VOLUNTARY ACT AND DEED. GIVEN UNDER MY 
HAND AND SEAL THE __ DAY OF ___ , 20 __ • 

MY COl.lMISSION EXPIRES: 

NOTARY PUBLIC 

COUNTY TREASURER'S CERTIFICATE 

I, ____ , , DO HEREBY CERTIFY THAT I Al.I THE DULY ELECTED, 
QUALIFIED OR ACTING COUNTY TREASURER OF POTTOWATOl.llE COUNTY, STATE OF 
OKLAHOMA, THAT THE TAX RECORDS OF SAID COUNTY SHOW ALL TAXES ARE PAID FOR 
THE YEAR 20 ___ , AND PRIOR YEARS ON THE LAND SHOWN ON THE ANNEXED PLAT, 
THAT THE REQUIRED STATUTORY SECURITY HAS BEEN DEPOSITED IN THE OFFICE OF THE 
COUNTY TREASURER, GUARANTEEING PAYMENT OF THE CURRENT YEARS TAXES. 

IN WITNESS WHEREOF, SAID COUNTY TREASURER HAS CAUSED THIS INSTRUMENT TO BE 
EXECUTED AT CITY OF SHAWNEE, THIS ___ , DAY OF 
--------~ 20 __ • 

----------------
COUNTY TREASURER 

CITY PLANNING COMMISSION APPROVAL 

I, ____ , , __ , PLANNING DIRECTOR FOR THE CITY OF SHAWNEE, 
STATE OF OKLAHOMA, HEREBY CERTIFY THAT THE SHAWNEE PLANNING COl.lMISSION DULY 
APPROVED THE ANNEXED PLAT ON THE ______ DAY OF 

, _____ , 20 __ • 

----------------
PLANNING DIRECTOR 

ACCEPTANCE OF DEDICATION OF CITY COUNCIL 

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF SHAWNEE, OKLAHOMA, THAT THE 
DEDEDICATIONS SHOWN ON THE ANNEXED PLAT ARE HEREBY ACCEPTED. ADOPTED BY 
THE COUNCIL OF THE CITY OF SHAWNEE, OKLAHOMA THIS DAY OF 

-----· 20 __ • -----

ATTEST: 

----------------
CITY CLERK MAYOR 

CERTIFICATE OF CITY CLERK 

I, ____ , __ , CITY CLERK OF THE CITY OF SHAWNEE, STATE 
OF OKLAHOMA, HEREBY CERTIFY THAT I HAVE EXAl.llNED THE RECORDS OF SAID CITY 
AND FIND THAT ALL DEFERRED PAYMENTS OR UNl.lATURED INSTALLMENTS UPON SPECIAL 
ASSESSMENTS HAVE BEEN PAID IN FULL AND THAT THERE IS NO SPECIAL ASSESSMENT 
PROCEDURE HOW PENDING AGAINST THE LAND SHOWN ON THE ANNEXED PLAT ON THIS 
_____ DAY OF _____ , 20 __ • 

----------------
CITY CLERK 
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LEGEND 

U/E UTILITY EASEMENT 
D/E - DRAINAGE EASEMENT 
B/L - BUILDING LINE 
NR = NON RADIAL LINE 

THIS PLAT OF SURVEY l.lEETS THE 
OKLAHOMA MINIMUM STANDARDS FOR THE 
PRACTICE OF LAND SURVEYING AS 
ADOPTED BY THE OKLAHOMA STATE BOARD 
OF REGISTRATION FOR PROFESSIONAL 
ENGINEERS AND LAND SURVEYORS AND 
SAID FINAL PLAT COl.lPLIES WITH THE 
REQUIREMENTS OF TITLE 11 SECTION 
41-108 OF THE OKLAHOMA STATE 
STATUTES. 

ALL CENTERLINE CONTROL WILL BE PK 
NAIL IF ASPHALT PAVING OR CUT "X" IF 
CONCRETE PAVING. 

ALL PROPERTY CORNERS WILL BE 3/8" 
REBAR WITH LS. CAP. 

NOTE: ALL UTILITIES SHALL BE LOCATED 
IN THE PUBLIC STREET RIGHT-OF-WAY 
AND PUBLIC UTILITY EASEl.lENTS. 

THE l.lAINTENANCE OR ALL PRIVATE 
STREET, ALL COMMON AREAS/DRAINAGE 
EASEl.lENTS, ALL MEDIANS, AND PUBLIC 
UTILITY EASEl.lENTS WILL BE THE 
RESPONSIBILITY OF THE HOl.lEOWNER'S 
ASSOCIATION. 

HYATT ADDITION, SEC. 4 

ORRIS 
617 N.W. 27th STREET 
MOORE, OK 73160 
( 405) 912-2775 

ENGINEERING AND SURVEYING 
(405) 912-2322 FAX 

CA 1020. EXP. 6-30-23 

JOB NO. 

T 

10 

N 



   
Regular Board of Commissioners 7.        
Meeting Date: 12/20/2021  
PL07-21
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Consideration of a Final Plat for Wolverine Industrial Park subdivision, located west of North Harrison
Avenue on Wolverine Road. Case No. PL07-21, Applicant: Stephen Landes for Landes Engineering, LLC.

Attachments
Staff Report 



Community Development 
 

222 N. Broadway Ave. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 13, 2021 

To:  City Commission    

From:   Rachel Clyne, City Planner 

Subject: Consideration of a Final Plat for Wolverine Industrial Park subdivision, located west 
of North Harrison Avenue on Wolverine Road. Case No. PL07-21, Applicant: 
Stephen Landes for Landes Engineering, LLC  

 
 
Background: The subject property is located west of N. Harrison Avenue and on the north side of 
Wolverine Road. The proposed subdivision has 48.81-acres with 8 lots. The current zoning is I-3 
(Industrial Heavy District). 
 
On January 6, 2021, the Shawnee Planning Commission voted unanimously to recommend 
conditional approval of the Preliminary Plat for the Wolverine Industrial Park subdivision to the City 
Commission. On January 19, 2021, the Shawnee City Commission voted for conditional approval of 
the preliminary plat. 
 
Staff reviewed the Final Plat submittal of the Wolverine Industrial Park subdivision. The requested 
changes, which included the conditions of the Preliminary Plat approval have been corrected. City 
Engineer, Seth Barkhimer, reviewed the Wolverine Industrial Park and found it sufficient. Planning 
staff recommended that the Planning Commission recommend to the City Commission Approval of 
PL07-21, for Final Plat of Wolverine Industrial Park subdivision as presented. 
 
Attachment: Application and supporting documents 

Recommendation: Planning Commission unanimously recommended Approval of the application 

PL07-21, for Final Plat of Wolverine Industrial Park subdivision at its special meeting on December 

7, 2021. 

Sl_ CitY, of _, 
._. 1n;l"lxmpe 

OKLAHOMA 
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Planning Commission Meeting – 12.01.2021 – City of Shawnee, Oklahoma 
 

Staff Report – PL07-21 – Final Plat – Wolverine Industrial Park 
 

 ---------------------------------------------------------------------------------------------------------------------------------  
 
To: Shawnee Planning Commission  
 
From: Rachel Clyne, City Planner 
 
Date: November 22, 2021  
 
Subject: PL07-21 – Request for a Final Plat for the Wolverine Industrial Park subdivision located west 
of N. Harrison Avenue and on the north side of Wolverine Road.  
---------------------------------------------------------------------------------------------------------------------------------------  
 
It is requested that the following information be given formal consideration by the Planning Commission 
at its regular meeting of December 1, 2021. 
 
Background 
 
The subject property is located west of N. Harrison Avenue and on the north side of Wolverine Road. 
The proposed subdivision has 48.81-acres with 8 lots. The current zoning is I-3 (Industrial Heavy 
District). 
 
On January 6, 2021, the Shawnee Planning Commission voted unanimously to recommend conditional 
approval of the Preliminary Plat for the Wolverine Industrial Park subdivision to the City Commission. 
On January 19, 2021, the Shawnee City Commission voted for conditional approval of the preliminary 
plat. 
 
Discussion 
 
Staff reviewed the Final Plat submittal of the Wolverine Industrial Park subdivision. The requested 
changes, which included the conditions of the Preliminary Plat approval have been corrected. City 
Engineer, Seth Barkhimer, has reviewed the Wolverine Industrial Park and finds it sufficient. 
 
Recommendation 
 
Staff recommends that the Planning Commission recommend to the City Commission APPROVAL of 
PL07-21, for Final Plat of Wolverine Industrial Park subdivision as presented. 
 
This application will be heard at the regular City Commission meeting on Monday, December 20, 
2021 at 6:00 p.m. in the Commission Chambers of City Hall. 

) 
)#-sl_Citr, of 

~ 1n;:1"l~mpe 
OKLAHOMA 



FINAL PLAT APPLICATION 
-

Sl_ City of J l 
~ 1n~"\;\TnPe 

OKLAHOMA 

Planning Department 

222 N. Broadway 
Shawnee, OK 74801 
(405) 878-1616 Fax (405) 878-
1587 www.Shawn eeOl<.org 

nLoi·~·~ 
Case Number: __ "~----------

Project Number : '2 02 / Q9 8 + 
Date Filed: / J -'? -2 02. \ 
Amount Paid : $'2. 44 • 00 

Receipt No.:_W_~q,___-l_lr/=_ 3~:Z_I ______ _ 

Please provide a submittal letter, 6-24 X 36 maps, 1-8 1/2 x 14 map, 1 electronic map and filing fees upon 

submitting this application. Please call (405} 878-1616 with any questions. 

APPLICANT Stephen Landes, Landes Engineering, LLC 

APPLICANT ADDRESS 903 E. 35th St. Shawnee OK 74804 

APPLICANT PHONE NUMBERS 405-275-5388 
---'--'-"'---'-"-'-'"-'---------------------

EMAIL ADDRESS 

NAME OF PLAT 

slandes@landesengineering.net 

Wolverine Industrial Park Addition 
LOCATION 

41500 Wolverine Rd. Shawnee OK 74804 
NUMBER OF ACRES NUMBER OF LOTS 

48.81 

FOR 2 ACRE LOTS OR GREATER DEVELOPMENTS: FEE: $225.00 

PLUS $3.00 PER LOT UP TO FIFTY (SO) LOTS - NUMBER OF LOTS _8_ 

PLUS $1.00 PER LOT OVER FIFTY (SO) LOTS - NUMBER OF LOTS 

8 

$24.00 

FOR LESS THAN 2 ACRE LOTS: FEE : 

TOTAL COST $249.00 

$225 .00 

PLUS $2.00 PER LOT UP TO FIFTY (SO) LOTS - NUMBER OF LOTS 

PLUS $1.00 PER LOT OVER FIFTY (50) LOTS - NUMBER OF LOTS 

OWNER/DEVELOPER INFORMATION: 

NAME Mac Bagby, Wolverine Industrial Park 

ADDRESS 3525 Del Mar Heights Rd., Ste 529, San Diego, CA 92130 

TOTAL COST ___ _ 

CONTACT NUMBERS __ 5=6~1~-9~4=5~-3~7~71~--------------------

EMAIL ADDRESS Macbagby@gmail com 

PROJECT ENGINEER INFORMATION: 

NAME Stephen Landes, PE 19539, Landes Engineering, LLC 

ADDRESS 903 E. 35th St. Shawnee OK 74804 

CONTACT NUMBERS 405-275-5388 (o), 405-432-9396 (m) 

EMAIL ADDRESS slandes@landesengineering.net 

APPLICATION, SITE PLAN, CONSTRUCTION DOCUMENTS, PAYMENT, ETC... MUST BE RECEIVED 30 DAYS 
PRIOR TO MEETING 
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Regular Board of Commissioners 8.        
Meeting Date: 12/20/2021  
CUP03-21
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Public hearing and consideration of an ordinance to rezone property located at 15413 Nickens Road from
A-1 (Rural Agricultural District) to A-1 (Rural Agricultural District) with LPZ (Lake Protection Zone)
overlay and a CUP (Conditional Use Permit) for the purpose of operating a Bed and Breakfast/Airbnb.
Case No. CUP03-21, Applicants: Zachary and Jennifer Grinnell and Sheri and Greg Rhodes.

Attachments
Staff Report 



Community Development 

222 N. Broadway Ave. 
Shawnee, OK 74801 

ShawneeOK.org 

Date: 

To: 

From: 

Subject: 

December 20, 2021 

City Commission 

Rachel Clyne, City Planner 

Public hearing and consideration of an ordinance to rezone property located at 
15413 Nickens Road from A-1 (Rural Agricultural District) to A-1 (Rural 
Agricultural District) with LPZ (Lake Protection Zone) overlay and a CUP 
(Conditional Use Permit) for the purpose of operating a Bed and Breakfast/Airbnb. 
Case No. CUP03-21, Applicants: Zachary and Jennifer Grinnell and Sheri and Greg 
Rhodes.  

Background: At the September 1, 2021 regular meeting of the Shawnee Planning Commission, the 

application was recommended for deferral to the October 13, 2021 Planning Commission to gather 

more information on short-term rentals. At the September 14, 2021 City Commission 

meeting the application was deferred to the October 13, 2021 Planning Commission meeting.  Due 

to a lack of a quorum, there was no Planning Commission meeting on October 13, 2021. 

In compliance with the public hearing notice requirements, the review of the application was set for  
the December 1, 2021 Planning Commission meeting. At the December 1st Planning Commission 

meeting, staff explained that the subject property has a lake lot lease, which states the property 
shall not be sublet. The application should not have been accepted since approval is not 
possible.  Planning staff recommended that the Planning Commission recommend denial of Case 
No. CUP03-21.

Attachment: Application and supporting documents 

Recommendation: Planning Commission unanimously recommended Denial of the application 

CUP03-21 at its regular December 1, 2021 meeting. 
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Planning Commission Meeting – 12.01.2021 – City of Shawnee, Oklahoma 
 

Staff Report – CUP03-21– Conditional Use Permit – 15413 Nickens Rd 
 

 ---------------------------------------------------------------------------------------------------------------------------------  
 
To: Shawnee Planning Commission  
 
From: Rachel Clyne, City Planner 
 
Date: November 24, 2021  
 
Subject: CUP-03-21 – Request for a zoning clarification and Conditional Use Permit (CUP) at 15413 
Nickens to operate a Bed & Breakfast/Airbnb. 
---------------------------------------------------------------------------------------------------------------------------------  
 
It is requested that the following information be given formal consideration by the Planning Commission 
at its regular meeting of December 1, 2021. 
 
Background 
 
The subject property is located at 15413 Nickens Road a/k/a Cabin Site Lease #033928 and is zoned 
A-1 (Rural Agricultural District). The zoning clarification is the inclusion of the LPZ (Lake Protection 
Zone) zoning overlay. This overlay is applicable to all City-owned Lake Lot Leases. The request for a 
Conditional Use Permit (CUP) is to operate a Bed & Breakfast/Airbnb. The applicants requesting the 
CUP are the Grinnell and Rhodes families. 
 
Discussion 
 
Referencing the City of Shawnee Code of Ordinances [Chapter 22 – Planning and Development --
Article V] - Section 22-119. – Definitions 
 
“Lake lot lease shall mean those lease areas established by the city, most of which were created in 
1936, around Shawnee Lake No. 1, for the purposes of private recreational and residential use. In 
general, such areas are a minimum of one acre in size and include the right to construct a permanent 
residence on the subject lease area. The term "lake lot lease" shall also include any newly created 
or defined lots that are or will be leased by the city or the CLO.”  (CLO = state commissioners of the 
land office) 
 
Referencing the City of Shawnee Code of Ordinances [Chapter 16 – Article II – Twin Lakes] {Division 
8 - Lot Rentals} Section 16-322. - Assignment of lease; sale of improvements. 
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“(a) No lease entered into under this division shall be assigned or sublet, but the lessee may at any 

time during the term of his lease sell and transfer to other persons the improvements on the lot leased 

by him.” 

The application for this Conditional Use Permit is for a “Bed & Breakfast/Airbnb”. However, there 
exists a clear difference between the Uses of “bed and breakfast” and “Airbnb”.  
 
Airbnb is one of many short-term rental platforms that assist in the subletting of a dwelling unit (a 
house), or portion thereof (a single room). Another well-known short-term rental platform is VRBO, 
which stands for Vacation Rental By Owner.  
 
Bed and breakfasts are dwelling units that must be owner-occupied and where lodging and breakfast 
are provided for compensation. 
 
Recommendation 
 
Property that has a lake lot lease shall not be sublet. Staff should not have accepted and processed 
this application as approval is not possible. Staff recommends that the Planning Commission 
recommend DENIAL of Case No. CUP03-21 to the City Commission. 
 
This application will be heard at the regular City Commission meeting on Monday, December 20, 
2021 at 6:00 p.m. in the Commission Chambers of City Hall. 
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Planning Commission Meeting – 09.01.2021 – City of Shawnee, Oklahoma 
 

Staff Report – CUP03-21– Conditional Use Permit – 15413 Nickens Rd 
 

 ---------------------------------------------------------------------------------------------------------------------------------  
 
To: Shawnee Planning Commission  
 
From: Rachel Clyne, City Planner 
 
Date: August 25, 2021  
 
Subject: CUP-03-21 – Request for a Rezoning overlay clarification and Conditional Use Permit (CUP) 
at 15413 Nickens to operate a Bed & Breakfast/Airbnb 
 
---------------------------------------------------------------------------------------------------------------------------------  
 
It is requested that the following information be given formal consideration by the Planning Commission 
at its special meeting of September 1, 2021. 
 
Background 
 
The subject property is located at 15413 Nickens Road a/k/a Cabin Site Lease #033928. The Rezoning 
overlay clarification is to include the correct zoning overlay of LPZ (Lake Protection Zone). This overlay 
is applicable to all City-owned Lake Lot Leases. The request for a Conditional Use Permit (CUP) is to 
operate a short-term rental (Bed & Breakfast/Airbnb). The applicants for this CUP request are the 
Grinnell and Rhodes families 
 
Discussion 
 
Referencing the City of Shawnee Zoning Code [Article VII. – Zoning] in DIVISION 4. - Agricultural Uses, 
Section 22-260.- Uses. The uses permitted with zoning A-1 (Rural Agricultural District) include “Bed & 
Breakfast” is a permitted use in A-1 zoning. 
 
Zoning Code (Code) DIVISION 14. – Administration. Section 22-605. – Conditional Use Permit. “The 
uses designated under the various districts herein as "conditional uses" are so classified because 
they could more intensely dominate the area in which they are located….” The conditional uses shall 
be reviewed and authorized or rejected with or without special conditions placed on the project.  
Operations under CUP03-21 shall adhere to all regulations within Code of Ordinances of the City of 
Shawnee, Oklahoma.  
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Home Sharing is a temporary rental of a dwelling (or rooms of a dwelling). AirBnb and VRBO are 
examples of platforms used for home sharing. The Shawnee City Commission is in the process of 
reviewing the concept of home sharing and its applicability in the City of Shawnee. 
 































NOTICE OF A PUBLIC HEARING 
City Of Shawnee, Oklahoma 
Case #CUP03-21 

In accordance with 11 O.S. 43-106 and City of Shawnee Zoning Code Sec. 22-645, requests 
for rezoning, conditional use permits (CUP), planned unit developments (PUD), and variances 
require notification of a PUBLIC HEARING 
 
Case number CUP03-21 is for a rezoning and CUP (conditional use permit). 
The property is located at 5413 Nickens Rd.  
Current zoning is A-1 (Rural Agricultural District).  
Proposed zoning is LPZ (Lake Protection Zone) with CUP (Conditional Use Permit). 
CUP request is for a Bed and Breakfast/Air BnB.  
Applicants are the Grinnell and Rhodes families. 
 
The public hearings for CUP03-21 will be held in the City Commission Chambers in City 
Hall, 16 W. 9th St. Shawnee, Oklahoma, as follows: 
 
September   1, 2021      at 1:30 p.m.       City of Shawnee Planning Commission meeting 
September 20, 2021      at 6:00 p.m.       City of Shawnee City Commission meeting 
 
Attendance at the public hearing is not mandatory but all interested parties are encouraged 
to attend. Questions about the application may be directed to the City of Shawnee Planning 
Department at 405-878-1616. A copy of the application is available for public inspection 
during normal working hours in the Planning Office/Annex Building located at 222 N. 
Broadway 
 
Presented for post and publication on August 11, 2021, by Rachel Clyne, City Planner. 
 

























































   
Regular Board of Commissioners 9.        
Meeting Date: 12/20/2021  
PUD02-21
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Public hearing and consideration of an ordinance to rezone property located at 1420 North Harrison
Avenue from R-3 (Multi-Family Residential District) to C-3 (Commercial Highway District) with a PUD
(Planned Unit Development) for the purpose of an Adult Crisis and Urgent Recovery Clinic. Case No.
PUD02-21, Applicant: Terry Pollack for STP Solutions, Inc.

Attachments
Staff Report 
Additional Documents 
Ordinance 



Community Development 
 

222 N. Broadway Ave. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 13, 2021 

To:  City Commission    

From:   Rachel Clyne, City Planner 

Subject: Public hearing and consideration of an ordinance to rezone property located at 1420 
North Harrison Avenue from R-3 (Multi-Family Residential District) to C-3 
(Commercial Highway District) with a PUD (Planned Unit Development) for the 
purpose of an Adult Crisis and Urgent Recovery Clinic. Case No. PUD02-21, 
Applicant: Terry Pollack for STP Solutions, Inc.  

 
 
Background: The application is for a rezoning from R-3 (Multi-family Residential District) to C-3 
(Commercial Highway District) with a Planned Unit Development (PUD) zoning overlay for design 
standards. The subject property is located at 1420 N. Harrison Avenue, which is southwest of the 
intersection of N. Harrison Ave. and E. Paine Street.  
 
Currently, a church sits on the property. The proposed PUD use would require demolition of the 
existing structure and the infill construction of a new commercial building. Red Rock Behavioral 
Health Services will operate the planned Adult Crisis and Urgent Recovery Clinic. 
 
Staff received the PUD Design Statement, which addressed the thirteen (13) elements, a Master 

Development Plan Map and several exhibits that included a sample rendering of a similar clinic to 

provide exterior and interior concepts, and detailed renderings of the proposed site-specific 

landscaping plan.  

Staff reviewed the submittals for compliance and completeness and found the documents satisfactory. 

Planning staff recommended that the Planning Commission recommend to the City Commission 

Approval of PUD02-21, which seeks to build an Adult Crisis & Urgent Recovery Clinic, to be operated 

by Red Rock Behavioral Health Services. 

Attachment: Application and supporting documents 

Recommendation: Planning Commission unanimously recommended Approval of the application 

PUD02-21 at its regular December 1, 2021 meeting. 
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Planning Commission Meeting – 12.01.2021 – City of Shawnee, Oklahoma 
 

Staff Report – PUD02-21 – Planned Unit Development – 1420 N. Harrison Ave. 
 

 ---------------------------------------------------------------------------------------------------------------------------------  
 
To: Shawnee Planning Commission  
 
From: Rachel Clyne, City Planner 
 
Date: November 19, 2021  
 
Subject: PUD02-21 – Request for a Planned Unit Development (PUD) at 1420 N. Harrison Ave for an 
Adult Crisis and Urgent Recovery Clinic operated by the Red Rock Behavioral Health Service 
 
================================================================================= 
 
It is requested that the following information be given formal consideration by the Planning 
Commission at its special meeting of December 1, 2021. 
 
Background 
 
The application is for a rezoning from R-3 (Multi-family Residential District) to C-3 (Commercial 
Highway District) with a Planned Unit Development (PUD) zoning overlay for design standards. The 
subject property is located at 1420 N. Harrison Avenue, which is southwest of the intersection of N. 
Harrison Ave. and E. Paine Street. Currently, a church sits on the property. The proposed PUD use 
would require demolition of the existing structure and the infill construction of a new commercial 
building. Red Rock Behavioral Health Service will operate the planned Adult Crisis and Urgent Recovery 
Clinic. 
 
Discussion 
 
Referencing the City of Shawnee Zoning Code [Article VII. – Zoning] {DIVISION 11. – GENERAL} 

Provisions of Planned Unit Development (PUD), Sec. 22-499. - General.  

(a) “A planned unit development, herein referred to as PUD, is a special zoning district category 

that provides an alternate approach to conventional land use controls. The PUD may be used 

for particular tracts or parcels of land that are under common ownership and are to be 

developed as one unit according to a master development plan.” 

 

Zoning Code (Code) Sec. 22-506. - Application for Rezoning and/or PUD Master Plan; 

Submission Requirements.  
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A master development plan map shall be a graphic representation of the development plan for the 

area, and the PUD design statement shall be a written report submitted as a part of the PUD master 

plan containing a minimum of the following elements: 

a. Title of PUD; 

b. List of owners and developers; 

c. Statement of the general location and relationship to adjoining land uses; both existing and 

proposed; 

d. Description of the PUD concept, including an acreage or square foot breakdown of land use areas 

and densities proposed, a general description of proposed building use types, proposed restrictions 

and typical site layouts; 

e. The existing PUD zoning districts in the development area and surrounding it; 

f. A list of all special development regulations or the conventional zoning district regulations which 

will be applicable; 

g. A statement on the existing and proposed streets, including right-of-way standards and street 

design concept; 

h. The following physical characteristics: elevation, slope analysis, soil characteristics, tree cover 

and drainage information; 

i. A topographical map with minimum two-foot contour intervals; 

j. Drainage information, including number of acres in the drainage area and delineation of applicable 

flood levels; 

k. A statement of utility lines and services to be installed, including which lines will be dedicated to 

the city and which will be private; 

l. The proposed densities, and the use types and sizes of structures; and 

m. A description of the proposed sequence of development. 

The Statement and Plan Map, as well as several exhibits that include plans and maps that were 
submitted by the applicant follow this report. A sample rendering of a similar clinic located in the 
Oklahoma City area provides a view of the potential exterior and interior concepts. Staff has reviewed 
the submittals for compliance and completeness. 
 
Recommendation 
 
Staff recommends that the Planning Commission recommend to the City Commission APPROVAL 
of PUD02-21, which seeks to build an Adult Crisis & Urgent Recovery Clinic, which will be operated 
by Red Rock Behavioral Health Services. 
 
This application will be heard at the regular City Commission meeting on Monday, December 20, 
2021 at 6:00 p.m. in the Commission Chambers of City Hall. 
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REQUEST: 

PLANNING COMMISSION APPLICATION 

City of Shawnee 
Planning Department 

222 N. Broadway 
Shawnee, OK 74801 

(405) 8~8-1616 Fax (405) 878-1587 
www.ShawneeOK.org 

For Ofi1ce Use Only 

Case Number : f lfD 02.,-Z\, 
Project Number : 202( oqq 3 
Date Filed: I\/ z,,{ '2LJ 'U 

~~ ~, 
Plann lnc C~Secretary 

__ Rezoning 
_ _ Conditiona1 Use Permit 

__ Rezoning w/Conditional Use Permit 
/ Planned Unit Development 

I, the undersigned, do hereby respectfully make application and petition to the City Commission to 
amend the zOJJ.i.D.g map, and to change the zoning district of the Shawnee area, 
from · 1--(3 · District to 7-=t:IO / c -.3 District, 
as hereinafter requested, and in support of this applicatioF;,the following facts are shown: 

PROPERTY LOCATION (STREET ADDRESS):l'l'~a A/ 1//1,/&'15:J/() AW. S1✓4ttl,1JEE GK 'X tgol , 
LEGAL DESCRIPTION: 5' cc ,,4 ff.4::Y/c7) 0EE 0 

PROPERTY OWNER (S~E E°Mto/,4,{)EL ;?E-472:C'057AL )./()L//f/ES5 {J-lt,,IZ.QI 6F 
.9,,( ,4WAI c& _r"AI C 

PROPERTY AGENT (APPLICANT): Ti;My l. pou .. ct e,J-(_ S.1' P SOLuT70 ~~, I NC~ 

APPLICANT'S ADDRESS: 7 Ool, IJI.}) QF...J ST, Sui~ I a-z.. 

CITY: f?)~-nntµy STATE: (.9lC.. ZIP: '73008 
EMAIL ADDRESS: T~~ {i) S. IP-$' ~L.UT10t-J$ . COrrJ 

TELEPHONE NUMBER: (4'6 ) 2C O ~ -:2;,J [p C CONTACT NUMBER:( __ ) SkYYi,g_ 
DIMENSIONS OF PROPERTY: AREA: (154 WIDTH: / J/ . 15/ 

LENGTH: I-S-0 1 
FRONTAGE: 151, IS 

/ 

CURRENT ZONING: ____ ---;.....;K'----3..__ ____ CURRENT USE: C #'Ct/.?CI-I 

PRoPosED zoNING: Pt.to /c.--~ PROPos1:D usE: Ml~JU~c 1tt,±{.;[H C.+l\.t::. 

With the filing of this application, I acknowledge that I have been informed of off-street parking, fenc­
ing and paving requirements in regard to the zoning I have requested as witnessed by my signature. 

COMPLETED APPLICATION AND All CORRESPONDING DOCUMENTS MUST BE ~ ~ ~ 
RECEIVED 30 DAYS PRIOR TO MEETING TO MAKE THE AGENDA. ~ 

REZONING &/OR C.U.P FEE $ 280.00 

RECEIPT NO. 8<)'4 

SIGNATURE OF APPLICANT 

FOR STAFF USE ONt.Y 

PLANNED UNIT DEVELOPMENT FEE $ 550.00 

NOTIFICATION SIGN$ 50.00 

PLANNING COMMISSION ACTION: _____________ DATE: _______ _ 

CITY COMMISSION ACTION: DATE: ---- ----
PLACE ON ZONING MAP: ORDINANCE NO.: --- ----



S·T♦ Pw 
SOLUTIONS, INC. 

s 

Nov. 1, 2021 

City of Shawnee Planning Department 
Ms. Rachel Clyne, City Planner 
222 N. Broadway 
Shawnee, OK 74801 

RE: PUD SUBMITTAL 
1420 N. Harrison Ave. 

Dear Ms. Clyne, 

Please find enclosed the following: 

Signed Application 

ENGINEERING ♦ LAND SURVEYING ♦ GEOTECHNICAL SERVICES 

Letter of Authorization from property owner 
Warranty Deed 
Shawnee Zoning Map 
Google map showing site and driveway distances 
One Check for $550.00 
One Check for $50.00 
Eight (8) copies of th3 PUD Design Statement and Exhibits 
Eight (8) copies of Google Site Location Map; Architect's Floor Plan and Color Rendering of 
proposed building. 
Three (3) copies of Certified land Ownership List 

I appreciate your professional counsel and assistance for this project. 

~ tfz•;,~ 
Terry L. Pollock 

Cc: Kyle Kuykendall, CFO, RRBHS 
Doug Howard, Arch. 
Nelmon Brauning 
Darin Teeman, PE STP Solutions, Inc. 

2:1-8 Eastside Blvd. ♦ Muskogee, OK 74403 ♦ q:1-8.344.72qb 
NW b3RD Stv-eet, Suite :1-02 ♦ BethaV1.!:) , OK 73008 • 405.2:1-0.3::U,q 

OK. Certificate of Author,~ation No. 8422 



PUD- @~\ DESIGN STATEMENT 

This document serves as the Master Design Statement and fulfills the ordinance requirements for 
the Planned Unit Development (PUD), Division 11 , Section 22-499 though Section 22-506, of City 
of Shawnee Municipal Code, September 7, 2015, and all approved additions and revisions as of 
November 1, 2021 . 

I. Special Development Regulations: 

The following Special Development Regulations and /or limitations are placed upon 
this development. Planning and zoning regulations will be those, which are in effect 
at the time of development of this Planned Unit Development (PUD), provided, 
however, that the density and or intensity of the PUD shall not be increased. 
Development is when a permit is issued for any construction or addition to any 
structure on a development tract. Certain zoning districts are referred to as a part of 
the Special Development Regulations of this Planned Unit Development (PUD). For 
purposes of interpretation of these Special Development Regulations, the operative 
and controlling language and regulations of such zoning districts shall be the language 
and regulations applicable to the referenced zoning districts as contained in the City 
of Shawnee's Planning and Zoning Code as such exists at the time of development of 
this Planned Unit Development (PUD) . In the event of conflict between provisions of 
this PUD and any of the provisions of the City of Shawnee Municipal Code, as 
amended ("Code"), in effect at the time a permit is applied for with respect to any lot, 
block, tract and /or parcel of land subject to this PUD, the provisions of the Code shall 
prevail and be controlling; provided however, that in the event of a conflict between 
the Special Use and Development Regulations specifically negotiated as a part of this 
PUD and the provisions of the Code in effect at the time a permit is applied for with 
respect to any lot, block, tract and/or parcel of land subject to this PUD, such Special 
Use and Development Regulations of this PUD shall prevail and be controlling. 

II. PUD Design Statement 

a. Title: Red Rock Behavioral Health Services -Adult Crisis & Urgent Recovery Clinic 
b. Owner: Red Rock Behavioral Health Services 
c. Location: 1420 N. Harrison Ave., Shawnee, OK 74801 

Adjoining Land Uses: 
North: C-3 Fast Food Restaurant 
East: Fairview Cemetery 
South: C-2 Insurance Office 
West: C-3 CTSA Headstart - Maintenance Facility Parking 

d. PUD Concept: The existing Zoning of R-3 shall be replaced by this PUD and C-3 
Zoning shall be the underlying basis for this PUD. 

Red Rock BHS 

This project will improve the City of Shawnee by providing "in fill" of a parcel that 
is not occupied at this time. The purpose of this project is to provide mental health 

1420 N. Harrison Ave. Page 1 of 3 



services to the citizens of City of Shawnee and surrounding areas. The need for 
this facility has been requested by the Oklahoma State Board of Mental Health and 
the Oklahoma State Legislature. This facility will be limited to two (2) types of health 
care, 1.) Adult Crises and 2.) Urgent Recovery Clinic. 

The property is 0.52 acres or 22,672 square feet. 
The Base Zoning for this PUD is C-3. The PUD densities are as follows: 

TYPE 
Building 
Landscaping 

Proposed Building Use: 

PROP. 
Sq. Ft. 
9,930 max 
5786 

PROP. 
DENSITY C-3 CODE 

43.8% 30% 
25% 10% 

Mental Health Care and all approved buildings 
Allowed in Zone C-3 
See Exhibit A for Master Site Plan 

e. There are no existing PUD districts adjacent to this PUD. 
f. Special Development Regulations: 

f.1 LAND USE DENSITY 
Proposed Building footprint coverage = 43.8% 
Proposed Landscape coverage = 26% 

f.2 OFF-STREET PARKING 
One (1) Handi-cap space & 12 
Standard spaces Total Proposed =13 spaces 

f.3 LANDSCAPE - See Exhibit B 
f.4 NO PUBLIC SIDEWALK will be required on E. Paine St. 
f.5 FENCING 

The West property line of this PUD shall be allowed to construct 
solid privacy fences of 8' and 1 O' in height. See Exhibit A. 

f.6 NO COMMERCIAL TRASH RECEPTACLES shall be required. 
Trash shall be disposed of by residential rolling carts. 

g. There are no additional streets planned within this PUD. 
h. Physical Characteristics: The existing property for this PUD has an existing 

Church Building. All existing buildings, pavement and amenities will be removed 
for this project. The proposed development will drain to the NW. See Exhibit C for 
a Grading plan. 

i. See Exhibit D for a Topographic Map of the existing property. 
j. See Exhibit E for existing Drainage flow directions. 
k. See Exhibit F for Utility information. 
I. See paragraph II d. 
m. Proposed Sequence of Development: The Proposed Development will be 

constructed as one project. 
n. This PUD is a part of Block 4, Yates Addition to City of Shawnee. See Exhibit G 

for Warranty Deed. See Exhibit H for City of Shawnee Code sections 22-508(1) 
and (2). 

Red Rock BHS 1420 N. Harrison Ave. Page 2 of 3 



Ill. Supporting Documents 

Red Rock BHS 

Exhibit A 
Exhibit B 
Exhibit C 
Exhibit D 
Exhibit E 
Exhibit F 
Exhibit G 
Exhibit H 

Master Site Development Plan 
Landscape Plan 
Grading Plan 
Existing Topographic Survey 
Existing Drainage Map (USGS Map) 
Utility Plan 
Warranty Deed 
Shawnee Codes- Sec. 22-508 (1) and (2) 

1420 N. Harrison Ave. Page 3 of 3 
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~ LEGAL DESCRIPTION 

Beginn ing 151 .15 feet North of the SE Corner of 
Block 4 Yates Addition to City of Shawnee, 
thence West 150 feet; thence North 151.15; 
thence East to the West side of Harrison Avenue; 
thence South along the East line of said lot to 
place of beginning. 
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Sec. 22-508. Final plat. 

Where a subdivision plat has been required, the developer shall prepare a final plat for review, approval, and 
filing of record according to procedures established by the subdivision and development standards. In addition to 
these procedures, the final plat shall include: 

(1) Provisions for the ownership and maintenance of common space. Said open space may be dedicated to 
a private association or to the public, provided that dedication to the public shall not be accepted 
without the approval of the city commission; 

(2) A homeowner or property owner association shall be created if other satisfactory arrangements have 
not been made for improving, operating, and maintaining common facilities, including private street 
drives, service and parking areas and recreation areas; and 

{Code 2002, § 22-190.10; Ord. No. 2545NS, § l(Exh. 1), 6-2-2014) 

Created: 2021-10-08 12:12:24 (EST) 

(Supp. No. 5, Update 3) 

Page 1 of 1 EXHIBIT H 



AUi nll I n ID . 2BF
0
EJI0-A91[-<IFTE 

LETTER OF AUTHORIZA tON 

I/We, the unders.igned prope y owner{s), do hereby name and a1J horize 

in Mv/our hehalf in the mat er of the a p!ica ion filed for rezoni g b_fore 

the City of Shaw , 0 1 I h.: a 

✓ 

Executed this /C) 
-----

Print owner., ndme 

Terry L. Po{/ock 

S·T-P 
SOLUTIONS. INC .. 

10/4/2021 5:21:45 PM COT 

owners signature 

own rs signature 

/ 2021 



J
. C

.m
nu

,n
 .,,

J_
 /l

,o
,s:

e,
b.

./ 
H

o&
.,a

, C
!, .

. «1,
,✓'

t,;
,o 

. .
 ,;,.~

, I
 " 

• 
•
•
 ..
 

-<
fF

;.
, 

P: 
·~.. l

 ~ 
ii 

I.
,.

 
-1

.j
 

Q
 

ti
 .. :

 ~-; I
 

~-r.r
 11

 
ID

il 
H

 
~

I 
J 
Ji;

 
l 
l 

II
 

·1 
I 

t l.
 

'1,
 

lf 
f i

 J
 

I 
' 

l 
l 

I 
ti

 
l 

: i
 

I 
s 

·
-
,
,
 

8 
g 

• 
l 

~ 

Ii 
J1

 
-

I 1
 

1 1
 

J 
!
l
 

,t 
15 

l 
r 

8 
~ 

,...
 

If'
 

, 
i 

It,
 

I ~ ii I I I £ f I l t r ~ .. 

J 
fl

 

f 
~!

' ~,' 
J 

;1
i 

fl 
a 
1 

JZ
 

~ 
!IG

 
" 

I 
I 

f 
i 
I I

 l 
t J

 
f 

rtl
-1.

 
li

s
 

(J
i 

f 
fa

! 
I 

a a
. l 

s 

P1
 
i 

1 
I s

. 
. 

I 
r: 

r 
l 

ff
l 

I .. 

r/
. 

#
~

·!
".

"h
i 

u
~

 
I i 

a. 
~ 

i· 
: 

n 
r ,.L

 I' 
if

 
.f 

1,
al

 
~ 

i 
i i

 
I 

I 
1~1

· 
J 

f 
i 

~ 
!Ja

i. 
t 

h 
i. 

-
hU

r; 
I 

~ .. 
· 

~
;r

;!
L

 
f 

·ft
: 

11;
Di 

I i 
i II 

f 1
"11

.i 
i]

 !I
 

11-

··
--

--
-i

--
":

ti
J
 

l 
~ 8

 
i Ii 

&ll
j ~

i I
 

I~
 
sJ

~ 
J'

 !IG
Z 

I 
~ 

f¾
f i 

r. 
! 

r, 
i 

l 
u 

r 
i,.:

 l
 

" 
J 

r J
 

J i
; 

ws
r 

l 
r 

~ -
. 

' ;
 

i 
~f

 
h

f I
 

a 
( 

r 
<

 
-

f 
; I 

J
. 

-o
 

if
 

.t 
i
i
-
·
•
 

C
l.

 -
·

1 
...

 11
 

~ 
i 

;\·
 

H
 

; 
· 

r-
..,,.

 
· 

j 
' 

i,
..

..
 

J 
. 

·······
· •.

 
. 

NI
 ~

, 

~ 
l:i

 

g 
. 

...
 

.. 
• ..

..
 , 

. 
'l

 
••

. 
I!!

 
.
•
 ,
.
,
 

··
·-

•
.
.
•
 

' 
. 

~-
~• 

~ 
. .

 
. 

· 1
 

1
i2

~
 

~
. 

'1
 

-:1
~ 

..
. 

. 
_f 

6:
2!

! A
 

f 
ii •

 .... •
 --i..,. 

.,
, 

=
 .. ,

 
· 

~-
J 

. 
"' 

" 
-

c:
, 

..
 

J 
-~

 I 
' 

. 
. 
~ 

..
 ..,

 •
 

• 
..

 
I 

; 
i~

 
, 

I 
, 

·. -.
....

....
. -~

," 
i.'

 
!l 

\ .
.
 ,

 
l~

 
I,

 
·-

· 
...

...
. -

·- '-

I j i I I I J ' 

~
--

--
--

--
--

--
--

--
--

--
--

--
--

--
--

--
--

--
-·

·-
-,

-·
--

--
--

.
,
_

,
 ___

 -· 
---

.. 
-·•

 ·-
-~

-·-
·-·

--·
·· 

.-
-
•·

--
--

- ~
 

r 
1 

;a
 

4
4

 
co

z.s
 

47
00

 
P

 
4

#
&

 
C

 
Ii 

.4
 

¥.,
., 

I 
d 

Z
.
 

¢ 
.¥

 
Ot
◄Z
W 

•
~

·
-

...
 »

;
 

;¥
 

.
>
.

♦ 
S

Q
 

O
 

...
 

~
 

V
 

"' 
'-' 

V
 



ArcGIS Zanin Mup 

Detc1i ls ll ,1 SC l11 ilp 

+ 

0 · 0011 
....... , A 

;~' 
:, .- .. 
•' .i.-: . 

LAYER R3 
ZONING 

ZONING_l~EQ 

A • 

P _C_APPV 

C __ APPVL 

\ LOCATION 

~ G -i---G;; RDINAN -

zn,,rp r,, 

Op n i 

M ,1st 11 l' 1420 N Har 



- , ... --::~ , ,... $ $ p yf .,.. •_;:;,1 
~ ; : . ... ""-~- I! - ~ ' ' 

I Untitled Map ~ Fil\$- .. '.~§s~ "~f L::c::~ ~. 
Write a description for your map. - - ., ·_ ' :: i · -1'=- _.i. · - --{_ 

~ J ; ~ . - ,_.., I ~ · " B ~ t ...... ,. . 
.L..... • r /jE- ~1::;ud1~.:. -,1\ ·:· ,¼:,.~,;;-~--~: ~-·-, - "t ' -. ~~~; ~ · ,_ _ 
- -, , ) l ;-,;,l(,i l a . lSo' •• ,:-: , . ' : ,,::.:..·· . ... -,.,,~ ~:.:~·l:::-0r-~: ,. .1\~7- ' • .r. I/ ... 
· s'.i !~ --,-":"---· · ' • • • • __ • • Sf!~~~ ~-. _--': ~ .-;.1 :'-: ~ ::r 

. - ... - . · .. , •Dg '• • .lt!r ~ 

~~l:iiff! .. I -~ 

,:mmmM· 

• - I. 

- . _ • ......; 

-~~ 
,' ' 

. ~ ~ 00 
-- Bs, 
' . • "h'T" 

_. izll u 
• .i-,;.---='~"=·"~"'"""" . :• ri' '!:i.t 

't 

-I: 

_. -r··t?~• ;...,.,,;;;::~ •- ·--... 
Legend 
(_) 

• ( I • 

,--, 
·/ 

n 

? 

? ?CTSA Head Start 

? ?Downtown Pentecostal Holiness 

? ?Hibdon Tires Plus .. ... 

? ?UPS. Customer Center 

E Paine St 



CERTIFICATE OF BONDED ABSTRACTOR 
(300 FEET RADIUS REPORT) 

STATE OF OKLAHOMA 

COUNTY OF POTTAWATOMIE 

) 
) §: 
) 

The undersigned bonded abstractor in and for Pottawatomie County, State of Oklahoma, does hereby certify that 
the following Ownership is true and correct according to the current year's tax rolls in the office of the County 
Treasurer of Pottawatomie County, Oklahoma, as updated by the records of the County Clerk of Pottawatomie 
County, Oklahoma; that the owners, as reflected by said records, are based on the last conveyance or final 
decree of record of certain properties located within 300 feet in all directions of the following described land: 

Beginning 151.15 feet North of the SE corner of Block 4 Yates Addition, to the City of Shawnee; Thence west 150 
feet; Thence north 151.15 feet; Thence east to the west side of Harrison Avenue; Thence south along the east 
line of said lot to place of beginning. 

and find the following owners, addresses and brief legal descriptions on the attached pages numbered from (1) 
to (2 ), both inclusive. 

NOTICE TO CUSTOMERS: This report is released with the understanding that the information is strictly 
confidential. This report contains information from public land records only and is not to be construed as an 
abstract of title/ opinion of title/ title commitmen0 title insurance polic½ or environmental research report. As 
used herein the term "public land records" means those land records which under the recording laws of the 
applicable state/ impart constructive notice to the third parties with respect to recorde~ unreleased or record 
instruments memorializing legal interests in real estate. The company suggests that you contact your attorney 
for matters of a legal nature or legal opinion. We have exercised due care and diligence in preparing this repor0 
however, the Abstractor does not guarantee validity of the title and acceptance of this report by the Company or 
person(s) for whom this report is made/ constitutes agreement and confirmation of the limitation of this report. 

Dated: SEPTEMBER 21, 2021 at 7:30 AM 

First American Title Insurance Company 

~~tlL::J C-✓\)-"_\J"\Ol (¥\ 
By: i Q 

Julie Jordan 
Abstractor License No. 4071 
OAB Certificate of Authority # 017 
File No. 2677994-OK99 



OWNERSHIP LIST 

ORDER NO 2677994-SH99 
DATE PREPARED: September 30, 2021 

EFFECTIVE DATE: September 21, 2021 at 7:30 am 

OWNER LOT BLK 
CHURCH 1 4 

E150' OF N1/2 BLK4 

1420 N HARRISON FAMILY WORSHIP 
CENTER 

SHAWNEE, OK 74801-0000 

CHRIS CARRELL INSURANCE LLC 7 4 
1400 N HARRISON BEG 1 00'N SE/C BLK 4 
SHAWNEE, OK 74801-0000 W172.5' N51.5' E172.5' 

S51.5' POB 
MORGAN TIRE & AUTO INC 6 4 
535 MARRIOTT DR BEG SE/C BLK 4 W172.5' 
NASHVILLE, TN 37214-0000 N100' E172.5' S100' 

POB 
CENTRAL TRIBES OF THE SHAWNEE 3 4 
1535 N MCKINLEY BEG 172.5'W &; 50'N 
SHAWNEE, OK 74801-0000 SE/C BLK 4 W171.5' 

N95.30' E171.5' S95.30' 
POB 

CENTRAL TRIBES OF THE SHAWNEE 5 4 
BEG 151.15'N 150'W 

1535 N MCKINLEY SE/C BLK 4 W194' 

SHAWNEE, OK 74804-0000 N151.15' E194' S151.15' 
POB 

ALKO CORPORATION AN OKLA CORP 1 1 
PO BOX 28606 
ATLANTA, GA 30358-0606 

STORE MASTER FUNDING VI LLC 1 1 

27 E SHERIDAN AVE 
SUITE 200 
OKC, OK 73104-0000 

DREW HOLDINGS LLC 1 3 
1410 N HARRISON LESS N16.4' OF E200' &; 
SHAWNEE, OK 74801-0000 W170' BLK 3 LESS BEG 

SE/C W200' N153.60' 
E200' S153.60' POB 
LESS.13 

KFC US PROP INC 1 3 
PO BOX 35370 BEG SE/C BLK 3 YATES 

'LOUISVILLE, KY 40232-5370 ADDN W ALG S LINE OF 
BLI< 3 200' N153.60' 
E200' S153.60' POB 

1 

ADDITION 
YATES 

YATES 

YATES 

YATES 

YATES 

ALKO 

HARRISON RIDGE ADDITION 

YATES 

YATES 



NOTICE OF A PUBLIC HEARING 
City Of Shawnee, Oklahoma 
Case #PUD02-21 

In accordance with 11 O.S. 43-106 and City of Shawnee Zoning Code Sec. 22-645, requests 
for rezoning, conditional use permits (CUP), planned unit developments (PUD), and variances 
require notification of a PUBLIC HEARING. 
 
Case number PUD-21 is for a Planned Unit Development (PUD). 
The property is located at 1420 N Harrison Avenue. 
Current zoning is R-3 (Multifamily Residential District).  
Proposed zoning is C-3 (Highway Commercial District) with PUD overlay. 
Applicant is Terry Pollack of STP Solutions, Inc. 
 
The public hearings for PUD02-21 will be held in the City Commission Chambers in City 
Hall, 16 W. 9th St. Shawnee, Oklahoma, as follows: 
 
December 6, 2021        at 1:30 p.m.       City of Shawnee Planning Commission meeting 
December 20, 2021      at 6:00 p.m.       City of Shawnee City Commission meeting 
 
Attendance at the public hearing is not mandatory but all interested parties are encouraged 
to attend. Questions about the application may be directed to the City of Shawnee Planning 
Department at 405-878-1616. A copy of the application is available for public inspection 
during normal working hours in the Planning Office/Annex Building located at 222 N. 
Broadway. 
 
Presented for post and publication on November 9, 2021, by Rachel Clyne, City Planner. 
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CHRIS CARRELL INSURANCE LLC 

1400 N HARRISON 

SHAWNEE, OK 74801-0000 

MORGAN TIRE & AUTO INC 

535 MARRIOTT DR 

NASHVILLE, TN 37214-0000 

KFC US PROP INC 

PO BOX 35370 

LOUISVILLE, KY 40232-5370 
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CENTRAL TRIBES OF THE SHAWNEE 

1535 N MCKINLEY 

SHAWNEE, OK 74801-0000 

ALKO CORPORATION AN OKLA CORP 

PO BOX 28606 

ATLANTA, GA 30358-0606 
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STORE MASTER FUNDING VI LLC 

27 E SHERIDAN AVE, SUITE 200 

OKC, OK 73104-0000 

DREW HOLDINGS LLC 

1410 N HARRISON 

SHAWNEE, OK 74801-0000 
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►�flr� Ol{LAHOMA
� Mental Health & 

• 

SERVICES WITHIN REACH 
f ��- Substance Abuse

Ca111t? Slancn-1 todge� I Commissionc1 

> 

November 17, 2021 

The Honorable Mayor and Shawnee City Council 
and 
Shawnee Planning Commission 
City of Shawnee 
P.O. Box 1448 
Shawnee, OK 74802 

Re: Proposed Crisis Unit for Shawnee 

This is a letter of support for Red Rock Behavioral Health Services to build a Mental 
Health Crisis Unit in Shawnee in partnership with the Oklahoma Department of Mental 
Health and Substance Abuse Treatment (ODMHSAS). Specifically, this request includes 
the City of Shawnee's approval of the design, plans, and Planned Unit Development 
(PUD) presented at the upcoming Planning Commission and City Council meetings. 

Pottawatomie County has one of the highest rates of need for mental health services in 
Oklahoma. This Crisis Unit will allow the citizens of Pottawatomie County to receive the 
best level of mental health treatment for crisis stabilization close to their home helping 
them quickly return to their previous level of health. 

In addition, the location of this Crisis Unit in Shawnee will greatly benefit law enforcement 
because they will not have to transport citizens of Shawnee out of county, often at long 
distances, for treatment. The Shawnee citizens in need of treatment will not require the 
long-distance transportation to a different county. 

Respectfully, 

Carrie Slatton-Hodges, MS, LPC 
Commissioner 

ADDRESS 

2000 N Classen Blvd 
Oklahoma City, OK 73106 

PHONE 

1 (800) 522-9054 
> WEBSITE 

oklahoma.gov/odmhsas 

' 
i-.ia,,in St,tt I Govo,no, 



STATE REPRESENTATIVE 
KEVIN WALLACE 

HOU SE of REP RESENTATIVES 
************************************************** 

State of Oklahoma 

November 23, 2021 

Honorable Mayor and Shawnee City Council 
and 
Shawnee Planning Commission 
City of Shawnee 
P .0. Box 1448 
Shawnee, OK 74802 

Re: Proposed Crisis Unit for Shawnee 

HOUSE DISTRICT 32 
Chair: Appropriations & Budget 

Th is is a letter of support for Red Rock Behavioral Health Services to build a Mental Health Crisis Unit in 
Shawnee in partnership with the Oklahoma Department of Mental Health and Substance Abuse Treatment 
(ODMHSAS). Specifically, this request includes the City of Shawnee's approval of the design, plans, and 
Planned Unit Development (PUD) presented at the upcoming Planning Commission and City Council 
meetings. 

Pottawatomie County has one of the highest rates of need for mental health services in Oklahoma. This 
Crisis Unit will allow the citizens of Pottawatomie County to receive the best level of mental health 
treatment for crisis stabilization close to their home helping them quickly return to their previous level of 
health. 

In addition, the location of this Crisis Unit in Shawnee will greatly benefit law enforcement because they 
will not have to transport citizens of Shawnee out of county, often at long distances, for treatment. 
Shawnee cit izens in need of treatment will not require the long-distance transportation to a different 
county. 

Respectfully, 

~~ 
Chair, Appropriations & Budget 
Oklahoma House of Representatives 
House District No. 32 

Oklahoma House of Representatives 
2300 North Lincoln Boulevard, Room 200, Oklahoma City, Oklahoma 73 105 

Phone 405.557.7368 • E-mai l Kevin .Wallace@okhouse.gov 



From: 
To: 
Subject: 
Date: 

Steve Norwood         
Rachel Clyne 
[EXTERNAL EMAIL]RE: PUD02-21 1420 N Harrison URC 
Tuesday, December 14, 2021 1:13:17 PM 

 

"CAUTION: This email originated from outside of the organization. Do not click links or 
open attachments unless you recognize the sender and know the content is safe." 

 

Red Rock plans to operate an Urgent Recovery Clinic and a small number of 

Crisis Beds at the 1420 N. Harrison Street location. Urgent Recovery Clinics 

(URC) are fairly new services opening up across the State to offer services 

aimed at the assessment and immediate stabilization of acute symptoms of 

mental illness, substance abuse, and emotional distress in an effort to prevent 

longer term hospitalization. URC’s are designed to have the necessary staff of 

nurses, therapists, physicians and other prescribers to evaluate and stabilize 

the crisis. They are designed to operate much like an Emergency Room at a 

hospital. Some consumers may stay only a few hours, and many can be 

stabilized in less than 24 hours. If a doctor or midlevel prescriber feels the 

consumer may need to stay longer for stabilization, often to assure the 

medication is helping the person, they may need additional time for 

stabilization in a crisis bed for up to 5 to 7 days. 

 
The primary and only functions are to evaluate, stabilize and refer. Ninety 

percent of consumers can be stabilized and referred to outpatient treatment 

where they will be immediately followed up by Red Rock staff with and 

outpatient appointment once they leave. The ten percent that may need longer 

psychiatric treatment primarily go to Court and are Court Committed to a 

Hospital (Primarily Griffin Memorial Hospital in Norman.) Staff are available 24 

hours a day to care for the individuals.   Many consumers that are experiencing 

a mental health crisis are brought in by law enforcement or family members for 

evaluation. If they do not need services of the URC or Crisis Unit, they can also 

be referred to our currently operated nearby outpatient clinic by a mental 

health or primary care physician or other health care provider 

 
A typical consumer in a mental health crisis is experiencing extreme depression 

or anxiety and could be experiencing suicidal ideation. Other mental health 

mailto:steven@red-rock.com
mailto:Rachel.Clyne@shawneeok.org


issues may include relationship issues with family, those with chronic mental 

illness who need medication to be stabilized or substance abuse issues. Most 

consumers are indigent and the services are funded through Medicaid or the 

Oklahoma Department of Mental Health and Substance Abuse Services. 

 
The Commissioner of the Oklahoma Department of Mental Health and 

Substance Abuse Services (ODMHSAS) and Representative Kevin Wallace 

specifically requested that Red Rock build and operate this service in Shawnee 

because of the large numbers of individual who needed this service in 

Pottawattamie County. The Department of Mental Health received a large sum 

of appropriated dollars to open URC’s and Crisis Beds across the State this past 

legislative session to assist local law enforcement and communities with local 

services. Red Rock has operated Crisis Beds in Weatherford, Norman and 

Oklahoma City over the past 20 years. 

 
The consumers we will be serving are the residents of Pottawatomie County or 

nearby residents (i.e. Lincoln County). These consumers are currently being 

transported to Norman to Red Rock’s URC and Crisis Beds to receive these 

services. Currently there are around 250 transports to Norman a year from 

Pottawattamie and Lincoln Counties. To be able to serve them locally will be of 

great benefit to the consumer, local law enforcement and the overall 

community at large. 

 
I hope this is the information you needed. Do not hesitate to contact us if you 

have any further questions. 

 

Steve Norwood, M.S., LPC 
Chief Operating Officer 
For Specialized Services 
Red Rock Behavioral Health 
4400 N. Lincoln Blvd. 
Oklahoma City, OK 73105 

 
Office: (405) 425-0389 
Cell: (405) 397-1487 
Fax: (405) 419-3089 

 
 



 

PUD02-21 
1420 N. Harrison 

ORDINANCE NO.    
  
AN ORDINANCE CONCERNING THE ZONING CLASSIFICATION OF THE FOLLOWING 
DESCRIBED PROPERTY LOCATED WITHIN THE CORPORATE LIMITS OF THE CITY 
OF SHAWNEE, POTTAWATOMIE COUNTY, OKLAHOMA, TO-WIT: BEGINNING 151.15 
FEET NORTH OF THE SE CORNER OF BLOCK 4 YATES ADDITION TO CITY OF 
SHAWNEE, THENCE WEST 150 FEET; THENCE NORTH 151.15 FEET; THENCE EAST 
TO THE WEST SIDE OF HARRISON AVENUE; THENCE SOUTH ALONG THE EAST 
LINE OF SAID LOT TO PLACE OF BEGINNING, FROM ZONING CLASSIFICATION R-3 
(MULTI-FAMILY RESIDENTIAL DISTRICT) TO C-3 (COMMERCIAL HIGHWAY 
DISTRICT) WITH A PUD (PLANNED UNIT DEVELOPMENT) AND AMENDING THE 
OFFICIAL ZONING MAP OF THE CITY OF SHAWNEE ACCORDINGLY. 
 
 WHEREAS, pursuant to notice duly given as required by law, a public hearing conducted 
by the Board of Commissioners of the City of Shawnee, Oklahoma on the 15th day of November, 
2021, upon an application to rezone certain properties located in the City of Shawnee, 
Oklahoma, from zoning classification R-3 (Multi-Family Residential District) to C-3 
(Commercial Highway District) with a PUD (Planned Unit Development). 
 
 WHEREAS, the Planning Commission of the City of Shawnee has conducted one or 
more public hearings on said application pursuant to notice as required by law and has submitted 
its final report and recommendation upon said application to the Board of Commissioners; and, 
 
 WHEREAS, it appears to be in the best interest of the City of Shawnee and the 
inhabitants thereof for said properties to be rezoned to C-3 (Commercial Highway District) with 
a PUD (Planned Unit Development). 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF COMMISSIONERS 
OF THE CITY OF SHAWNEE, OKLAHOMA: 
 
SECTION 1: That the following described property located in the City of Shawnee, Oklahoma, 
to-wit: BEGINNING 151.15 FEET NORTH OF THE SE CORNER OF BLOCK 4 YATES 
ADDITION TO CITY OF SHAWNEE, THENCE WEST 150 FEET; THENCE NORTH 151.15 
FEET; THENCE EAST TO THE WEST SIDE OF HARRISON AVENUE; THENCE SOUTH 
ALONG THE EAST LINE OF SAID LOT TO PLACE OF BEGINNING, FROM ZONING 
CLASSIFICATION R-3 (MULTI-FAMILY RESIDENTIAL DISTRICT) TO C-3 
(COMMERCIAL HIGHWAY DISTRICT) WITH A PUD (PLANNED UNIT 
DEVELOPMENT) AND AMENDING THE OFFICIAL ZONING MAP OF THE CITY OF 
SHAWNEE ACCORDINGLY. 
 

PASSED AND APPROVED this ___ day of ____  _, 2021. 
 
 
             

      ED BOLT, MAYOR 
(SEAL) 
ATTEST: 
 
 
      
LISA LASYONE, CMC, CITY CLERK 

 
Approved as to form and legality this ___ day of _  ___, 2021. 

 
 
             
       JOSEPH M. VORNDRAN,  
       CITY ATTORNEY 



   
Regular Board of Commissioners 10.        
Meeting Date: 12/20/2021  
Ordinance 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Consideration of an ordinance creating, amending, and providing for repealer of certain portions of
Chapter 8, Article VI (Businesses, Permits and Licenses; Residential (Garage/Yard) Sales), of the Code
of Ordinances of the City of Shawnee; providing for severability; and declaring an emergency.

Attachments
Memo 
Ordinance 



City Manager’s Office 
 

16 W. 9th St. 
Shawnee, OK 74801 

ShawneeOK.org 
 
 

 
Date:  December 20, 2021 

To:  City Commission    

From:   Jacob Foos, Assistant City Manager 

Subject: Consideration of an ordinance creating, amending, and providing for repealer of 
certain portions of Chapter 8, Article VI (Businesses, Permits and Licenses; 
Residential (Garage/Yard) Sales), of the Code of Ordinances of the City of Shawnee; 
providing for severability; and declaring an emergency. 

 

Background: In 2019 the City Manager’s Office issued an administrative moratorium for portions 
of Sections 8-431 to 8-435 of the City of Shawnee Code of Ordinances.  The moratorium provided 
temporary relief from the requirement of residents to obtain a license to hold a residential 
(garage/yard) sale.  The moratorium did not modify or reduce the other requirements and 
conditions related to residential sales e.g., number of sales that can be held in a year, number and 
placement of signs, etc. 

The proposed ordinance provides for the permanent removal of the requirement to obtain a license 
to hold a residential sale.  It also maintains the other conditions and requirements of holding a 
residential sale and provides greater clarity for the implementation of the codes. 

Financial Impact: None. 

Attachment: Ordinance. 

Staff Recommendation: Approval of the item. 
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ORDINANCE NO. ________ 
 
AN ORDINANCE CREATING, AMENDING, AND PROVIDING FOR REPEALER OF 
CERTAIN PORTIONS OF CHAPTER 8, ARTICLE VI (BUSINESSES, PERMITS AND 
LICENSES; RESIDENTIAL SALES), OF THE CODE OF ORDINANCES OF THE CITY 
OF SHAWNEE; PROVIDING FOR SEVERABILITY; AND DECLARING AN 
EMERGENCY. 
  
WHEREAS, a proposal has been presented to the City Commission of the City of Shawnee, 
Oklahoma to amend and repeal certain portions of Chapter 8 of the Code of Ordinances of the City 
of Shawnee, Oklahoma, and, 
  
WHEREAS, the City Commission has determined that such amendment and repeal is necessary 
and in the best interest of the health and safety of the citizens of the City of Shawnee, and for the 
efficient operations of municipal governance.  
 

THEREFORE, BE IT ORDAINED BY THE COMMISSION OF THE CITY OF 
SHAWNEE, OKLAHOMA, THE FOLLOWING: 

 
SECTION 1. That section 8-397 of the Shawnee City Code is hereby AMENDED to read as 
follows: 
 
 Section 8-397. – Enforcement 
 

The Code Enforcement department will have the authority to enforce the requirements 
under this article. 
 

SECTION 2. That section 8-400 of the Shawnee City Code is hereby AMENDED to read as 
follows: 
 
 Section 8-400. – Interval Between Sales 
 

No person shall hold, conduct, engage in or participate in any manner or allow a residential 
sale to be held or conducted on premises under his control or ownership more than three 
times in any calendar year. 
 
 

SECTION 3.  That section 8-403 of the Shawnee City Code is hereby CREATED to read as 
follows: 
 
 Section 8-403. – Restrictions 
  

(a) A residential sale may only occur during a Friday, Saturday, Sunday, and/or a legal 
holiday as recognized by the City of Shawnee, Oklahoma. Residential sales may not occur 
on any days other than those listed herein. 

 
(b) A residential sale may only occur for a period not to exceed two consecutive days.  

 
(c) A residential sale may occur at any time after 6:30 a.m. and must cease before 8:30 p.m.  

 
 
SECTION 4. That sections 8-431 through 8-435 of the Shawnee City Code are hereby 
REPEALED. 

SECTION 5.  Severability:  
If any one or more of the sections, sentences, clauses or part of this ordinance, chapter or section 
shall for any reason be held invalid, the invalidity of such section, clause or part shall not affect or 
prejudice in any way the applicability and validity of any other provision of this ordinance. It is 
hereby declared to be the intention of the City Commission of the City of Shawnee that this 
ordinance would have been adopted had such unconstitutional, illegal or invalid sentence, clause, 
section or part thereof not been included herein. 
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SECTION 6.  Emergency Clause: 
It being immediately necessary for the preservation of public health, peace, and safety, an 
emergency is hereby declared to exist, by reason whereof this Ordinance shall take effect and be 
in full force from and after its passage and approval. 
 

PASSED AND APPROVED this ___ day of ________________, 2021  
 
     
             
       ED BOLT, MAYOR 
ATTEST: 
 
 
      
LISA LASYONE, CMC, CITY CLERK  
 
(SEAL) 
 

   
PASSED AND APPROVED and the emergency clause voted on separately this ___ day 

of ________________, 2021.   
 
             
       ED BOLT, MAYOR 
ATTEST: 
 
 
      
LISA LASYONE, CMC, CITY CLERK  
 
(SEAL) 
 
 

Approved as to form and legality this            day of    , 2021. 
 
 
             
       JOSEPH M. VORNDRAN, 

CITY ATTORNEY 
 



   
Regular Board of Commissioners 11.        
Meeting Date: 12/20/2021  
Resolution 
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Department: City Clerk

Information
Title of Item for Agenda
Consideration of a resolution of the Mayor and City Commission of the City of Shawnee, Oklahoma that
repeals certain fees associated with Residential (Garage/Yard) Sales; and providing for the re-adoption
of the City Fee Schedule in whole.

Attachments
Resolution 
Exhibit A 
Exhibit B 
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RESOLUTION NO.     
 

A RESOLUTION OF THE MAYOR AND CITY COMMISSION OF THE CITY OF 
SHAWNEE, OKLAHOMA THAT REPEALS CERTAIN FEES ASSOCIATED WITH 
RESIDENTIAL SALES; AND PROVIDING FOR THE RE-ADOPTION OF THE CITY FEE 
SCHEDULE IN WHOLE. 
 
WHEREAS, an Ordinance amending certain portions of Chapter 8, Article VI (Businesses, Permits 
and Licenses; Residential Sales) was passed which repeals section 8-434. – Fees. of the Shawnee 
City Code; 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and City Commission of Shawnee, 
Oklahoma that: 
 

A. Section 8-434. – Fees. of the Shawnee City Code is hereby repealed.  
 

B. The above repeal of the fee for a residential sale license shall be removed from its 
appropriate Section within the City of Shawnee, Oklahoma Fee Schedule, in a manner 
described in the attached Exhibit “A”. 

 
Adoption and Update of City Fee Schedule. That attached hereto is the updated portion of the 
City Fee Schedule as amended above (Exhibit “A”), and the updated City Fee Schedule in whole 
(Exhibit “B”). This Resolution updates and amends City Fee Schedule only to the extent as 
described above. All other existing fees, fines, bonds, and insurance amounts described in the City 
Fee Schedule, not expressly updated herein, shall remain the same, and are otherwise re-adopted, 
for full force and effect, in the Code of the City of Shawnee. 
 

PASSED AND APPROVED this ____ day of September, 2021.  
 
 
       _____________________________ 
       ED BOLT, MAYOR 
 
ATTEST: 
 
___________________________________ 
LISA LASYONE, CITY CLERK  
 
(SEAL) 
 



Shawnee, OK Code of Ordinances - Fee, Fine, Bond, And 
Insurance Dollar Amount

MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

CHAPTER 8: BUSINESS, PERMITS, AND LICENSES

Part II Chapter 8 Art II Sec 8-32 ( c ) Business, Permits, and Licenses 

Alarm Permits 
required. Fines tied 
to violation

1st conviction $25; 
subsequent 

conviction $100

Part II Chapter 8 Art II Sec 8-34 (a) Business, Permits, and Licenses 
Alarm fees required: 
initial registration $25

Part II Chapter 8 Art II Sec 8-34 (b) Business, Permits, and Licenses 
Alarm fees required: 
renewal license $15

Part II Chapter 8 Art II Sec 8-34 (c) Business, Permits, and Licenses 
Alarm fees required: 
reinstatement fee $50

Part II Chapter 8 Art II Sec 8-35 Business, Permits, and Licenses False alarms

1st conviction $25; 
subsequent 

conviction $100

Part II Chapter 8 Art II Sec 8-40 Business, Permits, and Licenses 

Enforcement of all 
other section 
violations

1st conviction $25; 
subsequent 

conviction $100

Part II Chapter 8 Art VI Div 1 Sec 8-192 Business, Permits, and Licenses 

Peddlers, Solicitors, 
and Itinerant 
Merchants: Penalty 
for violation $500 

Part II Chapter 8 Art VI Div 2 Sec 8-224 Business, Permits, and Licenses License fee

$3 per day; or $15 
per week; or $50 

per year

Part II Chapter 8 Art VI Div 2 Sec 8-225 (a) Business, Permits, and Licenses Bond $2,000 



Part II Chapter 8 Art VI Div 3 Sec 8-256 Business, Permits, and Licenses Penalty for violation $500 

Part II Chapter 8 Art VI Div 3 Sec 8-259 Business, Permits, and Licenses 
Snow cone 
merchant's license $25 

Part II Chapter 8 Art VI Div 4 Sec 8-291 Business, Permits, and Licenses 

Charitable 
Solicitations: Penalty 
for violation $500 

Part II Chapter 8 Art VII Sec 8-326 Business, Permits, and Licenses 
Pawnbrokers: 
Violations penalty $500 

Part II Chapter 8 Art VII Sec 8-327 Business, Permits, and Licenses 
Pawnbrokers: 
Regulatory Fee $50 

Part II Chapter 8 Art VII Sec 8-328 (a) Business, Permits, and Licenses Pawnbrokers: Bond $1,000

Part II Chapter 8 Art VIII Sec 8-363 Business, Permits, and Licenses 

Auctioneers: 

License Fee per 
annum;
 
per day in lieu of per 
annum; 

per week in lieu of 
annum;
 
per month in lieu of 
annum

$100;

$10;
 

$20;
 

$30

Part II Chapter 8 Art VIII Sec 8-364 Business, Permits, and Licenses 
Auctioneers: 
Bond $1,000 

Part II Chapter 8 Art VIII Sec 8-542(1) Business, Permits, and Licenses 
Medical Marijuana 
Establishments $1,500 annual $200 per day

Part II Chapter 8 Art IX Div 1 Sec 8-398 Business, Permits, and Licenses 
Residential Sales:
Violations penalty $500 



Part II Chapter 8 Art IX Div 2 Sec 8-434 Business, Permits, and Licenses 
Residential Sales:
License fee $10 

Part II Chapter 8 Art X Div 1 Sec 8-465 Business, Permits, and Licenses 
Vehicles For Hire:
Violations Penalty $500 

Part II Chapter 8 Art X Div 2 Sec 8-505 Business, Permits, and Licenses 

Vehicles For Hire:

Initial License Fee;

License fee for each 
additional vehicle 

$25;

$10



Shawnee, OK Code of Ordinances - Fee, Fine, Bond, And 
Insurance Dollar Amount

MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

CHARTER

Part I Art V Sec 4 Charter

Bond of City Manager and 
Other Appointive Officers 
and Employees $25,000 

CHAPTER 1: GENERAL PROVISIONS

Part II Chapter 1 Sec 1-10 (a) (1) and (b) General Provisions

General Penalty. Class A 
Offenses: Maximum Fine 
for all alcohol and drug 
related offenses, plus cost $800 

Part II Chapter 1 Sec 1-10 (a) (2) and (b) General Provisions

General Penalty. Class B 
Offenses: Maximum Fine 
for violations of 
ordinances regulating 
pretreatment of 
wastewater and 
stormwater discharges $1,000 

Part II Chapter 1 Sec 1-10 (a) (3) and (b) General Provisions

General Penalty. Class C 
Offenses: Maximum Fine 
for all other violations. $750 

Exhibit 'B'
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

CHAPTER 2: ADMINISTRATION

Part II Chapter 2 Art IV Div 3 Sec 2-206 (13) Administration 

City Clerk. Fee charge per 
page for photocopy all 
ordinances, papers, 
records, or commission 
proceedings $0.25 

Part II Chapter 2 Art IV Div 3 Sec 2-206 (13) Administration 

City Clerk. Fee charge per 
page for certifying all 
ordinances, papers, 
records, or commission 
proceedings $1 

Part II Chapter 2 Art VI Div 1 Sec 2-358 Administration 
Human Rights. Maximum 
Fine $500 

CHAPTER 3: ADVERTISING AND SIGNS

Part II Chapter 3 Art II Div 1 Sec 3-37 (c) Advertising and Signs
Redemption fee for 
impounded sign $25 

Part II Chapter 3 Art II Div 2 Sec 3-69 (a) (1) Advertising and Signs Portable signs (temporary) $25 
Part II Chapter 3 Art II Div 2 Sec 3-69 (a) (2) Advertising and Signs Permanent signs $25 x 4

Part II Chapter 3 Art II Div 3 Sec 3-96 (a) Advertising and Signs

Electrical and Non-
Electrical Sign Contractors 
License $75 

Part II Chapter 3 Art II Div 3 Sec 3-97 (a) Advertising and Signs
Electrical  and Neon Sign 
Hanger's License $50 

Part II Chapter 3 Art II Div 3 Sec 3-97 (b) Advertising and Signs Late License Renewal Fee $15 

Part II Chapter 3 Art II Div 3 Sec 3-98 (a) Advertising and Signs
Bond Required Prior to 
any License $2,000 

Exhibit 'B'
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 3 Art II Div 3 Sec 3-98 (a) Advertising and Signs

When the number of 
permits issued to any 
person shall cover more 
than 50 signs, panels or 
structures of 25 feet in 
length or less, the penal 
sum of such bond shall be 
increased $2,000.00 for 
each additional 40 of such 
panels, signs or structures 
or fraction thereof for 
which permits are issued 
to such person. $2,000 

Part II Chapter 3 Art II Div 3 Sec 3-98 (b) Advertising and Signs

Insurance Policy Required. 
Minimum Liability Policy 
Amount for injury or 
death of one person in 
one accident $5,000

Part II Chapter 3 Art II Div 3 Sec 3-98 (b) Advertising and Signs

Insurance Policy Required. 
Minimum Liability Policy 
Amount for injury or 
death of any number of 
persons in any one 
accident $10,000

Part II Chapter 3 Art II Div 3 Sec 3-98 (b) Advertising and Signs

Insurance Policy Required. 
Minimum Liability Policy 
Amount for property 
damage in any one 
accident $5,000
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

CHAPTER 4: ALCOHOLIC BEVERAGES

Part II Chapter 4 Art I Sec 4-5 (a) (1) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Brewer's License $1,250

Part II Chapter 4 Art I Sec 4-5 (a)(2) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Oklahoma Brewer's 
License $125

Part II Chapter 4 Art I Sec 4-5 (a) (3) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Distiller's License $3,125

Part II Chapter 4 Art I Sec 4-5 (a) (4) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Winemaker's License $625

Part II Chapter 4 Art I Sec 4-5 (a) (5) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

State winemaker's License $75 

Part II Chapter 4 Art I Sec 4-5 (a) (6) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Rectifier's License $3,125 
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 4 Art I Sec 4-5 (a) (7) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Wholesaler's License $3,500 

Part II Chapter 4 Art I Sec 4-5 (a) (8) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Interim Wine and Spirits 
Wholesaler's License $3,000 

Part II Chapter 4 Art I Sec 4-5 (a) (9) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Class B wholesaler's 
License $625 

Part II Chapter 4 Art I Sec 4-5 (a) (10) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Interim beer distributor's 
License $750 

Part II Chapter 4 Art I Sec 4-5 (a) (11) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Package store's License $905 
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 4 Art I Sec 4-5 (a) (12) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Interim retail wine license $1,000 

Part II Chapter 4 Art I Sec 4-5 (a) (13) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Interim retail beer license  $                               500 

Part II Chapter 4 Art I Sec 4-5 (a) (14) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Mixed beverage license - 
initial and renewal

$1,005; and
$905

Part II Chapter 4 Art I Sec 4-5 (a) (15) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Bottle Club's License--
Initial and Renewal

$1,000; and
$900

Part II Chapter 4 Art I Sec 4-5 (a) (16) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:
Caterer's License--Initial 
and Renewal.

If caterer is holder of a 
mixed beverage license 
issued by the city  $                      1,250.00 
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 4 Art I Sec 4-5 (a) (17) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:
Caterer's License--Initial 
and Renewal.

$1,005; and
$905

Part II Chapter 4 Art I Sec 4-5 (a) (18) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Special Event License, per 
day $50.00 

Part II Chapter 4 Art I Sec 4-5 (a) (19) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Special Event License, 
annual/quarterly $55.00 

Part II Chapter 4 Art I Sec 4-5 (a) (20) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

Beer and Wine License--
Initial and Renewal

$500; and
$450

Part II Chapter 4 Art I Sec 4-5 (b) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:

License Fee for Section 
501 ( c ) (19) exempt 
service organizations $500 

Part II Chapter 4 Art I Sec 4-5 (c) (1) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:                                
Annual Public Event 
License $1,005 
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 4 Art I Sec 4-5 (c) (2) Alcoholic Beverages

Occupation Tax 
Schedules/Liquor License:                                
One-time public event 
license $255 

Part II Chapter 4 Art I Sec 4-7 (b) Alcoholic Beverages

Possession by minors:

Maximum Fine $500 

Part II Chapter 4 Art I Sec 4-9 (b) Alcoholic Beverages

Posting of signs by 
business:

Spread of Minimum Fine 
and Maximum Fine $2,500 to $5,000

Part II Chapter 4 Art I Sec 4-9 (c) Alcoholic Beverages

Posting of signs by 
business:

Failure to post a sign Fine $500 

Part II Chapter 4 Art II Sec 4-43  (c) Alcoholic Beverages

License for retail dealer.

Annual license fee for 
retail dealer of 
nonintoxicating 
beverages, e.g. 3.2 beer: 
Sales On Premises versus 
Sales Off Premises

On Premises $20;
Off Premises $10

Part II Chapter 4 Art II Sec 4-47  (b) Alcoholic Beverages

Possession by minors:

Maximum Fine $500 
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 4 Art II Sec 4-49  (a) Alcoholic Beverages

Posting by business of 
state penalty for obtaining 
for persons under 21.

Maximum Fine $500 

Part II Chapter 4 Art II Sec 4-49  (b) Alcoholic Beverages

Posting by business of 
state penalty for obtaining 
for persons under 21.

Maximum Fine, per day $50 

CHAPTER 5: ANIMALS
Part II Chapter 5 Art I Sec 5-1 Animals Maximum Fine $500 

Part II Chapter 5 Art I Sec 5-2  (e) Animals

Cruelty:

Maximum Fine $500 

Part II Chapter 5 Art I Sec 5-3  (g) Animals

Vicious Animals:

Maximum Fine $200

Part II Chapter 5 Art I Sec 5-5  (2) Animals

Keeping porcine, goats, 
sheep, or hoofed animals 
other than bovines or 
equines. 

Goat, sheep, or hoofed 
animal --Permit Fee $10
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 5 Art I Sec 5-5  (3) Animals

Keeping porcine, goats, 
sheep, or hoofed animals 
other an bovines or 
equines. 

Porcine--Permit Fee $10

Part II Chapter 5 Art I Sec 5-17  Animals

Abandoning animals in 
public or private place:

Fine upon conviction $200

Part II Chapter 5 Art I Sec 5-18 Animals

Use of traps:

Fine $100

Part II Chapter 5 Art I Sec 5-20  (a) Animals

Animal a nuisance:

Bond $500

Part II Chapter 5 Art I Sec 5-20  (g) Animals

Animal a nuisance:

Fine $200

Part II Chapter 5 Art II Sec 5-50 Animals

Impoundment:

Initial Seizure and 
Impoundment Fee $30

Part II Chapter 5 Art II Sec 5-50 Animals

Impoundment:

Per Day Seizure and 
Impoundment Fee $10

Part II Chapter 5 Art II Sec 5-50 Animals

Impoundment:

Seizure and Impoundment-
-

Use of Tranquilizer Fee $20
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 5 Art II Sec 5-51 (d) Animals

Redemption:

Maximum Fine $500

Part II Chapter 5 Art III Div 2 Sec 5-111 (b) Animals

Dogs:

Annual Fee for Adult 
Unaltered Male or Female 

Note: Seniors 50% 
Discount $20

Part II Chapter 5 Art III Div 2 Sec 5-111 (b) Animals

Dogs:

Annual Fee for Adult 
Altered Male or Female 

Note: Seniors 50% 
Discount $10

Part II Chapter 5 Art III Div 2 Sec 5-119 Animals

Dogs.
Issuance of duplicate tags:

Fee to Replaces lost or 
stolen Dog License Tag $1

Part II Chapter 5 Art III Div 4 Sec 5-178 (1) Animals

Dogs. 
Redemption; release:

Initial Impoundment Fee; 
and Per Day 
Impoundment Fee $30; and $10
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 5 Art III Div 4 Sec 5-179 Animals

Dogs. Adoption in Lieu of 
Disposal Fee; together 
with spay/neuter deposit 
and cost of city license tag $10; and $50

Part II Chapter 5 Art III Div 5 Sec 5-208 Animals

Dogs. 

Kennels:

Dog Kennel Operation 
Annual License $200

Part II Chapter 5 Art IV Div 2 Sec 5-276 Animals

Cats.

Annual Fee for Adult 
Unaltered Male or Female 

Note: Seniors 50% 
Discount $20

Part II Chapter 5 Art IV Div 2 Sec 5-276 Animals

Cats.

Annual Fee for Adult 
altered Male or Female 

Note: Seniors 50% 
Discount $10

Part II Chapter 5 Art IV Div 2 Sec 5-281 Animals

Cats.

Issuance of duplicate tags:

Fee to Replaces lost or 
stolen Cat License Tag $1
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Part II Chapter 5 Art IV Div 3 Sec 5-307 (1)&(2) Animals

Cats. 
Redemption; release:

Initial Impoundment Fee; 
and Per Day 
Impoundment Fee $30; and $10

Part II Chapter 5 Art IV Div 3 Sec 5-308 Animals

Cats. 

Adoption in Lieu of 
Disposal Fee; together 
with spay/neuter deposit 
and cost of city license tag $10; and $50

Part II Chapter 5 Art IV Div 4 Sec 5-338 (a) Animals

Cats. 

Kennels:

Cat Kennel Operation 
Annual License $200

Part II Chapter 5 Art V Sec 5-372 Animals

Dog and Cat Sterilization.

Sterilization or agreement 
and deposit required for 
adoption $50

Part II Chapter 5 Art V Sec 5-374 (2) Animals

Maximum Fine of 
Violation of Form 
Agreement $500

Part II Chapter 5 Art V Sec 5-379 Animals

Dog and Cat Sterilization.

Failure to Comply:

Maximum Fine $500
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CHAPTER 6: AVIATION
Part II Chapter 6 Art III Sec 6-58 (b) Aviation $500

CHAPTER 7: BUILDINGS AND BUILDING REGULATIONS

Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations

New Construction of a 
Room, Addition, Building, 
or Structure Fee--
RESIDENTIAL $0.17 per square feet

Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations

New Construction of a 
Room, Addition, Building, 
or Structure Fee--
COMMERCIAL $0.20 per square feet

Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations

Remodel or Alteration of 
Existing Structure-- 
Construction of a Room, 
Addition, Building, or 
Structure Fee--
RESIDENTIAL $0.17 per square feet

Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations

Remodel or Alteration of 
Existing Structure-- 
Construction of a Room, 
Addition, Building, or 
Structure Fee--
COMMERCIAL $0.20 per square feet

Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations

Construction of an 
accessory structure 
(between 200-400 Feet):

Permit Fee $50 

Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations
Plan Check Fee for 
Building Plan Review

25% of the building 
permit fee
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Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations

Removal of  Structure to 
Another Location Permit 
Fee $50

Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations Demolition Permit Fee $50

Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations
Swimming Pool Permit 
Fee $60

Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations Driveway Permit Fee $50

Part II Chapter 7 Art II Sec 7-32  Sec 109.2 (A) Buildings and Building Regulations Minimum Permit Fee $20

Part II Chapter 7 Art II Sec 7-32 Sec 114.4 Buildings and Building Regulations Maximum Fine $500

Part II Chapter 7 Art II Sec 7-32 Sec 114.3 Buildings and Building Regulations

Unlawful Continuance 
Minimum and Maximum 
Fine Amounts $100, $500

Part II Chapter 7 Art III Div 3 Sec 7-126 (a) Buildings and Building Regulations

Electricians. 
Qualifications. Issuance of 
Certificate of Registration:

Initial Electrical Contractor 
Fee $100

Part II Chapter 7 Art III Div 3 Sec 7-126 (b) Buildings and Building Regulations

Electricians. 
Qualifications. Issuance of 
Certificate of Registration:

Annual Renewal Electrical 
Contractor Fee $75
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Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Change of an existing 
Service, Single Family 
Residence Fee--Up to 200 
amps $50

Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Change of an existing 
Service, Single Family 
Residence Fee--200 to 400 
amps $100

Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Change of an existing 
Service, Single Family 
Residence Fee--400+ amps $150

Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Change of an existing 
Service, Commercial or 
Multiple Occupancy Fee--
Up to 200 amps $50

Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Change of an existing 
Service, Commercial or 
Multiple Occupancy Fee--
200 to 400 amps $100

Exhibit 'B'
Page 16

Updated: 12/14/2021



MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Change of an existing 
Service, Commercial or 
Multiple Occupancy Fee--
400+ amps $150

Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Elevator Fee:

Per each passenger 
elevator $15 

Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Elevator Fee: 

Per each freight elevator
 

$3

Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Reinspection made 
because of defective 
work:

First Occurrence $25
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Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Reinspection made 
because of defective 
work:

Subsequent occurrence(s) $50

Part II Chapter 7 Art III Div 4 Sec 7-160 (a) Buildings and Building Regulations

Electrical Inspection Fees.

Temporary Electrical Pole 
Fee $25

Part II Chapter 7 Art VI Div 1 Sec 7-299 Buildings and Building Regulations

Refrigeration, Air 
Conditioning, and Forced 
Air Heating.

Maximum Fine $500

Part II Chapter 7 Art VI Div 1 Sec 7-302 (a) Buildings and Building Regulations

Refrigeration, Air 
Conditioning, and Forced 
Air Heating.

Registration with City:

Contractor License Fee --
Initial and Renewal $100, $75
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Part II Chapter 7 Art VI Div 2 Sec 7-331 (3) (4) Buildings and Building Regulations

Refrigeration, Air 
Conditioning, and Forced 
Air Heating. Permits and 
Inspections. Permits Fees:

Change of existing service 
fee $25 ($500 max)

Part II Chapter 7 Art VI Div 2 Sec 7-331 (3) (4) Buildings and Building Regulations

Refrigeration, Air 
Conditioning, and Forced 
Air Heating. Permits and 
Inspections. Permits Fees:

Reinspection fee because 
of defective work--First 
Occurrence, and 
Subsequent Occurrence $25, $50

Part II Chapter 7 Art VI Div 2 Sec 7-331 (3) (4) Buildings and Building Regulations

Refrigeration, Air 
Conditioning, and Forced 
Air Heating. Permits and 
Inspections. Permits Fees:

Construction without a 
permit Triple the Permit Fee

Part II Chapter 7 Art VII Div 1 Sec 7-362  Sec P-113.2 (3) Buildings and Building Regulations

Plumbing. 

Change of existing service 
fee $50
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Part II Chapter 7 Art VII Div 1 Sec 7-362  Sec P-113.2 (4) Buildings and Building Regulations

Plumbing.

Reinspection fee because 
of defective work--First 
Occurrence, and 
Subsequent Occurrence $25, $50

Part II Chapter 7 Art VII Div 1 Sec 7-362  Sec P-113.2 (5) Buildings and Building Regulations

Plumbing.

Boring Fee $50

Part II Chapter 7 Art VII Div 2 Sec 7-397 (1) Buildings and Building Regulations

Registration of Plumbers.  

Qualifications and 
Registration Fees -- Initial $100

Part II Chapter 7 Art VII Div 2 Sec 7-398 (a) (1) Buildings and Building Regulations

Registration of Plumbers.  

Qualifications and 
Registration Fees -- 
Annual Renewal Fee $75

Part II Chapter 7 Art VII Div 2 Sec 7-400 (b) Buildings and Building Regulations

Registration of Plumbers.

Liability Insurance 
Minimums $5,000, $10,000, $5,000

Part II Chapter 7 Art VIII Sec 7-432 (4) Buildings and Building Regulations

International Property 
Maintenance Code:

Minimum and Maximum 
Fine Amounts $50, $500
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Part II Chapter 7 Art XI Sec 7-521 Buildings and Building Regulations

Fair Housing.

Maximum Fine $500

Part II Chapter 7 Art XIV Sec 7-612 Buildings and Building Regulations

Demolitions of Buildings:

Maximum Fine $500

Part II Chapter 7 Art XIV Sec 7-614 (b) Buildings and Building Regulations

Demolitions of Buildings:

License Fee $75

Part II Chapter 7 Art XIV Sec 7-615 Buildings and Building Regulations

Demolitions of Buildings:

Surety Bond $10,000

Part II Chapter 7 Art XIV Sec 7-616 (b) Buildings and Building Regulations

Demolitions of Buildings:

Liability Insurance 
Minimums

$50,000, $100,000, 
$50,000

Part II Chapter 7 Art XV Sec 7-646 (a) Buildings and Building Regulations

Storm Cellars:

Annual License Fee for 
engaging in the business 
of constructing or 
repairing $75

Part II Chapter 7 Art XV Sec 7-646 (b) Buildings and Building Regulations

Storm Cellars:

Annual License Fee for 
engaging in the business 
of constructing or 
repairing -- Late Fee $15
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Part II Chapter 7 Art XV Sec 7-647 (a) Buildings and Building Regulations

Storm Cellars:

Surety Bond for engaging 
in the business of 
constructing or repairing $2,000

Part II Chapter 7 Art XV Sec 7-648 (b) Buildings and Building Regulations

Storm Cellars:

Liability Insurance 
Minimums for engaging in 
the business of 
constructing or repairing $5,000, $10,000, $5,000

Part II Chapter 7 Art XVI Div 1 Sec 7-676 Buildings and Building Regulations

Moving of Buildings:

Minimum Fine $500

Part II Chapter 7 Art XVI Div 2 Sec 7-713 Buildings and Building Regulations

Moving of Buildings:

Minimum Fine $25

Part II Chapter 7 Art XVI Div 2 Sec 7-713 Buildings and Building Regulations

Moving of Buildings:

Permit Fee:

For building up to 24 feet 
in width $50

Part II Chapter 7 Art XVI Div 2 Sec 7-713 Buildings and Building Regulations

Moving of Buildings:

Permit Fee:

For building 30 feet to 32 
feet in width $75

Part II Chapter 7 Art XVI Div 2 Sec 7-714 (b) Buildings and Building Regulations

Moving of Buildings:

Surety Bond $2,000
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Part II Chapter 7 Art XVI Div 2 Sec 7-715 (b) Buildings and Building Regulations

Moving of Buildings:

Minimum Liability 
Insurance $5,000, $10,000 $5,000

Part II Chapter 7 Art XVI Div 2 Sec 7-716 (c) Buildings and Building Regulations

Moving of Buildings:

Clean up Deposit Prior to 
Issuance $500

Part II Chapter 7 Art XVI Div 2 Sec 7-717 Buildings and Building Regulations

Moving of Buildings:

Time Limits for 
Completion of Moving--

per day fee for exceeding 
allowable days in permit $10
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CHAPTER 8: BUSINESS, PERMITS, AND LICENSES

Part II Chapter 8 Art II Sec 8-32 ( c ) Business, Permits, and Licenses 
Alarm Permits required. 
Fines tied to violation

1st conviction 
$25; subsequent 
conviction $100

Part II Chapter 8 Art II Sec 8-34 (a) Business, Permits, and Licenses 
Alarm fees required: initial 
registration $25

Part II Chapter 8 Art II Sec 8-34 (b) Business, Permits, and Licenses 
Alarm fees required: 
renewal license $15

Part II Chapter 8 Art II Sec 8-34 (c) Business, Permits, and Licenses 
Alarm fees required: 
reinstatement fee $50

Part II Chapter 8 Art II Sec 8-35 Business, Permits, and Licenses False alarms

1st conviction 
$25; subsequent 
conviction $100

Part II Chapter 8 Art II Sec 8-40 Business, Permits, and Licenses 
Enforcement of all other 
section violations

1st conviction 
$25; subsequent 
conviction $100

Part II Chapter 8 Art VI Div 1 Sec 8-192 Business, Permits, and Licenses 

Peddlers, Solicitors, and 
Itinerant Merchants: 
Penalty for violation $500 

Part II Chapter 8 Art VI Div 2 Sec 8-224 Business, Permits, and Licenses License fee
$3 per day; or $15 per 
week; or $50 per year

Part II Chapter 8 Art VI Div 2 Sec 8-225 (a) Business, Permits, and Licenses Bond $2,000 
Part II Chapter 8 Art VI Div 3 Sec 8-256 Business, Permits, and Licenses Penalty for violation $500 

Part II Chapter 8 Art VI Div 3 Sec 8-259 Business, Permits, and Licenses 
Snow cone merchant's 
license $25 

Part II Chapter 8 Art VI Div 4 Sec 8-291 Business, Permits, and Licenses 
Charitable Solicitations: 
Penalty for violation $500 

Part II Chapter 8 Art VII Sec 8-326 Business, Permits, and Licenses 
Pawnbrokers: Violations 
penalty $500 

Part II Chapter 8 Art VII Sec 8-327 Business, Permits, and Licenses 
Pawnbrokers: Regulatory 
Fee $50 

Part II Chapter 8 Art VII Sec 8-328 (a) Business, Permits, and Licenses Pawnbrokers: Bond $1,000
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Part II Chapter 8 Art VIII Sec 8-363 Business, Permits, and Licenses 

Auctioneers: 

License Fee per annum;
 
per day in lieu of per 
annum; 

per week in lieu of 
annum;
 
per month in lieu of 
annum

$100;

$10;
 

$20;
 

$30

Part II Chapter 8 Art VIII Sec 8-364 Business, Permits, and Licenses 
Auctioneers: 
Bond $1,000 

Part II Chapter 8 Art VIII Sec 8-542(1) Business, Permits, and Licenses 
Medical Marijuana 
Establishments $1,500 annual $200 per day

Part II Chapter 8 Art IX Div 1 Sec 8-398 Business, Permits, and Licenses 
Residential Sales:
Violations penalty $500 

Part II Chapter 8 Art IX Div 2 Sec 8-434 Business, Permits, and Licenses 
Residential Sales:
License fee $10 

Part II Chapter 8 Art X Div 1 Sec 8-465 Business, Permits, and Licenses 
Vehicles For Hire:
Violations Penalty $500 

Part II Chapter 8 Art X Div 2 Sec 8-505 Business, Permits, and Licenses 

Vehicles For Hire:

Initial License Fee;

License fee for each 
additional vehicle 

$25;

$10
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CHAPTER 9: CABLE COMMUNICATIONS

Part II Chapter 9 Art II Div 1 Sec 9-38   (c)(1) (2) Cable Communications

Liability and 
indemnification:
insurance

General liability 
Insurance:

Bodily injury per 
person-$500,000.

Bodily injury per 
occurrence - 
$1,000,000.

Property damage 
per occurrence - 

$1,000,000.
Property damage, 

aggregate - 
$1,000,000.

Automobile 
insurance:

Bodily injury per 
person - $500,000

Bodily injury per 
occurrence 

$1,000,000.
Property damage 
per occurrence - 

$1,000,000.

Part II Chapter 9 Art II Div 2 Sec 9-66 (b) Cable Communications
System Requirements:
Bond $125,000
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CHAPTER 10: CEMETERIES
Part II Chapter 10 Sec 10-1 Cemeteries Violations Penalty $500

Part II Chapter 10 Sec 10-9 Cemeteries

Sale of Lots:

Adult Lot;

Infant Lot

$500;

 $200

Part II Chapter 10 Sec 10-11 Cemeteries

Preparation and closing of 
graves; fees.

If the City provides such 
services; $400

Part II Chapter 10 Sec 10-11 Cemeteries

Preparation and closing of 
graves; fees.

Additional Tent Fee $100

Part II Chapter 10 Sec 10-11 Cemeteries

Preparation and closing of 
graves; fees.

Opening and Closing 
Infant Graves $200

Part II Chapter 10 Sec 10-11 Cemeteries

Preparation and closing of 
graves; fees.

Cremation burials $200

Part II Chapter 10 Sec 10-11 Cemeteries

Preparation and closing of 
graves; fees.

After 4:00PM Monday 
thru Friday an Overtime 
charge $250
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Part II Chapter 10 Sec 10-11 Cemeteries

Preparation and closing of 
graves; fees.

Overtime Charge Saturday 
prior to 12:00 Noon $500

Part II Chapter 10 Sec 10-11 Cemeteries

Preparation and closing of 
graves; fees.

Overtime Charges after 
12:00 Noon on Saturday $500

Part II Chapter 10 Sec 10-11 Cemeteries

Preparation and closing of 
graves; fees.

Overtime Charge for 
services on a nonfederal 
municipal holiday $600

Part II Chapter 10 Sec 10-11 Cemeteries

Preparation and closing of 
graves; fees.

Disinterment Fee $800

Part II Chapter 10 Sec 10-11 Cemeteries

Preparation and closing of 
graves; fees.
Reinternment Fee $400

Part II Chapter 10 Sec 10-11 Cemeteries

Columbarium Fees:

Two Lower Rows, Per 
Niche, Includes Opening 
and Closing, and Name, 
Birth and Death Dates 
(rows C&D) $800 per niche
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Part II Chapter 10 Sec 10-11 Cemeteries

Columbarium Fees:

Two Upper Rows, Per 
Niche, Includes Opening 
and Closing, and Name, 
Birth and Death Dates 
(rows A&B) $1000 per niche

CHAPTER 11: CIVIL EMERGENCIES

Part II Chapter 11 Art III Sec 11-133 Civil Emergencies

911 Emergency Number: 
False alarm, complaint, or 
information:

Conviction maximum fine $500

CHAPTER 12: COURT
Part II Chapter 12 Art 1 Sec 12-26 Court $35

Part II Chapter 12 Art III Sec 12-55 Court

Bond of Clerk and Judge; 
Fees, Fines, and 
Forfeitures:

Service of arrest warrant 
sheriffs' fee $20

Part II Chapter 12 Art III Sec 12-66 Court

Bond of Clerk and Judge; 
Fees, Fines, and 
Forfeitures:

Maximum Bail $1,000
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Part II Chapter 12 Art III Sec 12-66 Court

Bond of Clerk and Judge; 
Fees, Fines, and 
Forfeitures:

Maximum Cash Bond $1,000

Part II Chapter 12 Art III Sec 12-67 Court

Bond of Clerk and Judge; 
Fees, Fines, and 
Forfeitures:

Release on personal 
recognizance

Maximum Bail $1,000 

Part II Chapter 12 Art V Sec 12-118 (a) Court

Imprisonment; Judgments 
and Sentences.

Enforcement of payments 
of fines or costs by 
imprisonment--Persons 
unable to pay:

Imprisonment Rate per 
day for financially able 
defendant $25 
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Part II Chapter 12 Art V Sec 12-119 Court

Imprisonment; Judgments 
and Sentences.

Municipal Court 
judgments and sentences

Maximum Fine for 
deferred sentence 
administrative fee $500 

Part II Chapter 12 Art VI Sec 12-145 Court

Court costs and fees.

Maximum Court Costs $30 

Part II Chapter 12 Art VI Sec 12-149 (b) Court

Appeals.
Upon conviction, the 
judge of the municipal 
court will enter an order 
on the docket fixing an 
amount in which bond 
may be given by the 
defendant, in cash or 
sureties for cash in an 
amount of not less than 
$100.00 nor more than 
twice the amount of such 
fine. $100 or more

Part II Chapter 12 Art VI Sec 12-152 Court

Penalty for exceeding the 
posted speed limit.

Maximum Fine, Maximum 
Court Costs $10; and $15
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CHAPTER 13: FIRE PREVENTION AND PROTECTION

Part II Chapter 13 Art I Sec 13-4  (d) 1 Fire Prevention and Protection
Operating a special 
amusement building fee $50

Part II Chapter 13 Art I Sec 13-4  (d) 2 Fire Prevention and Protection
Conducting a carnival or 
fair fee $25

Part II Chapter 13 Art I Sec 13-4  (d) 3 Fire Prevention and Protection

Displays in covered malls 
of liquid- or gas-fired 
equipment, open-flame or 
flame-producing 
equipment, highly 
combustible goods and 
similar items fee $50

Part II Chapter 13 Art I Sec 13-4  (d) 4 Fire Prevention and Protection
Operating exhibits and 
trade shows fee $50

Part II Chapter 13 Art I Sec 13-4  (d) 5 Fire Prevention and Protection

Manufacture, storage, 
handling, sale or use of 
any quantity of explosive, 
explosive material, 
fireworks, or pyrotechnic 
special effects fee $50

Part II Chapter 13 Art I Sec 13-4  (d) 6 Fire Prevention and Protection

Open burning for any 
purpose other than 
recreational fires fee $25

Part II Chapter 13 Art I Sec 13-4  (d) 7 Fire Prevention and Protection

Operating an air-
supported temporary 
membrane structure or a 
tent having an area is 
excess of 200 square feet, 
or a canopy in excess of 
400 square feet fee $25
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Part II Chapter 13 Art I Sec 13-4  (d) 8 Fire Prevention and Protection

Installation of or 
modification to an 
automatic fire-
extinguishing system fee $100

Part II Chapter 13 Art I Sec 13-4  (d) 9 Fire Prevention and Protection

Installation of or 
modification to fire alarm 
and detection systems fee $35

Part II Chapter 13 Art I Sec 13-4  (d) 10 Fire Prevention and Protection

Installation of or 
modification to fire pumps 
and related fuel tanks, 
jockey pumps, controllers, 
and generators fee $100

Part II Chapter 13 Art I Sec 13-4  (d) 11 Fire Prevention and Protection

Install, alter, remove, 
abandon or otherwise 
dispose of a flammable or 
combustible liquid tank 
fee $100

Part II Chapter 13 Art I Sec 13-4  (d) 12 Fire Prevention and Protection

Installation, modification, 
or removal from service of 
a standpipe system fee  $100

Part II Chapter 13 Art I Sec 13-9 (b) Fire Prevention and Protection
False Alarm maximum fine 
if convicted $750

Part II Chapter 13 Art I Sec 13-10 (a) Fire Prevention and Protection

Installation Fee For a 
Woodburning (Solid Fuel) 
Stove $15
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Part II Chapter 13 Art II Sec 13-37 Sec 109.3 & Sec 111.4 Fire Prevention and Protection

Fire Prevention Code:

Amendments of Section 
109.3: Violation Penalties 
($500);

Amendments of Section 
111.4: Failure to Comply 
penalty ($100-$500)

Amendments of 
Section 109.3: 

Violation Penalties 
= $500

Amendments of 
Section 111.4: 

Failure to Comply 
penalty = between 

$100 and $500

Part II Chapter 13 Art IV Sec 13-139 Fire Prevention and Protection
Fireworks Display Permit 
Fee $100

Part II Chapter 13 Art IV Sec 13-139 Fire Prevention and Protection

Fireworks Display Permit 
General Liability Insurance 
Policy $1,000,000

CHAPTER 14: FLOODS

Part II Chapter 14 Art II Div 2 Sec 14-70 (1) Floods

Floodplain management 
fee schedule:

Notice of Intent Fee $25

Part II Chapter 14 Art II Div 2 Sec 14-70 (2) Floods

Floodplain management 
fee schedule:

Floodplain Development 
Permit Application Review $100
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Part II Chapter 14 Art II Div 2 Sec 14-70 (3) Floods

Floodplain management 
fee schedule:

Floodplain Development 
Permit Fee $25

Part II Chapter 14 Art II Div 2 Sec 14-70 (4) Floods

Floodplain management 
fee schedule:

Inspection Fee $25

Part II Chapter 14 Art II Div 2 Sec 14-71 Floods

Maximum Penalty for 
each conviction of 
noncompliance $500

CHAPTER 15: HEALTH & SANITATION

Part II Chapter 15 Art 1 Sec 15-2 (b) Health & Sanitation 

Food Service Sanitation:

Maximum Penalty for 
Violation and Conviction $500

Part II Chapter 15 Art II Div 1 Sec 15-32 Health & Sanitation 

Ambulances:

Maximum Penalty for 
Violation and Conviction $500
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Part II Chapter 15 Art II Div 1 Sec 15-37 (b) Health & Sanitation 

Ambulances:

Minimum Insurance Per 
Vehicle

$100,000 for 
injuries to or death 
of any one person 
arising out of any 

one accident; 

$300,000 for 
injuries to or death 
for more than one 
person arising out 

of any one accident;

$100,000 for 
damages to 

property arising 
from any one 

accident

Part II Chapter 15 Art II Div 1 Sec 15-58 (b) Health & Sanitation 

Emergency Calls:

Maximum Penalty $500

Part II Chapter 15 Art II Div 1 Sec 15-58 (c) Health & Sanitation 

Emergency Calls:

Maximum Penalty $500

Part II Chapter 15 Art II Div 2 Sec 15-90 Health & Sanitation 

Annual License Fee to 
Engage in Ambulance 
Business $25

Part II Chapter 15 Art III Sec 15-122 (a) Health & Sanitation 

Sprayers and 
Exterminators:

Annual License Fee $25
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CHAPTER 16: LAKES

Part II Chapter 16 Art II Div 1 Sec 16-27 Lakes
Combination Fishing and 
Boating Annual Permit $45

Part II Chapter 16 Art II Div 4 Sec 16-117 (a) Lakes

Fishing:

Annual License Fee $20

Part II Chapter 16 Art II Div 4 Sec 16-117 (a) Lakes

Fishing:

Daily License Fee $3

Part II Chapter 16 Art II Div 4 Sec 16-117 (g) Lakes

Fishing:

Portion of License Fee 
May Be Kept By Retail 
Outfits Other Than The 
City $1

Part II Chapter 16 Art II Div 4 Sec 16-118 (b) Lakes

Fishing:

Maximum Penalty 
Imposed On Violation of 
Kind Of Fish Taken Section $500

Part II Chapter 16 Art II Div 4 Sec 16-121 (a) Lakes

Fishing:

Maximum Penalty 
Imposed On Violation of 
Fishing In Connecting 
Channel Subsection; $500

Part II Chapter 16 Art II Div 4 Sec 16-121 (b) Lakes

Fishing:

Maximum Penalty 
Imposed On Violation of  
Number of Fish Taken 
Subsection $500
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Part II Chapter 16 Art II Div 5 SubDiv I Sec 16-151  (c) Lakes

Hunting:

Penalty for Use of Motor-
Driven Vehicle in Game 
Refuge $100

Part II Chapter 16 Art II Div 5 SubDiv I Sec 16-153  (d) Lakes

Hunting:

Seasonal License Fee  
Dove, Quail, Squirrel, or 
Rabbit Hunting $30

Part II Chapter 16 Art II Div 5 SubDiv I Sec 16-153  (d) Lakes

Hunting:

Daily License Fee Per 
Dove, Quail, Squirrel, or 
Rabbit Hunting Season $5

Part II Chapter 16 Art II Div 5 SubDiv II Sec 16-183 (a) Lakes

Hunting:

Annual Hunting License 
Upon the Waters or Lands 
Owned or Controlled By 
City Surrounding Twin 
Lakes No. 1 and 2 $30

Part II Chapter 16 Art II Div 5 SubDiv II Sec 16-183 (a) Lakes

Hunting:

Daily Hunting License 
Upon the Waters or Lands 
Owned or Controlled By 
City Surrounding Twin 
Lakes No. 1 and 2 $5

Part II Chapter 16 Art II Div 6 SubDiv II Sec 16-253 (a) Lakes

Recreator's Annual 
License to Operate 
Watercraft $30
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Part II Chapter 16 Art II Div 6 SubDiv II Sec 16-253 (a) Lakes
Recreator's Daily License 
to Operate Watercraft $7

Part II Chapter 16 Art II Div 6 SubDiv II Sec 16-253 (b) Lakes
Dealers' Annual License to 
Operate Watercraft $25

Part II Chapter 16 Art II Div 7 Sec 16-288 (a) Lakes

Camping:

Daily Fee $8

Part II Chapter 16 Art II Div 8 Sec 16-321 Lakes

Lot Rentals:

Annual Rental/Lease Fee 
Per Lake Lot $600

Part II Chapter 16 Art II Div 8 Sec 16-322 (b) Lakes

Lot Rentals:

Transfer Fee $1,000

Part II Chapter 16 Art II Div 8 Sec 16-326 Lakes

Lot Rentals:

Early Cancellation of Lease 
Fee $1,000

Part II Chapter 16 Art II Div 8 Sec 16-327 Lakes

Lot Rentals:

Renewal of Lease After 
Cancellation Fee $75

Part II Chapter 16 Art II Div 8 Sec 16-328 Lakes
Inspection Fee of Lake Lot 
Septic System $75
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CHAPTER 18: MANUFACTURED HOMES

Part II Chapter 18 Art 1 Sec 18-2 Manufactured Homes

Maximum Penalty For 
Each Offense of This 
Chapter $500

Part II Chapter 18 Art V Div 2 Sec 18-154 Manufactured Homes

Mobile/Manufactured 
Home or Travel Trailer/RV 
Park.

Maximum Initial License 
Fee for up to 30 Spaces $30

Part II Chapter 18 Art V Div 2 Sec 18-154 Manufactured Homes

Mobile/Manufactured 
Home or Travel Trailer/RV 
Park.

Maximum Initial License 
Fee for each space over 30 
spaces $3

CHAPTER 19: MOTOR VEHICLES AND TRAFFIC

Part II Chapter 19 Art I Sec 19-4 (a) (b) Motor Vehicles and Traffic

Valid License Required.

Maximum Fine $100

Part II Chapter 19 Art I Sec 19-4 (a) (b) Motor Vehicles and Traffic

Valid License Required.

Maximum Fine for Driving 
with  suspended, 
cancelled, denied, or 
revoked license:

Maximum Fine - First 
Offense $100
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Part II Chapter 19 Art I Sec 19-4 (a) (b) Motor Vehicles and Traffic

Valid License Required.

Maximum Fine for Driving 
with  suspended, 
cancelled, denied, or 
revoked license:

Maximum Fine - 
Subsequent Offense $500

Part II Chapter 19 Art II Div 1 Sec 19-42 (a) Motor Vehicles and Traffic

Administration and 
Enforcement.

Maximum Fine $100

Part II Chapter 19 Art II Div 1 Sec 19-51 (a) Motor Vehicles and Traffic
Motor Vehicle 
Impoundment Fee $100 

Part II Chapter 19 Art IV Sec 19-178 (c) Motor Vehicles and Traffic

Driving under the 
influence of intoxicating 
liquor or drugs

Maximum Fine $500 

Part II Chapter 19 Art IV Sec 19-178.5 Motor Vehicles and Traffic

Driving while impaired

Maximum Fine $200 

Part II Chapter 19 Art IV Sec 19-182  (e) Motor Vehicles and Traffic

Use of safety belts:

Fine and court cost $10, $15

Part II Chapter 19 Art IV Sec 19-183 (f) Motor Vehicles and Traffic

Child passenger restraint 
system:

Fine and court cost $10, $15

Part II Chapter 19 Art VI Sec 19-251 Motor Vehicles and Traffic

Accidents.

Maximum Fine $200 
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Part II Chapter 19 Art XI Div 2 Subdiv I Sec 19-451 (b) Motor Vehicles and Traffic

Parking on posted private 
property:

Maximum Fine
$20 plus removal 
charges incurred

Part II Chapter 19 Art XI Div 2 Subdiv I Sec 19-453 (c) (d) Motor Vehicles and Traffic

Central business district.

Illegal parking fine $5 

Part II Chapter 19 Art XI Div 4 Sec 19-696 (d) Motor Vehicles and Traffic

Heavy Vehicles.

Load limits on bridges:

Maximum Fine $200 

CHAPTER 20: OFFENSES AND MISC. PROVISIONS

Part II Chapter 20 Art I Sec 20-7 (b)
Offenses and Miscellaneous 
Provisions

Maximum Penalty For 
Removing, Destroying, or 
Defacing Decorations $500

Part II Chapter 20 Art I Sec 20-8 (c)
Offenses and Miscellaneous 
Provisions

Assault, Battery:

Use of Taser Fee $30

Part II Chapter 20 Art I Sec 20-9 
Offenses and Miscellaneous 
Provisions

Blasphemy:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-10 (c)
Offenses and Miscellaneous 
Provisions

Fortunetelling:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-11 (b)
Offenses and Miscellaneous 
Provisions

Disorderly House:

Maximum Penalty $500
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Part II Chapter 20 Art I Sec 20-12 (b)
Offenses and Miscellaneous 
Provisions

Consuming or Inhaling 
Intoxicants in Public 
Places:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-13 (b)
Offenses and Miscellaneous 
Provisions

Abandoned Refrigerators, 
Iceboxes, or Airtight 
Containers:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-14 (d)
Offenses and Miscellaneous 
Provisions

Disturbing Assemblies:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-15 
Offenses and Miscellaneous 
Provisions

Disturbance by loud or 
unusual noise or abusive, 
violent, profane, or 
threatening language:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-16 (b)
Offenses and Miscellaneous 
Provisions

Insulting Displays:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-17 (a)
Offenses and Miscellaneous 
Provisions

Fraud to Obtain Food, 
Lodging, or Services:

Maximum Penalty under 
this Subsection $500

Part II Chapter 20 Art I Sec 20-17 (b)
Offenses and Miscellaneous 
Provisions

Fraud to Obtain Food, 
Lodging, or Services:

Maximum Penalty under 
this Subsection $500
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Part II Chapter 20 Art I Sec 20-18 (d)
Offenses and Miscellaneous 
Provisions

Petit Larceny:

Maximum Penalty upon 
Conviction $500

Part II Chapter 20 Art I Sec 20-21 (e)
Offenses and Miscellaneous 
Provisions

Shoplifting:

Range of fines $50 to $200

Part II Chapter 20 Art I Sec 20-22 (b)
Offenses and Miscellaneous 
Provisions

Malicious Mischief:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-24 (b)
Offenses and Miscellaneous 
Provisions

Taking or Withholding 
Possession of City 
Property:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-26 (b)
Offenses and Miscellaneous 
Provisions

Radio and Television 
Interference:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-27 (c)
Offenses and Miscellaneous 
Provisions

Trespassing:

Maximum Penalty $500

Part II Chapter 20 Art 1 Sec 20-30 (b)
Offenses and Miscellaneous 
Provisions

Barbed Wire Fence:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-31 (b)
Offenses and Miscellaneous 
Provisions

Electrical Fences:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-32 (d) (1)
Offenses and Miscellaneous 
Provisions

Possession of Marijuana:

Maximum Penalty for First 
Violation $100
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Part II Chapter 20 Art I Sec 20-32 (d) (2)
Offenses and Miscellaneous 
Provisions

Possession of Marijuana:

Maximum Penalty for 
Second and Subsequent 
Violation $500

Part II Chapter 20 Art I Sec 20-33 (b)
Offenses and Miscellaneous 
Provisions

Indecent Exposure:

Maximum Penalty $500

Part II Chapter 20 Art I Sec 20-34 (b)
Offenses and Miscellaneous 
Provisions

Abuse of City Tennis 
Courts:

Maximum Fine $500

Part II Chapter 20 Art I Sec 20-35  (c)
Offenses and Miscellaneous 
Provisions

Uses of Airport Trail:

Maximum Fine $500

Part II Chapter 20 Art I Sec 20-36  (c)
Offenses and Miscellaneous 
Provisions

Possession of Laser 
Pointing Devices:

Maximum Fine $500

Part II Chapter 20 Art I Sec 20-39  (e)
Offenses and Miscellaneous 
Provisions

Resisting a Police Officer:

Use of Taser Fee $30

Part II Chapter 20 Art II Sec 20-68 (b)
Offenses and Miscellaneous 
Provisions

Discharging Firearms in 
Public Place:

Maximum Fine $500

Part II Chapter 20 Art III Div 1 Sec 20-98 (e)
Offenses and Miscellaneous 
Provisions

Unlawful Curfew:

Maximum Fine $500

Part II Chapter 20 Art III Div 1 Sec 20-99 (b)
Offenses and Miscellaneous 
Provisions

Leaving Child in Vehicle:

Maximum Fine $500
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Part II Chapter 20 Art III Div 1 Sec 20-100 (b)
Offenses and Miscellaneous 
Provisions

Allowing or Encouraging 
Minor to Commit 
Offenses:

Maximum Fine $500

Part II Chapter 20 Art III Div 1 Sec 20-101 (b)
Offenses and Miscellaneous 
Provisions

Parental Responsibility; 
Failure to Control:

Maximum Fine $500

Part II Chapter 20 Art III Div 1 Sec 20-102 (b)
Offenses and Miscellaneous 
Provisions

Commission of Crime in 
Presence of Minor:

Maximum Fine $500

Part II Chapter 20 Art III Div 1 Sec 20-103 (b)
Offenses and Miscellaneous 
Provisions

Permitting Crimes or 
Disorderliness on 
Premises:

Maximum Fine $500

Part II Chapter 20 Art III Div 1 Sec 20-105 (c)
Offenses and Miscellaneous 
Provisions

Truancy:

Maximum Fine For Parent $500

Part II Chapter 20 Art III Div 1 Sec 20-105 (d)
Offenses and Miscellaneous 
Provisions

Truancy:

Maximum Fine First 
Offense; Second Offense; 
and Subsequent Offense

$50;
 $100;
 $500

Part II Chapter 20 Art III Div 2 Sec 20-133 (e)
Offenses and Miscellaneous 
Provisions

Tobacco Products. 
Furnishing Prohibited:

Maximum Fine First 
Offense; and Second and 
Subsequent Offense

$100;
 $200
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Part II Chapter 20 Art III Div 2 Sec 20-134 (b)
Offenses and Miscellaneous 
Provisions

Tobacco Products. 
Falsifying Proof of Age:

Maximum Fine First 
Offense; and Second and 
Subsequent Offense

$100;
 $200

Part II Chapter 20 Art III Div 2 Sec 20-135 (c)
Offenses and Miscellaneous 
Provisions

Tobacco Products. 
Distribution of Samples:

Maximum Fine First 
Offense; and Second and 
Subsequent Offense

$100;
 $200

Part II Chapter 20 Art III Div 2 Sec 20-136 (b)
Offenses and Miscellaneous 
Provisions

Tobacco Products. Sale of 
Cigarettes in Non-original, 
Sealed, Packaging:

Maximum Fine $200

Part II Chapter 20 Art III Div 2 Sec 20-137 (b)
Offenses and Miscellaneous 
Provisions

Tobacco Products. 
Tobacco Vending 
Machines:

Fine First Offense; and 
Second and Subsequent 
Offense $100, $200

Part II Chapter 20 Art III Div 2 Sec 20-138 (b)
Offenses and Miscellaneous 
Provisions

Tobacco Products. Display 
of Tobacco Age Restriction 
Signage:

Fine For Each Day of 
Violation $100
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Part II Chapter 20 Art III Div 2 Sec 20-139 (c)
Offenses and Miscellaneous 
Provisions

Tobacco Products. Public 
Access to Tobacco 
Products:

Fine First Offense; and 
Second and Subsequent 
Offense $100, $200

Part II Chapter 20 Art III Div 2 Sec 20-140
Offenses and Miscellaneous 
Provisions

Tobacco Products. 
Tobacco Paraphernalia:

Fine $100

Part II Chapter 20 Art III Div 3 Sec 20-162 (f)
Offenses and Miscellaneous 
Provisions

Consumption of Alcoholic 
Beverages By Minors. 
Hosting, Permitting, or 
Allowing a Party, 
Gathering or Event Where 
Minors are Consuming 
Alcohol:

Maximum Fine $500

Part II Chapter 20 Art IV Div 1 Sec 20-169
Offenses and Miscellaneous 
Provisions

Nuisances. Maintaining or 
Permitting Nuisances:

Maximum Fine $500

Part II Chapter 20 Art IV Div 1 Sec 20-172 (d)
Offenses and Miscellaneous 
Provisions

Nuisances. Loud Sound 
from Amplification 
Systems in Motor Vehicle:

Maximum Fine $500
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Part II Chapter 20 Art IV Div 1 Sec 20-173 (d)
Offenses and Miscellaneous 
Provisions

Nuisances. Loud Sound 
from Amplification 
Systems in Private 
Residences:

Maximum Fine $500

Part II Chapter 20 Art IV Div 2 Sec 20-202 (j)
Offenses and Miscellaneous 
Provisions

Accumulation of Trash 
and Weeds. Health 
Nuisances:

Maximum Fine $200

Part II Chapter 20 Art V Sec 20-240 (c)
Offenses and Miscellaneous 
Provisions

Graffiti. Application 
Prohibited:

Maximum Fine $500

Part II Chapter 20 Art V Sec 20-242 (e)
Offenses and Miscellaneous 
Provisions

Graffiti. Sale of Spray 
Paint to Minors:

Maximum Fine $500

Part II Chapter 20 Art V Sec 20-243 (c)
Offenses and Miscellaneous 
Provisions

Prohibitions on Spray 
Paint Containers and 
Broad-tipped Indelible 
Markers:

Maximum Fine $500

CHAPTER 21: PARKS & RECREATION
Part II Chapter 21 Art I Sec 21-1 Parks & Recreation Maximum Fine $500

Part II Chapter 21 Art I Sec 21-9  (c) Parks & Recreation

Vendors in recreational 
areas:
Daily Fee $2.50 

Part II Chapter 21 Art I Sec 21-9  (c) Parks & Recreation

Vendors in recreational 
areas:
Specific Event Fee $7.50 
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Part II Chapter 21 Art I Sec 21-9  (e) Parks & Recreation

Vendors in recreational 
areas:
Maximum Fine $500

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Youth/ Senior Daily 
Admission Fee $5

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Adult Daily Admission Fee $6

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Non Swimmer Admission 
Fee $2

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Youth/Senior Twilight 
Admission Fee $2.50

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Adult Twilight Admission 
Fee $3

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Non Swimmer Twilight 
Fee $1

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Individual Season Pass $50

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Senior Season Pass $40

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Family Season Pass $150
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Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Per Hour Private Rental  
Up to 100 people;             
101 to 225 people;             
226 or more people               

$220;                                     
$250;                                      
$275;

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Per Hour Private Rental 
for Season Pass Holder $175

Part II Chapter 21 Art I Sec 21-25 (1) Parks & Recreation

Shawnee Splash:

Party Space Rental $110 to $185

Part II Chapter 21 Art I Sec 21-25 (2) Parks & Recreation

Municipal Gym Rental 
Fees:

Per Hour Gym Space $35

Part II Chapter 21 Art I Sec 21-25 (2) Parks & Recreation

Municipal Gym Rental 
Fees:

Admission Open Gym $3

Part II Chapter 21 Art I Sec 21-25 (3) Parks & Recreation

Community Center Rental 
Fees:

Per Hour Rental after 5:00 
pm $35

Part II Chapter 21 Art I Sec 21-25 (3) Parks & Recreation

Community Center Rental 
Fees:

Per Hour Rental Monday 
thru Friday 8:00 am to 
5:00 pm $25
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Part II Chapter 21 Art I Sec 21-25 (3) Parks & Recreation

Community Center Rental 
Fees:

Daily Rate (8 hours) + Rate 
per each additional hour 
up to 9:00pm

$200 Daily Rate; 
$10 per additional hour

Part II Chapter 21 Art I Sec 21-25 (3) Parks & Recreation

Community Center Rental 
Fees:

Refundable Cleaning 
Deposit $25

Part II Chapter 21 Art I Sec 21-25 (4) Parks & Recreation
Park Pavilion Rental per 3 
Hour Time Slot $25

CHAPTER 22: PLANNING AND DEVELOPMENT

Part II Chapter 22 Art I Sec 22-2 Planning and Development
Fee-in-lieu of providing 
detention facilities

$0.15 per square foot

Part II Chapter 22 Art I Sec 22-3 Planning and Development Land Disturbance Permit

$50.00 permit fee; 
$50.00 permit renewal 

fee; $35.00 re-
inspection fee

Part II Chapter 22 Art VIII Sec 22-728 (2)(b)(3) Planning and Development

Fee for Submission of an 
Application to amend the 
Comprehensive Plan 

$370 application fee; 
plus an additional $6 

per property owner to 
be notified

CHAPTER 23: SOLID WASTE

Part II Chapter 23 Art II Sec 23-38 (a) Solid Waste

Once a week residential 
curbside solid waste 
collection

Type of Service Monthly Rate
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Small Polycart (65 
gallon) $16.34 
Large Polycart (95 
gallon) $20.84 
Additional Polycart (95 
gallon) $11.00 
Solid Waste Service 
Only $20.84 

Part II Chapter 23 Art II Sec 23-38 (c ) Solid Waste
Multifamily Dwelling 
Monthly Rate / Unit $5

Part II Chapter 23 Art II Sec 23-38 (f) Solid Waste
Minimum deposit for 
garbage service from City $20.00 

Part II Chapter 23 Art II Sec 23-40 Solid Waste
Disposal of household 
hazardous waste; rates

Not included in this 
Schedule; See Code Sec 

23-40

Part II Chapter 23 Art III Sec 23-67 (b) Solid Waste

City Dump; Sanitary 
Landfill:

Fee per cubic yard $0.75

CHAPTER 24: STREETS AND SIDEWALKS
Part II Chapter 24 Art I Sec 24-1 Streets and Sidewalks Maximum Fine $500

Part II Chapter 24 Art I Sec 24-2 (a) Streets and Sidewalks
Street Paving or 
Improvement Work Bond $5,000

Part II Chapter 24 Art I Sec 24-2 (b) Streets and Sidewalks

Street Paving or 
Improvement Work 
Liability

$100,000, $300,000, 
$100,000

Part II Chapter 24 Art II Sec 24-46 (a) Streets and Sidewalks
Permit to Construct or 
Repair Fee

Part II Chapter 24 Art III Div 2 Sec 24-114 (e) Streets and Sidewalks Administrative Fee $10
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Part II Chapter 24 Art III Div 2 Sec 24-114 (e) Streets and Sidewalks

If a curb is cut into, a fee 
for cutting or removing a 
curbing exceeding 20 feet 
shall be $1.00 per foot for 
each additional foot in 
excess of 20 feet. $20

Part II Chapter 24 Art III Div 2 Sec 24-115 Streets and Sidewalks Permit Renewal Fee $1

Part II Chapter 24 Art IV Div 1 Sec 24-146 Streets and Sidewalks

Excavations:

Maximum Fine $10

Part II Chapter 24 Art IV Div 1 Sec 24-147 Streets and Sidewalks

Excavation:

Bond $500 $2,000

Part II Chapter 24 Art IV Div 1 Sec 24-148 (b) Streets and Sidewalks

Excavations:

liability Insurance 
Coverage $5,000, $10,000, $5,000

Part II Chapter 24 Art IV Div 2 Sec 24-177 (b) Streets and Sidewalks

Streets:

Cut Fee $60

CHAPTER 25: TAXATION

Part II Chapter 25 Art II Div 1 Sec 25-35 Taxation

Failure or Refusal to Pay 
or Fraudulent Returns 
under this Section:

Maximum Fine $500

Part II Chapter 25 Art III Div 1 Sec 25-162 Taxation

Failure or Refusal to Pay 
or Fraudulent Returns 
under this Section:

Maximum Fine $500
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CHAPTER 26: UTILITIES
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CHAPTER 26 ARTICLE I  GENERAL

Part II Chapter 26 Art I Sec 26-1 ( c) and (d) Utilities Investor Owned Utilities
Franchise Tax + Current 

Sales Tax

CHAPTER 26 ARTICLE II    WATER and SEWER

Part II Chapter 26 Art II Sec 26-26 ( a) Utilities

Water Rates: The 
minimum charge for 
water used by consumers 
inside the city limits:

RESIDENTIAL:

0—1,000 $22.74 
1,001—4,000 $4.27 
4,001—1,000,000 $4.38 

1,000,001—2,000,000 $4.50 

More than 2,000,000 $4.60 

Utilities

Water Rates: The 
minimum charge for 
water used by consumers 
inside city limits:

COMMERCIAL:

0—1,000 $28.43 
1,001—4,000 $4.27 
4,001—1,000,000 $4.38 

Number of Gallons Monthly Rate Per 
Thousand Gallons

Number of Gallons Monthly Rate Per 
Thousand Gallons
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1,000,001—2,000,000 $4.50 

More than 2,000,000 $4.60 

Water Rates: The 
minimum charge for 
water used by consumers 
inside city limits:

INSIDE COMPOUND 
METER:

0—1,000 $28.43 

Number of Gallons Monthly Rate Per 
Thousand Gallons

Exhibit 'B'
Page 57

Updated: 12/14/2021



MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

1,001—4,000 $4.27 
4,001—1,000,000 $4.28 

1,000,001—2,000,000 $4.50 

More than 2,000,000 $4.60 

Part II Chapter 26 Art II Sec 26-26 ( b) Utilities

Water Rates:  The rate to 
be charged for furnishing 
water for consumption 
outside the city limits:

RESIDENTIAL

0—1,000 $26.43 
1,001—4,000 $6.42 
4,001—1,000,000 $6.58 

1,000,001—2,000,000 $6.75 
More than 2,000,000 $6.91 

Water Rates:  The rate to 
be charged for furnishing 

0—1,000 $33.05 

1,001—4,000 $6.42 
4,001—1,000,000 $6.58 

1,000,001—2,000,000 $6.75 

More than 2,000,000 $6.91 

Number of Gallons Monthly Rate Per 
Thousand Gallons

Number of Gallons Monthly Rate Per 
Thousand Gallons
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 26 Art II Sec 26-27 (b) Utilities

Sewer Rates: The charge 
for sanitary sewer use by 
consumers inside the city 
limits:

RESIDENTIAL

0—1,000 $14.83 
Over 1,000 $3.28 

Sewer Rates: The charge 
for sanitary sewer use by 

0—1,000 $18.55 
Over 1,000 $3.19 

Part II Chapter 26 Art II Sec 26-27 ( c) Utilities

The rate for furnishing 
water for consumption 
outside the city limits:

RESIDENTIAL 

Number of Gallons Monthly Rate Per 
Thousand Gallons

Number of Gallons Monthly Rate Per 
Thousand Gallons
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

0—1,000 $22.25 
Over 1,000 $4.78 

The rate for furnishing 
water for consumption 
outside the city limits:

COMMERCIAL

0—1,000 $27.81 
Over 1,000 $4.78 

No Ordinance Utilities Septic Hauler Permit Fee $100/Truck
Part II Chapter 26 Art II Sec 26-28 (a), (b) 1 Utilities Industrial Pretreatment RESERVED
Part II Chapter 26 Art II Sec 26-28 (a), (b) 2 Utilities

  
Fees RESERVED

Number of Gallons Monthly Rate Per 
Thousand Gallons

Number of Gallons Monthly Rate Per 
Thousand Gallons
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 26 Art II Sec 26-28 (a), (b) 3 Utilities
Industrial Pretreatment 
Fees RESERVED

Part II Chapter 26 Art II Sec 26-28 (a), (b) 4 Utilities
Industrial Pretreatment 
Fees RESERVED

Part II Chapter 26 Art II Sec 26-28 (a), (b) 5 Utilities
Industrial Pretreatment 
Fees RESERVED

Part II Chapter 26 Art II Sec 26-28 (a), (b) 6 Utilities
Industrial Pretreatment 
Fees RESERVED

Part II Chapter 26 Art II Sec 26-28 (a), (b) 7 Utilities
Industrial Pretreatment 
Fees RESERVED

Part II Chapter 26 Art II Sec 26-29 ( a) (b) Utilities

(Metered Users) User 
Charge - Treatment of 
Domestic Wastewater Refer to Code

Part II Chapter 26 Art II Sec 26-29 ( a) (b) Utilities

(Non-Metered Users) User 
Charge - Treatment of 
Domestic Wastewater Refer to Code

Part II Chapter 26 Art II Sec 26-29 ( c) Utilities
Excessive Strength 
Charges Refer to Code

Part II Chapter 26 Art II Sec 26-29 ( e) Utilities Toxic Pollutant Charges Refer to Code

Part II Chapter 26 Art II Sec 26-29 ( g) Utilities
Charges for Extraneous 
Flows Refer to Code

CHAPTER 26 ARTICLE III    WATER
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 26 Art III Div 1 Sec 26-59 Utilities

Furnishing to other 
premises:

Resetting the Meter Fee $25

Part II Chapter 26 Art III Div 1 Sec 26-67 (d) (1) Utilities

Water--Drought 
Management Plans:

Fines: 
1st Violation; Warning

Part II Chapter 26 Art III Div 1 Sec 26-67 (d) (2) Utilities

Water--Drought 
Management Plans:

Fines:  
2nd Violation; $150 plus costs

Part II Chapter 26 Art III Div 1 Sec 26-67 (d) (3) Utilities

Water--Drought 
Management Plans:

Fines:  
3rd Violation; $250 plus costs

Part II Chapter 26 Art III Div 1 Sec 26-67 (d) (4) Utilities

Water--Drought 
Management Plans:

Fines: 
4th and Subsequent 
Violations $500 plus costs

Part II Chapter 26 Art III Div 1 Sec 26-70 (a) Utilities

Failure to Repair Water 
Leak:

Maximum Fine $150

Part II Chapter 26 Art III Div 1 Sec 26-70 (a) Utilities

Failure to Repair Water 
Leak:

Subsequent Fine for each 
day $25
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 26 Art III Div 1 Sec 26-71 (a) (2) Utilities

Individual Water Well:

Permit Fee $100

Part II Chapter 26 Art III Div 1 Sec 26-72 Utilities

Fire hydrant meter for 
bulk water purchase:

Refundable Deposit $1,100

Part II Chapter 26 Art III Div 1 Sec 26-97 Utilities

Water Service Tapping 
Fee:

Meter Size of 5/8" or 3/4" $300

Part II Chapter 26 Art III Div 1 Sec 26-97 Utilities

Water Service Tapping 
Fee: 

Meter Size of 1/2" or 3/4" $350

Part II Chapter 26 Art III Div 1 Sec 26-97 Utilities

Water Service Tapping 
Fee:

Meter Size of 1.0" and 
over $450

Part II Chapter 26 Art III Div 1 Sec 26-104 Utilities Filling Swimming Pools Refer to Code

Part II Chapter 26 Art III Div 1 Sec 26-132 (a) Utilities
Water Service Cash 
Deposit - Residential Refer to Code

Part II Chapter 26 Art III Div 1 Sec 26-133 (a) Utilities
Water Service Cash 
Deposit - Commercial Refer to Code

Part II Chapter 26 Art III Div 1 Sec 26-134 Utilities Water Meter Deposit $200

Part II Chapter 26 Art III Div 1 Sec 26-135 (b) Utilities Temporary Service Charge $25

Part II Chapter 26 Art III Div 1 Sec 26-137 Utilities
Utility Deposit Amount 
Increase Refer to Code

Part II Chapter 26 Art III Div 1 Sec 26-171 Utilities Water Meter Testing Refer to Code

Part II Chapter 26 Art III Div 1 Sec 26-202 Utilities Late Payment Penalty
10 % of bill, minimum 

$1.25
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 26 Art III Div 2 Sec 26-101(c)   Utilities Transfer of Service Fee $25

Part II Chapter 26 Art III Div 2 Sec 26-132(a) Utilities
Water Service Cash 
Deposit - Residential

$75

Part II Chapter 26 Art III Div 2 Sec 26-132(c)  Utilities Processing Fee $25

Part II Chapter 26 Art III Div 2 Sec 26-173 Utilities Meter Maintenance Fees 
Residential $6 per month

Commercial
Meter Size Rate Per Month
3/4” Meter $6
5/8” Meter $6
1” Meter $6
1-1/2” Meter $7
2” Meter $9
3” Meter $13
4” Meter $17
5” Meter $21
6” Meter $25
8" Meter $34

Part II Chapter 26 Art III Div 4 Sec 26-231  (c) Utilities

Removal, Plugging, 
Locking, and Resetting of 
City Water Meters:

Fee $75

Part II Chapter 26 Art III Div 4 Sec 26-231  (d) Utilities
Administration Fee for 
Process of Disconnecting $50

Part II Chapter 26 Art III Div 4 Sec 26-231(e)  Utilities Rescheduling Fee $25
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Part II Chapter 26 Art III Div 4 Sec 26-231(f) Utilities Cutoff Notice Fee $5

Part II Chapter 26 Art III Div 4 Sec 26-231(g) Utilities After-Hours Connection Ser  $50
Part II Chapter 26 Art III Div 4 Sec 26-233 Utilities Dishonored Check Fee $35

Part II Chapter 26 Art IV Div 1 Sec 26-264 Utilities

Sewers:

Maximum Fine $1,000

Part II Chapter 26 Art IV Div 1 Sec 26-265 Utilities

Falsifying Information:

Maximum Fine $500

Part II Chapter 26 Art IV Div 1 Sec 26-266 (h) Utilities

Sewers: Citation:

Maximum Fine $1,000

Part II Chapter 26 Art IV Div 1 Sec 26-271 (c ) Utilities
Fees for dumping Septage 
( section 26-28) RESERVED

Part II Chapter 26 Art IV Div 1 Sec 26-272 (f) Utilities

Sewer connection. 
Wastewater tap fee: 
4 inch pipe $375

Part II Chapter 26 Art IV Div 1 Sec 26-272 (f) Utilities

Sewer connection. 
Wastewater tap fee: 
6 inch pipe $500

Part II Chapter 26 Art IV Div 1 Sec 26-272 (f) Utilities

Sewer connection. 
Wastewater tap fee: 
8 inch pipe $1,000

Part II Chapter 26 Art V Sec 26-437 (3) Utilities
Change of Existing Service 
Fee: $20

Part II Chapter 26 Art V Sec 26-437 (4) Utilities

Reinspection Fee:

First Occurrence $25

Part II Chapter 26 Art V Sec 26-437 (4) Utilities

Reinspection Fee:

Subsequent Occurrences $50
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MUNICIPAL CODE SITE DEPARTMENT DESCRIPTION FEE FINE BOND INSURANCE

Ordinance Pending Utilities

Fee:

Field Charge to turn on 
Domestic Water and No 
Adult Present $25

Ordinance Pending Utilities

Fee:

Field Charge For Seconds 
Trip to turn on Domestic 
Water and No Adult 
Present $25 

CHAPTER 27: VEGETATION

Part II Chapter 27 Art II Div 2 Sec 27-56 Vegetation

License to Trim, Prune, or 
Remove:
License Fee $25

Part II Chapter 27 Art II Div 2 Sec 27-57 Vegetation

License to Trim, Prune, or 
Remove:
Bond $1,000

Part II Chapter 27 Art II Div 2 Sec 27-58 Vegetation

License to Trim, Prune, or 
Remove:
Liability Insurance $5,000, $10,000, $5,000

Part II Chapter 27 Art II Div 3 Sec 27-92 Vegetation

Arborists License Fee; 
Bond; and Liability 
Insurance $1,000 $50,000, $100,000

Part II Chapter 27 Art II Div 3 Sec 27-94 Vegetation Maximum Fine. $100

CHAPTER 28: WELLS, OIL AND GAS
Part II Chapter 28 Art II Div 1 Sec 28-33 (b) Wells, Oil and Gas Maximum Fine $500
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Part II Chapter 28 Art II Div 1 Sec 28-37 Wells, Oil and Gas

Release of bonds and 
insurance on sale of well:

Flat Fee per well under 10 
wells $50 

Part II Chapter 28 Art II Div 1 Sec 28-37 Wells, Oil and Gas

Release of bonds and 
insurance on sale of well:

Release of 10 or more 
wells $500 

Part II Chapter 28 Art II Div 2 Sec 28-67 (b) Wells, Oil and Gas

Application and Permit 
Fee and first year of 
operation fee $3,500 

Part II Chapter 28 Art II Div 2 Sec 28-69 (a) Wells, Oil and Gas Surety Bond $50,000 

Part II Chapter 28 Art II Div 2 Sec 28-69 (c) Wells, Oil and Gas
Blanket Corporate Surety 
Bond  $500,000 

Part II Chapter 28 Art II Div 2 Sec 28-69 (d) Wells, Oil and Gas

Continuing Irrevocable 
Letter of Credit in lieu of 
Corporate Surety Bond $50,000.00 

Part II Chapter 28 Art II Div 2 Sec 28-70 (b) Wells, Oil and Gas
Liability Insurance 
Minimum $500,000 

Part II Chapter 28 Art II Div 2 Sec 28-72 Wells, Oil and Gas
Denial; cancellation of 
application processing fee $250 

Part II Chapter 28 Art II Div 2 Sec 28-73 (a) Wells, Oil and Gas Annual Permit Fee $250 

Part II Chapter 28 Art II Div 2 Sec 28-73 (b) (1-2) Wells, Oil and Gas

Annual Permit Fee:

 If the price per barrel of 
Oklahoma Sweet has 
averaged less than $15 
per barrel for the 12 
months preceding the 
anniversary date $150 
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Part II Chapter 28 Art II Div 2 Sec 28-73 (b) (1-2) Wells, Oil and Gas

Annual Permit Fee:

 If the price per barrel of 
Oklahoma Sweet has 
averaged more than $15 
per barrel for the 12 
months preceding the 
anniversary date $250 

Part II Chapter 28 Art II Div 2 Sec 28-74 Wells, Oil and Gas Prior nonpermitted wells $250 

Part II Chapter 28 Art III  Sec 28-131  (c) Wells, Oil and Gas
Abandonment and 
Plugging Permit Fee $350 

Part II Chapter 28 Art V Sec 28-194 (a) Wells, Oil and Gas

Enhanced Recovery 
System and Disposal 
Wells.

Enhanced recovery 
project or disposal well 
application fee $5,000 

Part II Chapter 28 Art V Sec 28-194 (b) Wells, Oil and Gas

Enhanced Recovery 
System and Disposal 
Wells.

Enhanced Recovery 
project:
Annual inspection fee $250 

Part II Chapter 28 Art V Sec 28-194 (c) Wells, Oil and Gas

Enhanced Recovery 
System and Disposal 
Wells.

Disposal Well:
Annual inspection fee $1,000 
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Part II Chapter 28 Art V Sec 28-196 (2) (d) Wells, Oil and Gas

Enhanced Recovery 
System and Disposal 
Wells.

Additional Bond and 
Insurance Coverage:
Minimum Insurance 
Coverage $1,000,000 
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Regular Board of Commissioners 12. a.        
Meeting Date: 12/20/2021  
Budget Amendment 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Fund 001 General Fund – For adjustments associated with Fiscal Year 2022 Union Agreements and
Community Development department adjustments.

Attachments
Memo 
Budget Amendment 



Finance 
 

16 W. 9th St. 
Shawnee, OK 74801 

ShawneeOK.org 
 

 
Date:  December 20, 2021 

To:  City Commission    

From:   Jacob Bussell, Assistant Finance Director 

Subject: Consideration of budget amendments for adjustments associated with Union 
Agreements and Community Development Department  

 

Background: In July 2021, the City of Shawnee entered into collective bargaining agreements with 
the Shawnee Police Association, Local Number 3, AFL/CIO of the International Union of Police 
Associations (Police Union) and with Local No. 206, International Association of Fire Fighters, 
AFL-CIO/CLC (Fire Union), in order to assure the provision of public safety services for the 
residents of the City of Shawnee.  
 
The City of Shawnee and both Police and Fire Unions bargained in good faith concerning wages, 
hours, and other terms and conditions of employment deemed to be in the best interest of public 
welfare and safety. Within the bargaining processes, the City of Shawnee agreed to increase wages 
for Police Union members and Fire Union members. For the Police Union, the average wage 
increase compared to the prior year agreement was approximately 4.5 percent. For the Fire Union, 
the average wage increase compared to the prior year agreement was approximately 3.75 percent.  
 
Due to the wage and benefit increases included in the Police and Fire Union agreements and the 
timing associated with the bargaining process, the following appropriations are needed to comply 
with the agreements:  
 

• $536,719 – Police Union Agreement 
• $90,624 – Fire Union Agreement – Please note that a portion of the Fire Union Agreement 

projections were captured in the original budget, requiring a lower increase in this budget 
amendment. 

 
After review of the Code Enforcement and Building Inspection operations, staff has identified the 
need for one additional full-time code enforcement officer.  The amendment also addresses the cost 
impact of moving the Homeless Program Coordinator position from an independent contractor to a 
full-time employee.  The personnel adjustment estimated expenditures are as follows:  

• $46,870 – Community Development Dept. adjustments  

Financial Impact: See attached Budget Amendment. 
Attachment: Amendment. 
Staff Recommendation: Approval of the item. 



City of Shawnee

Estimated Revenue, Fund Balance, or Transfers IN

Amount of
Balance Amendment Balance

Fund Account Project Line Before Increase After
Number Number Code Item Description Amendment (Decrease) Amendment

001 40010 SALES TAX 12,694,607.82    674,211.87         13,368,819.69 

Total 12,694,607.82    674,211.87         13,368,819.69 

Appropriations 

Amount of
Balance Amendment Balance

Fund Account Project Line Before Increase After
Number Number Code Item Description Amendment (Decrease) Amendment

001 5-0510-51010 REGULAR SALARIES 421,956.50         40,105.23           462,061.73      
001 5-0510-51110 SOCIAL SECURITY 26,661.80           1,474.29             28,136.09        
001 5-0510-51120 MEDICARE 6,235.43             361.72                6,597.15          
001 5-0510-51130 HEALTH INSURANCE 56,581.44           3,048.26             59,629.70        
001 5-0510-51150 OMRF RETIREMENT 38,402.64           1,879.95             40,282.59        
001 5-0610-51010 REGULAR SALARIES 348,001.78         41,302.24           389,304.02      
001 5-0610-51150 OMRF RETIREMENT 37,944.80           3,601.55             41,546.35        
001 5-0620-51010 REGULAR SALARIES 3,306,320.00      306,624.51         3,612,944.51   
001 5-0620-51020 OVERTIME 480,000.00         60,000.00           540,000.00      
001 5-0620-51050 SKILLS INCENTIVES 32,448.00           2,304.00             34,752.00        
001 5-0620-51060 EDUCATIONAL INCENTIVES 28,204.80           5,470.40             33,675.20        
001 5-0620-51120 MEDICARE 56,794.55           9,044.88             65,839.43        
001 5-0620-51160 POLICE PENSION 432,985.66         84,372.88           517,358.54      
001 5-0630-51010 REGULAR SALARIES 699,878.40         21,519.66           721,398.06      
001 5-0630-51120 MEDICARE 10,607.63           2,478.27             13,085.90        
001 5-0710-51010 REGULAR SALARIES 411,237.26         28,656.90           439,894.16      
001 5-0710-51020 OVERTIME 15,000.00           3,504.29             18,504.29        
001 5-0710-51170 FIREFIGHTERS PENSION 54,411.83           9,260.00             63,671.83        
001 5-0720-51010 REGULAR SALARIES 2,893,423.75      5,312.93             2,898,736.68   
001 5-0720-51170 FIREFIGHTERS PENSION 463,472.08         32,984.47           496,456.55      
001 5-0730-51010 REGULAR SALARIES 84,468.80           9,134.91             93,603.71        
001 5-0730-51170 FIREFIGHTERS PENSION 12,773.97           1,770.53             14,544.50        

9,917,811.12      674,211.87         10,592,022.99 

Approved by the City Commission this Explanation of Budget Amendment:
For adjustments associated with FY22 Union 
Agreements and Community Development department 
adjustments

Approved:  
 
Mayor

Attest:
  Posted By ______________  Date ______________ BA# _________ Pkt.# ________
City Clerk

2021-2022 Budget Amendment 
General Fund 



   
Regular Board of Commissioners 12. b.        
Meeting Date: 12/20/2021  
Budget Amendment 
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Fund 001 General Fund – To fund projects (Uniform Development Code, Kayak area improvements,
Mausoleum Restoration), previously approved tractor purchase, Union Contract Bonuses.

Attachments
Memo 
Budget Amendment 



Finance 
 

16 W. 9th St. 
Shawnee, OK 74801 

ShawneeOK.org 
 

 
 
Date:  December 20, 2021 

To:  City Commission    

From:   Jacob Bussell, Assistant Finance Director 

Subject: Consideration of budget amendments for current projects, previously approved 
purchase, and Union Contract bonuses.  

 

Background: Staff has identified three capital projects, one previously approved purchase and 
Union Contract bonus obligations, which require Commission approval to appropriate funds. The 
cost of the above expenditures are as follows:  

• $325,000 - Uniform Development Code - Land-use planning regulations used to update City 
Code that will assist the City in responding to area development.  

• $180,000 - Kayak area improvements – This sets aside funding to address capital outlay needs 
which may include parking, sidewalks, and ramps.  

• $400,000 - Cemetery Mausoleum capital outlay – This sets aside funding to address capital 
outlay needs at the mausoleum.    

• $142,000 - Tractor purchase – On August 2, 2021, the Board of Commissioners approved the 
purchase of a tractor for the Parks Department. Although appropriations were available for the 
purchase at the time of the Commission approval, staff recommends reclassifying the expense 
within the General Fund. 

• $365,000 - Police Union Contract bonuses - The Collective Bargaining Agreement between the 
City and IUPA established that the City provide a $5,000 bonus to each Union Member for 
FY22.  

• $270,000 - Fire Union Contract bonuses - The Collective Bargaining Agreement between the 
City and IAFF established that the City provide a $5,000 bonus to each Union Member for 
FY22.  

Financial Impact: See attached Budget Amendment. 

Attachment: Amendment. 

Staff Recommendation: Approval of the item. 



City of Shawnee

Estimated Revenue, Fund Balance, or Transfers IN

Amount of
Balance Amendment Balance

Fund Account Project Line Before Increase After
Number Number Code Item Description Amendment (Decrease) Amendment

Total -                   -                     -                   

Appropriations 

Amount of
Balance Amendment Balance

Fund Account Project Line Before Increase After
Number Number Code Item Description Amendment (Decrease) Amendment

001 5-0610-51010 REGULAR SALARIES 389,304.02      10,000.00          399,304.02      
001 5-0620-51010 REGULAR SALARIES 3,612,944.51   300,000.00        3,912,944.51   
001 5-0630-51010 REGULAR SALARIES 721,398.06      55,000.00          776,398.06      
001 5-0710-51010 REGULAR SALARIES 439,894.16      20,000.00          459,894.16      
001 5-0720-51010 REGULAR SALARIES 2,898,736.68   245,000.00        3,143,736.68   
001 5-0730-51010 REGULAR SALARIES 93,603.71        5,000.00            98,603.71        
001 5-0810-53390 OTHER CONTRACTUAL SERVICES 75,500.00        325,000.00        400,500.00      
001 5-0940-54200 CAPITAL OUTLAY-BLDGS & IMPRV -                   180,000.00        180,000.00      
001 5-0940-54500 CAPITAL OUTLAY-EQUIPMENT -                   142,000.00        142,000.00      
001 5-0950-54200 CAPITAL OUTLAY-BLDGS & IMPRV -                   400,000.00        400,000.00      

75,500.00        1,682,000.00     1,122,500.00   

Approved by the City Commission this Explanation of Budget Amendment:
To fund projects (Uniform Development Code, Kayak 
area improvements, Masoleum capital outlay), 
previously approved tractor purchase, Union Contract 
Bonuses 

Approved:  
 
Mayor

Attest:
  Posted By ______________  Date ______________ BA# _________ Pkt.# ________
City Clerk

2021-2022 Budget Amendment 
General Fund



   
Regular Board of Commissioners 13.        
Meeting Date: 12/20/2021  
Sales Tax and Budget Reports
Submitted By: Kacie Eck, City Clerk
Department: City Clerk

Information
Title of Item for Agenda
Acknowledge monthly Sales Tax and Budget Reports.

Attachments
Sales Tax Report 
Budget Report 
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Date:  December 20, 2021 
 
To:   Honorable Mayor and City Commissioners  
 
From:   Jacob Bussell, Asst. Finance Director 
 
Subject:  December Sales and Use Tax Deposit  
 

Sales and Use Tax Collections: The Oklahoma Tax Commission (the “OTC”) collects and enforces collection of 
sales and use taxes, including special earmarked taxes such as alcohol and tobacco, for the entites responsible for 
remitting taxes to the City of Shawnee. Entities with monthly tax liabilities exceeding $2,500 are required to remit tax 
estimates each month by the 20th; in addition, entities are required to report their final tax collections for the previous 
month along with a final payment of taxes for the previous month on the 20th. To summarize, tax collections remitted 
to the City of Shawnee by the OTC in December consists of November estimates and October final reported 
collections. Any taxes collected for months prior to October will include accrued late penalties and interest.   
 
Sales Tax Collection Allocated by Fund: 

The December sales tax deposit was $2,095,225.87, including interest of $769.07, to be allocated as follows: 

 

 

 

Finance Department Report: 

Sales and use tax collections totaled $2,377,542.73 for December 2021. It should be noted the current sales tax 
estimate for FY 21-22 is based on a 2% increase compared to the prior year budget. For the year, sales tax collections 
are up  $1,752,755 or 16.34%, over the projected budget year-to-date.  Use tax collections are up approximately 
$282,242, or 22.54%, over the projected budget year-to-date. 

Fund Allocation

General Fund 1,197,271.94$      

2018 Capital Improvements Fund 299,317.98           

Capital Improvements Fund 231,971.44           

Street Improvements Fund 261,903.22           

Economic Development Fund 29,931.81             

Police Sales Tax Fund 37,414.74             

Fire Sales Tax Fund 37,414.74             

    Total Sales Taxes Collected 2,095,225.87$      

Sl_Citr, of ~ 
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Fiscal Year 2022 Sales Tax Collections and Performance: 

 

 

 

 

 

 

 

 

 

 

 

 

Projected Amount Percentage
Budget Actual Variance Variance

Sales Tax Receipts (December 2021): 1,786,337$            2,095,226$            308,889$               17.29%
Sales Tax Receipts (year-to-date): 10,727,330$          12,480,085$          1,752,755$            16.34%

Amount Percentage
December 2020 December 2021 Variance Variance

Sales Tax Receipts (vs Prior Year): 1,853,293$            2,095,226$            241,933$               13.05%

Year To Date Year To Date Amount Percentage

FY 2021 FY 2022 Variance Variance

Sales Tax Receipts (vs Prior Year): 11,797,466$          12,480,085$          682,619$               5.79%
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Fiscal Year 2022 Use Tax Collections and Performance: 

 

 

 

 

 

 

Fiscal Year 2022 – Sales & Use Tax – Above Projections: 

 

Projected Amount Percentage

Budget Actual Variance Variance

Use Tax Receipts (December 2021): 244,157$               282,317$               38,160$               15.63%

Use Tax Receipts (year-to-date): 1,252,382$            1,534,624$            282,242$             22.54%

Amount Percentage

November 2020 November 2021 Variance Variance

Use Tax Receipts (vs Prior Year): 225,456$               282,317$               56,860$               25.22%

Year To Date Year To Date Amount Percentage

FY 2021 FY 2022 Variance Variance

Use Tax Receipts (vs Prior Year): 1,228,536$            1,534,624$            306,089$             24.91%

Sale & Use Tax - Above Projections (year to date): 1,283,891$            
Appropriated: 

 - COLA - Step & Grade (243,525)$              
 - Police & Fire Contracts, Com. Dev. Dept. Adj. (674,212)$              

Unappropriated: 366,154$               
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How to Navigate the City of Shawnee’s Online Budget to Actuals

This year, the City of Shawnee implemented OpenGov which allows for an interactive experience 
with the city’s budget. The Budget to Actuals report is laid out in four sections: Revenue vs 
Expenditure Summary YTD, Revenue by Source, Breakdown by Account Group, and Breakdown by 
Department. 
Please Note: OpenGov works best with Google Chrome. 

Table of Contents
The link below will take you to the City of Shawnee Online Budget to Actuals.

https://stories.opengov.com/shawneeok/published/u84NCy36R

The first thing which appears is the Table of Contents. This page contains links to each fund. You may 
look at the desired budget by clicking on the hyperlink.  

OpenGov comes with many features. The next two pages outline some of the basics of clicking through an 
OpenGov budget to actuals page. 
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Drill-Down Capabilities
Certain graphs are dynamic and can be used to drill-down. For example, the General Fund Breakdown by 
Department can be limited to certain divisions. This is done by clicking on the portion of the graph which 
is of interest. 
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Hovering to View Numbers
Hovering over each portion of a bar graph will show you the amount of a particular item.  

Sorting
Graphs may be sorted four ways:

A to Z
Chart of Accounts
Smallest to Largest
Largest to Smallest

To use this feature, please use the Sort By dropdown on the top right-hand corner of the graph. 

Please Note: OpenGov information updates daily with current accounting records, and therefore, is subject to 
change if viewed subsequent to the original presentation date.
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