
Notice of Meeting 

Shawnee Civic & Cultural Development Authority 

Type of Meeting (Please Chee!:?) 

Regular Meeting ( X ) 
Rescheduled Regular Meeting ( ) 
Special Meeting ( ) 
Continued or 
Emergency Meeting ( ) 
Reconvened Meeting ( ) 
Canceled Meeting ( ) 

Date Time Place of Meeting 

Jon 23, 2020 12:30PM Heart of Ol:?lahoma Exposition Center 
1700 W. Independence 
Shawnee, OK 74804 

To be completed by person filing notice: 

Name: Stephanie Meiler-Gideon 
Title: Director of Events- Spectra 
Address: PO Box1466 

Shawnee, OK 74802-1466 
Phone: 405-275-7020 

Filed in the office of the municipal clerR at JO ~ D9 69tPM. 

On: \ - d~' d{)d() 

Sig<.;~~~ 
~~'*- ' 

For City Clert?'s Office Use Only 

Date Notice released to news media: \ -"dd.-'d(J'd.Q 

Person filing notice: 'S~~~ ~~~~ - b\C>~'0. 
Notice verified by,~~~ 
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Call to order. 

12oll Call. 

Sha w11GG li\llt &. Cl.llt11r,1I DGVGlopmG11t A11itlo,·1t-j 

Jt111£1t\1"\j 2.1. 2.02.0 
~ 12.:30 1'Wi 

tici>rt of Ol:lt1holl1'1 Exposit io11 C.C.11t u 

'Re.vised A~&11tllt1 

Piscussio11 Co11sideratio11 t111d 1'ossil:>le Actio11 to c:11ter i1-1to a 2.02.0 A13rc:e111e11ts wit11 Vt11111 &.. 

Associates for IF'fl2 (I11tc:n1t1tio11al fi11.e1ls Youtl11G>deo) 2.020. 

Pisrnssio11 Co11sidertltio11 a11d 1'ossil:>le Actio11 -to ewter i11to .e111 a13n:e1'rie11t witl1 Spectrn for 
IF'fP- (Il\"tenitltio11al fi11als 'foi.it111G>deo) 2020. 

'Disrnssio11 Co11siaertltio11 .e111d fossil:>le Ntio11 -to .e1uept tl1e let-tu of e1113.e113e\'11c:11t .e1s presc:11ted 
~ C.13EW Ac.1dit 6rroi.ip for tl1e 2.01'1 ye.e1r e11d "''-ltfit. (S@ie Terms .e1s Usual). 

IF'fl2 Up-'Dtlte. 

New "Bc.ts111ess. 



A MEETING OF Tl-lE Sl-lAWNEE 
CIVIC AND CULTURAL DEVELOPMENT AUTl-lORITY 

DECEMBER 19, 2019 @ 12:30PM 
1-lEART OF OKLAl-IOMA EXPOSITION CENTER 

Tl-IE TRUSTEES OF Tl-IE Sl-lAWNEE CIVIC AND CULTURAL DEVELOPMENT AUTl-lORITY WAS ORIGINALLY 
SCHEDULED TO HAYE THEIR REGULAR MEETING DATE Tl-lURSDAY, DECEMBER 19, 2019AT12:30PM AT 
1-lEART OF OKLAl-IOMA EXPOSITION CENTER, PURSUANT TO NOTICE DULY POSTED AS PRESCRIBED BY 
LAW. NOTICE WAS FILED AT CITY l-IALL ON DECEMBER 17, 2019 AT 2:26 PM. 

AGENDA ITEM N0.1 CALL TO ORDER. 

Tl-lE MEETING WAS CALLED TO ORDER AT 12:38PM BY CHAIRMAN RANDY GILBERT. 

AGENDA ITEM N0.2 

TRUSTEES PRESENT: 

TRUSTEES ABSENT: 

MR. RANDY GILBERT 
MR. LANCE WORTl-lAM 
MR. CARL PACKWOOD 

ROLL CALL 

MR. TIM BARRICK CARRIVED@12:l!OPM) 
MR. CHANCE ALUSON 

MR. KARL KOZEL 
MS. MEW-PALMER 

*GUESTS ALSO IN A TIENDANCE: MINDY PALMER, SUZIE CAMPBELL W/ COUNTYWIDE NEWS£. IFYR 
VOLUNTEER RANAY CHURCHWELL, RENEE UNDERWOOD, £. LORI CRAIG, AND CITY m: SHAWNEE FINANCE 
DIRECTOR ASHLEE NEELAND CITY MANAGER'S ASSISTANT DALTON PATH. 

AGENDA ITEM NO.ll APPROVAL OF THE MINUTES FROM THE NOV 2019 
REGULAR SCHEDULED MEETING. 

Tl-lE MOTION MADE BY TRUSTEE WORTHAM, SECONDED BY TRUSTEE PACKWOOD TO APPROVE 
Tl-IE MINUTES !=ROM THE REGULAR SCHEDULED MEETING NOV 2019. -MOTION CARRIED. 

AYE: PACKWOOD, GILBERT, WORTHAM, ALUSON 
NAY: NONE 

ABSTAIN: NONE 

AyENDA ITEM NO. 6 APPROVAL OF MONTHLY !=INANCIAL REPORT 

THE MOTION MADE BY TRUSTEE PACKWOOD, SECONDED BY TRUSTEE BARRICK TO TABLE AGENDA 

ITEM NO. 6. -MOTION CARRIED. 

AYE: PACKWOOD, GILBERT, WORTHAM, ALUSON 
NAY: NONE 

ABSTAIN: NONE 

AGENDA ITEM N0.7 APPROVAL OF CLAIMS: SPECIAL ACCOUNT AS 

PRESENTED 

Tl-IE MOTION MADE BY TRUSTEE BARRICK, SECONDED BY TRUSTEE PACKWOOD TO APPROVE 
Tl-IE CLAIMS !=OR THE SPECIAL ACCOUNT WITH THE ADDITION O!= l-IERC RENTALS, SEMINOLE PRODUCER, 
AND FINLEY £. COOK. -MOTION CARRIED. 



AYE: 
NAY: 

PACKWOOD, BARRICK, GILBERT, WORTHAM, ALUSON 
NONE 

ABSTAIN: NONE 

Spe,citil CltiiWls: 
W\o\llt\tlh.i; 

1. fV\13-SW\Gi 
2.. FV\13-CV 
3 . Giilk.>e,rt & So\ll's Trnckiw:i 
4 . Ltiv~ t: Arl:t\llti (Ifl2. Ticke,ts) 
'?. TVie, SeW1iV1ole, 1'rodvtce,r 

AGENDA ITEM NO. 8 

$'?42..37 
$41'?.00 
$2.,7'?0.00 
$2./04'1.oo 
$2.0'?.30 

D. C. AND PA TO ADD NEW/CURRENT SIGNERS & 
REMOVE OLD/PAST SIGNERS TO THE FIRST 
UNITED BANK ACCOUNT 

THE MOTION WAS MADE BY TRUSTEE WORTHAM, SECONDED BY TRUSTEE PACKWOOD TO REMOVE 
CHRIS DUNLAP, JUSTIN ERICKSON, KARL KOZEL, AND ADD CHANCE ALUSON. 

AYE: PACKWOOD, GILBERT, WORTHAM, ALUSON, BARRICK 
NAY: NONE 

ABSTAIN: NONE 

AGENDA ITEM NO. 9 D, C, PA TO ENTER MANAGEMENT AGREEMENT 
FOR IFYR 2020 

*AN UPDATE FROM ERIN STEVENS, SHE SPOKE WITH RICK AND THEY AGREED ON A 25% FEE FOR 
NEW SPONSORS AND 0% FROM RETURNING SPONSORS, AS LONG AS THE AMOUNT IS NOT GREATER THAN 
WHAT WAS PREVIOUSLY GIVEN. 

*STAFF TIME ALLOCATIONS:STEPHANIE & DANIELLE ARE BUILDING COSTS ANYWAY 
*OVERTIME COSTS-RODEO TIME WILL CALL ON EXTRA EXPRESS TEAMS. BUDGET FROM THE CITY 

WHEN SPECTRA TOOK OVER WAS ZERO. 
*10,000 TOURISM GROUP- CHANCE AGREES, YES, THEY WILL FUND 

AGENDA ITEM NO. 10 D, C, PA TO ENTER 2020 AGREEMENT WITH VANN & 
ASSOCIATES FOR THE IFYR 

THE MOTION WAS MADE TRUSTEE PACKWOOD, SECONDED BY TRUSTEE BARRICK THAT WHEN THE 
!=UNDS ARE AVAILABLE THE SC&CDA WILL PAY THE PAST INVOICES THEN PROCEED INTO DISCUSSIONS 
ABOUT CONTRACTING WITH VANN & ASSOCIATES. -MOTION CARRIED. 

AYE:.: 
NAY: 

ABSTAIN: 

PACKWOOD, GILBERT, WORTHAM, ALUSON, BARRICK 
NONE 
NONE 

AGENDA ITEM NO. 13A D, C, PA ON LOCATION DECISION !=OR IFYR 2020 

THE MOTION WAS MADE TRUSTEE WORTHAM, SECONDED BY TRUSTEE PACKWOOD THAT THE 
LOCATION FOR THE IFYR 2020 WOULD BE SHAWNEE, OK. -MOTION CARRIED. 

AYE:.: 
NAY: 

ABSTAIN: 

PACKWOOD, GILBERT, WORTHAM, ALLISON, BARRICK 
NONE 
NONE 



AGl:NDA ITl:M NO. 11 IFYR UPDATE 

•COMMITTE£ Ml:HING WITH Bl: HRD THIS l:Vl:NING AT 5:30PM 
•R!:Nl:I: UNDl:RWOOD WANTS TO Bl: Rl:IMBURSl:D !=OR WHAT SHI: SPl:NDS ON THI: YOUTH 

DJRl:CTORS AT THI: IFR 2020. ALL Rl:Cl:JPTS WILL Bl: Rl:QUJRl:D TO Bl: TURNl:D INTO STl:PHANll: Ml:ILl:R­
GJDl:ON. 

•!FR 2020 WILL Bl: Hl:LD AT THI: LAZY E ARl:NA JN GUTHRJI:, OK. 

AGl:NDA ITl:M NO. 12 Kt 13B COMMITTl:I: Kt ADMINISTRATIVI: Rl:PORTS 

NONI: 
AGl:NDA ITl:M NO. 1.lJ Kt 15 OLD BUSINl:SS Kt Nl:W BUSINl:SS 

TRADl:NAMI: !=OR THI: INTl:RNATIONAL FINALS YOUTH RODl:O CIFYR) T AKl:N CARI: m: BY MIKI: 
CLOVl:R. 

AGENDA ITl:M NO. 16 PUBLIC Kt TRUSTEI: COMMl:NTS 

•CHAIRMAN RANDY GILBl:RT THANKED THE GUl:STS !=OR COMING. 
•THI: IDl:A OJ= SCt.CDA'S ASSHS SHOULD Bl: Rl:NTED OUT TO MAKI: MONEY !=OR THE TRUST. 
•LANCE WORTHAM THINKS WAS AGAINST THE TRANSITION IN THI: Bl:GINNING, BUT HI: THINKS IT'S 

TAKING !=ORM NOW. 

AGENDA ITEM NO. 19 ADJOURNMl:NT@ 2:00PM 

Tl-IE MOTION MADE BY TRUSTEE BARRICK, SECONDED BY TRUSTEE PACKWOOD TO ADJOURN 
Tl-IE MEETING. -MOTION CARRIED. 

AYE: PACKWOOD, BARRICK, GILBERT, WORTHAM, ALLISON 
NAY: NONI: 

ABSTAIN: NONE 

CHAIRMAN: MR. RANDY GILBERT Sl:CRl:T ARY: MR. CHANCI: ALLISON 



~ SPECTRA 

€ve11t N1:wne: "Date: 1'V1ildiw'.): 

Gi&S 1'row10tio11s 12/2.1-2211'1 Co11f Ce11ter 

'Bikes for Kids 12./21/1'1 Otto Krt1vtse 

SV1t1w11ee ft1k?rict1tors 12/2.111'1 Co11f U11ter 

Jo11es 1'rod T eMl'l 'Ropi110 12./2.<Qh '1 fred +/vtV11pVirey 

Jo11es 1'rod T et1V111<op1110 12/30-3111'1 fred +/vtVl'lpVire•j 

Jo11es 1'rod T eaV11 'Rop1111'.) 01/01/20 fred +lvtVl'lpVirey 

'Red "Dirt A0ili-hj 01/01/20 OHo Krt1vtse 

2 Sisters fle.,:;i W\.,:;irket 1/3-4/20 Otto Krt1V1Se 

Ce11tral CVlvtrcVi of Clrlnst 01/0'3/20 Ll>11f U11ter 

VerVl'1eer T rt1i11i110 1/(p-'1/20 OHo Kravtse 

C1-hj of SV1aw11ee 01/01/20 Ll>\llf U\llter 

'Red "Dirt Al'.)ili-hj 1h0-12./ 2.0 fred +/vtV11pVirey 

+lt1sti110s weddi\lll'.) 01/11/20 Ll>11f U\llter 

Jo\lleS 1'rod TeaV11 'Rop1110 1ht0-1'1/20 fred +/V1V11pVirey 

OCCRA 1'a11~V1et 0111ro120 CN1f U11ter 

O\lleOK 01/22./2.0 Ce11f U11ter 

l/rofft1ts I11c. C./Ateri110 /Co11cessio11s: 

AVll'.)vtS-1- SVIVl'1Vl'1tlrlj $ '3'31.'30 
SepteV1'1k?er SvtVl1V1'1t1ry $ 1,30'1.00 

Octok?er SuVl'1\ll'lt1ry $ 2,434.00 

NoveV1'1k?er SV1V11Vl'1ary $ 1,3(p3.B'3 

PeceVl'1k7er SvtVt11'Mry $ 1,'1£)'1 .2.'3 



2:39 PM 

01/21/20 

Accrual Basis 

Shawnee Expo Center I SC&CDA 
Balance Sheet 

As of December 31, 2019 

ASSETS 
Current Assets 

Checking/Savings 
Arvest-General 
Bancfirst-0161902-Shavi ngs 
FNB -1020390 (Capital Improve) 
FUB-282367-Payoff 
FUB-603708-Special 

Total Checking/Savings 

Accounts Receivable 
Accounts Receivable 

Total Accounts Receivable 

Other Current Assets 
Concession Receivable 

Total Other Current Assets 

Total Current Assets 

Fixed Assets 
Land Improvements 
Parking Lot Improvements 
RV Park 

600 Section 

Total RV Park 

Accum Depr- Land Improvements 
Accum Depr- Vehicles 
Accum Depr-Audiovisual Equip 
Accum Depr-Buildings 
Accum Depr-Business Mach 
ACcum Depr-Comm. Equip 
Accum Depr-Furniture 
Accum Depr-Mach. & Tools 
Appliances 
Audiovisual Equipment 
Buildings 
Business Machines 
Communications Equipment 
Furniture 
Improvements OT Buildings 
Land 
Machinery & Tools 
Parks & Recreation Equip. 
Vehicles 

Total Fixed Assets 

TOTAL ASSETS 

LIABILITIES & EQUITY 
Liabilities 

Current Liabilities 
Other Current Liabilities 

Due to Management Company 

Dec 31, 19 

9,338.34 
3,313.39 
1,397.36 
1,048.82 
9 ,914.90 

25,012.81 

-4,302.24 

-4,302.24 

-3,178.95 

-3,178.95 

17,531.62 

47,350.44 
265,886.47 

246,317.00 

246,317.00 

-746,754.28 
-110,953.19 

-56,887.35 
-4,915,354.19 

-68,505.52 
-5,080.64 

-49,425.22 
-1,846,344.36 

4,448.14 
68,623.71 

8,436,669.42 
25,786.79 
68,849.24 

102,813.33 
2,335.00 

645,821.42 
2, 085, 100 .43 

29,503.09 
124,513.19 

4 ,354, 712.92 

4,372,244.54 

5,069.95 
-------------

Total Other Current Liabilities 5,069.95 
--- --

Total Current Liabilities 5,069.95 

Page 1 



2:39 PM 

01/21/20 

Accrual Basis 

Shawnee Expo Center I SC&CDA 
Balance Sheet 

As of December 31, 2019 

Dec 31, 19 
- - - - ·-·-- - --- -

Long Term Liabilities 
N/P John Deere 

Total Long Term Liabilities 

Total Liabilities 

Equity 
County Money for Improvements 
Fund Balance 

Restricted 

Total Fund Balance 

Retained Earnings 
Net Income 

Total Equity 

TOTAL LIABILITIES & EQUITY 

44,365.40 

44,365.40 

49.435.35 

458,651.00 

3, 771 ,858.53 
--------------

3,771,858.53 

191 ,779.84 
-99.480.18 

4,322,809.19 

4,372,244.54 

Page 2 



2:39 PM 

01 /21/20 

Accrual Basis 

Shawnee Expo Center I SC&CDA 
Statement of Reveue & Expenses 

January through December 2019 

Ordinary Income/Expense 
Income 

Auction Income 
Additional Charges 
Booth Income 
Clean Up Fee 
Concession/Catering Income 
Conference Center 
Discounts 
Fred Humphrey Pavilion 
Interest Income 
Otto Krause Build ing 
Rodeo Income 

Softgoods 
Practice Pen 
Booth Rental 
Camping 
Concession 
Dance 
Entry Fees 
Hay/Shavings/Ice 
Other 
Programs 
Sponsorship 
Ticket Sales 
Rodeo Income - Other 

Total Rodeo Income 

RV Spaces 

Shavings 
Uncategorized Income 

Total Income 

Gross Profit 

Expense 
Accounting 
Advertising 
Marketing 
Bank Charges 
Contract Labor 
Contribution 
Credit Card Discounts 
Dues 
Equipment 

Office 

Total Equipment 

Equipment Rental 
Fuel/Deisel 
Insurance 
Interest· Loan 
Internet expense 
Legal 
Maintenance 

Bldg & Grounds 
Computer 
Equipment 
Vehicle 

Total Maintenance 

Jan - Dec 19 

8,948.70 
46, 168.55 

875.00 
250.00 

14,537.50 
35,430.00 

-866.87 
44,105.00 

836.71 
11 ,595.00 

2,425.32 
2,330.00 

52,831.00 
250.00 

3,343.49 
1,770.00 

525,980.00 
5,600.00 
1,200.00 
3,220.00 

88,655.00 
75,525.00 

729.00 

763,858.81 

34,526.50 

20,802.50 
22.50 

981,089.90 

981 ,089.90 

18,512.63 
7,078.50 

38,499.57 
3,538.26 

73,325.38 
900.00 

1,466.72 
334.00 

238.96 - ~ ·-·- ·--~---

238.96 

832.05 
16,881.46 
4,690.50 

-1,281 .48 
25,216.81 

41 ,622.85 
15,827.00 
43,427.06 

1,381 .90 

4,905.00 

102.258.81 

Restricted for Management Use Only Page 1 



2:39 PM 

01/21/20 

Accrual Basis 

Shawnee Expo Center I SC&CDA 
Statement of Reveue & Expenses 

January through December 2019 

Jan - Dec 19 

Meals 
Other Expense 
Postage 
Refund 
Return Check 
Rodeo Expense 

Meals/Food 
Photography 
Ice 
Advertising 
Awards 
Concession 
Equipment Rental 
Feed/Hay 
IFYR Payoffs 
Maintenance - Building & Ground 
Maintenance - Office Equipment 
Mileage 
Permits Pd to IFYR 
Personnel 
Printing 
Refund 
Rodeo Expenses 
Stock 
Supplies - Building & Ground 
Supplies - Office 
Shavings & Bedding 
Tax & Surcharge 
Temporary Labor 
Youth Director 

Total Rodeo Expense 

Shavings & Bedding 
Subscription 
Supplies - Other 
Taxes-Other 
Telephone 
Transfer 
Uniforms 
Utility 

Electric 
Gas 
Water 

Total Utility 

VOID 

Total Expense 

Net Ordinary Income 

Other Income/Expense 
Other Income 

City Contribution -SEDF 
City Contributions 

Total Other Income 

Other Expense 
Fringe Benefits 

Health Insurance 
Life Insurance 
Retirement 
Worker Compensaton Insurance 

Total Fringe Benefits 

----- ---

2,000.00 
180.00 
720.23 

1,105.00 
4,250.00 

809.50 
20,700.00 
2,310.00 

21,902.31 
28,580.00 

168.00 
3,804.50 
4,011.00 

222,745.35 
5,500.00 
1,050.00 

567.82 
24,040.00 
72,450.00 
12,977.00 
12,200.00 
71,405.09 
81,690.00 
3,930.91 
1,306.60 

11,340.00 
24,128.79 

9,250.00 
319.74 

637, 186.61 

17, 109.40 
300.00 

2,038.53 
7,235.90 
7,696.97 

50.00 
8,050.50 

101,344.03 
35,525.61 
5,373.13 

142,242.77 

-6,993.00 
-

1, 120,570.08 

-139,480.18 

40,000.00 
257,645.50 ----
297,645.50 

22,098.60 
319.43 

5,597.91 
1,565.19 

29,581 .13 

Restricted for Management Use Only Page 2 



2:39 PM 

01/21/20 

Accrual Basis 

Shawnee Expo Center I SC&CDA 
Statement of Reveue & Expenses 

January through December 2019 

Jan - Dec 19 

General Insurance 
Miscellaneous 
Payroll Taxes 
Salaries 
Temp Labor 

Total Other Expense 

Net Other Income 

Net Income 

Restricted for Management Use Only 

0.00 
1,134.49 

11 ,866.46 
180,988.43 

34,074.99 

257,645.50 

40,000.00 

-99,480.18 

Page 3 



2:40 PM Shawnee Expo Center I SC&CDA 

01/21 /20 AIR Aging Summary 
As of December 31, 2019 

Current 1 - 30 31 - 60 61 - 90 > 90 TOTAL 
- ---

100X Marketing Group Inc. / RAM Rodeo 0.00 0.00 0.00 0.00 0.00 0.00 
2 Sisters Flea Market 0.00 0.00 0.00 0.00 1,109.76 1,109.76 

Almost Ready to Cruise Car Club 0.00 0.00 0.00 0.00 -650.00 -650.00 

Alpaca Blast Off 0.00 0.00 0.00 0.00 -500.00 -500.00 

Baptists General Convention of OK 0.00 0.00 0.00 0.00 -300.00 -300.00 

Basket Weavers Quilt Guild 0.00 0.00 0.00 0.00 -302.50 -302.50 

BlackHawk Casino 0.00 0.00 0.00 0.00 -900.00 -900.00 

Blaze's Ride to the Rescue Challenge 0.00 0.00 0.00 0.00 -500.00 -500.00 

Boxer Club of Oklahoma 0.00 0.00 0.00 0.00 -350.00 -350.00 

C & L Antique Arms 0.00 0.00 0.00 0.00 -865.00 -865.00 

Child Abuse Prevention 0.00 0.00 0.00 0.00 605.00 605.00 
GOCHA 0.00 0.00 0.00 0.00 -216.50 -216.50 

Elite 50 Goat Sale 0.00 0.00 0.00 0.00 -350.00 -350.00 

FMCA Rv Rally 0.00 0.00 0.00 0.00 -500.00 -500.00 

G & S Promotions 0.00 0.00 0.00 0.00 1,953.18 1,953.18 

Girls Night Out Hog Sale 0.00 0.00 0.00 0.00 -1 72.50 -172.50 

Good Sam Club 0.00 0.00 0.00 0.00 -500.00 -500.00 

Hastings Wedding Reception 0.00 0.00 0.00 0.00 -505.00 -505.00 

HERPS Reptile Show 0.00 0.00 0.00 0.00 2,173.35 2,173.35 
JR Service League 0.00 0.00 0.00 0.00 -350.00 -350.00 

Junk Utopia 0.00 0.00 0.00 0.00 -433.00 -433.00 

Labor Day Production Sale 0.00 0.00 0.00 0.00 -350.00 -350.00 

Legacy Parenting 0.00 0.00 0.00 0.00 -200.00 -200.00 

McLoud High School 0.00 0.00 0.00 0.00 -302.50 -302.50 

National British White Assoc. 0.00 0.00 0.00 0.00 -325.00 -325.00 

OK Bully Invitational 0.00 0.00 0.00 0.00 -175.00 -175.00 

Okiebago State Rally 0.00 0.00 0.00 0.00 -100.00 -100.00 

Oklahoma Pigeon Assoc 0.00 0.00 0.00 0.00 -150.00 -150.00 

Oklahoma State Poultry Federation 0.00 0.00 0.00 0.00 -350.00 -350.00 

Red Dirt Agility Club 0.00 0.00 0.00 0.00 -650.00 -650.00 

Seminole Kennel Club AKC Dog Show 0.00 0.00 0.00 0.00 -350.00 -350.00 

SMART RV Rally 0.00 0.00 0.00 0.00 -500.00 -500.00 

The Wandering Gypsy 0.00 0.00 0.00 0.00 240.63 240.63 
Triangle Sales 0.00 0.00 0.00 0.00 238.83 238.83 

Veterinarians Veterans Barrel Race 0.00 0.00 0.00 0.00 224.01 224.01 
---- ---- --- ---·--

TOTAL 0.00 0.00 0.00 0.00 -4,302.24 -4,302.24 

Page 1 



6Jeyiervil GlviiW1s: 
W\oyit\tily: (Pvist l/1Ae IVlYoices) 

1. fiYJley & Cook 
2. first VlVlited 1?viVlk-SW\Gi 
3. SViviwYJee feed GeYJter 

2010 'RefCAVld: ( Gviyicelled Eyeyit- -Pre-1' vi id) 
1. 1?1vick +tviwl::: GvisiYJo GViristW1vis 'RefCAVld 

Specivil GlviiW1s: 
IfYR 2020: (W\ilevi0e G\tiecl:::s) 

1. Keyilee Close 
2. Will IViil-lodeviCAX 
3. ftLAl-lre\.j Lee 
4. Lily JeviV1 Gricl:::W1vir 
?. Al-li0viil l\tioWIVIS 

$1,30254 
$131.00 
$?B.?<P 

$cwo.oo 

$CJ1.2<P 
$123.2B 
<.tco2.01 
$1<Pr.<P3 
$34.<P2 



VANN & ASSOCIATES I PR+ MARKETING 

GREE 
2020 Service Contract for: 

International Finals Youth Rodeo 



C ) \/ E F \! l F \A/ 
As the world's richest youth rodeo, the International Finals Youth Rodeo (IFYR) currently drives the majority of annual 
tourism traffic to the Heart of Oklahoma Exposition Center. Although a week-long event, the rodeo lifestyle is a year­
round engagement. 

Our team will work with Expo and IFYR to manage the IFYR social media channels, engage media prior to, during and 
after the event as well as assist in the purchase of advertising to promote the event. During the rodeo, our team will staff 
the media center, working with members of the media to showcase the IFYR. 

\ L FZ \I 1 C_, I \ 
The following are explanations of our scope of services These methods shall be utilized for the greatest results 
achieved within the time allotted in this agreement. 

Strategic Communications Strategy 
Our fim1 will develop a comprehensive annual communications strategy to position the IFYR nationally as a premier 
event. Our work will include graphic design, community relations and other tactics to increase the reach of the JFYR 
brand. 

Social Media Management 
Vann & Associates will develop and execute a social media strategy which will include a social media content calendar 
and messaging for the current IFYR Facebook, Twitter and lnstagram. This includes the creation of content, campaigns, 
contests and graphics to drive traffic to the IFYR website. 

Media Relations 
Our team will work with members of the media across the United States to showcase IFYR contestants, answer media 
requests and connect IFYR officials and contestants with media for interviews. 

Advertising Consulting 
As needed, our team will assist Expo/IFYR staff in identifying and purchasing potential traditional and digital media to 
increase both the awareness and attendance to the IFYR. 

E-newsletter Creation and Distribution 
Our team will continue to grow the IFYR email database in order to ultimately write, design and distribute a timely 
e-newsletter and/or specialty e-newsletters throughout the year as needed. Thee-newsletter will showcase the contestants, 

COMPE NSATION 
Compensation for Sen·ices 
For the sen· ices described abmc. \'ann & Associates \\"ii I charge a fee of SI. 750 per month for an al lotted 20 hours per 
month during a term of 12 months. This docs not include third-party se1Yices for email marketing platforms such as 
Constant Contact or similar (approximate additional cost: S.f5 per month). Additional hours shall be bilkd at SSO per 

hour. 

In addition to the on-going sen-ices. there\\ ill be an additional fee of SS.000. plus lodging for our on-site sen·ices during 
the I FYR. Three (3) members of our team ,,.i 11 arriYe no later than noon on the Sunday of the e\·ent and \\·e ''ii I stay 
until the conclusion of the n·ent and our \\;ork on Friday C\'ening Saturday 1rnm1ing. \Ve rcsen·c the righl 10 clwuse (lur 

accommodations (usually the I loliday Inn Express). This fee shall IK' billed as in four equal payments of S2.000 to h~· 
paid on January I. February I. I\ larch I and April I. 2020. I lotel re-imbursement shall be paid no later than 15 days alkr 

invoice submission. 
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Additional Costs 
The prices within this proposal do not include associated costs such as printing, photography, advertising buys, stock 
photography, e-newslctter services, travel expenses or other hard costs potentially associated with the creation of 
collateral material or other services. Although the agency has tried to foresee any potential costs, there may be occasions 
in wh ich additional funds will be necessa1y to complete a task. In such cases, the client will be notified prior to the 
expenditure of such costs. If the client does not want to expend additional costs, the client acknowledges the potential 
impact such decisions may have on the outcome of a service or project. 

Commu nication/Reporting 
Vann & Associates will provide a monthly update concerning the progress of our work. We will schedule a regular 
meeting either in person or via conference call to discuss the overall direction, progress and concerns either the client or 
agency may have. 

Clients Must Be in Good Standing 
All fees from prior contracts must be paid in full in order to be chararcterized as a "client in good standing." If fees are 
not paid at time of signature, Vann & Associates shall hold client responsible for current and outstanding fees and has the 
right to hold work product until all appropriate fees arc paid. For oustanding and past due payments, please see the "Past 
Due Payments" section of this contract. 

Agency Responsibilities 
The agency will be responsible for perf01ming all the duties outlined within this proposal. An agreement reflecting the 
services and the benchmarks of perfom1ance will be signed prior to the beginning of services. 

Client Responsibilities 
The public relations process is a partnership between the agency representative and the client. We work with you to 
develop campaigns, brands and recommendations to move your organization forward. As a client, we ask you provide the 
agency with information, materials and access to key staff and information, so we may detem1ine the best recommended 
direction for your campaign. Our agreement is based upon benchmarks set by both the client and the agency. Often, those 
goals can only be achieved if we work together. 

Social and Digital Media 
The development and management of social media includes the ebb-and-flow of ideas as well as an organic growth 
process. Although we guarantee the amount of time we work on the accounts and the anticipated growth outlined in 
the "services'' section of this agreement, there is no guarantee of any further growth, nor stabilization which may also 
include the decrease of channel reach and/or the impact they may have on your organization or business. 

Agency of Record 
Vann & Associates Strategic Communications Solutions, LLC (dba Vann & Associates Public Relations + Marketing) 
shall be the agency of record for the International Finals Youth Rodeo. This docs entitles Vann & Associates to 

exclusivity to any opportunity or service within the scope of this agreement. Additional agencies, firms , and/or 
individuals solicited to perfonn any scope similar to these services must be approved in writing by Vann & Associates 
prior to entering a relationship. Varu1 & Associates reserves the right to refuse any agency, finn and/or individual for 
any reason. If violated, Vann & Associates reserves the right to request the compensation owed for the remainder of the 
contract with no further work provided by Vann & Associates. 

Past Due Payments 
Payments are due no later than the fi rst day of every month. Monthly fees, as well as any overages. will be charged per 
month. Accounts which fall past due by more than five days arc subject to a I 0 percent late fee in addition to the past due 
amount. Vann & Associates reserves the right to stop service on any accounts which are past due. 
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Sole Use of Materials 
Services and/or products which are provided to the client for their specifically intended uses which arc re-purposed by the 
client without the written approval of Vann & Associates Strategic Communications Solutions, LLC will be eligible for 
additional levied fees in accordance with project price structure. 

Defining a Billable Hour 
A '·billable hour" as defined by this agreement is any 60-minute interval, per representat ive during the standard business 
hours of 8:30 a.m. to 5:30 p.m. Monday through Friday. Additional agency staff or additional time is billed against 
such hour at intervals of I 5-minute blocks. The number of staff members assigned to a project or service is at the sole 
discretion of Vann & Associates, however, we will maintain a budget conscious perspective when adding additional staff. 
Times devoted outside of standard business hours, defined as 8:30 a.m. to 5:30 p.m., Monday through Friday, shall be 
billed at time and a half increments of I 5-minute intervals. 

Automatic Annual Renewal 
The client shall provide 60 day written advanced notice if they choose not to automatically renew the agreement set forth . 
Each year after the conclusion of the original agreement, the client understands there will be an additional ammal increase 
in fees for services of 5 percent that year and each year following. 

Length of this agreement 
This agreement is for a term of twelve (I 2) months beginning on January I , 2020 and ending on December 31, 2020. This 
agreement shall be considered fully executed upon the signature and payment of appropriate fees . The agreement shall be 
signed by both parties with the understanding they are both of legal and reasonable ability to enter into such an agreement. 

Cancellation Policy 
Either party may cancel this agreement by providing written notice 60 days prior to the desired date of cancellation. Any 
outstanding monthly fees shall be paid up to the point of separation. Any projects or services shall be paid in full prior 
to separation. The agency will return any proprietary items such as photographs, documents, etc. to the client prior to 
separation. 

Dispute Resolution 
The Parties agree that any dispute shall be subject to, and resolved in, Oklahoma County District Courts. Jn the event a 
suit is instituted, the prevailing Party shall have the right to recover a.11 such Party's costs and costs of the suit. 

Acceptance of Terms 
The signature of both parties shall evidence acceptance of these tenns. 

Consented and Agreed to: 

December 18, 2019 
DATE SIGN ED 

RANDY G ERT J CHAIRMAN DATE SIGNED 
SC&CDA BOARD OF DIRECTORS 
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December 13, 2019 

Financial Oversight Committee 

CBEW Professional Group, LLP 
Certified Public Accountants 
P.O. Box 790 
Cushing, OK 74023 
918-225-4216 FAX 918-225-4315 

Shawnee Civic & Cultural Development Authority 
P.O. Box 1466 
Shawnee, OK 74802-1466 

RE: Audit for the Year Ended December 31, 2019 

Thank you for allowing CBEW Professional Group, LLP to perform auditing services for your 
Authority. This letter sets forth our proposal to conduct an audit of your financial statements and 
outlines the nature and scope of the services we will provide to you if selected to continue. 

Scope of Services 

We will audit the financial statements of the Shawnee Civic & Cultural Development Authority 
(Authority), which comprise the statement of net position as of December 31, 2019 and the related 
statement of activities and changes in net position and cash flows for the year then ended and the related 
notes to the financial statements. Accounting standards generally accepted in the United States provide 
for certain required supplementary information (RSI), such as management's discussion and analysis 
(MD&A) to supplement the Authority's basic financial statements. Such information, although not a 
part of the basic financial statements, is required by the Governmental Accounting Standards Board 
who considers it to be an essential part of financial reporting for placing the basic financial statements 
in an appropriate operational, economic, or historical context. As part of our engagement, we will apply 
certain limited procedures to the Authority's RSI in accordance with auditing standards generally 
accepted in the United States of America, if it is presented. These limited procedures will consist 
principally of inquiries of management regarding the methods of preparing the information and 
comparing the information for consistency with management's responses to our inquiries, the basic 
financial statements and other knowledge we obtained during our audit of the basic financial 
statements. We will not express an opinion or provide any assurance on the infom1ation because the 
limited procedures do not provide us with sufficient evidence to express an opinion or proved any 
assurance. If management elects not to present the RSI our report will include a paragraph describing 
its omission. 

Audit Objectives 

The objective of our audit is the expression of an opinion as to whether your financial statements are 
fairly presented, in a11 material respects, in confonnity with accounting principles generally accepted 
in the United States of America. 
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Audit Objectives (Continued) 

Our audit will be conducted in accordance with auditing standards generally accepted in the United 
States of America and the standards for financial audits contained in Government Auditing Standards, 
issued by the Comptroller General of the United States, and will include tests of the accounting records 
and other procedures we consider necessary to enable us to express such an opinion. We cannot provide 
assurance that an unmodified opinion will be expressed. Circumstances may arise in which it is 
necessary for us to modify our opinion or add an emphasis-of-matter paragraph. If our opinion is other 
than unmodified, we will discuss the reasons with you in advance. If, for any reason, we are unable to 
complete the audits or are unable to form or have not formed an opinion, we may decline to express an 
opinion or withdraw from this engagement. 

We will also provide a report (that does not include an opinion) on internal control related to the 
financial statements and compliance with the provisions of laws, regulations, contracts, and grant 
agreements, noncompliance with which could have a material effect on the financial statements as 
required by Government Auditing Standards. The report on internal control and compliance and other 
matters will include a paragraph that states ( 1) that the purpose of the report is solely to describe the 
scope of testing of internal control and compliance, and the results of that testing, and not to provide 
an opinion of the effectiveness of the entity' s internal control on compliance, and (2) that the report is 
an integral part of an audit performed in accordance with Government Auditing Standards in 
considering the entity ' s internal control and compliance. The paragraph will also state that the report 
is not suitable for any other purpose. If during our audit we become aware that the Authority is subject 
to an audit requirement that is not encompassed in the terms of this engagement, we will communicate 
to management and those charged with governance that an audit in accordance with generally accepted 
auditing standards in the United States and the standards for financial audits contained in Government 
Auditing Standards may not satisfy the relevant legal, regulatory, or contractual requirements. 

Audit Procedures-General 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 
financial statements; therefore, our audit will involve judgment about the number of transactions to be 
examined and the areas to be tested. An audit also includes evaluating the appropriateness of accounting 
policies used and the reasonableness of significant accounting estimates made by management, as well 
as evaluating the overall presentation of the financial statements. We will plan and perform the audit 
to obtain reasonable rather than absolute assurance about whether the financial statements are free of 
material misstatement, whether from errors, fraudulent financial reporting, misappropriation of assets, 
or violations of laws or governmental regulations that are attributable to the Authority or to acts by 
management or employees acting on behalf of the Authority. Because the determination of abuse in 
subjective, Government Auditing Standards do not expect auditors to provide reasonable assurance of 
detecting abuse. 
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Audit Procedures-General (Continued) 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal 
control , and because we wil1 not perform a detailed examination of all transactions, there is an 
unavoidable risk that some material misstatements may exist and not be detected by us, even though 
the audit is properly planned and performed in accordance with generally accepted auditing standards 
in the United States and Government Auditing Standards. In addition, an audit is not designed to detect 
immaterial misstatements or violations of laws or governmental regulations that do not have a direct 
and material effect on the financial statements. However, we will inform the appropriate level of 
management of any material errors, fraudulent financial reporting, or misappropriation of assets that 
come to our attention. We will also infonn the appropriate level of management of any violations of 
laws or governmental regulations that come to our attention, unless clearly inconsequential. Our 
responsibility as auditors' is limited to the period covered by our audit and does not extend to any later 
periods for which we are not engaged as auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, and may include tests of the physical existence of assets, and direct confirmation of 
receivables and certain other assets and liabilities by correspondence with selected individuals, funding 
sources, creditors, and financial institutions. We will request written representations from the 
Authority's attorneys as part of the engagement, and they may bill you for responding to this inquiry. 
At the conclusion of our audit, we will also require certain written representations from management 
about the financial statements and related matters. 

Audit Procedures-Internal Controls 

Our audit will include obtaining an understanding of the entity and its environment, including internal 
control, sufficient to assess the risks of material misstatement of the financial statements and to design 
the nature, timing, and extent of further audit procedures. Tests of controls may be performed to test 
the effectiveness of certain controls that we consider relevant to preventing and detecting errors and 
fraud that are material to the financial statements and to preventing and detecting misstatements 
resulting from illegal acts and other noncompliance matters that have a direct and material effect on 
the financial statements. Our tests, if perforn1ed, will be less in scope than would be necessary to render 
an opinion on internal control and, accordingly, no opinion will be expressed in our report on internal 
control issued pursuant to Government Auditing Standards. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies 
or mate1ial weaknesses. However, during the audit, we will communicate to you and those charged 
with governance internal control related matters that are required to be communicated under AICP A 
professional standards and Government Auditing Standards. 
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Audit Procedures-Internal Controls (Continued) 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the nonnal course of performing their assigned functions, to prevent or 
detect and correct misstatements on a timely basis. A material weakness is a deficiency, or combination 
of significant deficiencies, such that there is a reasonable possibility that a material misstatement of the 
Authority's financial statements will not be prevented, or detected and corrected on a timely basis. A 
significant deficiency is a deficiency, or combination of deficiencies, in internal control, such that there 
is a deficiency, or a combination of deficiencies, in internal control that is less severe than a material 
weakness, yet important enough to merit attention to those charged with governance. 

Audit Procedures-Compliance 

As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of compliance with the provisions of applicable laws, regulations, 
contracts, agreements, and grants. However, the objective of our audit will not be to provide an opinion 
on overall compliance and we will not express such an opinion in our report on compliance issued 
pursuant to Government Auditing Standards. 

Other Audit Related Services 

We will also assist in preparing the financial statements and related notes of the Authority in confonnity 
with generally accepted accounting principles in the United States based on infonnation provided by 
you. These nonaudit services do not constitute an audit under Government Auditing Standards and 
such services will not be conducted in accordance with Government Auditing Standards. We will 
provide any proposed adjusting entries to management for review and acceptance as well as a list of 
immaterial audit differences not proposed for adjustment, if any. In addition to the audit services 
described above, we may prepare a separate management letter setting forth findings and 
recommendations relative to internal controls, fiscal affairs and other observations noted during the 
course of the audit that are not required pursuant to Government Auditing Standards. We will provide 
a post-audit review for interested personnel of your Authority to discuss your accounting procedures 
and recommend measures that might be employed to correct problems, if any, that we may have 
observed during the audit. 

Management Responsibilities 

Management is responsible for establishing and maintaining effective internal controls, including 
evaluating and monitoring ongoing activities, to help ensure that appropriate goals and objectives are 
met; following laws and regulations; and ensuring that management and financial information is 
reliable and properly reported. Management is also responsible for implementing systems designed to 
achieve compliance with applicable laws, regulations, contracts, and grant agreements. You are also 
responsible for the selection and application of accounting principles, for the preparation and fair 
presentation in the financial statements and all accompanying information in conformity with generally 
accepted accounting principles in the United States and for compliance with applicable laws and 
regulations and the provisions of contracts and grant agreements. 
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Management Responsibilities (Continued) 

Management is also responsible for making all financial records and related information available to 
us and for the accuracy and completeness of that information. You are also responsible for providing 
us with access to all information of which you are aware that is relevant to the preparation and fair 
presentation of the financial statements, additional information that we may request for the purpose of 
the audit, and unrestricted access to persons within the Authority from whom we detem1ine it necessary 
to obtain audit evidence. 

Your responsibilities include adjusting the financial statements to correct material misstatements and 
for confirming to us in the management representation letter that the effects of any uncorrected 
misstatements aggregated by us during the current engagement and pertaining to the latest period 
presented are immaterial, both individually and in the aggregate, to the financial statements taken as a 
whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for infonning us about all known or suspected fraud affecting the Authority involving (a) 
management, (b) employees who have significant roles in internal control, and ( c) others where the 
fraud or illegal acts could have a material effect on the financial statements. Your responsibilities 
include informing us of your knowledge of any allegations of fraud or suspected fraud or illegal acts 
affecting the Authority received in communications from employees, former employees, grantors, 
regulators, or others. In addition, you are also responsible for identifying and ensuring that the 
Authority complies with applicable laws, regulations, contracts, agreements, and grants and for taking 
timely and appropriate steps to remedy any fraud, illegal acts, violations of contracts or grant 
agreements, or abuse that we may report. 

Management is responsible for establishing and maintaining a process of tracking the status of audit 
findings and recommendations. Management is also responsible for identifying for us previous 
financial audits, attestation engagements, performance audits or other studies related to the audit 
objectives discussed in this letter. This responsibility includes relaying to us corrective actions taken 
to address significant findings and recommendations resulting from those audits, attestation 
engagements, performance audits, or other studies. The Authority is also responsible for providing 
management's views on our current findings, conclusions, and recommendations, as well as your 
planned corrective actions, for the report, and for the timing and format for providing that info1mation. 

Management is responsible for the financial statements and all accompanying infomrntion as well as 
all representations contained therein. As part of the audit, we will assist with preparation of your 
financial statements and related notes in conformity with generally accepted accounting principles in 
the United States but the responsibility for the financial statements and related information remains 
with you. We may propose standard, adjusting, or correcting journal entries to your financial 
statements. You are responsible for reviewing the entries and understanding the nature of any proposed 
entries and the impact they have on the financial statements. You are responsible for the preparation 
and content of Management's Discussion and Analysis, if presented. Government Auditing Standards 
preclude the auditor from preparing management's discussion and analysis. 
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Management Responsibilities (Continued) 

You agree to assume all management responsibilities relating to the financial statements, related notes, 
and any other nonaudit services we provide. You will be required to acknowledge in the management 
representation letter our assistance with preparation of the financial statements and related notes and 
that you have evaluated the adequacy of our services and have reviewed and approved the results of 
the services, the financial statements, and related notes prior to their issuance and have accepted 
responsibility for them. Further, you agree to oversee the nonaudit services by designating an 
individual, preferably from senior management, with suitable skill, knowledge or experience; evaluate 
the adequacy and results of those services; and accept responsibility for them. 

With regard to using the auditor's report, you understand that you must obtain our prior written consent 
to reproduce or use our report in bond offering official statements or other documents. With regard to 
the electronic dissemination of audited financial statements, including financial statements published 
electronically on your website, you understand that electronic sites are a means to distribute 
infonnation and, therefore, we are not required to read the information contained in these sites or to 
consider the consistency of other information in the electronic site with the original document. 

Audit Administration, Fees, and Other 

We will perform these services as expeditiously as possible in order to meet the time requirements of 
the engagement. Chuck Crooks is the engagement partner and is responsible for supervising the 
engagement. We plan to begin fieldwork on the audit in May and expect to issue our reports no later 
than July 31, 2020 and preferably at least one week prior to presentation barring unforeseen 
circumstances. As a component unit of the City of Shawnee the audited financial statements of the 
Authority will also be included with the audited financial statements of the City of Shawnee. It is 
understood that your accounting personnel would be available to answer questions and to provide 
assistance in locating records and any documents selected by us for testing, and to prepare schedules 
and analyses as may be necessary. A list of such schedules will be furnished to you shortly before or 
after we begin the engagement. 

Our fee for the services set forth in this letter will be based upon the value of the services rendered 
(rates determined by the nature of the services and the degree of skill required by our personnel). Every 
effort will be taken to keep that fee to a minimum consistent with the requirements of the engagement. 
We expect our fee to be between $6,000 and $7,000 unless the Authority changes the scope of the work 
requested. 

We will supply the Authority with copies of the audited financial statements and related reports; 
however, management is responsible for distribution of the reports and the financial statements. If 
other pass-through entities need copies of the reporting package and/or auditors' report management is 
responsible for seeing that such entities receive the required information: however, we may submit 
those copies at your request. Unless restricted by law or regulation. or containing privileged and 
confidential infonnation. copies of our reports are to be made available for public inspection. 



Shawnee Civic & Cultural Development Authority 
December 13, 2019 
Page 7 

Audit Administration, Fees, and Other (Continued) 

This engagement does not include any services not specifically stated in this letter. The above fee 
estimate is based on anticipated cooperation from your personnel and the assumption that unexpected 
circumstances will not be encountered during the audit. Additional fees may be incurred in performing 
the audit if information is not available when requested or if we are not able to complete our work as 
scheduled. Examples of situations are repeated attempts to obtain information previously requested 
and not remitted timely. Other matters that may result in additional fees is time expended in reconciling 
significant differences in the accounting records, or time expended in making reclassification and 
adjustments to accounting infonnation to properly report applicable accounting categories in the 
financial statements as a result of errors, mispostings and related adjustments. If significant additional 
time is necessary, we will discuss it with you and arrive at a new fee estimate before we incur the 
additional costs. Our invoice for these services will be rendered upon completion of the audit and is 
payable upon presentation. 

If there is a change in scope of audit work requested by the Authority or if you request that we perform 
additional services not contemplated by this engagement letter, we will discuss those requirements with 
you and arrive at fee for those services before we begin. If authorized by the Authority, an amendment 
to the engagement letter, a separate engagement letter or other memorandum may be prepared to 
document such agreement. However, in the absence of any other written communication from us 
documenting such additional services, our services will continue to be governed by the terms of this 
engagement letter. Additional services, when requested, will be perfom1ed by the competent 
individuals with a rate most beneficial to the Authority based on the particular circumstances. 
Additional services of a significant nature, which you may request, will be billed separately. 

Examples of significant changes in audit scope include, but are not limited to, the following: 

• Applicability of the Single Audit Act (Uniform Guidance) due to the receipt and expenditure 
of federal financial assistance in excess of $750,000. 

• Creation of significant new funds or activities to audit 

If circumstances occur related to the condition of your records, the availability of sufficient, appropriate 
audit evidence, or the existence of a significant risk of material misstatement of the financial statements 
caused by eITor, fraudulent financial reporting, or misappropriation of assets, which in our professional 
j udgment prevent us from completing the audit or fom1ing an opinion on the financial statements, we 
retain the right to take any course of action permitted by professional standards, including declining to 
express an opinion or issue a report. or withdrawing from the engagement. 
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Our Privacy Policy-Your Privacy is Important to Us 

Preserving your trust is a core value of our practice and the accounting profession. CBEW Professional 
Group, LLP recognizes that you expect us to protect the infonnation you provide to us and to use it 
responsibly. We highly value your trust and confidence in us, and we want to assure you that any 
personal information obtained during our audit is kept confidential and secure. We are strongly 
committed to fulfilling the trust that is the foundation of your expectations. 

We follow standard industry practices to actively protect the confidentiality, security, and integrity of 
your infonnation. We retain records relating to professional services that we provide so that we are 
better able to assist you with your professional needs and, in some cases, to comply with professional 
guidelines. We also maintain physical, electronic, and procedural safeguards that comply with our 
professional standards. In so doing, we restrict access to your personal information to those employees 
who need to know that information to provide services to you. Additionally, our employees are bound 
by strict internal confidentiality policies. 

The audit documentation (working papers) for this engagement is the property of CBEW Professional 
Group, LLP and constitutes confidential information. However, pursuant to authority given by law or 
regulation, we may be requested to make certain documentation available to a Federal or State agency 
providing direct or indirect funding or its designee or to the U.S. Government Accountability Office 
for purpose of a quality review of the audit, to resolve audit findings, or to carry out oversight 
responsibilities. We will notify you of any such request. If requested, access to such documentation 
will be provided under the supervision of our personnel. Furthermore, upon request, we may provide 
photocopies of selected documentation to the aforementioned parties. These parties may intend, or 
decide, to distribute the copies or information contained therein to others, including other governmental 
agencies. 

The audit documentation for this engagement will be retained for a minimum of five years after the 
report release date or for any additional period requested by a Cognizant Agency, Oversight Agency 
for Audit, or Pass-through Entity. If we are aware that a federal awarding agency or auditee is 
contesting an audit finding, we will contact the party(ies) contesting the audit finding for guidance prior 
to destroying any audit documentation. 

In the event we are requested or authorized by you or are required by government regulation, subpoena, 
or other legal process to produce our documents or our personnel as witnesses with respect to our 
engagement, you will, so long as we are not part to the proceeding in which the information is sought, 
reimburse us for our professional time and expenses, as well as the fees and expenses of our counsel, 
incurred in responding to such requests. 

Our firn1, as well as other accounting firms, participates in the AICPA's peer review program covering 
our audit and accounting practice. This is also a requirement of Government Auditing Standards. 
Under this program, our system of quality control is subjected to a peer review by a team of certified 
public accountants approved by the state administering entity. As part of this peer review, the team 
will review a sample of our work. It is possible that the work perfonned for you may be selected for 
their review. If it is, the peer review team is bound by professional standards to keep all infornrntion 
confidential . 
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Government Auditing Standards (Yellow Book) require that we provide you with a copy of our most 
recent external peer review report. Our 2019 peer review report accompanies this letter. 

We appreciate the opportunity to be of service to you and are confident that CBEW Professional Group, 
LLP can continue to meet your current and ongoing needs. We believe this letter accurately 
summarizes the significant terms of our engagement. If you have any questions, please contact us at 
918-225-4216. If you agree with the terms of our engagement as described in this letter, please sign a 
copy and return it to us. 

Very truly yours, 
CBEW PROFESSIONAL GROUP, LLP 
Certified Public Accountants 

Chuck E. Crooks, CPA 
Partner and Audit Coordinator 

ACKNOWLEDGEMENT: 

The foregoing letter fully describes the services required and is accepted by us. 

SHAWNEE CIVIC & CULTURAL DEVELOPMENT AUTHORITY 

Signature: ----------------

Title: 
-------~----------

Date: ---------------- - -


